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User Manager 101

Purpose of User Manager
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Purpose of User Manager (cont.)

User Manager

What s User Manager?

What can | do with
User Manager?

Modify District User's

Add User to District | View All Users | | Remove User from District

Find by Find by Firstand . y
Create User ID Find User Find User

Remove

Update Access Access

Update Access Update Access

Reports

USER SYSTEM
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User Manager/Login Request Form

http://dese.mo.gov/data-system-management/user-managerlogin-request-forms

Web Applications Log In

Encourage users to use Internet Explorer to access the Web
Applications

> URL for Department’s web page is dese.mo.gov

> Department’s main page, under “Resources” (bottom of web
page)

> Click on “Web Applications” link to go to the log in page

> User Name and Password is needed
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https://k12apps.dese.mo.gov/webLogin/login.aspx

DESE Secured Web Application Logon

IMPORIANT NOTICL
GFD « GED applicatsan name has basn changad to HSE.
Inactive Account - Received an email conceming your inactive account? If so, please click HERE for more infarmation.

1 you already hawe a User N, enter it below. Click [Logln]

User Name:
Password : | Lagin ]

To view information available to the general public, Click |
[wiew Public Apphcations] View Public Applications.

" do not d d, Chick ]
T e Ll T

i you forget your Usemame/Password, or to reset your B
nassword, Click [Fargat UsernamelPassword?] | Forgat UsomamaiPassmond?

To have your sccount unlocked ar :e reset your passward, please send vour first and last name, user id (if known) and phane number to
aoy. Staff will respond to your email between the hours of 7:30 - 4:00 p.m, M-F not including holidays.

first and lagt name.
Burvagy Stolerent

still have guestions sbout leaging In te Web Applications” You may alss send & massage to webanphelp®dese.ma.aoy oroviding vour name, user Id,
schucl dutrict name, phone number, and canty-distnct code with your mquest or call 573-53-3307. Plaase speak dowly and distinctly, and spell your

Sample of User Applications List

~User Applications
+DESE Wab Applications
b ACES
¥ Annual Performance Report
b Annual Report of the County Clark to the State Board of Education
b Annual Secretary of the Board Report (ASBR)
RRA

b Compllance Plans (Federal and Stata)
+ Data Collection
¥ DESE Payment Managemant Application
¥ Farly Childhood Parents as Teachers
¥ Educator Certification System
I Educator Qualifications
b ePeCS
¥ HSE
¢ Missourl Comprahansive Data Systam (MCDS)
b Model Curriculum
b Honpublic Registration Form
P SAM 11 Reports
¥ School Finance
¥ Shaltersd Workshops Application
b Spacial Education IMACS
b Special Education: Eatly Childhood
¥ Surrogate
b Tieved Monitoring
b User Manager
~ Raport
¥ Repart Menu -- All data and/ar reports are now available through the Missouri Comprehensive Data System (MODS) Portal,
= User Information
¥ Change Password
b Edit User Profile
¥ Edil Security Question/Answer
b Legan/Logoff
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Public View

» The public has access to public documents by clicking the
“View Public Applications” button.

DESE Secured Web Application Logon

IMPORIANT NOTICL:
GED = GED auphcatson name has been changed to HSE.
Inactive Account - Received an emal concemmg yous innctive account? If au, please chek HERE lor more infarmation.

if you already have a User Name, enter it belew, Click [Login}

User Name: l—
Pazgword : [ L Lagln

e T — _

1f you do not have o user name and password, Click [ H“.'
[Register] L =l

Dabeuces, ek rorgen Uencnaenronsemr] " Y [EorptUsmamorasswod?]
patsword, Click [Fargot Usarnama/Paseword?] Forgot Usermame/Password?

Public View (cont.)

(_)Missouri

'DEPARTMENT OF ELEMENTARY & SECON

| EDUCATION.

~User Applications
~ DESE Web Applications
b Annual Report of the County Clerk to the State Board of Education
b Annual Secretary of the Board Report (ASBR)
b ePeGS
b Missouri Comprehensive Data System (MCDS)
b Nonpublic Registration Form
b School Finance
b Special Education: Early Childhood
~ Report
P Report Menu -- All data and/or reports are now available through the Missouri Comprehensive Data System (MCDS) Portal.
b Logon/Logoff

» Users with a “User Name” and “Password” has access to the public
applications along with applications the District's User Manager has
granted to them.
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What’s New to User
Manager

What’s New to User Manager

> K-12 District's User Managers can grant/remove MOSIS access
> Personally Identifiable Information (PII) applications

» Compliance Plan and Tiered Monitoring Multi-Step Access

» MOSIS Security Pin Code

> Reports: User and System

> New Groups for Missouri Comprehensive Data System (MCDS)
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User Manager

How do you sign up for
User Manager?
What can | do with
User Manager?

View All Users | | Remove User from District |

15

MOSIS Access

&smmmmmummmm 3 S
fsreqied for graing - ave [y |

User Aocess Request
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End of Year Issues

User Managers Responsibility

Review the staff access at the end of the year
* This can be done periodically throughout the school year

Remove staff that are no longer with district

Add incoming staff with the appropriate access--

When adding new staff, search to see if that individual does not have a
user name

We encourage all users to only have one user name

Remember to grant access to appropriate applications for new
superintendents

User Managers cannot reset or change a user’s password

User Managers cannot unlock a user’s account
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Release Dates

Calendar at a Glance

S

%]

T

W

F

25-Jun
ID Clean-Up
Turned On

27-Jun

IAll changes to prior
lyear data complete
(5:00 pm)

2-Jul

{4-Jul

@-Jul

11-Jul
ID Clean-Up Closes
June STC/SEA due

16-Jul

18-Jul

23-Jul

Data

Securely student test,

LND

25-Jul

28-Jul

Assessment Data
Securely IBD/Content
Standards

30-Jul

1-Aug
MOSIS data Changes
by 5:00 pm

4-Aug
MSIP APR Preview
Secure

ls-Aug

7-Aug

-Aug.

