[image: ]MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION
OFFICE OF CHILDHOOD — PARENT EDUCATION HOME VISITING PROGRAM
COMPLIANCE REVIEW – ON SITE MONITORING TOOL
	INSTRUCTIONS

	This document was utilized during the visit to verify compliance with the ECDA Administrative Manual, identifying requirements as Met or Not Met. Additional information regarding the areas Not Met has been provided in the Department of Elementary and Secondary Education (DESE) Findings box of each section. Items marked as Not Met require a response from the district for meeting compliance. The district will need to type their response to the Not Met items in the District Plan for Compliance box of each section. Non-Applicable boxes are marked as N/A, and no response is needed.

	If you or a member of your immediate family ever served in the U.S. Armed Forces, click here for more information about military-related services in Missouri. If you would like to receive information and assistance regarding veterans benefits and services from the Missouri Veterans Commission, please fill out this form.


	District Name: 
	District Code:

	District Superintendent:
	Date of Monitoring Visit:

	District Program Supervisor:
	Program Year(s) Monitored:

	Participating Staff:

	DESE Review Team:

	[bookmark: _bookmark0]1. The school district shall provide a parent education program that supports families expecting a child or who have a child under the age of kindergarten entry. This program shall offer families access to personal visits, developmental screenings, group connections, and a network of resources within the community to support their child's education and development. These services shall be provided, at a minimum, for nine months during the program year.

	Family Personal Visit Component is provided and documented as required.
Evidence Source:
	

	☐ Met
	☐ Not Met

	Developmental Screening Component is provided and documented as required.
Evidence Source:
	
	☐ Met
	☐ Not Met

	Group Connection Component is provided and documented as required.
Evidence Source:
	
	☐ Met
	☐ Not Met

	Resource Network Component is provided and documented as required.
Evidence Source:
	
	☐ Met
	☐ Not Met

	Services were provided for a minimum of nine months.
Evidence Source:
	
	☐ Met
	☐ Not Met

	[bookmark: _Hlk193365192]DESE Findings:


	District Plan for Compliance:

	
2. If a school district fails to offer or is unable to offer a parent education program, the district shall enter into a contract with another district, public agency, or state-approved not-for-profit agency to offer a program that meets these requirements.

	The school district has a contract agreement outlining the responsibilities of each party. 
Evidence Source:
	☐ Met or N/A
	☐ Not Met


[bookmark: _Hlk193365950]The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, sex, sexual orientation, national origin, age, veteran status, mental or physical disability, or any other basis prohibited by statute in its programs and activities. Inquiries related to department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Director of Civil Rights Compliance and MOA Coordinator (Title VI/Title VII/Title IX/504/ADA/ADAAA/Age Act/GINA/USDA Title VI), 7th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-522-1775 or TTY 800-735-2966; fax number 573-522-4883; email civilrights@dese.mo.gov.


	DESE Findings:


	District Plan for Compliance:


	3. The school district shall designate a supervisor who will be responsible for the oversight, delivery, and evaluation of the parent education program including presenting the goals, objectives, and effectiveness of the program regularly to the local school board.

	The program supervisor has completed the required training outlined by DESE. 
Evidence Source:
	☐ Met
	☐ Not Met

	The program supervisor provided a copy of the district’s budget and program expectations. 
Evidence Source:
	☐ Met
	☐ Not Met

	The program supervisor provided a professional growth plan for each parent educator.
Evidence Source:
	☐ Met
	☐ Not Met

	The program supervisor provided copies of the school board agenda(s) and minutes for this meeting(s) where the Parent Education Program was presented.
Evidence Source:
	☐ Met
	☐ Not Met

	The program supervisor provides direct supervision through a variety of methods and monitors expectations of staff. 
Evidence Source:
	☐ Met
	☐ Not Met

	The program supervisor provided documentation of quarterly reviews of both family files and the Summary of Services. DESE staff may contact families directly to verify services as needed to complete the review.
Evidence Source: 
	☐ Met
	☐ Not Met

	DESE Findings:


	District Plan for Compliance:



	4. The school district shall provide families with access to parent educator(s) who provide parent education services.

	5. The parent educator(s) shall be trained in a curriculum and complete the required hours of annual professional development.

