


Exemplary School Library  Program Application

Welcome to the opportunity to showcase your school library through the Missouri Department of Elementary and Secondary Education’s Exemplary School Library Program.  Please read through the application carefully.  If you have any questions, please contact Lisa Scroggs, DESE assistant director of English language arts, at lisa.scroggs@dese.mo.gov.
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[bookmark: _1fob9te]Applicant Information
Librarian First and Last Names: 								
	Hope Hunter



Co-Librarian First and Last Names: 
	



School Contact Email for Librarian:
	hhunter@stjschools.org



School Contact Email for Co-Librarian:
	



School District:
	St. James R-1



School:
	Lucy Wortham James Elementary



School Address:
	314 South Jefferson Street, St. James, MO. 65559                        



Link to School Librarian’s DESE Library Certification (access your certification account portal at https://apps.dese.mo.gov/weblogin/login.aspx). Please do not provide link to your certificate through your portal as evaluators will not be able to access it without your password. Instead, either save your certificate to an accessible link or provide a screenshot of your certificate below:
	Certificate removed prior to publication of this application on DESE website.
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[bookmark: _4d34og8]
	[bookmark: 2s8eyo1]Indicator #1:
Program regularly delivers differentiated instruction, either directly provided by the librarian or in collaboration with the classroom teacher

(AASL—collaborate, engage, explore, inquire)

	
Exemplary (2 points): Exhibits research-based instructional practices in the consistent application of differentiated instructional design

Approaching (1 point): Exhibits research-based instructional practices in the application of differentiated instructional design


	Required Documentation/Evidence

Lesson plans or anecdotal evidence exhibiting instructional theory or practices including differentiation, i.e. physical needs, learning styles, skill levels, etc. (Examples: Marzano instructional practices, Kagan cooperative strategies, assistive technology in use, multiple intelligences)



[bookmark: _17dp8vu]
Supporting Evidence
	Insert Applicable Links Here:

The EXCEL teaching model
Assessment rubric


	Insert Documents/Narratives:

Anecdotal evidence of consistently applied research based instructional practices:
https://docs.google.com/document/d/1VIRDuZRgf-o-24gPVpI1R4hnlhlujBj5e66xCh-GUbE/edit?usp=sharing
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[bookmark: _26in1rg]
	[bookmark: lnxbz9]Indicator #2 
Librarian has adequate planning time to curate, plan, and develop instruction and instructional resources.

(AASL—collaborate, curate, inquire)

	
Exemplary (2 points): Is provided a minimum of 50 uninterrupted minutes of plan time per day existing in a flexible format throughout the week

Approaching (1 point): Is provided a minimum of 50 uninterrupted minutes of plan time per day existing in a fixed or hybrid (combination of flexible and fixed) format throughout the week


	Required Documentation/Evidence

From a list provided in the application, the librarian will select the appropriate descriptor best reflecting plan time.
· Minimum of 50 uninterrupted minutes per day; flexible schedule
· Minimum of 50 minutes per day; flexible schedule
· Minimum of 50 uninterrupted minutes per day; fixed or hybrid (combination of flexible and fixed) schedule
· Minimum of 50 minutes per day; fixed or hybrid (combination of flexible and fixed) schedule
· Less than 50 minutes per day




· Minimum of 50 uninterrupted minutes per day; flexible schedule
· Minimum of 50 minutes per day; flexible schedule
· Minimum of 50 uninterrupted minutes per day; fixed or hybrid (combination of flexible and fixed) schedule
· Minimum of 50 minutes per day; fixed or hybrid (combination of flexible and fixed) schedule
· Less than 50 minutes per day
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[bookmark: _1ksv4uv]
	[bookmark: 44sinio]Indicator #3
Program addresses effective and ethical engagement in multiple types of literacy through instruction (examples of types of literacy: digital, media, technology, information, financial, traditional—among others)

(AASL—engage, explore, inquire)

	
Exemplary (2 points): Exhibits strong evidence of the creation of a critical thinking environment through instruction in five or more types of literacies utilizing state-of-the-art and emerging technologies

Approaching (1 point): Exhibits evidence of literacy instruction in four types of literacies utilizing state-of-the-art and emerging technologies

	Required Documentation/Evidence

One piece of evidence exemplifying each type of literacy taught through instruction. Examples may include descriptions of programming, descriptions of lessons, lesson plans, professional development for educators, parent instructional communications (i.e. how to use EBSCOhost from home or safe digital practices), photos of instructional practices, etc.




