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Q and A from October MOSIS Data webinar  
September 27, 2012 

 
SUBMITTING EDUCATOR ASSIGNMENT FILES 

What is the order to submit the Educator Assignment files?  
The Educator Core and Educator School files should be certified first and then the Course Assignment and Student 
Assignment. 

 
REPORTING TEACHERS 

We have retired teachers who come back and work a certain number of hours in the district, sometimes in classes and 
sometimes just on special projects. Do we report those teachers?  

If a retired teacher returns to any district in a paid instructional capacity, they are reported. The reporting for PSRS may 
be different, but the fact that the teacher is retired does not impact reporting in these files  

 
We have a deaf interpreter who goes from class to class with the student. She started in the middle of last year and didn't 
get reported. This year our Central Office listed her as an aide in the financial information. What is the proper reporting 
procedure for someone in this position?   

She should be reported as a Personal Assistant by using PA as in the delivery system code. You should correct your 
report for last year.  

 
We have always reported SSD teachers as 1,1,1 since they are contracted - should they now be 2,2,2? 

They should have the actual years of experience reported. 
 
We have Fellows teachers on staff and reported but we do not pay them and that year does not count. These entries come 
up as a warning. Is that okay to leave as a warning without worry?  

Fellows teachers - non-certificated college students who have completed their bachelors degree in education and are 
in a specific program to obtain their masters' degree in education - teach as students. They are reported as an aide.  

 
YEARS OF EXPERIENCE 

Note: Years of Experience is not based on the certification of an individual, but on the certification the position requires. If 
an individual's certification status changes, but employment continues in a position where the new certification is not 
required, the years of experience continue as long as the employment in that position.  
 
What are the rules concerning Years of Experience for Teacher Assistants with a certificate? 

They are the same as for teacher assistants without a certificate.  
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What about employees who go from being a teacher's aide to a teacher or from a teacher to a principal? We have 
certificated teacher assistants. If they move from certificated TA to teacher, would we start experience over? 

When an individual moves from a non-certificated position to a certificated position (such as a teacher aide to a 
teacher), their years-of-experience count starts over. If an individual moves from a certificated position to a different 
certificated position (such as a teacher to a principal), their years-of-experience count continues. If an individual 
employed as an aide one year receives their certificate, but continues in their non-certificated position as an aide the 
second year, the count does not start over until they move to a position requiring a certificate.  

 
When a teacher begins in the middle of the year, should they get a value of 1 for the years of service? 

Yes, the first year of employment is always 1. 
 
If years of service are wrong, how would you correct it if the year can only increase by 1? 

Districts should begin correcting years of experience in the earliest file reported.  
 
We have previous aides who are now certificated and we get errors when starting their years experience over with a 1 year. 
The error says it needs to increase by 1 year. 

That should not occur now.  
 
What about aides who were hired after Oct date but did not return in that capacity the next year? 

An individual hired after the count date but working in that position for over 1/2 year is counted for a year of 
experience. If they begin their second year in a certificated position, then the count starts over. 

 
Last year, 2 aides were hired after the Oct submission and did not return in that capacity this year. How (if at all) should that 
have been reported? 

They are reported with one year of experience. 
 
If you have an error for an Educator with "not plus one" for their years of experience and it was submitted wrong in years 
past, do we have to fix all prior submissions? 

Yes, all data should be corrected. 
 
IEP AND SPECIAL PROGRAMS REPORTING 

We have a Developmental Preschool that is not on our campus. I report the teacher and the students with IEPs who come to 
us from other districts. My question is do I report those students in October or December? 

They are reported in October AND December. 
 
GIFTED EDUCATION PROGRAM REPORTING 

Do we fill out Screen 25 if we no longer have a Gifted Education program?  
There is no need to fill out Screen 25 if you no longer have the Gifted Education program. 

 
We had Gifted Education program in prior years and students were marked; this year we do not have a gifted program. Do 
we need to delete the information in the Student Information System? 

The students would still be reported as "Identified." 
 
