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You may want to have copies available as 

we will be referring to the Department’s 
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“Transfer: In-State Documentation Form”
and

“Transfer: Out-of-State Documentation Form”
during the webinar
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Purpose of the Webinar

Describe the process and compliance 
requirements 

Ensure a timely and seamless transfer 
from one school district to another for 
students with disabilities
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Learning Outcomes

 Identify the procedures to have in place to identify 
students with disabilities immediately upon 
enrollment 

 Know the steps in the transfer process 
 Know how to use the Department’s model forms  for 

common transfer situations
 Know how to avoid common noncompliance issues 

associated with transfer students
 Access resources related to transfer procedures for 

students with disabilities
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In-State Transfer

Transfer Students:
Ensuring a smooth transition to their new school . . 

.
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Initial Contact / Enrollment Paperwork 

 Train staff who process new enrollees to the 
district

“Trigger” words 

 Check enrollment forms 

Common language
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Gaining information 

Receiving School:  Talk with 
parents and staff from 
sending school

Sending School:  Share 
information about student’s 
evaluation and IEP

Records Interview

Receiving School:  Request 
within two (2) days of 
enrollment

Sending School:  Send within 
five (5) business days of 
receiving request for records
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The Transfer Process9

Legal Requirements

 IDEA (300.323)

 MO State Plan for Special Education (Section IV)

 SPED Compliance:  Program Review Standards and 
Indicators 
 In-State (500.10 – 500.290)

 Out-of-State (550.10 – 550.270)
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Beginning the Transfer Process

Is there reason to suspect that the new student is a 
student with a disability who was receiving or had  
previously received special education  
services based on enrollment paperwork, 

interviews and/or student records?

Yes                     No
Enroll the student in 
general education 
following district 
policiesIs the student transferring from In-State or 

Out-of-State?  Be sure to use the correct 
form so that you follow the required 
compliance procedures for the type of 
transfer of your student
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Plan to Provide FAPE

IDEA requires that students with IEP’s receive FAPE

IDEA requires that, if an IEP is received at enrollment 
and there is a delay in accepting or rejecting that IEP 
OR if the IEP is rejected and there is a delay in 
developing a new annual IEP, the public agency in 
consultation with the parent must provide FAPE to the 
child including services comparable to those in the 
previous IEP
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Decisions about the IEP

Accept = Implement 
EXACTLY

Reject = provide 
comparable services 
until new annual IEP 

is developed

NO 
Interim 
IEP

NO  IEP 
Amendment
to Transfer 
IEPs

13
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Transfer Scenarios16
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No Evaluation Report and No IEP

Did a review of information on enrollment form 
indicate the student was receiving or had previously 
received special education services?

Yes           No

Did interviews indicate there is any reason to suspect 
that the student has a disability?

Yes           No

Enroll in general ed

Enroll in general ed

Handled differently for in-State and out-of-State

17

No Evaluation Report and No IEP 
(In-State Transfer)
 In-State

 Provide comparable services

 If evaluation report is received within 30 days of 
enrollment
 Review and determine to Accept or Reject

 If Accepted, convene IEP team to develop annual IEP

 If Rejected, initiate reevaluation and proceed as noted below

 If evaluation report is not received within 30 days of 
enrollment, initiate reevaluation
 If eligible, convene IEP team to develop annual IEP

 If ineligible, provide Notice of Action to parents
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No Evaluation Report and No IEP 
(Out-of-State Transfer)

 Out-of-State
MAY provide comparable services but not required 

unless there is sufficient reason to suspect a disability

 Initiate initial evaluation 
 If eligible, convene IEP team to develop annual IEP

 If ineligible, provide Notice of Action to parents
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Evaluation Report Received, No IEP

Is the evaluation report compliant and does it contain all 
information to determine eligibility in Missouri?

Reject          Accept

In-State:
Initiate reevaluation
Must provide comparable services  

until eligibility is determined 

In-State:
Develop annual IEP ASAP
Must provide comparable services if any delay

Out-of-State:
Develop annual IEP ASAP

Out-of-State:
Initiate initial evaluation
May provide comparable services

until eligibility is determined
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IEP Received, No Evaluation Report

Is the IEP compliant and can it be implemented as written 
without any revisions?

