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What will I see when I log in as a DESE Admin User?

You will see your home page, which is the Regions tab/page. This tab/page displays the following:

- Load Consultant for Region drop down list and button. This allows you to choose a specific region
and then to display all staff member’s associated to the region selected.
Consultant Name <link> - by clicking on this link, you are able to your access to the targeted RPDC
staff member’s calendar. The calendar page provides a pathway select an existing event for
reviewing purposes on a targeted RPDC staff member.

You will see the Maintenance tab. This tab / page displays drop down options for all DESE and RPDC
staff members. Select a staff member value and click the Edit Staff button. The page will refresh and
display that staff members already saved data. If you click on the Add Staff button, the page refreshes
and displays all associated fields in default mode.

You will see the Unlock Submitted Logs tab. This tab / page displays an ad-hoc view for searching for
and returning results equal to a targeted submitted event data log.

You will see the Log Audit Data History tab. This tab / page displays all submitted event log records
that have been originally submitted, unlocked by DESE Super Admin or DESE Admin user, event log data
edited and saved, and then re-submitted to DESE.

G Missouri o 5 e Regional Professional Development Center

-

DEPARTMENT OF ELEMENTARY & SECONDARY 3 @ -'i‘ ., .<, [ I
| EDUCATION. ; A 113' ; 1 Consultant Logs

Hide DESE Admin Home
District: Missoun DESE :Re:.-c,nsg Maintenance | Unlock Submitted Logs || Log Data Audit History
CDC: 500500
User Name: Rose DESE AD Consultants By Region
User Id: ROSEDESEAD | Region 1: Southeast RPDC ~1| Load Consultants For Region
= RPDC Home
All RPDC Events Consultant Name
Preliminary Monthly Consultant Log L:Test To Add Staff by DESEsa
Event Log Data By Date 1:Tom Anderson

1:lulie Antill
1L:Tammy Brotherton
1:Marcia Clark

nitted Monthly Log History 1:lesse Deleon
Monthly Log Edit History 1:Rita Fisher

Initiative By Percent

Quarterly Log by Initiative 1:Susan Hekmat

Yearly Log by Initiative 1:Stephanie Kuper
[y 1:Debora Lintner
1:Melanie Needing
1:Linda Null
1:Tom Okruch
1:Carol Reiman
1:Becky Rider
1:Rose RPDC RC

Monthly Consultant Log
Maonthly Participant Count

Collaborative Work Data Repon
FAQ

DESE Web Application Menu 1:Rose RPDC RD
Logon/Logoff 1:Tiffiney Smith

1:Dana TestAccount

= Click a Staff Name to view calendar.
+ Select a Region Name and click Load Other Regions button to display other staff names.
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What can I do on a selected RPDC Staff Member’s Calendar?

First, click on RPDC Staff Member name link on the Regions page; this will open the target RPDC Staff
Member’s Calendar in read view. Event ID in red font color indicates that there are no event data logs
associated for the event ID/consultant. Event ID in black font color indicates that there are existing
event data logs associated.