SHORTAGE OF TEACHERS REPORT 

What is the scale for shortage of teachers? 
It is reported using a 1-5 scale of difficulty. 
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VACANCY REPORTS 

For every position we had open we need to report on the educator vacancy screen? 
Yes. 

 
Regarding applicants with appropriate certification - is DESE looking for number of applicants that come into HR or the 
number of applicants that are processed and go to interview?  

You report everyone that submitted an application for a vacancy, not just the individuals interviewed.  
 
How do we categorize a vacancy for a Health Occupations class offered at a career center? Secondary Health? 

Report as Technology Education 
 
In regards to reporting educator vacancies, if educators moved buildings/grades and a replacement was hired, is that a 
reportable item? 

Yes, even if the vacancy was filled by an in-district transfer. 
 
LATE START/EARLY END 

What is the correct way to report salary for late start or early end dates?  
Salary reported needs to match the FTE reported, even if they only worked a month. Do not adjust the salary reported 
for late start or early end duties.  

 
Do you need to enter a late start/early end if you have quarter classes?  

No. 
 
REPORTING DROPPED CLASSES 

Would you transfer assignments when students add/drop a class? 
Not after the initial report. 

 
What is the procedure if they re-enter after the count date? 

Changes in enrollment are not reported after the initial report. 
 
TECHNICAL QUESTIONS 

We are getting a 100+ errors on CRS00002.What can we do to fix these?  
That is the Ed School is missing error. Look at the linkage of the two submissions. One of the linking fields is not 
matching the other submission.  

 
The files I upload are coming up one error - "did not find delimiter in header line." Can anyone tell me what to do??? 

Click on the error message to show which column header is missing or out of order. 
 
OSS AND ISS 

We have our students from the at risk program listed in individual subjects in our student system. When I report them in 
MOSIS I report all students to that teacher under at-risk correct? 

Yes. 
 
For the June At-Risk student report where we list the specific subject and grade, do we enter those as transfer grades?  

No, there is not a category for transfer grades for state reporting. 
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MATCHING FILES 

At one time, Student Assignments in October did not have to align perfectly with Course Completion data in June. Is that still 
the case? 

In general, they need to match, but there are exceptions. Every teacher and every class must be reported in October. If 
a student starts late, there is no need to add the student to the October Student Assignments as this is a report on 
teacher assignments and classes, not student enrollment and attendance. 

You will not get errors in the June Course Completion if it does not match? 
If students are reported in October, a student record is expected in the June report. If a student is not in the October 
submission, but has June Enrollment and Attendance hours, they should be in the June Course Completion file. 

 
DUAL CREDIT 

If class has both dual & non-dual credit students enrolled, does it need to be reported as a combined class? 
No, in this instance, the students would be reported as taking the class for dual credit or not for dual credit. The class 
itself is not identified as dual credit or not, dual credit is only identified on the Student Assignment report. 

 
What is the correct way to report Dual Credit? The educator is employed by the school, but the college classes are done by 
DVD from the college or online with the college. Can it be reported with no teacher? 

In this situation, the district should consult Exhibit 34: Instruction Delivered via Technology. The district must make a 
choice between category one, Electronic Media, and category three, Virtual.  

Electronic Media relates to courses delivered by DVD or online methods, 
report local supervising (physically present) teacher, but content of course is not selected or delivered by that 
local supervising teacher 
Virtual Class delivery indicates the state aid is based on course completion, not on student attendance. 
The delivery technology is not the deciding factor. If the student is not required to attend a specific class at a 
specified location and time, then the coursework must conform to the virtual law.  

 
I am from a Career & Technology Center. Our students have the opportunity to earn dual credit through a Community 
College. However, the students have to have a minimum grade at the end of first semester to be eligible for the dual credit. 
How would we report those students in the October submission? in all cases, dual credit, either failed or grade. if it is 
optional if they get the dual credit, 

There are a lot of variables in this situation. For more information, contact our office. 
 
