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**********DISCLAIMER********** 

THE FOLLOWING IS AN UNEDITED ROUGH DRAFT TRANSLATION FROM THE CART CAPTIONER'S OUTPUT 
FILE. THIS TRANSCRIPT IS NOT VERBATIM AND HAS NOT BEEN PROOFREAD. TO DO SO IS AN EXTRA FEE. 
THIS FILE MAY CONTAIN ERRORS. PLEASE CHECK WITH THE SPEAKER(s) FOR ANY CLARIFICATION. 

THIS TRANSCRIPT MAY NOT BE COPIED OR DISSEMINATED TO ANYONE ELSE UNLESS YOU OBTAIN 
WRITTEN PERMISSION FROM THE OFFICE OR SERVICE DEPARTMENT THAT IS PROVIDING CART 
CAPTIONING TO YOU; FINALLY, THIS TRANSCRIPT MAY NOT BE USED IN A COURT OF LAW. 

*********DISCLAIMER********** 

>>CART PROVIDER: On standby. 

>> Good morning.  This is Mary Corey, welcome this Webinar, we're going to go over the Special 
Education personnel reporting.  Hopefully everybody had a chance to view the recorded Webinar, 

What I'm going to do is go through a few of the highlights from that recorded Webinar and then I did 
receive a few questions in advance so I'll address those in this Webinar. 

I want to point out where you can find technical assistance documents, this is on DESE on the Special 
Education page and you can see circled where you can get to the Special Education data Section. 

There are pieces for the reporting table, which is just a general listing of the reporting that is done for 
Special Education. 

There is a um page for Special Education data collections, which is where the educator information will 
be found.  There are various reports we have available out there and then additional information on 
early childhood outcomes. 

But if you click on the Special Education data collections link, that takes you to a page that has a lot of 
information and on there you can find the educator course and assignment pieces. 

And several of these are talked about in the recorded Webinar, but there are additional pieces on here 
like teacher examples and information on contract and personnel. 

This is where you can find a link to recorded Webinar so just a few highlights from the Webinar, just in 
general you need to be reporting all staff who provide Special Education and related services to students 
with disabilities. 



  
  

   
 

     

     
 

    
    

   

   
 

   
 

       
   

    
 

 
  

   
 

  
   

  

      
   

   
    

    
   

 
 

     
  

So this includes your special Ed administrators, process coordinators, teachers, aids, para-professionals, 
any ancillary staff, which would include your therapists. 

OT's, PT's, speech language folks, anyone who is providing special Ed and/or related services to students 
with disabilities. 

And this includes all staff, either those employed by District or contracted to provide services. 

So this went through all the reporting codes and how to use for teacher, aids, ancillary and 
administrative staff. 

So I'm not going to go through those now, but if you have any questions you can go ahead and put those 
in the Q and A pod that you see showing up. 

And I will go through those in a few minutes. 

One thing not mentioned in the recorded Webinar is highly qualified teachers.  Just want to let you 
know we are not going to check for content expertise beginning with the 16/17 school year. 

That means Special Education teachers just need Special Education certification at the appropriate grade 
level. 

So in most cases that's going to be that mild moderate cross-cat certification. But there are additional 
Special Ed certifications fine, as long as you have it at the appropriate grade level you will be fine and 
we're not looking for that content expertise that went along with highly qualified teacher requirement 
anymore. 

So that changes how we are looking at the data that comes in, but um, but it really doesn't, doesn't 
cause any changes in the reporting that you are doing to us. 

This is just a reminder about staff assignment report, it is a report that's available the day after the 
MOSIS files have been certified. Information about the state certification requirements and whether the 
teachers or other staff met those requirements. So the slide shows you where you can find the staff 
assignment report.  It's available through the DESE Web applications either through data collection Web 
application or educator qualifications. 

And if you are only wanting to run the report for Special Education staff, this shows you some of the 
selections you can make that will limit it to special Ed. 

I did just see a question come in asking if there is a copy of this presentation anywhere, the presentation 
that I'm giving you right now is um, is bits and pieces of the presentation from the recorded Webinar. 

So on the Webinar page itself the handout has all of these slides except for the one on, on the highly 
qualified teachers. So one thing that I want to go through, because we always seem to have a lot of 
questions, is about the speech/language personnel.  So there are multiple ways to report 
speech/language personnel. 

The first one on here is for the folks who primarily do diagnostic work or evaluation work or provide 
supervision to speech implementers or speech/language assistants or aids. 