Supporting Evidence
	Literacy Example 1:  Type of Literacy Financial
· Osmo is a state of the art technology which utilizes an iPad and game module pieces for an interactive experience.  In Osmo Pizza Party Co., students are asked to make pizzas with specific toppings, and then set out money game pieces to pay for the pizza.  As students advance, they are asked to make change from the purchase price.   This technology was used in a collaborate unit with a 2nd grade teacher during the study of the value of money.  Students engaged in this virtual simulation of ordering pizza and paying for it in the Library Lab space.
· [image: ]


	Literacy Example 2:  Type of Literacy Numerical Literacy
· 3rd grade used emerging technologies to practice number sense.  Students used the Woodland Adventure Google Form to solve multiplication problems using the standard algorithm, and then programmed BeeBots to the mat square that matched their answers.
· [image: ]

	Literacy Example 3:  Type of Literacy Functional/Social Emotional Literacy & Technology Literacy
· After the read aloud of “Oh No, George!” by Chris Houghton, kindergarten students identified emotions of George, the dog, and his owner, Harry, throughout the story.  The students were then given scenarios and identified how they would feel in each scenario.  Students then created a collaborative Google Slides presentation including a picture of themselves, and a text box with their name, and another text box identifying an emotion.  Each digital slide was printed and bound into a classroom book.  This project uses state of the art technology and emergent technology in that kindergarten students are able to collaboratively create a digital document.
· “I Feel” by Mrs. R.’s Kindergarten Class

	Literacy Example 4:  Type of Literacy Traditional
· 5th grade students were taught to  access the Sora eBook library.  After students successfully accessed Sora, they were guided through searching for titles, how to borrow an eBook, monitor their virtual bookshelf, place an eBook on hold, and return an eBook.  A screencast on how to use Sora is also available on the Library website, which describes how this platform can be used on home devices so that families can access library content when school is not in session.  Sora is state of the art technology in that it offers a wide variety of current and high interest reading materials to students on a variety of devices.  Further, through this advanced technology materials can be accessed outside of the school at any time.
· Accessing Sora
· Sora Screencast

	Literacy Example 5:  Type of Literacy Information
· 2nd grade students were introduced to the online encyclopedia at the beginning of their research unit.  Students were taught to access the encyclopedia on their 1:1 devices, search for print and video content, engage the narration feature, and search for the answer to a specific research question.  Britannica is an example of a state of the art technology in that it is a digital resource which offers many features such as narration, citation tools, an augmented reality type interactive  map, and access to vetted websites to reach all learning styles and offer a complete, immersive research experience.
· 2nd Grade Britannica presentation  

	Literacy Example 6:  Type of Literacy ____________________
· Insert evidence here.  




	Optional Narrative:
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[bookmark: _3j2qqm3]
	[bookmark: 1y810tw]Indicator #4
Program shows evidence of student growth through assessment

(AASL—collaborate, inquire)

	
Exemplary (2 points): Regularly assesses the impact of instruction through documented, varied, high-quality formative and summative assessments.

Approaching (1 point): Assesses the impact of instruction through documented formative and summative assessments


	Required Documentation/Evidence

Five assessment samples (including formative and/or summative assessments); at least two samples must be connected to the same unit of study and represent varied formats. Samples may be provided in various formats: photos, documents, etc.



Supporting Evidence
	Assessment Example 1:  Identify as formative or summative and include the unit of study

Unit:  3rd Grade Research Skills (3rd grade)
WebPath Express formative assessment

	Assessment Example 2:  Identify as formative or summative and include the unit of study

Unit:  3rd Grade Research Skills (3rd grade)
WebPath Express summative assessment

	Assessment Example 3:  Identify as formative or summative and include the unit of study

Unit: Plagiarism (5th grade)
Quizziz as formative assessment

	Assessment Example 4:  Identify as formative or summative and include the unit of study

Unit: Map Skills (2nd grade)
Map Skills rubric (formative)

	Assessment Example 5:  Identify as formative or summative and include the unit of study

Unit: Library Skills (Library Organization) 1st Grade
Formative assessment for identifying fiction and nonfiction books (formative)




	Optional Narrative:

Assessment Narrative:
https://docs.google.com/document/d/19HDh_EtCjW0tgTbOAr4TLqOno8adG-rRGMsLDhN7x9s/edit?usp=sharing
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[bookmark: _2xcytpi]
	[bookmark: 1ci93xb]Indicator # 5
Program supports student mastery of the essential academic learning requirements and state standards in multiple subject areas