Regional Professional Development Center
Consultant Logs

éMissouri

= DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

Calendar View - Read Only

M
District: Missouri DESE
CDC: 500500 Calendar For: May 2014 Today Is: 5/21/2014
User Name: Rose DESE AD Working With: Region 1- Rose RPDC RD
Uwé;{ECRSUs:EESEAO Previous Year | Previous Month | Current Month Next Month Next Year
A All RPOC Events [ Sunday | Monday | Tuesday [ Wednesday [ Thursday Friday Saturday
Preliminary Monthly Consultant Log ‘_____ ) i
Event Log Data By Date
Initiative By Percent
Initiative Report [ radtaave | [ radloave | Noworasy
Submitted Monthly Log History 1 5 B 7 B 3 0
Submitted Monthly Log Edit History i i B
Quarterly Log by Initiative
Yearly Log by Initiative [ pagleave | _ - o e
Monthly Logs By Event Mo work day 7 hes logged Faid Leave | Pad Leave | Faid Leave Paid Leave Mo work day
Monthly Logs By Initiatives ik u " “ i in i
Monthly Consultant Log o
Monthly Participant Count
Collaborative Work Data Report No work day [ radteave | [ radieave | [ radioave | T eadieave | T Fadlosve }luw‘::g:g
FAQ 1% 1 E] 2 7] ) u
DESE Web Application Menu 151413
Logon/Logoff
Ne work day = I Paid Leave = = e
1 hrs logged Faid Leave 1 s logged | Pad Leave | Paid Leave Faid Leave No work day
3 3 ] ) ] ] B
No week day [E Paid Leave r Faid Leave @ Faid Leave = Faid Leave r Paid Laave No work day
Events Needing Log Data Events Assigned To Me

« Click an existing Event Number to open the event.

Calendar Navigation

You may navigate back one year by clicking the Previous Year button; you may move back one prior
month by clicking the Previous Month button, you may navigate to the current month by clicking the
Current Month button; you may navigate to the next month by clicking the Next Month button; and you
may navigate forward one year by clicking the Next Year button.
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You may click the Events Needing Log Data button. This will display all open logs that have the Event
Data section of the Event Data page empty. If the targeted RPDC Staff member has open logs that are
missing the Event Data Log(s), then the system will generate a “report” which displays event ID’s that

still require log data.

You may click on the Event ID link. You will be navigated to the Event Data page in read view.

Events Needing Log Data

Event

Id Event Title

%ﬂ test SA creates event; assigns - no logs

m test RC creating event; assign to herself & also
— |assign to roseRD

1-514-9 |bab

Print

Tuesday, May 20, 2014
Region 1 - Rose RPDC RD

Event

Event Type [laean Event Staff
;“'.’”'““ District/Building 1:Rose RPDC RD
Assistance _ _

1:Rose RPOC RC, 1:Rose
| RPDC RD
Other _ 1:Rose RPDC RD

o Click an Event Number to open the event.

If the targeted RPDC staff member is not missing log data on any open events, then the system will

generate the following:

Events Needing Lng Data Thursday, October 03, 2013
Region 1 - Rose RPOC Dir
Event Id Event Title Event Type Event Location Event Staff

No report data found.

+ Click an Event Mumber to open the event.
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You may click the Events Assigned to Me button. This will display all open logs for events that the
targeted RPDC staff member has been assigned to. If you click on the Event ID link, the system will

navigate to that Event Data page and will display that event in read view.

Events Assigned To Me

Tuesday, May 20, 2014
Region 1 - Rose RPDC RD

Begin  Event ; Event
Date | Event Title | Event Type Locefion Event Staff
1-414- Planning
04/23/2014 a——“ setup clean event log for RD by DESE SA Communication  |Other Location |1:Rose RPDC RD
. (Collaboration . . |
1.514. N Technical 2 s |
05/14/2014 12 .‘test SA creates event; assigns - no logs Assistance IDsstnclr'BmldlngITRuse RPDC RD |
05123/2014 -2 |s3 creating event=RD = DNA Professional . ¢t /Building 1:Rose RPDC RD
‘_3 _ Development . . |
05/01/2014 1-514- [test RC creating event; assign to herself & also 1:Rose RPDC RC,
‘3 ‘assig_n to roseRD . 1:Rnse RPDCRD |
test to validate roseRPDCrd can create; assign to .
05/05/2014 1514 himself & assign to roseRPDCrc an event - no logs at Professional District/Building 1Rose RFOCRC,
4 e Development 1:Rose RPDC RD
| \creation point . . |
05/09/2014 1-514- test rc has no logs: rd has log; rc wants to remove  Professional Other Location 1-Rose RPDC RD
18 |event from her view Development _ . |
05/06/2014 ; - |bab Other 1:Rose RPDC RD

o Click an Event Number to open the event.