    
 

    
      

 

  

    
 

 
  
   

  

 
 

   
  

  

  
 

      
      

  
   

    

      
   

   
      

  

   
    

 

     
 

        

They would be reported with a course code of 889000 with position code of 90 and that requires SLP 
certification or licensure. 

Then there are the speech services provided to you, students with disabilities. These the coding for this 
would be, would use 195500 and IG delivery system for individual small group. A position code of 60 
indicating that it is a teaching assignment. 

And again that requires SLP certification or licensure.  If you have speech implementers who are 
providing speech services to students with disabilities, they are reported like teachers with 195500 code 
and a 60 position code and just a reminder on that, that does require annual approval by the compliance 
Section here in the office of Special Education. 

And then this last Section is, is a change from prior years.  So if you have speech/language assistants or 
speech/language aids, this is folks with licensure through the state board as SLP, aid or assistant you 
code IG, but use a position code of 80 which is for aids.  Again the coding for this last group is different 
than we've instructed you to do in prior years. 

So that we're able to, to differentiate between the, the aid, the assistants and other speech/language 
personnel a little bit better. 

One question that we did receive is if you got one person who is doing both diagnostic work and 
providing services to students, if that time needs to be split between those two reporting categories, 
and it really kind of depends. 

If you got someone primarily providing speech services to kids but also doing some diagnostic or 
evaluation work, you can report it all under the speech services. 

Likewise, if you have someone who is primarily doing diagnostic work, you can just report it under all the 
889000 code so you don't have to split it up necessarily, if somebody is primarily doing one or the other. 

You can just report it under that primary code.  So at this point I'm going to go through some questions 
that we received in advance of this live Webinar.  And then I will go out and check the, the questions 
that are coming in through the Q and A pod on this Webinar. 

So one of them, one of the questions was how contracted ECSE staff should be reported.  For those you 
should use a program code of 19 for contracted staff and a grade level of PK. 

And if those contracted ECSE folks are also doing contracted work at school age level you do need to 
split that out so we know which ones are working at PK grade level for ECSE and the rest of the time for 
school age services. 

Another question was whether a caseload is needed for speech/language pathology, direct services to 
students.  And the answer to that would be yes, if you are coding that time under the 195500 code, 
which is for the direct services. 

And then I already mentioned this one a little bit, but do you need to divide speech/language time 
between the 889000for diagnostic super supervisor rei and 195500, which is direct services.  The answer 
to that is not necessarily.  If one is doing one or the other just report it under the primary code. 



     
 

    
 

       
     
    

   
 

    
    

 

    
   

     

   
  

   
    

     
  

   
  

  
 

       
  

   
     

   

  
 

 
   

   

  
  

Another question I had received was whether comments are required on aides or co-teachers, in general 
no the comments are not required but they are encouraged.  The exception to that would be the other 
pupil personnel code of 887900, that one really does need a comment to describe what the person is 
doing. 

So then another question on when that 887900, other pupil personnel code should be used, that really 
should only be used for assignments that do not have a separate assignment code.  And it should only 
be used for assignments that do not require DESE certification. 

That other pupil personnel code is almost just a catch-all for things that don't have a code.  But there are 
many, many codes. 

So like occasionally we'll see Occupational Therapists or physical therapists or speech/language folks 
reported under other pupil personnel, but they should not be.  Because there are codes for those 
positions. 

>> So some of the most common things that we do see reported under, other pupil personnel, that are, 
that are appropriate for that code are folks who work with ABA, the applied behavior analysis, the 
autism services to kids. Things like music therapy, recreational therapy to some extent. 

>> So I mean, these are things that don't have DESE certification tied to them and there is not another 
course assignment code for them.  So those were the questions that we received in advance of the 
Webinar.  This is contact information for myself and Kristy Luebbert, were available to help you out at 
any point when you are trying to report this information.  At this point I'm going to pause for just a 
second to take a look at any questions that have come in.  If you have questions go ahead and add them 
to the Q and A piece. 

>> Okay.  I'm going to go ahead and answer these questions as they came in.  So there was a question 
about whether bus aides need to be reported.  If it is Special Ed time that you need to report, just go 
ahead and report them as using the aide reporting, which is generally the 195000, which is just Special 
Ed services to kids. 

>> However, generally bus time is outside of the instructional day, so in many cases that just, you just 
don't necessarily need to report that at all. 

>> Another question about um, a couple questions about the HQT issue, and that it is not going away 
just for Special Education, because of the reauthorization of the elementary and secondary education 
act, the new ESSA just doesn't have that concept of highly qualified teachers in it. 

>> So we will be removing that content expertise check for all teachers, not just Special Education 
teachers. 