(AASL—collaborate, curate, explore, inquire)

	
Exemplary (2 points): Establishes collaborative partnerships within and outside of the school community to support multiple subject areas in the mastery of student achievement and the enhancement of life-long learning

Approaching (1 point): Establishes support to multiple subject areas in the mastery of student achievement through the provision of high-quality, relevant resources


	Required Documentation/Evidence

Anecdotal evidence expressing the nature of study, collaborative partner, curriculum addressed, and the collaborative nature with which the librarian was involved. An example could be collaborating with the science teacher to provide microscopes and slides of various materials within the library as an exploratory center in an effort to enhance the study of cells. An inclusion of the curricular objective of cell study would be included. Five examples should be submitted, each from a different subject area along with coding of relevant standard(s) from the Missouri Learning Standards.

(Other examples: collecting books for a unit of study; hosting a presenter on a topic; developing lesson plans supporting research goals; planning collaboratively with a public library)



[bookmark: _3whwml4]
[bookmark: _2bn6wsx]Supporting Evidence
	Support Example 1:  Identify subject area, Missouri Learning Standard(s) coding, and other required documentation.

Reading; R.1.D.a.b.

5th Grade Book Tasting Event
https://docs.google.com/document/d/1xhHvwSlVYMRWlQEMnvOWkjb5Rn7of3p7FM5BNSuhGpc/edit?usp=sharing 


	Support Example 2:  Identify subject area, Missouri Learning Standard(s) coding, and other required documentation.

Social Studies; SS.2.A

2nd Grade Map Activity
https://docs.google.com/document/d/1ubeqELFcrBlDtG9_Jy13t-d4OdozQkU2QEX2SnJfOek/edit?usp=sharing


	Support Example 3:  Identify subject area, Missouri Learning Standard(s) coding, and other required documentation.

Math; 3.RA.A

3rd grade Ozobot activity
https://docs.google.com/document/d/1j4OlEBLolzq8eYqKOEtQdBPvOwJupjRbFiVDlsjgyMU/edit?usp=sharing


	Support Example 4:  Identify subject area, Missouri Learning Standard(s) coding, and other required documentation.

Writing; W.3.3.A.d

3rd grade Famous Missouri Living Museum project
https://docs.google.com/document/d/1QI2cLPE-v7ZB3aKqewnQZW2gbOxdKmoxkDu-MME5lPg/edit?usp=sharing


	Support Example 5:  Identify subject area, Missouri Learning Standard(s) coding, and other required documentation.

Science; (StemScopes curriculum) 3.LS4.1

https://docs.google.com/document/d/1HgvZZZGO2jwxQ7ed68ozMJ-1z3CIMeT5djU4m8WUCd0/edit?usp=sharing




	Optional Narrative:
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	[bookmark: _3as4poj]Leadership


[bookmark: _1pxezwc]
[bookmark: _49x2ik5]
	[bookmark: 2p2csry]Indicator #6:  Librarian provides professional development to teachers, staff, and/or other librarians.  

(AASL—engage, explore, inquire)

	
Exemplary (2 points):  Consistently facilitates intentional, purposeful professional development opportunities in a variety of formats

Approaching (1 point):  Provides professional development opportunities upon request


	Required Documentation/Evidence

List of professional development opportunities facilitated including dates and one-sentence descriptions of topic, purpose, and format.  May include session evaluations.


[bookmark: _147n2zr]
Supporting Evidence
	Insert Applicable Links Here:



	Insert Documents/Narratives:

Professional development opportunities:
https://docs.google.com/document/d/1Ka--t475m7EhOiueaLJ5AU7tJvMf6RrScq1KnWGF2-0/edit?usp=sharing
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[bookmark: _3o7alnk]
	[bookmark: 23ckvvd]Indicator #7:  Librarian attends professional development opportunities for librarians at local, state, and/or national level 

(AASL—engage)

	
Exemplary (2 points):  Attends multiple library-specific professional learning events per year, which may include but not be limited to conferences, workshops, webinars, podcasts, graduate courses 

Approaching (1 point):  Attends a minimum of one library-specific professional learning activity (outside of school-/district-provided professional development) per school year


	Required Documentation/Evidence

Brief description of sessions attended (including title, date, sponsoring entity) and impact on library program



