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CASH MANAGEMENT



CASH MANAGEMENT

• Cash Management is the process of requesting, receiving, tracking, 
and disbursing federal funds. 

• Federal funds can only be requested on a reimbursement basis, 
meaning the expenditure has occurred when funds are requested.

• All federal funds must be tracked separately with a project code. 
• All federal funds must “tie” to specific expenditures as the 

expenditure is coded in the general ledger or through a journal entry 
correction.

• Federal funds must be disbursed and may not be held. 



• The monthly general ledgers are compared to payment requests to 
determine compliance with CMIA.  

• Query general ledger for 4 source code and applicable federal 
project code.
 44100 for Part B 
 44200 for ECSE 611 
 44201 for ECSE 619 

• The amount of expenditures coded in the general ledger at the time 
of the payment request must equal the payment request amount.  

COMPLIANCE WITH REQUESTING FUNDS



REIMBURSEMENT BASIS



NON-REIMBURSEMENT BASIS (OVERPAYMENTS)



• Violating CMIA requires a return of federal revenue with interest. 
• Overpayments occur when the payment amount exceeds the expenditures coded 

in the general ledger as being paid with federal funds at the time of the payment 
request. 

• Interest must be calculated even if it was not actually accrued because the 
potential was there to earn interest.

• Districts/LEAs may keep any calculated interest up to $500 to offset administrative 
costs.

• Interest is calculated using the following formula: 

OVERPAYMENTS

Amount of 
Overpayment

x Daily Federal 
Interest Rate

x
Number of Business
Days Overpayment 

was Held
= Interest 

Due



• Some payment amounts are unknown upfront and paid 
automatically (i.e. High Need Fund payment, Assistive Technology 
Grant, etc.)

• The district/LEA must still “tie” these funds to specific expenditures
• Federal revenue should be tied to specific expenditures through a 

journal entry correction

COMPLIANCE WITH AUTOMATIC PAYMENTS



• District/LEA receives payment of federal funds.
• A journal entry correction must be completed ON THE DAY FUNDS 

ARE RECEIVED to recode the expenditure with a 4 source code and a 
federal project code to “tie” the funds to a specific expenditure.
 Pick a special education expenditure from the general ledger that was 

initially coded to a non-federal project code (state, local, or county).
 Complete journal entry correction to change the funding source of the 

expenditure.
 This may require the expenditure line to be split into 2 lines with 2 

different funding sources.

JOURNAL ENTRY CORRECTION



Step 1: Receive HNF Federal Funds in Payment Transmittal

Payment Transmittal $4,500.01 3/27/2021



Step 2: Pick an Expenditure Coded to Non-Federal Account in the General Ledger



Step 3: Journal Entry Correction to Recode to Federal Special Education Account (4 
source code and 43703 project code) by the date received



• If a journal entry correction is completed for payroll, must ensure all 
staff complete the appropriate time and effort documentation.

• If a journal entry correction is completed for equipment, must 
ensure inventory requirements are met.

• If a journal entry correction is completed for purchased services, 
must ensure procurement procedures were followed. 

JOURNAL ENTRY CONSIDERATIONS



• Funds must be disbursed as received and not held 

• Biggest compliance concern is with summer payroll

• Can’t request all funds in June and then hold summer checks until 
payroll dates

• Options: 
 Pay Upfront
 Pay Behind
 Pay More Staff

COMPLIANCE WITH DISBURSING FUNDS





ACTIVITY 

CASH MANAGEMENT 
ACTIVITY

Compare the Payment Request Amounts to the Monthly 
General Ledger to determine if the district/LEA was in 
compliance with Cash Management for each payment 

request. 
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CASH MANAGEMENT RESOURCES:

CMIA
https://dese.mo.gov/financial-admin-services/cash-management-plan

Payment Request Due Dates
https://dese.mo.gov/financial-admin-services/special-education-
finance/special-education-finance-due-dates

General Ledger Journal Entry Correction Form 
https://dese.mo.gov/financial-admin-services/special-education-
finance/fiscal-monitoring

Fiscal Monitoring Guide
https://dese.mo.gov/financial-admin-services/special-education-
finance/fiscal-monitoring

https://dese.mo.gov/financial-admin-services/cash-management-plan
https://dese.mo.gov/financial-admin-services/special-education-finance/special-education-finance-due-dates
https://dese.mo.gov/financial-admin-services/special-education-finance/fiscal-monitoring
https://dese.mo.gov/financial-admin-services/special-education-finance/fiscal-monitoring
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