>> And going along with that, that means that there will be no longer house forms, the house forms 
were used to demonstrate content expertise for HQT purposes, since we won't be looking at content 
expertise, we won't need the house forms anymore. 

>> The staff assignment report, if you run it for last year's teachers, is going to show you whether 
teachers were highly qualified or not.  Because that did apply to last year's information. 



   
   

   
 

  

  
   

    
 

   
    

      

    
 

  
     

     

  
       

   

  
   

  
  

 

      
    

  
  

      
   

 

  
  

   

  
      

>> But the HQT information will not show up on the staff assignment report for this school year.  So 
there is a question about speech language personnel who provide services to students as not only a 
related service but also have a caseload where they are the case manager and handle IEPs and related 
paperwork. 

>> Is there an itinerant codes we need to use since those roles have different caseloads? 

>> Not really.  If they are providing the speech services to kids and they all personnel to some extent are 
also handling some of the paperwork and doing some case management, but if those, if the SLP is 
providing services to kids, then you are generally going to report that under the 195500 with the IG, the 
IG delivery system for individual small group. 

>> There is another question about para-professionals and aides and reporting them with a 195000 
code, which is the Special Ed instruction code in core content areas.  It says do we report a program 
code and delivery system codes on their assignments just like a teacher.  And the answer to that is yes. 

>> Especially on the program code you need to have the 06 for K-12 Special Education or for Early 
Childhood Special Education.  That helps us know for sure who the Special Education staff are. 

>> And the delivery system would also be used for, for the aides.  There is a question about how you 
would code a braillist and to some extent if the braillist is not actually working with the student and is 
just kind of translating the material into braille, that person may not need to be reported. 

>> If the person does need to be reported I think a place to report them would be the other people 
personnel, which would be the 887900, because again that doesn't require DESE certification and there 
is not a specific code elsewhere for a braillist. 

>> There is a question about key dates regarding the use of data by DESE to ensure the data is updated 
and certified.  So for this particular data collection it's, the due date is October 15th, but we do realize 
that things change during the year, teachers change assignments and so we realize that this is fairly fluid 
data.  But different folks do use it at different times.  It was used fairly heavily by federal programs, 
especially for with the highly qualified teacher data.  But in this data does get folded into other reviews. 

>> So best case would be that you get the data in as well as you can, as soon as you can.  And then if 
there are substantial updates to scheduling and assignments those can be made at a later date. 

>> And then someone is asking that I display these slides again.  So I'll flip back and forth between the 
slides that show questions that were answered. 

>> At this point those are the only questions that I have.  If you, if you have additional questions we will 
hang on here for a little bit longer, so go ahead and type them in.  But after a few minutes we'll probably 
go ahead and shut down this Webinar. 

>> I do want to thank you for, for attending this.  And again if you have any questions at all or want to 
review the data that's been reported for your District, just give us a call. 

>> Kristie and I are happy to help you with looking through that information at any time. 

>> So there was a question, maybe it is a comment about a lot of the school Districts have to redo their 
October cycle information before the end of the year because of scheduling changes and teacher 



    
 

    
       

     

  

 
   

  
    

 

   
    

     
  

 

    
    

   
    

     
  

   

    

 
   

    
   

  

    
  

  

  
     

   

     
 

    

changes and lots of changes.  It says DESE consider not requiring course assignments in October and 
only requiring those to be reported with course completion in June. 

>> And that decision is above my pay grade, but it actually has been discussed in the past.  So I would, I 
would send those kinds of questions to the MOSIS and core data folks at the department and kind of 
keep that question alive. Because I mean it is something that we can consider. 

>> And someone asked to see the highly qualified teacher slide, so I'm showing that again. 

>> There's a question about printing off today's discussion.  What we will do is take the questions that 
have been asked and put those in a Q and A document and post that along with the recorded Webinar. 

>> This question is not about October, but there is a question about whether the December Special 
Education verification report will still need to be signed and returned. The answer to that is yes.  It is 
actually a federal requirement that we have that information verified by the Districts. 

>> There is a question about the enrollment number that is reported in the educator assignment file. 
The question is what should the number reflect, caseload, number of students they are the service 
provider for.  If you have a teacher reporting a caseload number instead of student assignments, that 
number should just reflect the number of students that are receiving service from that teacher for that 
assignment. 

>> So it is not, it is not, it is not a caseload number.  It is not going to be IEP case management.  It would 
be the number of students who are in that teacher assignment and receiving services. 