Supporting Evidence
	Insert Applicable Links Here:



	Insert Documents/Narratives:

Professional Development synopsis:
https://docs.google.com/document/d/1fKPf0SDB5IXvnTEnMwCPppo3kiWiwzfQWDkBkrIiwk4/edit?usp=sharing
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[bookmark: _32hioqz]
	[bookmark: 1hmsyys]Indicator #8: Librarian functions as an educational leader in the school campus and district by serving on committees and/or cohorts 

(AASL—collaborate)

	
Exemplary (2 points):  Is consistently included in campus and district leadership planning

Approaching (1 point):  Is occasionally included in campus and district leadership planning 


	Required Documentation/Evidence

Agendas/Minutes
Administrative statement about librarian’s role in planning
Librarian statement of involvement
· Exemplary could be multiple examples from both campus and district
· Approaching could be multiple examples from campus and/or district with a minimum of one example in each area



Supporting Evidence
	Insert Applicable Links Here:

Leadership Team agenda/minutes:
https://docs.google.com/document/d/1CI1CkozmiPIsMbMm8PO8l0Xjsku6mLwTa3zvvH_Fkrc/edit?usp=sharing


Process Champions agenda/minutes:
https://docs.google.com/document/d/1RX7SZ5Q8-7cTW-aX09zqJaepsx33eduNv4j95rGlvwY/edit?usp=sharing


District Librarian meeting agenda/notes:
https://docs.google.com/document/d/1AuVLU9SudkUOfBs3pWxg6F4huAHYJgo_kw4p760o1pM/edit?usp=sharing
 
Special Area PLC agenda/minutes:
https://docs.google.com/document/d/1o_TiOVJEhsPNN75dcrAaLp20tEd4t0kNqtkLzQza6Z8/edit?usp=sharing




	Insert Documents/Narratives:

https://docs.google.com/document/d/1pSyBYFs65IgTKXvmdAXI47UKfBX-fbxxy9fvovFDXy4/edit?usp=sharing 
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	[bookmark: 2grqrue]Indicator #9: Program regularly communicates and/or collaborates with building- and/or district-level administration concerning library resources, planning, etc.

(AASL—engage, include)

	
Exemplary (2 points):  Communicates quarterly with administration about the state of the library program 

Approaching (1 point):  Informs building administration about the state of the library program at a minimum of once annually


	Required Documentation/Evidence

Copies or summary of information shared with administration that could include meeting notes, presentation, report, etc.



Supporting Evidence
	Insert Applicable Links Here:




	Insert Documents/Narratives:

Summary of quarterly administrator communication:
https://docs.google.com/document/d/1h7afLqmF2RaJtwHIJJ-9LJ6eQgspY4BJeFV4X0t4PYU/edit?usp=sharing
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[bookmark: _3fwokq0]
	[bookmark: 1v1yuxt]Indicator #10: Program regularly communicates and establishes relationships with stakeholders in the community and beyond

(AASL—collaborate, engage) 

	
Exemplary (2 points): 
· Identifies stakeholders
· Communicates the mission, vision, and goals of the school library
· Communicates to all stakeholders regarding participation in library-specific activities
· Models and promotes the use of a professional learning network (PLN)

Approaching (1 point):
· Identifies stakeholders
· Communicates the mission, vision, and goals of the school library
· Models and promotes the use of a professional learning network (PLN)


	Required Documentation/Evidence

· Newsletters, flyers, emails
· Descriptions of stakeholders




Supporting Evidence
	Insert Applicable Links Here:

2021-2022 Teacher Guide
October 2021 Parent Newsletter
September 2021 Staff Newsletter
December 2021 Staff Book Fair Newsletter
December 2021 Family Book Fair Newsletter
March 2022 Student Book Trailer Contest Flyer


	Insert Documents/Narratives:

Stakeholder and PLN identification narrative:
https://docs.google.com/document/d/1dxPryLbQ2XqnHuxQBCZKCLqawU20T64CYLI9VCyT3TA/edit?usp=sharing
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[bookmark: _2u6wntf]
	[bookmark: 19c6y18]Indicator #11: Program participates in implementation of the district’s school improvement plan  

(AASL—collaborate)

	
Exemplary (2 points):  Provides evidence of supporting the implementation of multiple CSIP objectives

Approaching (1 point):  Provides evidence of supporting the implementation of one CSIP objective


