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Missouri Department of Elementary and Secondary Education (DESE) Intra-agency Agreement
between

Office of Adult Learning and Rehabilitation Services (Vocational Rehabilitation)
and

Office of Special Education
and

Office of College and Career Readiness

The federal  Rehabi l i tat ion Act requires the state vocat ional rehabi l i tat ion agency, as part  of  the agency's
state plan, to coordinate with the state educat ion agency in providing transi t ion services and
employment outcomes for youth with disabi l i t ies. The Missouri  Department of Elementary and
Secondary Educat ion's Off ice of Adult  Learning and Rehabi l i tat ion Services, Vocat ional Rehabi l i tat ion
(VR) and the Off ice of Special  Educat ion, share responsibi l i ty in preparing youth with disabi l i t ies for
successful  employment upon graduat ing or exi t ing high school.  The purpose of this agreement is to
faci l i tate the coordinat ion of t ransi t ion planning and services from school to post-secondary educat ion
and/or employment for youth with disabi l i t ies who are st i l lenrol led in high school and are, or may be,
el igible to receive vocat ional rehabi l i tat ion services.

l .  Outreach (Referral  and ldent i f icat ion)

Any youth with a disabi l i ty may be referred to VR. This includes, but is not l imited to:

r  youth with a 504 plan

e youth with a physical  or mental  impairment

o youth receiving services through an lndividual ized Educat ion Program ( lEP)

A referral  to VR may be ini t iated by school distr ict  personnel ( teacher,  work experience coordinator,

high school guidance counselor, special education director, 504 coordinator, nurse, etc.) youth self-

referral ,  family members, or other educat ional or community resource agency/organizat ions.

Outreach by the VR counselor (VRC) may include, but is not l imited to:
o VR informational mater ials

o Community /agency resource sharing

o One-on-oneconsul tat ion

e Group presentat ions regarding general  VR el igibi l i ty and services to youth/famil ies

r VR presentations at career/college and transition fairs, college financial aid meetings, and/or

school in-service/professional development meetings

o Part ic ipat ion in IEP/5O4 meetings, with parent/guardian consent

o Scheduled on-site school visits with identified school personnel

There is no specific time frame or age when youth may be referred or have their case opened with VR.

Referral  should be based upon the youth's individual employment related needs, and is typical ly made

when the local educat ion agency (LEA) begins to focus on post-secondary educat ion/training act iv i t ies

and planning for employment.
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A referral  does not automatical ly result  in el ig ibi l i ty for VR services, unless the individual is already

receiving social  securi ty benef i ts based on their  disabi l i ty.  Youth with disabi l i t ies are not ent i t led to

vocat ional rehabi l i tat ion services; they must be determined el igible for services. To be el igible for VR

services, a person must have a physical  or mental  impairment that creates a substant ial  impediment to

employment and requires VR services to prepare for,  enter into, engage in or retain gainful

employment.  Copies of school records such as IEP/5O4 documentat ion, educat ional placement,  high

school t ranscr ipt ,  diagnost ic summary/vocat ional evaluat ions, the most current lQ/achievement test

scores, and/or other school/medical  records may be requested from the LEA to help determine VR

el igibi l i ty or for vocat ional planning purposes.

Youth who are bl ind or have progressive visual impairments should be referred to Rehabi l i tat ion

Services for the Bl ind (RSB).

l l .  Transi t ionPlanning

The LEA is pr imari ly responsible for providing transi t ion-related services whi le youth are st i l l  enrol led in

the secondary school sett ing. However,  under the Rehabi l i tat ion Act,  VR also shares responsibi l i ty in

transi t ion planning for VR el igible youth with disabi l i t ies.

Transit ion planning includes, but is not l imited to the fol lowing:
o Counsel youth with disabi l i t ies, along with their  famil ies, to think about goals for l i fe after high

school,  and develop a personal plan of study/plan for employment to get there.

r  Design the high school experience to ensure that youth with disabi l i t ies gain the ski l ls and
competencies needed to achieve their  desired post-secondary goals and career pathway.

o ldent i fy and l ink youth with disabi l i t ies and their  famil ies to any needed post-secondary services,
supports or programs before they exi t  the school system.

