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Gysbers Missouri Comprehensive School Counseling Program Award Re-Application
INSTRUCTIONS
Deadline: September 1

No more than 250 words per section.
Applications will be evaluated by a panel of trained reviewers, which may include a counselor educator, a representative from the MSCA, an elementary school counselor, a middle school counselor, and a high school counselor. A K-12 counselor may also serve in one of the school counseling positions. To receive re- application designation, an application must achieve a score of 90% or above on total score. Successful applicants will be notified within two weeks following September 1.

Send completed application to DESE.GysbersAwardProposal@dese.mo.gov.

Please follow FERPA guidelines when submitting documents, and do not include any identifying information about students, families, staff members, etc. An email acknowledging receipt of the application will be sent. Multiple links are acceptable.
Award recognition will include:
· website promotion through DESE social media.
· recognition at the DESE Administrator’s Conference.
· a digital badge for use in email and school websites.
· a legislator proclamation.































The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, sex, sexual orientation, national origin, age, veteran status, mental or physical disability, or any other basis prohibited by statute in its programs and activities. Inquiries related to department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Director of Civil Rights Compliance and MOA Coordinator (Title VI/Title VII/Title IX/504/ADA/ADAAA/Age Act/GINA/USDA Title
VI), 7th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-522-1775 or TTY 800-735-2966; fax number 573-522-4883; email civilrights@dese.mo.gov.

	[bookmark: APPLICATION_INFORMATION_]APPLICATION INFORMATION

	APPLICATION DATE



	SCHOOL COUNSELOR NAME


	SCHOOL DISTRICT

	SCHOOL ADDRESS
	SCHOOL BUILDING

	SCHOOL EMAIL

	CITY
	STATE
	ZIP
	PHONE

	PRINCIPAL NAME
	PRINCIPAL EMAIL

	DISTRICT SUPERINTENDENT/LEA ADMINISTRATOR NAME
	DISTRICT SUPERINTENDENT/LEA ADMINISTRATOR EMAIL

	SCHOOL COUNSELING DISTRICT DIRECTOR NAME
	SCHOOL COUNSELING DISTRICT DIRECTOR EMAIL

	SCHOOL COUNSELOR COORDINATOR NAME
	SCHOOL COUNSELOR COORDINATOR EMAIL

	
Contact Information Provided
	
2 Points
	Total Points (2)

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_1:_SCHOOL_BOARD_POLICY,_CSCP_MAN]SECTION 1: SCHOOL BOARD POLICY, CSCP MANUAL, CSCP VISION, AND MISSION STATEMENTS

	Our schools’ documents listed above continue to address the implementation of the Missouri Comprehensive school counseling program in our school/district.
	Yes No

	The documents listed above have been revised as needed to reflect current trends in the Missouri Comprehensive School Counseling Program in our school/district.
	Yes No

	Overview Element
	2 Point
	Total Points (2)

	

Section 1: CSCP Items Addressed
	
	

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_2:_BUILDING_SCHOOL_COUNSELING_SM]SECTION 2: BUILDING SCHOOL COUNSELING SMART DATA GOAL

	Narrative:
· Address one SMART data goal you completed in the last five years related to achievement, attendance and/or behavior.
· Provide a narrative explaining how this data goal was developed and who supported this goal.
· Briefly explain the results of your data goal and assessment tools you used (pre-post assessment, school data sources, etc.).
· How data is reviewed annually to determine data goals related to achievement, attendance, and behavior.

	One School Counseling SMART Data Goal Completed in the Last Five Years [Link]:

	Narrative:

	Overview Element
	1 Points
	4 Points
	Total Points (5)

	





Building School Counseling SMART Data Goal
	






Required Document:
· One School Counseling SMART Data Goal completed in the last five years.
	Narrative includes:
· Address one SMART data goal you completed in the last five years related to achievement, attendance and/or behavior.
· Provide a narrative explaining how this data goal was developed and who supported this goal.
· Briefly explain the results of your data goal and assessment tools you used (pre-post assessment, school data sources, etc.).
· How data is reviewed annually to determine data goals related to achievement, attendance, and behavior.
	

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_3:_SCHOOL_COUNSELING_CURRICULUM_]SECTION 3: SCHOOL COUNSELING CURRICULUM

	Narrative:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Describe the process of transitioning the CSCP curriculum from Big Ideas and GLEs to the Missouri Learning Standards.
· Describe how the results of the recent program planning survey (students, teachers, parents) were used to develop/revise the annual scope and sequence.