If there

no open logs for you then the system will generate the following:

Events Assigned To Me

Thursday, October 03, 2013
Region 6 - David Oesterly

| Event Id Event Title Event Type Event Location

Event Staff

Mo report data found.

= Click an Event Number to open the event.
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What else may do from the targeted RPDC Staff Member’s Calendar view?

You may view the Paid Leave checkbox. This is a visual indicator to other staff members that the
targeted RPDC staff member has designated this day as a “Paid Leave” day.

You may Access the Targeted RPDC Staff Member’s Existing Event. Click the Event ID number listed on
the calendar that you would like to open. This will display your view of the event data page in read
view. We will discuss, in detail, the Event Data page later in this manual.

How do I Review an Existing Event?

Go to the targeted RPDC Staff Member’s calendar and click on the Existing Event ID link that you would
like to edit. The system displays the Event Data page in read view. You will have access to the Print
button and the Return to Calendar button / functionality.

The Event Information section and the Event Participant Count sections will display the same data on all
assigned RPDC staff for this event. The Event Log Data section is completely unique to the RPDC
assigned staff member who entered it. This data is NOT reflected on any other assigned RPDC staff
member’s event data view.

6 Missouri

IEPARTHMENT OF ELEMENTARY & SECONDARY

EDUCATION. St aal

-

Regional Professional Development Center

Consultant Logs

Hide

District: Missouri DESE

CDC: 500500

User Name: Rose DESE AD

User Id: ROSEDESEAD

= RPDC Home

All RPDC Events
Preliminary Monthly Consultant Log
Event Log Data By Date
Initiative By Percent
Initiative Report
Submitted Monthly Log History
Submitted Monthly Log Edit History
Quarterly Log by Initiatve
Yearly Log by Initiative
Monthly Logs By Event
Monthly Logs By Initiatives
Monthly Consultant Log
Menthly Participant Count
Collaborative Work Data Report
FAQ
DESE Web Application Menu
Logon/Logoft

1-514-3 Event Data - Read Only

Event Entered By: ROSERPDCRC

Today Is: 5/21/2014
Working With: Region 1 - Rose RPDC RD

Event Information

* Begin Date [5/1/2014 End D

oct... =]

Purpose [__

* Event Title |tesl RC creating event; assign to herself & also assign to roseRD

ate

Location [Selact =1 " RPDC Staff

Event Type |

=l

™ 1:Test To Add Staff by DESEsa
™ 1. Tom Anderson
™ 1 Julie Antill

Event Participant Counts

™ Participant Counts Do Mot Apply

District/Agency

Building

. Teachers  Admin Other

Mo event log data found

ADAIR CHARTER ADAIR CHARTER ACAD :] o 0
CROSSROADS ACAD OF KANSAS CITY CROSSROADS ACAD OF KANSAS CITY 1 L] 0
ADRIAN RNl ADRIAN SR. HIGH 0 0 1
Event Log Data
Staff | Date | TYPEOF | Inltiative | o p . cp"“' — State Mtgs/ | L | Mode OF |,
e = Day Type = g'"or:“ P Conference iy Contact =

I Print I

Retumn To Calendar |

Screen shot without event log data records

8|Page



Version 1.0
05/15/2014

éMissouri

™ DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

Regional Professional Development Centel
Consultant Logs

e 1-514-4 Event Data - Read Only
District: Missouri DESE Today Is: 5/21/2014
CDC: 500500 Event Entered By: ROSERPDCRD Working With: Region 1- Rose RPDC RD
paphibitl Event Information
= RPDC :;rcr;z ‘ * Event Title ilest to validate roseRPDCrd can create; assign to himself & assign to roseRPDCrc an event - no logs at creatit
All vents
Preliminary Morthly Consultant Log | * Begin Date [5/5/2014 End Date | Event Type [Professional Development B
Event Log Data By Date
Initative By Percent I 1:Test To Add Staff by DESEsa
Initiative Report Purpose | tial Contact -I Location | trict/Building .I * RPDC Staff | ™ 1:Tom Anderson
Submitted Monthly Log History I~ 1:Julie Antill
Submitted Monthly Log Edit History =