For VR el igible youth with disabi l i t ies who are also receiving special  educat ion services in accordance
with the Individuals with Disabi l i t ies Educat ion lmprovement Act of  2004 (IDEA):

r  The LEA wi l l  need to inform the Educat ional Decision maker of VR part ic ipat ion, and obtain
consent from the Educat ional Decision maker pr ior to invi t ing VR to the IEP meeting (specif ic
not i f icat ion procedure may vary for each school) .

o The VRC wi l l  make every attempt to part ic ipate in the IEP meeting. VR involvement in IEP
development and complet ion wi l l  be determined by the youth's employment related needs, not
age or grade level.

o The youth's Individual Plan for Employment ( lPE) developed in partnership with VR, should be
coordinated with their IEP goals/objectives, personal plan of study, and transition-related
services. IEP teams and VR counselors should work together,  along with the youth and their
parents/guardian, to determine when employment preparat ion should begin and the exact
nature of the scope of services should be provided.
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l l l .  Consultat ion and Technical  Assistance

To assist  in transi t ion planning, VR wi l l  provide consultat ion and technical  assistance to state and local

educat ion staff .  Consultat ion and technical  assistance wi l l  be provided by VR personnel,  and includes

the sharing of general information regarding VR eligibility and services.

Consultat ion and technical  assistance may be in the form on presentat ions at state or local conferences,

transi t ion/career fairs,  in-service and departmental  staff  meetings, col lege f inancial  aid nights,  IEP/5O4

meetings, and/or other school-related informational events and functions.

lV. Roles, Responsibi l i t ies, and Financial  Obl igat ions

Special Education:

The Office of Special Education shall monitor school districts in their responsibility to provide transition

services under the IDEA to youth with disabi l i t ies whi le they are st i l l  enrol led in the secondary school

sett ing. Transit ion services may include, but not be l imited to;  school and community-based work

experiences, vocat ional/career technical  t raining, career explorat ion, preparat ion for post-school

activities, specialized transportation, and assistive technology services. These services will be provided

through the indiv idual 's annual  lEP.

I t  is the school distr ict 's responsibi l i ty to al locate the resources to implement the services agreed upon

in the lEP. School distr icts wi l l  a lso include other agencies that may assist  in providing or paying for

transition services to IEP planning sessions. lf an outside agency fails to provide agreed upon services in

the lEP, i t  is the school distr ict 's responsibi l i ty to reconvene the IEP team to determine how these

services might now be provided. The school distr ict  is not responsible for providing and paying for those

services that another agency agreed upon, but fai led to provide.

In col laborat ion with the IEP team, the special  educat ion teacher 's role in transi t ion includes providing

specif ic information regarding the individual 's strengths, past achievements, and current progress in

school.  The teacher is also responsible for discussing and ident i fy ing courses which address their

selected program of study and work experiences that might be beneficial given the individual's interests

and ident i fy ing any strategies or accommodations/modif icat ions to access the general  curr iculum. l t  is

the special  educat ion teacher 's role to l ink youth with disabi l i t ies and their  famil ies to appropriate post-

secondary services, supports,  adult  service agencies or programs pr ior to the student 's graduat ion or

exit from school.

Col lege and Career Readiness:

The Off ice of Col lege and Career Readiness shal l  monitor school distr icts to ensure youth with disabi l i t ies

st i l l  enrol led in the secondary school sett ing, who are interested in pursuing a training program offered

through a local career/vocational technical school, have access to that opportunity, if appropriate.

Through the school 's comprehensive guidance and counsel ing program's individual student planning

process, al l  students, including students with disabi l i t ies develop personal plans of study that should be
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reviewed and monitored at least annual ly and revised as necessary. For students with disabi l i t ies the
plan should be reviewed in col laborat ion with the student,  family,  and ei ther the IEP or 504 team.