Reject          Accept

In-State and Out-of-State
IEP:
Develop new annual IEP
Must provide comparable
services until new IEP
is developed or child 
determined ineligible for 
services

In-State AND Out-of-State:
Implement IEP – hold next annual IEP based 
on the date of the transfer IEP accepted

Evaluation Report:
If evaluation report received within 30 days:  

Accept OR Reject and 
initiate reevaluation (in-State) OR 
initial evaluation (out-of-State)

If no evaluation report received within 30 days 
Initiate reevaluation (in-State) OR
initiate initial evaluation (out-of-State)
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Both IEP and Evaluation Report Received

Is the evaluation report compliant and does it contain all 
information to determine eligibility in Missouri?

Reject          Accept           Is the IEP compliant and can it be
implemented as written without
any revisions?  

Reject      Accept

Develop new annual IEP

Must provide comparable
services  if delay in 

developing new IEP

In-State:
Initiate reevaluation
Must provide comparable
services until eligibility is
determined

Out-of-State:
Initiate initial evaluation
May provide comparable 

services until eligibility is
determined

Implement IEP
as written
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Special Situations to Keep in Mind. . .

 Highly Mobile Students

 Transfers between unaccredited and accredited 
LEAs

 Transfers of students in the process of being 
evaluated for special education

31

Highly Mobile Students 

Includes children from 
military families, migrant 
children, children in foster 
care and children who are 
homeless

Follow the 
same transfer 
procedures as 
for all students

Interviews 
are key for 
getting 
information
quickly
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Unaccredited to Accredited LEA

 MO Supreme Court decision in June 2013

 In-State transfer procedures are followed 

Students with IEPS must continue to receive special 
education and related services with no delay during the 
transfer process

 Refer to the Department website
for current guidance at 
http://www.dese.mo.gov/documents/Transfer_Guidance.pdf
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Student transfers with evaluation for 
special education “in progress”
Is there reason to suspect that the new student is a student with a 

disability who was receiving or had  previously received special 
education   services based on enrollment paperwork, interviews 
and/or student records?      

No Enroll the student in general education following district 
policies.  However, there IS reason to suspect this may 
be a student with a disability in need of special 
education and related services based upon transfer 
information.  This triggers the LEA’s evaluation process. 

Proceed with either an Agency  or Parent referral for an 
initial special education evaluation.  The RED should include 
information from the sending school’s incomplete initial 
evaluation which can expedite the evaluation process.   
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Common Noncompliance Issues35

Child Complaint Findings to Avoid

 Failure to identify the student upon enrollment 
resulting in a delay of provision of FAPE

 Failure to provide comparable services

 Failure to implement the IEP 
 Accept the IEP from the previous school but not 

implementing ALL of it 

 Amending the Transfer IEP
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Know Your Resources37

Department Website
38
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Special Education Homepage

39

Compliance Links
40
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Special Education Compliance Program 
Review Standards and Indicators Manual

41

Compliance Staff

 Nancy Thomas, Assistant Director 
 Dave Gerber, Supervisor 
 Samantha Marsicovetere, Supervisor
 Rick Lewis, Supervisor 
 Vacant, Supervisor
 Vacant, Supervisor 
 Jennifer Moreland, Supervisor
 Margaret Wimer, Program Analyst

 Pam Thomas, Coordinator
 Pam Schroeder, Assistant Director 
 Sara Massman, Supervisor 
 Margaret Wimer, Program Analyst

Part B - Ages 3-21 Part C - Ages Birth to 3 

Karen Allan, Director, Special Education Compliance Parts B 
Phone: 573-751-0699, Fax: 573-526-5946 Web Inquiries: secompliance@dese.mo.gov

Complaint System

• Child Complaints

 Pam Schroeder, Assistant Director 

 Nancy Thomas, Assistant Director

 Jennifer Moreland, Supervisor 

 Wanda Allen, Legal Assistant

• Due Process

 Karen Allan, Director

 Wanda Allen, Legal Assistant

Educational Surrogate Program
IMACS, Web, and Data Technical 
Assistance 
 Sandy Kliethermes, Program  

Supervisor 
 Margaret Wimer, Program Analyst
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RPDC- Compliance Consultants

43

43

RPDC Compliance Consultants

Southeast Northeast
Tiffiney Smith Joetta Walter 
tdsmith@semo.edu jwalter@truman.edu
573-651-2621 660-785-6080

Heart of MO Southwest
Jennifer McKenzie Lois Jones
mckenziej@missouri.edu loisjones@missouristate.edu
573-882-7553 417-836-4082

Kansas City St. Louis
Susan Borgmeyer Jeanne Rothermel
borgmeyersk@umkc.edu jrothermel@edplus.org
816-235-5957 314-692-1239
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Thank	you	for	participating!
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