	The school district has a job description for staff that clearly defines the criteria for selecting parent educators, including education, work experience, skills, and characteristics.
Evidence Source:
	☐ Met
	☐ Not Met

	The school district’s parent educators meet the minimum requirements as required in the 
ECDA Administrative Manual. 
Evidence Source:
	☐ Met
	☐ Not Met

	Parent educators have completed the required curriculum training as outlined in the ECDA Administrative Manual. (DESE Desk Review Prior to Visit)
Evidence Source:
	☐ Met
	☐ Not Met

	Parent educator curriculum subscriptions are current. (DESE Desk Review Prior to Visit)
Evidence Source:
	☐ Met
	☐ Not Met

	Parent educator(s) has completed the required hours of professional development.
Evidence Source:
	☐ Met
	☐ Not Met

	DESE Findings:


	District Plan for Compliance:


	6. The school district shall utilize a systematic method for collecting, reporting, and securely storing data.

	7. All information collected through this program shall be kept confidential. Any information sent outside the local school district shall have a release of information form signed by the parent or legal guardian.

	 The school district’s Cumulative Files are maintained and contain all the required documentation as outlined in the ECDA Administrative Manual.
Evidence Source:
	☐ Met
	☐ Not Met

	 Core Data is reported as required in Screens 3, 18, and 20. (DESE Desk Review Prior to Visit)
Evidence Source:
	☐ Met
	☐ Not Met

	MOSIS numbers are assigned as required or district participation in the Data Share Agreement with DESE. (DESE Desk Review Prior to Visit) 
Evidence Source:
	☐ Met
	☐ Not Met

	The school district submits monthly payment requests or at a minimum during the three required reporting cycles (October 1, December 1, and March 1). (DESE Desk Review Prior to Visit)
Evidence Source:
	☐ Met
	☐ Not Met

	The school district completes the Compliance Plan, Final Invoice and Final Payment Request by May 15. (DESE Desk Review Prior to Visit)
Evidence Source:
	☐ Met
	☐ Not Met

	The school district has a plan in place and follows the plan for maintaining confidentiality and follows the procedure for sharing information upon parent request. 
Evidence Source:
	☐ Met
	☐ Not Met

	DESE Findings:


	District Plan for Compliance:



[bookmark: _bookmark1]

	8. Funds received from DESE, subject to appropriation by the General Assembly, for this parent education program cannot be used to support other programs and services provided in the school district. Prior to payment for programs and projects carried out by the school district under the ECDA, the school district shall agree to follow any grant-specific assurances as outlined by DESE.

	The school district utilizes state funding to provide parent education services and reports carryover appropriately to move funds into the next program year.
Evidence Source:
	☐ Met
	☐ Not Met

	DESE Findings:


	District Plan for Compliance:


	9. The school district shall establish a Community Advisory Committee or utilize an existing committee that includes key stakeholders such as families, early childhood providers, school administration, school board members, and other community leaders. The purpose of the Community Advisory Committee is to promote, plan, and evaluate the parent education program. The Community Advisory Committee shall meet, at a minimum, twice during the program year.

	The district has a Community Advisory Committee in place that reflects the involvement of key community stakeholders.
Evidence Source:
	☐ Met
	☐ Not Met

	The school district’s Community Advisory Committee meets a minimum of twice during the program year. 
Evidence Source:
	☐ Met
	☐ Not Met

	The school district maintains the required documentation (membership list, agendas, minutes, and sign-in sheets).
Evidence Source:
	☐ Met
	☐ Not Met

	DESE Findings:


	District Plan for Compliance:


	
10. The school district shall, annually, gather and summarize feedback from families regarding the services received, and use the results for program improvement.

	The school district collects parent satisfaction surveys and reports the results to DESE. (DESE Desk Review Prior to Visit)
Evidence Source:
	☐ Met
	☐ Not Met

	DESE Findings:


	District Plan for Compliance:
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