Quarterly Log by Initiative

Yearly Log by Initative Event Participant Counts
Monthly Logs By Event

Monthly Logs By Initiatives I™ Paticipant Counts Do Not Apply \{b
Monthly Consultant Log g
Monthly Participant Count _ District/Agency | Building | Teachers | Admin | Other
Collborative Work Data Report AVILA UNIVERSITY AVILA COLLEGE, KANSAS CITY 5 50 110
FAQ
DESE Web Application Menu
Logon/Logoff
Event Log Data
Staff Date | 1YPeOf Initiative ..o o Cpla:: Training State Migs! |- Mode Of
Day Type ;i coron rdl fainig conference '™ Contact
1RoseRPOCRD 5/5/2014 \WorkDay CW  ACL 600 000  [0.00 0.00  |Webinar notes
5202014 Work Day PBIS | 000 000  1.00 000 |Email

Iml Return To Calendar |

Screen shot with event log data records associated
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How do I update an existing DESE/RPDC Staff Member or add a new DESE
/ RPDC staff member?

Click on the Maintenance tab. You'll see your default view which provides the ability to select an
existing DESE or RPDC staff member and clicking the Edit Staff button OR to add a new DESE or RPDC
staff member by clicking the Add Staff button.

./_J Missouri 3 J s Regional Professional Development Center
| EESEJC”ALI-“I““N LA Sl  Consultant Logs
ON. g é

Hids DESE Admin Home
District: Missouri DESE | Regions ';.-4.\..1z-r~.-.r.-r~} Unlock Submitted Logs || Log Data Audit History
flzg'ls:?::?!?usg DESE AD Staff Maintenance
User Id: ROSEDESEAD

= RPDC Home

All RPDC Events Skal‘f:;DESE Rose DESE AD ll Edit Staff Add Staff

Preliminary Monthly Consultant Log
Event Log Data By Date

Initiative By Percent

Initiatrve Report

Submitted Monthly Log History
Submitted Monthly Log Edit History
Quarterly Log by Initiative

Yearly Log by Initiative

Meonthly Logs By Event

Monthly Logs By Initiatives

Menthly Consultant Log

Menthly Participant Count
Collaborative Work Data Report

FAQ
DESE Web Application Menu
Logon/Logoft

| want to edit an existing DESE / RPDC staff member — what do I do? Click on the drop down options
for existing staff; scroll until you find the target staff member and click. Then click the Edit Staff button.

DESE Staff Member selected screen shot

Regional Professional Development Center
Consultant Logs

DEPARTMENT OF ELEMENTARY & SECONDARY

EDUCATION.

{;\Missouri
|

Hide DESE Admin Home

District: Missouri DESE Regions ||| Maint e ]| Unlack Submitted Logs || Log Data Audit Histary
COC: 500500 -

User Name: Rose DESE AD Staff Maintenance

User Id: ROSEDESEAD
= RPDC Home

All RPDC Events staff:|| =] _Edestar | Add st |

Preliminary Monthly Consultant Log

Fvant Log Dinta By Date Update Staff Information

Initiative By Percent

Initiative Repart User 1d: [ROSEDESEA First Name: [Rose

Submitted Monthly Log History

Submitted Manthly Log Edit History Region: |[DESE =] LastName: [DESE AD

Quarterly Log by Initiative MELL  MELL PLC PBIS | RPDC Begin End
Yearly Log by Initiative o e sae | SR FREE | e o] B | e | Yios cs Date | Date
Manthly Logs By Event Staff data not found.

Manthly Logs By Initiatives

Monthly Consultant Log Save Staff Cancel !