Does anyone know where in SIS you would identify those students who are enrolled in a dual credit course but they are not 
taking the class for dual enrollment? 

Please contact your vendor for that information.  
 
DROPOUTS, STOPOUTS, SUSPENSIONS AND DYS 

If the student does not got back to the home district after going to the Juvenile Detention Center, is the Juvenile Center 
District responsible for reporting the drop-out if the student does not re-enroll in a school?  

Yes, in this instance, the student has become a student enrolled in the JDC, and the JDC is responsible for reporting the 
dropout. 

 
If the Juvenile Detention Center takes the dropout, does that affect the District High School Dropout rate?  

It affects the dropout rate of the district where the JDC is located.  
 
What about a student who dropped out in April and enrolled in another school in August? Are they still our dropout?  

No, students that enroll again before the subsequent fall count date should be reported as stopouts.  
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There are specific school/bldg. codes for Division of Youth Services facilities (such as New Day or Hillsboro Treatment 
Center) which can be found on DESE website in the school directory. Don't assume that your student transferred to the 
School District that facility is located in.  

Correct, DYS has a district code, 347-347 for the agency, then there are individual school codes listed for each facility.  
 
I think our school district is billed for educating our students who are in Juvenile Detention Centers, so we keep them 
enrolled so we can receive ADA money. Is that wrong? 

Yes, that is wrong since you do not pay full tuition, but just forward local tax effort. 
 
Can we use the OSS - Suspension Stop-out Code for students who have an IEP?  

If a student is receiving instruction, then that student is not suspended. Do not code them as stop-out if they are 
receiving instruction.  

 
What if a student drops out after this count date and comes back in November (before the subsequent count date) of this 
year? Are they listed as a stop-out or return from drop-out?  

When a student drops out at anytime during school year and comes back any time during the school year, it is counted 
as a STOP-OUT as long as they return before the next fall count date.  

 
Does the OSS rule only count for long-term suspensions? We wouldn't have to do this for short-term (1-5 day) suspensions, 
right?  

Correct 
 
What is the advantage of dropping a student who is OSS? We still give them homework and they can earn credit so I am not 
understanding this? 

Students receiving instruction are counted as ISS.  
 
Is there a limit to the number of suspension days associated with the suspension dropout code? If a student is suspended for 
5 days would you drop out the student and then make them active again? Or do you only drop the student for suspensions 
more than 10 days? 

There is not a state policy about the length of suspension. It is a local decision about when a student is no longer 
accountable for assignments and no longer considered enrolled. The district decision must be applied consistently. A 
long-term out-of-school suspension is reported when the district no longer considers the student enrolled and no 
longer expect them to make up the work (say for 6 months). If a student is suspended for a short period of time (for 
example 3 days)  they would typically be considered just absent. 

 
How should we report the enrollment for a student who is on long term suspension if the district wants to allow them to take 
virtual classes to earn credits? Do we report attendance while they are on suspension? Would they be reported as R1 or R2?  

This student is not in out-of-school suspension. They are classified as in-school suspension because they are taking 
classes through the district. The district would continue to receive state aid. 
If student is taking classes on their own (virtually since the student is not considered enrolled in their home district), 
any earned credit may be transferred. State aid for virtual classes is based on course completion, not student 
attendance/minutes.  School Finance can assist districts with this formula.  

 
Should I re-certify the student core for suspensions when the new codes are available?  

Yes.  
 
What if the student transfers to another school after the suspension?  

Report as stop-out and then a transfer.  
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DELIVERY SYSTEM 

Our district is the teacher for ITV and we must report all students. Are home district students listed as ITV or DIST? Is the 
class combined to have both types? 

Home districts report the students as regular students (not ITV). The district employing the ITV teacher reports all of 
the students.  

 
Would "electronic media" include dual credit web based courses?  

It could. 
 
If you have a course that qualifies for Virtual Classes, how many minutes are required? We have received an error that it 
needed 400-750 minutes. 