	Narrative:

	Overview Element
	1 Point
	1 Point
	1 Point
	Total Points (5)

	







School Counseling Curriculum
	



Narrative includes:
· Provide updates/changes made in this section in the past five
years and why they were made.
	


Narrative includes, cont’d.:
· Describe the process of transitioning the CSCP curriculum from Big Ideas and GLEs to the Missouri Learning Standards.
	Narrative includes,
cont’d.:
· Describe how the results of the recent program planning survey (students, teachers, parents) were used to develop/revise the annual scope and sequence.
	

	RATIONALE FOR LOSS OF POINTS:




	[bookmark: SECTION_4:_INDIVIDUAL_STUDENT_PLANNING__]SECTION 4: INDIVIDUAL STUDENT PLANNING

	*NOTE GRADE LEVEL-SPECIFIC INSTRUCTIONS

ONLY K-6 BUILDINGS
Narrative:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Explanation of updated elementary career development activities and how they are implemented.
· Explanation of updated transition activities (Grade to Grade and Building to Building)
ONLY 7-12 BUILDINGS and K-12
Narrative:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Describe how changes to the ICAP are reviewed and made.
· Explain updates related to level-appropriate transition activities (Grade to Grade and Building to Building and/or High School to Postsecondary)

	Narrative:

	Overview Element
	Level
	1 Point
	2 Points
	Total Points (3)

	





School Counseling Program Manual
	





Elementary
	Narrative includes:
· Provide updates/changes made in this section in the past five years and why they were made.
	Narrative should include
 the following:
· Explanation of updated elementary career development activities and how they are implemented.
· Explanation of updated transition activities (Grade to Grade and Building to Building)
	



	
Overview Element
	
Level
	
2 Points
	
1 Point
	
Total Points (3)

	





Individual Student Planning
	



Middle/ High School/ K-12
	

Narrative includes:
· Provide updates/changes made in this section in the past five years and why they were made.
	Narrative should include
 the following:
· Describe how changes to the ICAP are reviewed and made
· Explain updates related to level-appropriate transition activities (Grade to Grade and Building to Building and/or High School to Postsecondary).
	

	RATIONALE FOR LOSS OF POINTS:




	[bookmark: SECTION_5:_RESPONSIVE_SERVICES_-PROCEDUR]SECTION 5: RESPONSIVE SERVICES -PROCEDURES AND ACTIVITIES

	RESPONSIVE SERVICES (individual counseling, small groups and crisis counseling, crisis response, outside referral) Narrative:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Describe updates on how students are referred to the school counselor in your building by students, staff members, and parents (individual, crisis, small group counseling).
· Describe updates on the consultation processes used with specialized instructional support personnel and outside resources/referrals.
· Provide a brief description of one new intervention provided by the school counselor through responsive services.

	Narrative:

	Overview Element
	3 Points
	1 Points
	Total Points (4)

	







Responsive Services
	Narrative includes:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Describe updates on how students are referred to the school counselor in your building by students, staff members, and parents (individual, crisis, small group counseling).
· Describe updates on the consultation processes used with specialized instructional support personnel and outside resources/referrals.
	Narrative includes,
cont’d.:
· Provide a brief description of one new intervention provided by the school counselor through responsive services.
	

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_6:_SYSTEM_SUPPORT_A_-_TIME_ON_TA]SECTION 6: SYSTEM SUPPORT A - TIME ON TASK (TOT)

	Required Documents:
· Provide Time on Task Analyses (using DESE TOT), one week in fall for each school counselor, with percentages at the bottom.
· Provide Time on Task Analyses (using DESE TOT), one week in spring for each school counselor, with percentages at the bottom.

Narrative:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Include an explanation addressing any percentages that do not align with suggested State expectations.
· Identify the plans to improve those percentages.

	Time on Task Analysis – (Fall and Spring for Each School Counselor) [Link]:

	Narrative:

	
Overview Element
	
2 Points
	
3 Points
	
Total Points (5)

	












System Support A: Time on Task Analysis
	Required Documents:
· Provide Time on Task Analyses (using DESE TOT), one week in fall for each school counselor, with percentages at the bottom.
· Provide Time on Task Analyses (using DESE TOT), one week in spring for each school counselor, with percentages at the bottom.
	Narrative Includes:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Include an explanation addressing any percentages that do not align with suggested State expectations.
· Identify the plans to improve those percentages.
	

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_6:_SYSTEM_SUPPORT_B_–_ADVISORY_C]SECTION 6: SYSTEM SUPPORT B – ADVISORY COUNCIL

	Required Documents:
· The agenda and minutes from one meeting in the fall from the year of application.
· The agenda and minutes from one meeting in the spring from the year of application.