	Required Documentation/Evidence

Provide a link to district CSIP; identify and explain the support provided to specific CSIP objectives




Supporting Evidence
	Insert Applicable Links Here:

District CSIP:
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/1794094/CSIP__2020-2025_.pdf

	Insert Documents/Narratives:

Explanation of CSIP support and implementation:
https://docs.google.com/document/d/1A1-LAeiUNxzQ_Et24BG6OtBGHJnRp7HO58ovluQlA28/edit?usp=sharing
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	[bookmark: _28h4qwu]Library Environment


[bookmark: _nmf14n]
[bookmark: _37m2jsg]
	[bookmark: 1mrcu09]Indicator #12: Program provides adequate physical space for the library, including flexible space for usage by multiple groups and/or fixed or flexible space for whole-class instruction

(AASL—include)

	
Exemplary (2 points):  Provides furnishing that are mobile, flexible, and functional enough for a variety of instructional and non-instructional uses for a minimum of two (2) classes (based on the average class size in the building)

Approaching (1 point): Provides seating for a minimum of two (2) classes (based on the average class size in the building)

	Required Documentation/Evidence

Photos accompanied by brief explanation of how spaces are used


[bookmark: _46r0co2]
Supporting Evidence
	Insert Applicable Links Here:

Library photos & explanations:
https://docs.google.com/presentation/d/10L7_Bb1jX36gqrfLZd-P0-94kRXwB_PhMLFHRq1B7Uw/edit?usp=sharing

	Insert Documents/Narratives:

Lucy Wortham James Elementary’s average class size is 19 students.  The Library can comfortably seat 68 students, which is three and a half times the average class size.  The classroom seating and lab seating are mobile and are often arranged in a variety of formats depending on the instructional need.
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[bookmark: _111kx3o]
	[bookmark: 3l18frh]Indicator #13:  Program offers a variety of programs and/or opportunities for all members of the library community in a safe and inclusive manner

(AASL—include)

	
Exemplary (2 points):  Offers a minimum of four distinct and cross-curricular programs throughout the year that may
· include family and/or community participation
· take place either during or beyond the school day

Approaching (1 point):  Offers a minimum of two distinct and cross-curricular programs that may
· include family and/or community participation
· take place either during or beyond the school day


	Required Documentation/Evidence

Calendar of events with enough detail to show the purpose and audience for each event; may include photos and/or evaluation from some events.




Supporting Evidence
	Insert Applicable Links Here:

Title 1 Parent Night Presentation
Virtual Author Visit Flyer
Family Book Fair Flyer
March Madness Book Bracket
Book Trailer Contest workshop flyer


	Insert Documents/Narratives:

List of LWJE Library programming :
https://docs.google.com/document/d/1jTi4BB1vahDVF4gNZLRvBVyfdBZ6XhF_RhjxRTVvCHs/edit?usp=sharing
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[bookmark: _4k668n3]
	[bookmark: 2zbgiuw]Indicator #14:  Program provides a variety of current technologies in the library, including means of remotely accessing library resources at any time  

(AASL—curate, explore, include)

	
Exemplary (2 points):  Provides a website with a curated selection of technology resources and openly licensed digital resources, learning management system, and/or social networking to offer 24/7 access to library

Approaching (1 point):  Provides links to district-supported resources with 24/7 access


	Required Documentation/Evidence

Link to website
Copies of communication sharing technology resource links with library stakeholders




Supporting Evidence
	Insert Applicable Links Here:

Lucy Wortham James Elementary Library website:
https://sites.google.com/stjschools.org/library/home


	Insert Documents/Narratives:

Remote Access of current technologies offered by the school library:
https://docs.google.com/document/d/1yxHGG3NOyodsd6wAbGZn3pw2g3ovCr-vXHB2zfgi4V4/edit?usp=sharing
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	[bookmark: _2dlolyb]Library Management


[bookmark: _sqyw64]

	[bookmark: 3cqmetx]Indicator #15: Program implements flexible scheduling to meet the authentic instructional needs of students

(AASL—collaborate, explore, include)

	
Exemplary (2 points):  The library facility uses a flexible schedule during the length of the school day with all scheduling at the discretion of the professional librarian.

Approaching (1 point):  The schedule of the library facility during the length of the school day does not exceed 25 percent fixed scheduling (such as being part of a school’s specials rotation); the remaining 75+ percent of the day’s schedule is flexible and implemented at the discretion of the professional librarian.