For student attendance, Virtual classes are not reported by minutes. The actual number of minutes the teacher spends 
instructing the virtual class is reported.  

 
Does Virtual include MoVIP?  

Yes, Virtual can include MoVIP, or MoVIP can be classified as Electronic Media.  
 
How do we report a teacher who supervises students who are taking courses on the computer. Looking at Exhibit 34 at the 
section relating to Electronic Media, it looks like we use a delivery system of S. Is that correct? 

Yes, use S for the supervising teacher of Electronic Media classes. 
 
When multiple classes are being supervised by the same educator during the same class period, how do we handle the 
minutes? 

Treat them as combined code delivery system, S1, and divide minutes equally between the classes.  
 
COLL professor received through ITV is still COLL since the college provides educator?  

College Credit classes provided through ITV by a college professor should be reported as ITV (not COLL). 
 
Which code does the student/course have if we pay the teacher and provide ITV to other schools? 

ITV is reported as the dual credit code if a student is enrolled for college credit and ITVN is reported if not enrolled for 
college credit. 

 
We have educators employed by the local university teaching dual credit classes on-site at our district. Looking at Scenario 5 
of Exhibit 35 in the MOSIS manual, it looks like we need to report the educator's name and social security number in the 
Educator files with a zero salary, zero FTE and using the reporting district code for the university. Is this correct?  

If the instructors are college faculty members, the physical location is assumed to be a college classroom and the 
classes would be reported as college classes. 

 
Are there any special delivery systems that need to be used?  

No 
 
How are those classes listed in the Screen 20 files? Would the university be the reporting district or would we be the 
reporting district for those courses?  

The district is the reporting district for those courses. 
 
How is Dual Credit reported for these courses? Are we listed as the sending district with the local university being listed as 
the receiving college? 

Yes 
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If the college educator comes to our district to teach the class but the college is employing the educator, how do we code 
those students? It is college comp I & II class.   

The determining factor for reporting this class is not the physical location but its instructor. It is still a college class, 
even if on public school grounds, if the college is providing the class. Report the location as COLL. 

 
Are the C1, C2 etc Delivery System codes for each hour? So you may have more than one teacher and course with C1, C2 etc   

Yes, Combined Classes are reported for each individual period and each teacher's classes are reported individually. 
 
SENDING DISTRICTS 

We have a sending student to our career tech ctr. Do we report the student assignment?  
Student assignments are reported by the district employing teacher, so the sending district does not report that 
student in the Student Assignment file.  

 
If a student from an area career center is dismissed from the career center to return back to the high school all day on the 
official core data count date (09.26.12), does the career center report this student in the student assignment file? 
Technically the students effective date of dismissal is today, 09.27.12. 

There is not an official day for reporting student assignments - districts should collaborate to determine the report date 
used. Districts and ACCs should work together to keep from reporting the student as attending 2 classes at same time.  

 
NEW ZIP CODE FIELD 

What is the new zip code field in the Student Core going to be used for?  
The new zip code field is used to identify the sample of students for the National Assessment of Educational Progress.  

 
CTE 

If a CTE teacher currently assigned to a different site transfers to another school site next week what impact will the transfer 
have on October Core?  

Anytime a teacher transfers, that transfer should be reported. Early End and Late Start dates must be reported in the 
Educator School file. The file can be recertified if you need to go back and make revisions.  
 
The courses that the CTE teacher is teaching must be approved at that site (school building) so check your approved 
CTE course list to verify that the course(s) is approved where you plan on moving it.  

 
Do sending students attending our career tech center from another district need to be reported in our student core file? Do 
we report membership on sending students?  

Sending students are not reported in your Student Core. Students are only reported in the Student Core by the district 
where they are enrolled to received their high school diploma. 

 
NON-RESIDENT STUDENTS 

If the district allows teachers to bring their own children to attend their district, what County and Resident codes are used if 
they live outside the district.  

These students are considered residents of the district and are reported as regular Resident I students.  
 
We have our first NR student. How is he reported on the Student Core?   