Narrative
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Include two examples of how the advisory council has supported your comprehensive school counseling program.

	Advisory Council: agendas and minutes [Link]:

	Narrative:

	Overview Element
	2 Points
	2 Point
	Total Points (4)

	





System Support B: Advisory Council
	Required Documents:
· The agenda and minutes from one meeting in the fall from the year of application.
· The agenda and minutes from one meeting in the spring from the year of application.
	Narrative Includes:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· Include two examples of how the advisory council has supported your comprehensive school counseling program.
	

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_6:_SYSTEM_SUPPORT_C_–_PROGRAM_EV]SECTION 6: SYSTEM SUPPORT C – PROGRAM EVALUATION (MO-CSCPE)

	Required Document:
· Completed copy of the most recent building MO-CSCPE. The document must be accurately completed with a summary and charts.
· One improvement plan.

Narrative:
· Provide updates/changes made in this section in the past five years and why they were made. Narrative should include, but not limited to the following:
· An explanation of the results of the MO-CSCPE Summary Analysis page.
· An explanation for any improvement plans to be implemented.

	Building MO-CSCPE Document and Improvement Plan Document [Link]:

	Narrative:

	Overview Element
	2 Points
	3 Point
	Total Points (5)

	




System Support C: Program Evaluation
(MO-CSCPE)
	
Required Documents:
· Completed copy of the most recent building MO-CSCPE. The
document must be accurately completed with a summary and charts.
· One improvement plan.
	Narrative Includes:
· Provide updates/changes made in this section in the past five years and why they were made, but not limited to the following:
· An explanation of the results of the MO- CSCPE Summary Analysis page.
· An explanation for any improvement plans to be implemented.
	

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_6:_SYSTEM_SUPPORT_D_–_DISTRICT_C]SECTION 6: SYSTEM SUPPORT D – DISTRICT CONTINUOUS SCHOOL IMPROVEMENT PLAN (CSIP) HB 1606

	Required Document:
· Provide a copy of the District’s CSIP Plan.
· Highlight activities in the CSIP that the schools comprehensive school counseling program supports.

Narrative:
· Provide an explanation for two of the activities that CSCP supports in the district CSIP.
· Provide a brief explanation of how school counselors work with educators and administrators to share how they support the CSIP through their CSCP.

	Building Highlighted CSIP Document [Link]:

	Narrative:

	Overview Element
	2 Points
	2 Points
	Total Points (4)

	



System Support D: District Continuous School Improvement Plan (CSIP)
	Required Documents:
· Provide a copy of the District’s
CSIP Plan
· Highlight activities in the CSIP that the schools comprehensive school counseling program (CSCP) supports.
	Narrative Includes:
· Provide an explanation for two of the activities that CSCP supports in the district CSIP.
· Provide a brief explanation of how school counselors work with educators or administrators to share how they support the CSIP
through their CSCP.
	

	RATIONALE FOR LOSS OF POINTS:



	[bookmark: SECTION_7:_ADMINISTRATOR_LETTER_OF_SUPPO]SECTION 7: ADMINISTRATOR LETTER OF SUPPORT ON SCHOOL LETTERHEAD

	Required Documents:
· Administrator letter of support on school letterhead.
· Include one Counselor Principal Discussion document for the building program.
· Include a blank copy of the counselor evaluation tool.
Letter:
· Provide updates/changes made in this section in the past five years and why they were made, but not limited to the following:
· Describes two specific examples of how the implementation of the comprehensive school counseling program benefits the school.
· States two specific examples of support the administrator has taken for the school counseling program
· Identify one area discussed with the counselor related to the alignment of the comprehensive school counseling program and district CSIP plan.

	Administrator Statement [Link]:

	Overview Element
	3 Points
	2 Points
	2 Points
	Total Points (7)

	








Administrator's Statement
	Required Documents:
· Administrator letter of support on school letterhead.
· Include one Counselor Principal Discussion document for the building program or for each counselor
· Blank copy of counselor evaluation tool.
	Letter Includes:
· Provide updates/changes made in this section in the past five years and why they were made. The following points should be covered along with any additional information.
· Describes two specific examples of how the implementation of the comprehensive school counseling program benefits the school.
	Letter Includes (cont’d):
· States two specific examples of support the administrator has taken for the school counseling program
· Identify one area discussed with the counselor related to the alignment of the comprehensive school counseling program and district CSIP plan.
	

	RATIONALE FOR LESS OF POINTS:




Total Application Score Possible: 	/44 Points Elementary/Secondary
DESE Reviewed	/90%

Evaluator’s Signature:	Date: 	
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