	Required Documentation/Evidence

Schedule reflective of four consecutive weeks


[bookmark: _1rvwp1q]
Supporting Evidence
	Insert Applicable Links Here:



	Insert Documents/Narratives:

Flexible Schedule narrative and explanation; copy of four consecutive weeks:
https://docs.google.com/document/d/1bLJpHBXxGBNUY4F73EW-R2PSWmZr-1108leRPozDG5A/edit?usp=sharing
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	[bookmark: 4bvk7pj]Indicator #16:  Librarian regularly evaluates the library program

(AASL—This indicator includes addressing all AASL Integrated Frameworks while evaluating the school library program.)

	
Exemplary (2 points):  Regularly designs throughout the school year evaluative tools and acquires evaluative information regarding the school library program from all stakeholders:  school librarian, principal, certified teachers and/or support staff, parents, students

Approaching (1 point):  Annually designs evaluative tools and acquires evaluative information regarding the school library program from four of the following five stakeholders:  school librarian, principal, certified teachers and/or support staff, parents, students.


	Required Documentation/Evidence

Evaluative tools(s) utilized with each stakeholder regarding perception of the library program.  These may be in the form of surveys, audio discussions, digital photos of physical documents as well as other data collection methods.  These evaluations may include the complete library program, book clubs, special celebrations such as Read Across America Week or Banned Book Week, resource collections, resource development, etc.



[bookmark: _2r0uhxc]
Supporting Evidence
	Insert Applicable Links Here:

Annual Staff Evaluation
Mrs. K (3rd grade) Collaborative lesson assessment
5th Grade Annual Survey
2nd Grade Annual Survey
Preschool/Kindergarten Annual Survey
Librarian Observation Form
Librarian Summative Form
3rd grade student exit tickets after collaborative lesson
5th grade student feedback results after collaborative lesson
Bi-weekly circulation data




	Insert Documents/Narratives:

Stakeholder communication and evaluation:
https://docs.google.com/document/d/100oXsX85WSTECaxd5hURz5MgVJMOiopUkVnf-_dIJJ4/edit?usp=sharing
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	[bookmark: 1664s55]Indicator #17:  Program has a budget that is adequate to purchase books, materials, supplies, etc., to meet the library’s strategic plan
 
(AASL—curate, include)

	
Exemplary (2 points):  Collaboratively works to establish an adequate budget with the building and/or district administration by communicating a strategic five-year plan that outlines the vision and progression of the school library program goals in connection with the school and/or district strategic plan

Approaching (1 point):  Collaboratively works to establish an adequate budget with the building and/or district administration by communicating a three-year plan that outlines the vision and progression of the school library program strategic plan


	Required Documentation/Evidence

Submission of collaborative budgetary plan denoting the library’s strategic plan and its connection to the building or district strategic plan.  Submission must include the dollar amount (total and per student) provided by the district to support the library plan.  Examples:  written reports, spreadsheets.




Supporting Evidence
	Insert Applicable Links Here:

District CSIP:
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/1794094/CSIP__2020-2025_.pdf

	Insert Documents/Narratives:

Budget Synopsis:
https://docs.google.com/document/d/1BBb1RNM9QXwTK-V5XFdFltfytBhgmnKzUvqs9BxNfW8/edit?usp=sharing

LWJE Library Program Strategic Plan 2020-2025:
https://docs.google.com/document/d/1O63kiQ2Yq9MXCcfUTE-OjtQylYlvTm_j7FICLgOhYn4/edit?usp=sharing

This 5-Year Strategic plan contains guiding objectives and action plans that reflect current goals.   Progress notes for each school year will be updated until that goal is assessed as completed, at which time a new or amended guiding objective or updated action plans will be added to this document.  Progress notes are completed after the annual librarian summative review and staff and student evaluations are completed in order to include stakeholder perspectives. 
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[bookmark: _25b2l0r]
	[bookmark: kgcv8k]Indicator #18:  Program maintains a current, relevant, and diverse collection of print and/or digital resources that is responsive to the needs of the community and is tied to curriculum 

(AASL—curate, explore, include)

	
Exemplary (2 points): 
· Maintains current collection as follows:
· Nonfiction:  At least 70 percent of the resources have copyright dates within the most recent 12 years.
· Fiction:  The average age of a fiction collection is less than 15 years old.
· Supports access on all subjects that meet the needs, interests, and abilities of all persons in the community the library serves
· Supplemental resources extend beyond the school community to connect with the global community