Manthly Participant Count
Collaborative Work Data Repaort
FAaQ

DESE Web Application Menu
Logon/Logof

DESE Staff do not have the ability to assign Initiatives. You may edit any of the Update Staff Information
fields. Click Save Staff to save changes.
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RPDC Staff Member selected screen shot
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DESE Admin Home

Regions ||| Maintenance || Unlock Submitted Logs

Hide

District: Missouri DESE
CDC: 500500

User Name: Rose DESE AD
User Id: ROSEDESEAD

& RPDC Home
All RPDC Events
Preliminary Monthly Consultant Log
Event Log Data By Date
Initiative By Percent

Log Data Audit History

Staff Maintenance

Staﬁ:l 1 e J

Update Staff Information

Initiative Report User Id: |TANDERSON. First Name: |Tom

Submitted Monthly Log History . -

Submitted Monthly Log Edit History Region: IREan 1: Southeast RPDC d LastName: |Aﬂdef50fl

Quarterly Log by Initiative MELL | MELL PLC | PBIS | RPDC Begin End
Yearly Log by Initiative | oW | ELL | MIG | PLG | PRIS _IC_ i | BSS €8 | €8 | Cs | | Date . Date
Monthly Logs By Event Edit 25 0 1] | 0 | 50 0|0 0 | o 0 25 100 7/1/2013

Monthly Logs By Initiatives
Monthly Consultant Log
Monthly Participant Count
Collaborative Work Data Report
FAQ

DESE Web Application Menu
Logon/Logoft

Add Initiative

Save Staff Cancel

(J'v Missouri

—_—
-I-' EFARTMENT OF ELEMENTARY & SECONDARY

EDUCATION.

il DESE Admin Home
District: Missouri DESE regions ||
CDC: 500500

User Name: Rose DESE AD
User Id: ROSEDESEAD

Regional Professional Development Center
Consultant Logs

g

Maintenance || Unlock Submitted Logs

Log Data Audit History

Staff Maintenance

= RPDC Home
All RPDC Events stafr:| e | | |
Preliminary Monthly Consultant Log

Event Log Data By Date
Initiative By Percent
Initiative Report

Update Staff Information

user Id: |[TANDERSON

First Name: [Tom

Submitted Monthly Log History
Submitted Monthly Log Edit History
Quarterly Log by Initiative

Yearly Log by Initiative

Region: [Region 1: Southeast RPDC =l LastName: [Anderson

MELL MELL PLC PBIS RPDC Begin End
AN ELL MIG i e | LT S s cs cs cs EIE Date Date
Monthly Logs By Event

Update Cancel |25 [ o 0 o 50 (] 0 .IO .ID o IZS .|100 7/1/2013 I
Monthly Logs By Initiatives

Monthly Consultant Log \ |

Menthly Participant Count
t Cancel I

Collaborative Work Data Report
FAGQ

DESE Web Application Menu
Logon/Logoff

RPDC Staff members have the ability to allow the assignment of Initiatives (by DESE Super Admin or
DESE Admin users) by either clicking on the Edit button (which opens the existing record for editing to
the Initiative assignments & percentages; FTD, Begin and End Dates), make changes and click the Update
button OR by clicking the Add Initiative Button when you need to end the previous record and assign
new Initiatives. Click the Save Staff button to save.
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How do I Unlock a Submitted Consultant Log?

Click on the Unlock Submitted Logs tab. You’ll see the default page which allows you to find the target
consultant log in a number of ways. If you know the exact event ID number, you simply enter the event
ID number into Event Number field and click Query Submitted Logs button. If you don’t know the exact
event ID number OR you would like to pull several records tied to the same submittal date, region and
consultant, you may then enter the Submittal Date, Region and Consultant you are looking for, and click
the Query Submitted Logs.