11-Aug

2-Aug

14-Aug

15-Aug
IAPPEALS DUE 5:00
pm

18-Aug

19-Aug

21-Aug

22-Aug

25-Aug
MSIP APR FINAL
Secured

26-Aug

the Press

[Embargoed Copy for

28-Aug
Press Teleconference

29-Aug
IAPR Final Posted
Publically
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Calendar at a Glance — DUE DATES

w

F

25-Jun

ID Clean-Up
[Turned On

27-Jun

|All changes to prior
lyear data complete
(5:00 pm)

12-Jul

{4-Jul

19-Jul

11-Jul
ID Clean-Up Closes
une STC/SEA due

16-Jul

18-Jul

23-Jul

LND

|Assessment Data
Securely student test,

125-Jul

28-1ul
|Assessment Data

Standards

ISecurely IBD/Content

30-Jul

1-Aug
IMOSIS data Changes
by 5:00 pm

1a-Aug
IMSIP APR Preview
|Secure

5-Aug

|7-Aug

18-Aug

11-Aug

12-Aug

14-Aug

15-Aug
IAPPEALS DUE
By 5:00 pm

18-Aug

19-Aug

21-Aug

[22-Aug

25-Aug
IMSIP APR FINAL
Secured

[26-Aug
Embargoed Copy for
tthe Press

28-Aug

Press Teleconference

[29-Aug
IAPR Final Posted
Publically

Calendar at a Glance — Assessment Data Securely Posted

M

w

Th

3

R5-Jun

ID Clean-Up
[Turned On

27-Jun

|All changes to prior
lyear data complete
(5:00 pm)

2-Jul

(4-Jul

[9-Jul

11-3ul
ID Clean-Up Closes
une STC/SEA due

[16-Jul

18-Jul

23-Jul

LND

|Assessment Data
[Securely student test,

25-Jul

28-Jul

/Assessment Data
Securely IBD/Content
Standards

BO-Jul

1-Aug
IMOSIS data Changes
by 5:00 pm

la-Aug
IMSIP APR Preview
Secure

[5-Aug

[7-Aug

[8-Aug

11-Aug

12-Aug

14-Aug

15-Aug
IAPPEALS DUE 5:00 pm|

18-Aug

19-Aug

[21-Aug

22-Aug

25-Aug
IMSIP APR FINAL
Secured

26-Aug
Embargoed Copy for
the Press

[28-Aug

Press Teleconference

29-Aug
IAPR Final Posted
Publically
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Calendar at a Glance — 2014 APR

w

F

125-Jun
ID Clean-Up
[Turned On

27-Jun

|All changes to prior
lyear data complete
(5:00 pm)

2-Jul

4-Jul

19-Jul

11-3ul
ID Clean-Up Closes
une STC/SEA due

16-Jul

18-Jul

23-Jul

|Assessment Data
ISecurely student test,
LND

25-Jul

[28-Jul

|Assessment Data
[Securely IBD/Content
Standards

[30-Jul

1-Aug
IMOSIS data Changes
by 5:00 pm

la-Aug l5-Aug
IMSIP APR
Preview Secure

[7-Aug

[8-Aug

11-Aug [12-Aug

14-Aug

15-Aug
IAPPEALS DUE
By 5:00 pm

18-Aug [19-Aug

21-Aug

22-Aug

[25-Aug 26-Aug

IMSIP APR [Embargoed Copy for
FINAL Secured the Press

[28-Aug

Press Teleconference [MSIP APR

29-Aug

Public Release

2014 Release Schedule

DATA RELEASE

July 23
July 28

August 4
(MOSIS data as of 5:00 p.m. August
1st)

August 25

(All data refreshed as of August 15 5:00
p.m.)

August 26

August 28

August 29

Web Applications User Manager

SY14 MAP Data

SY14 MAP Item Benchmark
Descriptions data and content
standards data

APR Preview

APR Final

APR results to media
(for advance review)

PRESS CONFERENCE

DESE news release publicly issued for
FINAL APR

SECURE
SECURE

SECURE

SECURE

EMBARGOED
Until August 29 12:01 a.m.

REGISTERED TELECONFERENCE

PUBLIC
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2014 Release Scheduled

May 1st Recorded Webinar:
http://dese.mo.gov/communications/webinar/release-dates

DATA COLLECTIONS and APPEALS

S T

June 27 (5:00 p.m.) All prior year data complete
(July 1, 2012 — June 30, 2013)

July 23 — August 15 (5:00 p.m.) Student 2013-14 MAP Scores

July 23 — August 15 (5:00 p.m.) July 1, 2013 — June 30, 2014 College and
Career Ready Assessment Scores ACT,
COMPASS, SAT, AP, IB, PLTW

For additional information regarding appeal processes and forms go to:
www.dese.mo.gov/divimprove /sia/dar/appealsprocedures.html

Questions
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Contact Information

» Assistance with access, email:

> Any questions, email:

6

Tor {}Missouri
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The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, national origin, age, or disability in its programs and activities. Inquiries
related to Department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Office of the
General Counsel, Coordinator — Civil Rights Compliance (Title VI/Title 1X/504/ADA/Age Act), 6th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-
526-4757 or TTY 800-735-2966; email civilrights@dese.mo.gov.
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