Approaching (1 point):
· Maintains current collection as follows:
· Nonfiction:  At least 70 percent of the resources have copyright dates within the most recent 15 years
· Fiction:  The average age of a fiction collection is less than 17 years old.
· Supports access on all subjects that meet the needs, interests, and abilities of all persons in the community the library serves

	Required Documentation/Evidence

Collection analysis reports that clearly show the currency, relevance, and diversity of the library’s collection


[bookmark: _34g0dwd]
Supporting Evidence
	Insert Applicable Links Here:



	Insert Documents/Narratives:

Collection Development Narrative and Analysis:
https://docs.google.com/document/d/1UP76iwXW-_5ZZMbOjGjC9lvT3C10JyKIUYm8NdpjHYQ/edit?usp=sharing
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	[bookmark: 1jlao46]Indicator #19:  Program maintains policies, procedures, and practices as set by the local school board

(AASL—curate, engage)

	
Exemplary (2 points):  Has an up-to-date policy (within the last five years) including all of the following:
· Fines/Damaged materials
· Challenged books
· Collection development
· Volunteers
· Donations
· Borrowing policy
· Inventory
· Acceptable use
· Confidentiality
· Intellectual freedom
· Weeding

Approaching (1 point):  Has an up-to-date policy (within the last five years) including nine of the following:
· Fines/Damaged materials
· Challenged books
· Collection development
· Volunteers
· Donations
· Borrowing policy
· Inventory
· Acceptable use
· Confidentiality
· Intellectual freedom
· Weeding


	Required Documentation/Evidence

Link(s) to policies



Supporting Evidence
	Insert Applicable Links Here:

St. James R-1 School District Library Policy and Procedure Manual:
https://docs.google.com/document/d/177lWEtggHG0R8zwIY1rDoF9kCSjhDat1ANOjGbJ1dtU/edit?usp=sharing

	Insert Documents/Narratives:

The St. James R-1 School District approved the Library Policy and Procedure Manual on February 16, 2022.  This manual addresses all eleven required policies, procedures and practices.
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	[bookmark: _2iq8gzs]Staffing


[bookmark: _xvir7l]
[bookmark: _3hv69ve]
	[bookmark: 1x0gk37]Indicator #20:  Program maintains an appropriate librarian-to-student ratio

(AASL—include, inquire)  

	
Exemplary (2 points):  Exhibits the following:
· 1.0 full-time librarian assigned full time to a library in a school* with a student population of 1-750
· 1.5 full-time librarians assigned full time to a library in a school* with a student population of 751-1,500
· 2.0 full-time librarians assigned full time to a library in a school* with a student population exceeding 1,500

Approaching (1 point):  Exhibits ratio of one full-time librarian assigned full time to a library in a single school*

*Because of the variety of library/school configurations among Missouri schools (one library for two campuses, two libraries on a single campus, etc.), applicant must include a description of the configuration in his/her school and explain how all stakeholders are sufficiently served within this configuration.  Library staffing must be such that the library is open to students at any time during the regular school day.


	Required Documentation/Evidence

Written verification from school or district administration regarding student access to library at any time during the regular school day in addition to librarian’s required description of configuration (see above)




Supporting Evidence
	Insert Applicable Links Here:



	Insert Documents/Narratives:

Administrator Statement verifying Lucy Wortham James Elementary enrollment:
https://drive.google.com/file/d/1XdzuSpuaK2lKfV0hCLvNgZOlMrdoqO1D/view?usp=sharing
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[bookmark: _2w5ecyt]
	[bookmark: 1baon6m]Indicator #21:  Program maintains an appropriate library support staff-to-librarian ratio

(AASL—include, inquire)

	
Exemplary (2 points):  Has one full-time paraprofessional library support staff per librarian without additional outside duties during instructional day to ensure the library is open to students and staff through the entire school day

Approaching (1 point):  Has equivalent of one paraprofessional library support staff per librarian performing library-related duties in the library a minimum of 75% of the instructional day to ensure the library is open to students and staff through the entire school day


	Required Documentation/Evidence
Written verification from school or district administration verifying paraprofessional hours and library accessibility hours




Supporting Evidence
	Insert Applicable Links Here:



	Insert Documents/Narratives:

Administrator Statement verifying one full time para: 
https://drive.google.com/file/d/1XdzuSpuaK2lKfV0hCLvNgZOlMrdoqO1D/view?usp=sharing
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