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Staff Assignment Report

Available through:
Ed Q lifi i d C Di i i lEducator Qualifications under Cross‐Divisional 
Systems: Select Report Menu, then Staff Assignment 
Report
Core Data System (Data Collection) under School 
Improvement: Select Reports, then Special Reports, 
then Staff Assignment Report. This single report g p g p
replaces the previous “Inappropriate Certification” 
and “Staff Assignments by Program” reports
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Screen Shot of Web App Menu

Educator Qualifications
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Instructions

Instructions for the report available at:
h // d /d / d /dhttp://www.dese.mo.gov/dsm/coredata/docume
nts/dsm_staff_assign_Instructions_02_12.pdf

Selections
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Inappropriate Cert Report

To produce a report similar to the previous 
Inappropriate Certification Report click “NotInappropriate Certification Report, click  Not 
Appropriately Certificated” (or “Both”) and “Run 
Report”
Lists out all educators who are not appropriately 
certificated (and/or not highly qualified) for at 
least one assignmentleast one assignment
“All Assignments” returns all assignments
“Selected Assignments Only” return only the 
assignments that are not appropriately 
certificated (and/or not highly qualified)

Highly Qualified Requirements

Who?
C hCore content teachers
Federally paid staff
Special education staff

How?
Appropriate certification
Bachelor’s degree
Core content expertise
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Report Example 1

Report Example 2
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Report Example 3

Report
AC: Appropriate Certification Status (State Requirements)

Y: Appropriately certificated
N: Not appropriately certificated
Blank: Not evaluated

AC MSG:  Message/reason why not appropriately certificated
Invalid Subj: Certificate subject area not OK
Invalid Gr: Certificate grade level not OK
Cert Inact: Certificate not active
Inv Cert: Certificate not OK for more than one reason
Sub Cert: Substitute certificate held
No Cert: No certification found
License Req: Licensure is required
No Para Qual: Paraprofessional qualification is required
Training Rqd: Additional training is required
Adv Degr Rqd: Advanced degree is required
Spv App Req: Supervisor approval required
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Report

HQ: Highly Qualified Status (Federal Requirements)
P: Educator has demonstrated content expertise by passing a p y p g
Praxis II test
H: Educator has demonstrated content expertise through a 
HOUSSE form
G: Educator was previously found to have demonstrated 
content expertise
Y: Educator is considered highly qualified based on 
certification status
N: Educator is not considered highly qualifiedN: Educator is not considered highly qualified
Blank: Not evaluated for HQ purposes

HQ MSG:  Message/Reason why not Highly Qualified
Inapprop Cert: Not appropriately certificated
No Expertise: Content expertise not demonstrated

Report Data Updates

Data in the report is updated Monday‐Friday at 
2:00am2:00am
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HOUSSE System

Coming soon!
d h l f dEducators who are appropriately certificated, 
but not highly qualified may be able to complete 
a HOUSSE form to demonstrate content 
expertise
Online HOUSSE form entry
Watch for notification when available

User Manager

Submit a Web Systems User ID Request Form 
(http://dese mo gov/dsm/websystemuserid htm)(http://dese.mo.gov/dsm/websystemuserid.htm) 
to your school district’s User Manager or follow 
the directions on the form. 
On the form, under Cross‐Divisional Systems, on 
the Educator Qualifications line, indicate the 
access level needed (1 View Only 2 Data Entryaccess level needed (1‐View Only, 2‐Data Entry 
or 3‐Authorized Representative). Any of these 
levels will allow access to the Staff Assignment 
Report.
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Questions?

Thanks for your time!
C fContact information:
dsm@dese.mo.gov
573‐522‐3207
573‐751‐3872
Or whoever you usually call with questions about 
educator data or the Inappropriate Certification 
report