There are two types of non-resident students, PT where the parent pays tuition for their student to attend school in a 
school district other than their home district, and NR where another district pays tuition for a student to attend school 
at a school district other than their home district (this is usually in the case of special services). All other items are 
coded the same as the regular resident student.  
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We have our first tuition paid student. Do I report them as a R2 or a PT?  

Students are coded as R2 only if attending a private school - such as a specialized program for a student with a 
disability. If a student from your district is attending another district, then the other district reports the student as NR, 
and it shows up in your data.  PT students' hours of attendance are still reported. Your district is accountable (MSIP) for 
attendance of PT students.  

 
Are the resident II students reported as enrolled on count day?  

Yes, report them as enrolled on count day. 
 
FLEX PROGRAM AND NON-TRADITIONAL ASSIGNMENTS 

We have 8 students enrolled in the Flex program. Some are enrolled for one period and some for two periods. The instructor 
that supervises these students during those periods also teaches other classes during these periods. Are these considered 
combined classes? How do we divide the minutes? 

There must be a specific, scheduled release time for educators to meet with employers of the students they supervise. 
The supervision assignment would not be reported as a combined class. 

 
How do we report runners in the Principal and Counselors Office and how do we report minutes on the Wheel Classes? 

Report the runners as student aides.  
For Wheel Classes, report the average minutes per week for the semester in which they are taught.   

 
CASELOADS - SPECIAL EDUCATION AND SUPERVISED BUSINESS EXPERIENCE 

Can you clarify what you use as caseload for Special Education Teachers, all the students that they have or just the ones that 
they are IEP managers for? 

Caseload is determined by the number of students the individual is instructing or managing for each assignment 
reported.  

 
We have special education teachers who are case managers and the same teacher will instruct other students. Are you 
saying we do or don't add both of these students together for the caseload total in MOSIS? 

Caseloads are determined by assignment, case management or instructional. Teachers doing both would have two 
separate caseloads, one for case management and one for instructional.   

 
To clarify "caseload" for special ed. teachers;  Is this the number of IEP's the teacher is case manager to? Or should this 
number include students they see as well. 

Both are correct, depending upon the course code reported. 
 
Would the same be true for supervised business experience? They should not be combined with an on-site class being 
taught? 

Yes, do not report supervision time combined with teaching time. 
 
SUMMER PROGRAMS 

Must we report teachers that provided summer supports during a federally funded "Transition Program"? No credit was 
given and the focus was on becoming acclimated to the secondary building, not instruction (though some supports were 
given.) 

If the activity was part of summer school with state aide, then it is reported. If the activity is not a part of an approved 
summer school (band camp for example) it is not reported. 
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HOMELESS 

Please explain the new Homeless codes. What is the difference between DU and DN? 
The definitions for all the MOSIS code sets can be found at http://dese.mo.gov/MOSIS/CodeSets.html  In this case, DU 
is Doubled Up, DN is Doubled Up, Unaccompanied youth - the student is an unaccompanied youth (not in the physical 
custody of parent or guardian). 

 
TITLE I SCHOOLS 

For buildings with Schoolwide Title I programs, do Federal reporting rules require a specific Course Delivery Code for all core 
classes? If so, for combined classes (C0 thru C9), which code should we report? 

Being a Schoolwide Title l school does not affect the Course Assignment Report. 
 
Follow-up to Title I Schoolwide: The problem is not the course code, but the Course Delivery System code? 

Check Exhibit 15 for information about how to code the delivery system. 
 
SPECIAL EDUCATION FACILITIES 

Is there a master list of county-district codes for private facilities that provide services for outplaced students with IEPs?  
Exhibit 5 in the Core Data manual lists these private facilities. 

 
EXTRA DUTY 

SOE and FLEX are considered Extra Duties and our teachers are paid extra to supervise these programs. These duties are 
done after school hours. Is it acceptable to use H for the Delivery System? 

It would be the correct code in this situation. 

http://dese.mo.gov/MOSIS/CodeSets.html�

