
 

 
 

 
 
 

 

 
 

 
 

 
 

 
  

 
 

 
 

 
 

 

 
 

 
 

 
 

 
   
  

  
  

 

 

PROCEDURES FOR CHANGES TO STATE PLAN FOR 

PART B & C OF IDEA
 

STATE/FEDERAL REQUIREMENTS
 

1.	 Identify dates for public comment period (60 days), locations, and time for public hearings and 
where copies of the state plan will be available.  Notices are to be sent to newspapers in Missouri. 

2.	 OSEP – requires advertisement in newspapers. 

3.	 Must do at least 2 public hearings—can be webinars and/or on-site 

4.	 Contact Communications Office to develop press release.  Also develop SELS message and site 
where changes are available on the web. 

5.	 Submit copy of proposed plan to Office of Administration for Clearinghouse. 

6.	 Conduct public hearings, make final changes, and compile both oral and written comments 
received during public hearings for submission to OSEP. 

7.	 After OSEP review/approval (must be after 60 day public comment period), submit to Barb 
LePage (format  review) and legal council (content review) for final approvals at least two weeks 
prior to date State Board materials are due.  Include the completed routing form, the state board 
agenda item, the order of rulemaking, and fiscal note.  

8.	 Submit to the Commissioner  all rules going to the Board three weeks in advance of the Board 
material due date. 

9.	 Submit material to State Board of Education for adoption of final rule—includes comments and 
recommendations.  

10. Barb LePage will submit to: 
a.	 JCAR (Administrative Rules Division and Joint Committee on Administrative Rules) for 

30 days. 
b.	 Then to SOS (Secretary of State) for 30 days.  
c.	 Then published in Missouri Register for 30 days.  (7/14 – must also be posted on 

DESE’s Communication’s webpage.*) 
d.	 Then in Code of State Regulations for 30 days.  

* 7/14 - Statutory changes require agencies to post a linkage to proposed changes to administrative rules 
as they are being included in the Missouri Register.  The intent is probably to facilitate public comment. I 
believe Sarah will be setting up a webpage that will address this need.  So in addition to all of the current 
posting, we will need to ensure that we notify Sarah or designee to complete the posting whenever the 
administrative rule change is posted in the MO Register.  If there were no delay in posting it would be 
easy to move the language from the board materials one day to the website the next day and then link to 
the MO Register. Unfortunately, there is often a significant delay so we will need to have everyone 
somewhat alert to ensure the posting and linkage to the MO Register actually occurs. 
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