>> One question about when this recorded Webinar will be available. We are recording this Webinar, 
I'm not sure if we will post it or not if or if we will just take the questions and answers and turn them 
into a document.  The recorded Webinar that, that I did a few weeks ago is available on the website and 
that's, it is available through a couple of different places.  One is on the DESE Webinar site and the other 
is with our Special Education data collections, which include all of the educator technical assistance. 

>> I'm going to pause for just one second and there is a couple more questions I'll address. 

>> So there is one question about the ECSE final expenditure report and how to code speech language 
folks for that.  And for all speech/language folks you just, you need to use the coding that I went 
through.  I'll flip back to that slide. You need to use this coding within this there's, there is really not a 
way to designate an itinerant teacher from a classroom teacher, other than through the delivery system. 
And IG would be your itinerant for individual or small group services. 

>> So we still have a few questions coming in. Let's see another one on, it says can the October course 
assignment be split for semester one with grades completed and then report semester two and then 
report semester two grades again so we can cover the complete year. 

>> generally in the October cycle reporting, if you have a year long class reported as a year long class 
and not broken into semester one and semester two and the course completion file that's reported in 
June, would generally just report that final grade that they received at the end of the year. 

>> This might be one that you'd want to call and contact us about if that's, if that's causing an issue with 
the October cycle reporting.  There is another question about reporting as special Ed teacher caseload 
using 1980600 code and the 1980600 code does not have to be reported for every teacher. You, if a 



   
          

  
   

    
 

    
   

   

   
 

 

   
   

 

     
       

    
   

        
  

 

     
     

   

  
    

     
    

    
    
 

   
   

     
  

    
    

teacher has time dedicated for case management and you need to report that time, those minutes in 
order to report their full, a full FTEs worth of minutes then you would use the 1980600 code to do that. 
But you don't have to report it for every teacher if they don't have time dedicated for case 
management.  Another question about a SPED teacher teaching a resource class.  She indicated she is 
the teacher of record and it is in small groups.  If IG is not used for the teacher of record what delivery 
system code should I use? 

>> So if by teacher of record, to me that basically means that a teacher has a group of kids in her room 
and she is responsible for delivering the instruction and she is giving them grades.  If that's the situation 
then you would use the SC for self-contained delivery system. 

>> And IG is used more for when the teacher is not necessarily the teacher of record.  But is providing 
supplemental help to the students. 

>> So that, that would be the primary difference between those two delivery systems. 

>> At this point I think I addressed all of the questions that have come in.  Again we will put these in the 
Q and A document and get those posted along with the recorded Webinar from, that we posted a few 
weeks ago so you can have all of this. 

>> We will wait for just a couple more minutes, if you have questions.  And again feel free to contact 
either of us through e-mail or phone and we would be happy to help you out with any additional 
questions.  And I see that someone has one last caseload question so I waited with bated breath here, 
go ahead and send that question in.  So a question about end of year count and reporting, does SLE 
count kids currently being seen or count all kids managed for the year.  So one thing that you don't 
really have to do at the end of the year is go back and update any caseloads or, or student assignment 
information. 

>> You can, but it is not critical that you do that and it is actually probably a whole lot of work that 
doesn't necessarily need to be done.  In general the caseload number that would be reported would be 
the number of kids that are receiving services from that educator for that assignment. 

>> So it is not going to be a case management number at all.  It is going to be a service provision 
basically number.  And again it doesn't have to be updated at the end of the year unless there were just 
huge dramatic changes.  Okay so I think I'll give you about another minute or so and if no questions have 
come in at that point then we will, we will shut down this Webinar. 

>> I have one final question about using the 1956 10 through 20 codes, those are the ones called 
departmentalized instruction and English, language, arts, math, science and social studies. The 
instructions say to really use that for grade 7 through 12. 

>> The question is whether those can also be used for an elementary teacher and you can, but it is 
probably easier just to use the 195000, which is Special Education in core content areas. 

>> The importance of having the 1956  10 through 40 at High School level was tied to highly qualified 
teacher requirements.  If you had a High School teacher teaching a Special Ed math class and giving the 
grades in that area, they need to demonstrate core content expertise in math.  If an elementary teacher 
was teaching math to kids the content expertise was just elementary level, not specific math content. 



  
   

   
     

   

 

 

    
 

   

 

     
   

   

 

 

>> So, so that's why it is really not necessary to do that kind of detailed reporting at the content level 
for, at the elementary level.  So you can just use the 195000 code instead. 

>> So with that, we don't have any other questions, I'm going to go ahead and end this.  I want to thank 
you for your participation and for hanging in there.  Again, feel free to contact us at any time with 
questions. Thanks. 
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