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MOSIS ID Assignment 
Overview

Office of Data System Management
coredata-mosis@dese.mo.gov

MOSIS ID Assignment 
DirectMatch Optimization

The DirectMatch component will be best utilized if the 
following recommendations are considered:

• Update current enrollment on a regular basis to ensure
new and transferring students are accounted for in the
MOSIS ID System.

• DirectMatch uses student information and the
current school year to determine a “DirectMatch”.
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MOSIS ID Assignment 
DirectMatch Optimization

The DirectMatch component will be best utilized if the 
following recommendations are considered:

• Ensure all data provided is accurate.
• Be accommodating to other districts that have

questions pertaining to data inaccuracies.

• Tips for Success
• Uploading Batch: Basic and Advanced Options
• Resolving Near Matches
• Duplicate ID Resolution
• Best Practices

MOSIS ID Assignment
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Legal Name of Student
The legal student name should be used in all cases.

Middle Name
Use the full name if available. 

Date of Birth Accuracy
Please pay close attention when entering the student’s date 
of birth.

Tips for Success
Data Accuracy

Please note that none of the names or data points in these records 
pertain to real students.  Simulations were produced in our test 

environment. 

MOSIS ID: Basic Batch Upload
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SIMULATION

SIS Vendor Export
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SIMULATION

Please note that none of the names or data points in these records 
pertain to real students.  Simulations were produced in our test 

environment. 

MOSIS ID: Advanced Batch Upload
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Date of Birth
The date of birth column should be formatted to the “MM/DD/YYYY”.

Resident District, Current District, and Current Grade Level Codes
If there is a leading “zero” in these codes, the “zero” will be removed 
when pasted into excel.  The column will need to be formatted to “text”; 
once formatting has been completed, then the leading zero should be 
added back to the cells.

Once the file has been updated accordingly, the file must be saved as a 
“Text (tab delimited)” or “CSV (comma delimited)” file.

MOSIS ID: Data Formatting

SIMULATION
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Please note that none of the names or data points in these records 
pertain to real students.  Simulations were produced in our test 

environment. 

MOSIS ID:
DATA VALIDATION

SIMULATION



Missouri Department of Elementary and Secondary Education

8

Batch File Information
Example 1

Batch File Information
Example 2
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Batch File Information
Example 3

SIMULATION
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MOSIS Batch Download

Please note that none of the names or data points in these records 
pertain to real students.  Simulations were produced in our test 

environment. 

MOSIS ID:
RESOLVING NEAR MATCHES
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SIMULATION

ID History
Be sure to check the ID history in the MOSIS ID system for 
more information regarding the student’s enrollment, name 
change, and date of birth history.
Compare Data
Compare all data provided in the side by side comparison of 
the near match resolution stage.

Near Match
Best Practices
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Enrollment Information
If you are unsure if the ID associated with the student is 
yours, speak with school staff or contact the LEA who is listed 
in the enrollment information in the MOSIS ID System.
Contact DESE
Please contact the Office of Data System Management for 
any questions in relation to your near match issues.

Near Match
Best Practices

MOSIS ID:
DUPLICATE RECORDS
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• If you find that a Duplicate ID has been created for a student all
you have to do is contact The Office of Data System
Management via email at coredata-mosis@dese.mo.gov.

• The only information that should be supplied in the email is the
duplicate ID numbers for the student.  Additional student
information is not required.

MOSIS ID: Duplicate Records

If you have any additional questions outside 
of this training, please contact us at:

coredata-mosis@dese.mo.gov
or

573-526-5287

Question and Answer