The individual planning process should include career explorat ion and the understanding of al l  post

secondary pathways, including; the military, technical schools, apprenticeships, community colleges, and

four year col leges. Missouri  Connect ions is a free educat ion and career planning tool  that can assist  with

this process.

Vocational Rehabilitation (VR):
VR's role in the transition process is generally one of planning and preparing for when the youth
graduates/exits secondary school. VR is responsible for providing transition services when they are
beyond the scope of special  educat ion and/or the LEA, and necessary in order for the youth to
part ic ipate in the VR program or reach a successful  post-secondary employment outcome. A VR
counselor (VRC) is assigned to every LEA in Missouri  to provide outreach and VR services to el igible
youth.

The VRC's role in transi t ion planning is to assist  el ig ible youth with disabi l i t ies:
r  assist  in developing a career goal

.  develop an Individual ized Plan for Employment ( lPE) before they leave high school

.  become successful ly employed

VR wi l l  communicate and col laborate with the LEA to ensure a smooth transi t ion for el ig ible youth with
disabi l i t ies as they move from secondary to post-secondary employment,  educat ion/training, and
independent l iv ing. Once the individual has graduated or exi ted the secondary school sett ing, VR wi l l
cont inue to provide required services ident i f ied in the IPE to assist  the individual in achieving an
employment outcome.

Work-Based Learning Experiences (WBLE):

VR works in partnership with the state and local educat ion agencies to prepare youth with disabi l i t ies
for successful  competi t ive employment through the coordinat ion of work-based learning experiences
(WBLE), as determined appropriate based on their  individual ized strengths, needs, and interests.

WBLE are typically developed, coordinated, and supervised in accordance with policies/guidelines set
forth by designated school staff at the LEA, and include, but are not limited to job shadowing,
internships, apprent iceships, on-the-job training, and paid employment.  The VRC and high school
counselor may also be involved in the design/coordinat ion of the WBLE i f  i t  is a part  of  the youth's VR
lPE, meets their  individualgoals/object ives in the IEP or 504 plan, is in accordance with col lege and
career readiness standards, is a part of their personal plan of study, and/or helps meet their high school
graduat ion requirements.
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WBLE provide youth with disabilities opportunities to:

' be exposed to a variety of workplace and career skills that are common to all jobs
. learn job skills that apply/relate back to the common core state standards
. learn specif ic t rade and technical  ski l ls

The fol lowing two DESE approved VR WBLE programs are avai lable in var ious LEAs throughout Missouri :

. Employer Based Transition Training Programs [lncludes Project Search Programs] - These are

one-year school to work training programs for youth with intel lectual disabi l i t ies, who are in

their  f inal  year of high school,  and whose goal is competi t ive employment.  These programs

typical ly take place in a healthcare, government or business sett ing where total  immersion in

the workplace facilitates the teaching and learning process as well as the acquisition of

employabi l i ty and marketable job ski l ls.  Youth part ic ipate in one to three training rotat ions at a

host business over a one year period to explore a variety of career paths, and receive

customized job search assistance.

'  Youth selected for these programs are typical ly L8-2L years old, in their  last year of high school

el igibi l i ty,  may qual i fy for services through DMH-DD, and must be el igible for vocat ional

rehabi l i tat ion. Youth in this program work with a team that includes at minimum, their  family,  a

special  educat ion teacher/cert i f ied instructor,  a VR counselor,  and an employment special ist

f rom a local community rehabi l i tat ion provider (CRP).

. VR may assist with some costs for VR eligible youth to participate in these programs. When VR

funding is necessary for the youth to part ic ipate in an employer based transi t ion training

program, a local memorandum of understanding/agreement (MOU/MOA) out l in ing each
partner 's roles/responsibi l i t ies, and individual program object ives is required. The MOU/MOA

must be signed/approved by a designee from each required partner,  and reviewed on an annual

basis.

