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= To guide district User Managers through
the changes in the User Manager
application to grant access to the
MACHS Il system. MACHS Il is the web
application for state and federal criminal
background/fingerprinting checks.
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Web Application Logon

DESE Secured Web Application Logon

IMPORTANT NOTICE:

Inactive Account - Received an email concerning your inactive account? If so, please click HERE for more information.

If you already have a User Name, enter it below. Click [LogIn] Please be aware if
serName: I you bookmark the
password: | [ ] Web Application’s
URL, you could

To view information available to the general public, Click have issues if thgre
[view Public Applications] are updates to this

page.

1 you do not have  user name and password, Click
[Register] Regisiey

I you forgot your Username/Password, or to reset your
password, Click [Forgot Username/Password?] Forgot Usemame/Password

To have your account urlocked or to reset your password, pleace send your first and last name, user id (if known) and phone number to
inassi mo.qov. Staff wil respond to your email between the hours of 7:30 - 4:00 p.m. M-F net including

halidays.

Web Applications - User Manager

~User Applications
~ DESE Web Applications
b Annual Report of the County Clerk
P ARRA
b Educator Certification System - Request Educator Access
b ePeGS
b Missouri Comprehensive Data System (MCDS)
b Nonpublic Registration Form
b RPDC Consultant Logs
b School Finance
b Special Education: Early Childhood
b User Manager _
¥ Report
b Report Menu -- All data and/or reports are now available through the Missouri Comprehensive Data System (MCDS) Portal.
* User Information
b Change Password
P Edit User Profile
b Edit Security Question/Answer
I Logon/Logoff
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I User Manager Homepage
¥ User Access
b Add User to District _
I Modify District User's Access
I Remove User from District
I Report Menu
I DESE Web Application Menu
I Logon/Logaff

1 you ke the user's user i, you £an ener & in She bew Below ard ek Fd User derem.

ser 1 Edt Usas Access

11 wea 8% Aok katvw The User s @ & woukd line 1 check f My had 01 ENEIAG U087 i, VOu £30 BAMIR for 8 By AAg 0t Mt of the mitrmanon Belos and dationg the BeatTR humisn.
Firat Mame; [ machs Last e 80 ] Saaech fer Lisae
Virw A Destct Uyery

Or chick View A48 Costrct Unars 15 ume o usery with scoess 19 your detret
User 10 uer Name

Edit Liswr Acoass  [MasaTen Tem, Machy _

Eoit User Access | machatusth Taser, Macht

Add/Modify User’s Account

Personally lIdentifiable Information

(PI11)

| 026006 — EFFERSON CITY v| | Dvstmet Loval Aczass—
a valid Security PIN Code must ba entered, The Sect

&snnmmm: Prior to viewing or . $
s resquird for g g and all [Cose Sansithva)

User Access Request
User 10: MachaTes
Fiest Name Pther's Masden Namee

Bmadl:
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Required for MACHS 11 Access

Last & Bt of SSHE:

Click MLRL for & detailed description of each secusity Role that is currently available for selection,
»DESE Web Appications Ccdanse..]

Annual Perfcrmance Raport Expand |

»Annual Secretary of the Soard Repon (ASER) (Expand..)

VARRA (Expand.}

*Career Laeder (Lxpang.

The last 4 digits of the SSN is encrypted
and will not display after processing.

rEducator Certification System (Expand...)

rEducator Qualifications (Expand...)

*ePeGS (Expand...)

*Food and Nutrition Services (Expand...)

*Food and Nutrition Services Direct Certification (Expand...]
*HSE (Expand...)

MACHS Il {Collapse...}

[IMAcHS District View

»Map Results (Expand...)

-
Message from webpage

Migrant Education COE (Expand...)

As part of the fingerprint verification through the Missouri State
Highway Patrol's (MSHP) Missouri Automated Criminal History Site
(MACHSII) system, additional information is needed to process an
*Model Curriculum (Expand...) individual's access form. In orderto process the individual's request, it
is required to update the individual's account information with the last
four (4) digits of the individual's Social Security Mumber (SSN).

HMissouri Comprehensive Data System (MCDS) (Expa| LI}\

Please be aware when granting MACHS I access that the individual will
have access to view all state and federal restricted criminal background
check results for employees within your district.




SMACHS I [Colge. )

¥ mACKS Dt view
*Map Resuhs [Expand_)

‘hligrmat Education COE (Expan._|

*Prop € Comphance [Expand..

Sehoot Tmasce (Exsasd_|

*Special | ducaton BAACS - WEW (Lspand b
»Specisl Ewcason: (arty CAIhoo8 [Lunmnd.)
*Special | gacatom: Part B (Lisand..|

Spescial Eucason: Protle (£ ipan..|

Th folloming role changes il bs made for MachaTest
ser 10 First Hame Last Name. Application Hame
HachsTest Hachs Test ey

Add check mark to MACHS
District View to grant access
to individual.

Select Continue to finish
granting access.

Close individual’s account.

Security Role

Institution
MACHS Distct Vi ser to & 1072015 3:40:35 P4

Your access request has been

processed.

Screen 3 of Data Collection

»Compliance Plans (Federal and State) (Expand...}

*Data Collection (Collapse...]

[ pata Collection Authorized Representative Data Collection Data Entry [ pata Collection View anly

*District Response MSIP (Expand...)

Line Contat

1‘& 'm at ﬂtﬁw U L

Each LASO shall:

The LASO does not need
access to the Core Data
application, but the
individual that updates
Core Data will need data
entry to enter their
information.

« Identify who is using the CSA approved hardware, software, and firmware and ensure no
unauthorized individuals or processes have access to the same.
« Identify and document how the equipment is connected to the state system.

Ensure that personnel security screening procedures are being followed as stated in the CJIS

(Criminal Justice Information System) Security Policy.
Ensure the approved and appropriate security measures are in place and working as expected.
Support policy compliance and ensure CSA ISO is promptly informed of security incidents.
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Questions

Contact Us

Email: dsm@dese.mo.qov

Use Manager Questions: webappsloginassistance@dese.mo.gov

Phone: 573-522-3207

¢ Mi i
Issouri
Y i) ™ NEPARTMENT OF ELEMENTARY & SECONDARY
MISSOURI PROUD I EDUCA I ION
The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, national origin, age, or disability in its programs and activities. Inquiries
related to Department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Office of the

General Counsel, Coordinator — Civil Rights Compliance (Title VI/Title 1X/504/ADA/Age Act), 6th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-
526-4757 or TTY 800-735-2966; fax number 573-522-4883; email civilrights@dese.mo.gov.
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