If you query does not return any results, you’ll see the refreshed page as follows:

C}Missouri

" NEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

Regional Professional Development Center
Consultant Logs

Hide

District: Missoun DESE

CDC: 500500

User Name: Rose DESE AD

User Id: ROSEDESEAD

& RPDC Home

All RPDC Events
Preliminary Monthly Consultant Log
Ewvent Log Data By Date
Initiative By Percent
Initiative Report
Submitted Monthly Log History
Submitted Monthly Log Edit History
Quartery Log by Initiative
Yearly Log by Initiative
Monthly Logs By Event
Monthly Logs By Inttiatives
Menthly Consultant Log
Monthly Participant Count
Collaborative Work Data Repont
FAQ
DESE Web Application Menu
Logon/Logofi

og Data Audit History

Query for Submitted Log Data

Event Number: E“-‘”‘-SZ Region: | Select =l

Submittal Date: fSeIact. - Consultant: |Select.. |
Query Submitted Logs I Reset |

Select | Event Number Submitted Date Event Title Event Type Location = RPDC Staff

Mo submitted logs found with criteria entered.

Unlock Selected Records

If you have successfully pulled back record, the page will refresh and display as follows:

C_;Miss:::uri
|

DEFARTMENT OF ELEMENTARY & SECONDARY

EDUCATION.

Regional Professional Development Center
Consultant Logs

Hide

District: Missoun DESE

CDC: 500500

User Name: Rose DESE AD

User Id: ROSEDESEAD

= RPDC Home

All RPDC Events
Preliminary Monthly Consultant Log
Event Log Data By Date
Initiative By Parcent
Initiative Report
Submitted Monthly Log History
Submitted Monthly Log Edit History
Quarterdy Log by Initiative
Yearly Log by Initiative
Monthly Logs By Event
Monthly Logs By Initiatives
Menthly Consultant Log
Maonthly Participant Count
Collaborative Work Data Repont
FAQ
DESE Web Application Menu
Logon/Logoft

| .Regiens ||

DESE Admin Home

Maintenance ||

Log Data Audit History

Query for Submitted Log Data

Event Number: [1414-10 Region: | Select = |
Submittal Date: |Select . = Consultant: | Select |
Query Submitted Logs I Resat
Event sSubmitted RPDC
Select. Number | Date | Eveant Title | Event Typa | Location | Staff
o J: - test for submitting no edit Technical Other Rose RPDC
= A1 e 4/2014 records by Sa Assistance Location RD

Unleck Selected Records
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(;Missouri
I

Hide

District: Missouri DESE | Regions || Maintenance | U i| Log Data Audit History

CDC: 500500 :

User Name: Rose DESE AD Query for Submitted Log Data

User |d: ROSEDESEAD -

= REDC Home Event Number: | Region: |Region 1: Southeast RPDC -l

All RPDC Events Submittal Date: |4,v2014 - Consultant: | 1:Rose RPDC RD =l
Preliminary Monthly Consultant Log

Event Log Data By Date

Initiative By Percent Clebisl gdLogs | SLEE |
Initiative Repaort
Event Submitted . RPDC
Submitted Monthly Log Histor
ubmi y Log History Select N s Event Title Event Type Location Staff
Submitted Monthly Log Edit History t t 1 t 1
¥ : : §-A1d- test for submitting ) ) ~ |Rose
Quarterly Log by Initiative I 10 4/2014 no edit records by Technical Assistance Other Location RPDC
Yearly Log by Initiative SA RD
Monthly Logs By Event 1-414- Rose
Monthly Logs By Initiatives L 1 4/2014 high edit Technical Assistance District/Building RPDC
RD
Monthly Consultant Log o
= ose
Monthly Participant Count ~  1-414-5 4/2014  high edit Technical Assistance District/Building RPDC
Collaborative Work Data Report RD
FAQ test low edit Rose
DESE Web Application Menu r 1-414-6 4/2014 missing location Professional Development District/Building RPDC
Logon/Logofi |data | | "D
Rose
I 1-414-7 4/2014 test low edit Professional Development District/Building RPDC
RD
test RD create; no
event count & no
= event log; submit; i
1-414-8 4/2014 ! " Technical Assistance District/Building RPDC
then correct log; RD
submit through tab
.ﬂow 4 4 4
setup clean event Rose
o] 1-414-9 |4/2014 log for RD by DESE Planning/Communication/Collaboration Other Location RPDC
SA RD

