
MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 
OFFICE OF CHILDHOOD - CHILD CARE COMPLIANCE 
REPORT OF ACCIDENT, INJURY, AND/OR EMERGENCY MEDICAL CARE 

FACILITY DATE TIME

CHILD’S NAME 

STAFF MEMBER RESPONSIBLE  
FOR CHILD AT TIME OF INCIDENT 

PERSON IN CHARGE OF FACILITY 
AT TIME OF INCIDENT 

OTHER STAFF MEMBERS WHO OBSERVED INCIDENT 

DESCRIPTION OF INCIDENT (WHO, WHAT, WHERE, WHEN, HOW, MARKS, BRUISES, ETC.) 

DESCRIPTION OF ACTION TAKEN 

NOTICE TO PARENT 
METHOD TIME STAFF MEMBER

WRITTEN REPORT DISCUSSED/GIVEN TO PARENT (CIRCLE ONE) YES  NO 

STAFF SIGNATURE   DATE 

SUPERVISOR SIGNATURE   DATE 

PARENT SIGNATURE ACKNOWLEDGING RECEIPT OF WRITTEN REPORT   DATE 

MO500-3311 (8-21) 

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, gender identity, sexual orientation, national origin, age, veteran status, 
mental or physical disability, or any other basis prohibited by statute in its programs and activities. Inquiries related to department programs and to the location of services, activities, and facilities that 
are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Director of Civil Rights Compliance and MOA Coordinator (Title VI/Title VII/Title IX/504/ADA/ADAAA/
Age Act/GINA/USDA Title VI), 5th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-526-4757 or TTY 800-735-2966; email civilrights@dese.mo.gov.
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