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Missouri State Statute 165.011.1, RSMo, requires that all money received for teachers’ wages are 
placed in the Special Revenue (Teachers) Fund.  Section 165.011.3, RSMo, requires that employee 
benefits are paid from the Special Revenue (Teachers) Fund.  The requirements of these statutory 
references have raised questions regarding what fund should be used to pay certain salaries and 
benefits.   
 
Being a member of the Public School Retirement System instead of the Public Education Employee 
Retirement System is not the determining factor of payment from the Teachers Fund.  The nature of 
employment and required certification for the employment must be considered.   
 
 

Salary Coding – What Fund Should a Position be Paid From – General 
 (Incidental) Fund Versus Special Revenue (Teachers) Fund? 

  
To be paid out of the Special Revenue (Teachers) Fund the position must meet two requirements.  
The first requirement is that the position must be an instructional-related position.  If the job is not 
instructional-related then it must be paid from the General (Incidental) Fund. 
 
If the position is instructional-related then there is a second requirement to meet.  The second 
requirement is that person holding the position must hold an appropriate certification.  If they meet 
this requirement then they can be paid out of the Special Revenue (Teachers) fund.  If the person 
does not meet this requirement then they must be paid from the General (Incidental) Fund.   
 

Salary Coding – Flow Chart Representation of Salary Coding Guidance 
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What is Considered Appropriate Certification? 
 

Appropriate certification would be holding a certificate issued by the Missouri Department of 
Elementary and Secondary Education.  This includes a substitute certificate. 

 
What is Considered an Instructional-Related Job? 

 
DESE defines instructional-related jobs as those positions that are involved in the instructional 
process. 
 
The following list provides general guidance on the salaries and benefits that are instructional-
related and would be paid from the Special Revenue (Teachers) Fund: 
 
• Instructional-related positions performed by teachers (defined in Section 163.011.19, RSMo) 

who are considered to be in positions of a permanent or temporary nature; 
• Instructional-related supplemental duties included with the regular year contractual duties or 

required of the position; 
• Certificated instructional aides or paraprofessionals employed in an instructional-related 

position; and 
• Benefits associated with the above described employees. 

 
Specific examples of positions that could be considered instructional-related are: 
 
• Aides/Paraprofessionals to a teacher or required by a student’s IEP 
• Assistant Superintendents involved with instructional programs 
• Coaches (must be a member of MSHSAA for a coach to require a teaching certificate) 
• Counselors (crisis or otherwise) 
• Early Childhood Special Education Teachers 
• In-School Suspension Teachers 
• Librarians 
• Parents-as-Teachers 
• Personal assistants for a student due to an IEP 
• Preschool Teachers 
• Principals 
• Psychologists 
• School Nurses 
• Social Workers 
• Speech/Language Pathologists 
• Study Hall Teachers 
• Substitute Teachers 
• Superintendents 
• Supervising Principals 
• Teachers 
• Technology Coordinators/Directors who Teach 

 
 

tlehmen
If people in these positions are performing instructional related jobs they need to hold a certificate issued by DESE (even sub) to be paid out of fund 2.  If they are in charge of students for a time they should hold a certificate to claim those hours for state aid.
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What is Considered a Non-Instructional Related Job? 
 
DESE defines non-instructional related jobs as those positions that are not instructional-related in 
nature. 
 
The following list provides general guidance on the salaries and benefits that are non-instructional 
related and would be paid from the General (Incidental) Fund: 
 
• A teacher driving a bus route each day; 
• An instructional aide or paraprofessional employed in an instructional-related position that 

does not have a teaching certificate; 
• A teacher who works as a maintenance worker part-time; 
• A teacher who collects money at the gate during athletic events. 

 
Specific examples of positions that would be considered non-instructional related are: 
 
• Assistant Superintendents over Building and Grounds 
• Assistant Superintendents over Transportation 
• Building and Grounds Faculty 
• Bus Aides not required by an IEP 
• Bus Drivers 
• Bus Monitors 
• Community Education Faculty 
• Finance Faculty 
• Food Service Faculty 
• Hall Monitors 
• Maintenance Faculty 
• Occupational Therapists 
• Office Personnel 
• Physical Therapists 
• Public Information Faculty 
• Resource Officers 
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