Unlock Selected Records

To select a record(s), click on the Select ‘selectable’ checkbox next to the record(s) you would like to
unlock and then click the Unlock Selected Records button. The page will refresh and display a message
indicating that the records have been unlocked. Upon clicking on your RPDC Home link, the DESE Super
Admin home page will refresh and display the Unlock Submitted Logs alert on your view; the DESE
Admin View, and the Regional Director associated to the consultant selected view. This alert will no
longer display AFTER the unlocked consultant log has been successfully re-submitted to DESE. The re-
submission of the unlocked log then triggers events on the Log Data Audit History page.
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How can I compare original submitted log data to unlocked and re-
submitted log data (audit history)?

Click on the Log Data Audit History tab. You'll see all records of unlocked and re-submitted consultant
logs to DESE in descending order (most recent on top). The log data audit history allows you the ability
to see the data that was ORIGINALLY submitted under the row titled Original for the following elements:
Event ID, Submit Date, Submitter, Region, Staff Name, Initiative Type, CW Detail, Type of Hours Logged
categories, and Mode of Contact. The record will also display the most recent changes made under the
row title Current for the above-mentioned data fields. The Submitter will display the name of the
Regional Director or the DESE Super Admin person who originally submitted the log and also re-
submitted the log. The Type column reflects what type of change was made to the log (was the
unlocked log updated <edited>; deleted; or added a new log).

Regional Professional Development Center
Consultant Logs

{_‘\Missouri

i‘ DEPARTMENT OF ELEMENTARY & SECONDARY

EDUCATION.

DESE Admin Home

Hide : =
District: Missoun DESE Regions || Maintepance || Unlock Submitted Logs ||| Log Data Audit History |
s Gh0ene " .
User Name: Rose DESE AD Log Data Audit History
User Id: ROSEDESEAD = | e Submit R 2 Initiative | cw=
= RPDC Home YP Date e Type Deta
All RPDC Events I l 1 l l |
i T original 05/16/2014 | Rose RPDC RD cw cwe
Preliminary Monthly Consultant Log Current 1-414-2  UPDATE  05/17/2014 | Becky SuperAdmin 1 Rose RPDC RC | MELL-ELL
Event Log Data By Date = - - 1 1 1 | | )
Initiative By Percent Original
inktiative Report Current 1-414-2 ADD 05/17/2014  Becky SuperAdmin 1 Rose RPDC RC | MELL-ELL
Submitted Monthly Log History Original 01/10/2014 Rick Breault RPDC-CS
Submitted Monthly Log Edit History Current  7-114-24  UPDATE | 05/16/2014 | Becky SuperAdmin 7 Cheryl Wrinkle | Sped CC
Guarterly Log by Initiative Original | |
Yearly Log by Initiative Current  7-114-24 ADD | 05/16/2014 | Becky SuperAdmin 7 Cheryl Wrinkle | RPDC-CS
Monthly Logs By Event L | | I |
anthly Logs By Even original 01/10/2014 Rick Breault RPDC-CS
Manthly Logs By Initiatives Current 7-114-24 DELETE 7 Cheryl Wrinkle | RPDC-CS
Monthly Consultant Log T T T T 1 T T T
Monthly Participant Count Original X i
= Current 7-713-35 ADD 12/16/2013 Rick Breault 7 Cheryl Wrinkle cw
Collaborative Work Data Report | | | I |
FAQ Original 11/12/2013 Rick Breault
DESE Web Application Menu Current 7-713-35 UPDATE  12/16/2013 Rick Breault 7 Cheryl Wrinkle | Sped IC
Logon/Logoff Original [ [ | [
Current 7-713-35 ADD | 12/16/2013 Rick Breault 7 Cheryl Wrinkle cw