. The Cooperative Work Experience Program (COOP) - This is a program for youth with

disabilities who are receiving services through an lEP, have been determined eligible for VR,

have demonstrated the ski l ls and abi l i t ies to be able to work independent ly,  and whose lEPs

reflect the need for work experience in a competitive setting. The IEP and the IPE must set forth

specif ic measurable object ives to be achieved by the youth in this program, and describe a

coordinated plan for evaluat ing their  performance. The COOP program is a partnership with

local businesses to provide VR el igible youth learning opportunit ies and hands-on experience as

they transi t ion into the work force. This program l inks high school common core state standards

with the youth's career interests,  and local labor market needs.

. This COOP work experience must be provided under the supervision of a certified special

education teacher who has been designated and approved as the work experience coordinator
(wEc).
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Youth may be approved to participate in the COOP program through one of the following

opt ions:

o released from school at  least one hour per day (part  of  their  course schedule) to work in

a competitive employment setting, where job skills learned will be related to the

common core state standards; and they wi l l  receive high school credit  for the number of

hours they work, as ident i f ied through the goals and object ives l isted in their  IEP and IPE

[please note youth must be enrol led in high school and "related vocat ional and

academic instruct ion in the classroom" to be awarded COOP credit l ,  OR

o learn and apply job ski l ls in a competi t ive employment sett ing before school,  af ter

school,  or dur ing the summer months, as ident i f ied through the goals and object ives

l isted in their  IEP and IPE

' Youth part ic ipat ing in the COOP program must be earning at least minimum wage in an
integrated, competi t ive employment sett ing, in accordance with Department of Labor (DOL)

Guidel ines and Fair  Labor Standards AcU unless al l  part ies are in agreement that the work
experience meets the guidel ines for an unpaid internship (Fact Sheet #71

http://www.dol.eov/whd/rees/com plia nce/whdfs71. pdf).

Other Outside Agencies:

Other agencies, e.g. Centers for Independent Living, Missouri  Department of Mental  Health,  Divis ion of
Developmental  Disabi l i t ies, and Community Rehabi l i tat ion Programs, may also be invi ted to part ic ipate

in transition planning to discuss supports and services they may be able to provide. Consent from the
Educat ional Decision maker must be obtained for each individual agency for each IEP meeting. These
agencies wi l l  ident i fy and provide information regarding the specif ic services, appl icat ion processes, and
el igibi l i ty cr i ter ia.

Financial  Responsibi l i t ies:

VR and the LEA share responsibi l i t ies for the provision of t ransi t ion services. The LEA is pr imari ly

responsible for providing and paying for those services related to transition planning for educational
purposes. VR is pr imari ly responsible for the cost of  t ransi t ion planning for employment purposes. A
referral  to VR should be made when the LEA begins to focus on post-secondary educat ion/training

act iv i t ies and transi t ion planning for employment.

The VRC wi l l  determine VR el igibi l i ty and provide services when the youth expresses an interest in
employment,  and requires VR services to assist  them in reaching an employment goal.  l t  is important to
note, however, that services are individualized, based upon the needs and employment goal of each VR
el igible youth. Therefore, some services may only be provided after the individual leaves the secondary
school sett ing and/or dur ing their  f inal  year of school.  In addit ion, most services are provided at no cost
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to the youth/family; however, payment for some VR services may be based on individual and family

income/resources and the abi l i ty to pay for costs associated with a specif ic service. VR may also be

required to conduct a search for other comparable services prior to service provision.

V. Signatures
All part ies of this agreement wil l  col laborate and keep each other informed on state and federal
act iv i t ies as r to the delivery of transition services.

Dr. Ma even, Deputy Commjgsioner, Learning Services Date

/o -A/ 'r;
Dr. Ronald , Financial  and Administrat ive Services Date

l ,U'-  3t-  lJ

Dr. Stephen rr,  Assistant Commissioner,  Off ice of Special  Educat ion

Dr. C. Jeann Assistant , Office of Adult Learning and Rehabilitation Services Date

(k A "-" &.;, /s -//- /3
Dr. Sharon Helwig, Assistant ,  Off ice of Col lege and Career Readiness Date

l -  t3

(-).
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