Screenshot below was obtained by two separate shots to capture entire table display

ry Submit Monthly Logs

Log Data Audit History
Submit Initiative  cy State Modeof [
EventID Type Submitter  Region StaffName ini

YP&  pate 9 Type petail P TRINNG \ootings ¢ Contact
Original 05/16/2014 | Rose RPDC RD W fcwo|100 000 @ 000 | 0.0 Emal
Current | 1-414-2 | UPDATE | 05/17/2014 | Becky SuperAdmin . 1 | Rose RPDCRC MELL-ELL 23.00| 0.00 100 | 0.00  Other Technology
original [ ] ' Il
Current  1-414-2 | ADD  05/17/2014 Becky SuperAdmin 1 | Rose RPDCRC MELL-ELL 0.00 | 3.00 0.00 | 0.00 Other Technology
Ol'igi!'lﬂ| 01/10/2014 Rick Breault RPDC-CS 0 | Other Techngk}gy
Current | 7-114-24  UPDATE 05/16/2014 | Becky SuperAdmin 7  Cheryl Wrinkle Sped CC LU vy vuu o wwl Phone
Original
Current | 7-114-24 | ADD  05/16/2014 | Becky SuperAdmin 7  Cheryl Wrinkle = RPDC-CS 0.00 | 0.00 1.00 | 0.00 Email
Original 01/10/2014 |  Rick Breault RPDC-CS 200 | 0.00 0.00 | 0.00 | Other Technology
Current | 7-114-24  DELETE 7 | Cheryl Wrinkle = RPDC-CS Other Technology

14| Page



Version 1.0
05/15/2014

What do the Reports do?

Here’s a brief description

All reports in the Left Navigation will have an initial ad-hoc search options for you to pick from. All
require a Date to be selected. All require some type of grouping to be selected. All of them also have a
Display button.

When you click on the Display button, the system performs a search that matches the internal criteria
and the ad-hoc criteria listed and return the results within the SSRS report viewer within the HTML page.
The SSRS Report Viewer toolbar will display a disk icon which will give you the access for exporting to
PDF and excel. The toolbar also provide a method to navigate between pages.

Example of the toolbar

]Mo4 ofl B Pl & [100% -~ Find I next B~ @ &
All RPDC Events REIJDI‘t Thursday, October 03, 2013
For 9/2013, by Region 1
4. 4 0 of 1. P bl & [ 100% - | Find | Mext [5:;_!,']] T
All RPDC Events Report T Sl it
CSV (comma delimited)
| | | PDF
Event Title
MHTML (web archive)
1-513-31 event title Coaching District/Bullding Ros: ik
Ros TIFF file
Ward
1-913-35 Assign to RC Rose RPOC Con Region 1

What does the toolbar do?
If there are multiple pages, the toolbar will display 1 ... of 5, etc. You may either enter the number in the
text box or use the navigation icons listed. You also have a number of options when it comes to
exporting the report (see screen shot above). After you have exported the report, you will utilize excel
or PDF print options to print the report.

Now let’s get started with the Reports!
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What does the All RPDC Events report do?

This report allows you to see all open consultant logs for a specific month/year and to return the results
according to either a Specific Region or Statewide. Select the Month/Year date and pick a region to
display. If there are no events for a particular month/year, then you will not see it as an option. Click
the Display button. System will then search for the open logs that match the date selected and grouping
selected.

All RPDC Events Report
Date:|10f'2103 vl

Region: | Statewide ﬂ

Tuesday, May 20, 2014
All RPDC Events Report For 1212013, by Region 1

Event Title Event Type
1-1013-192 CW-Math (1) Professional RPDC Tom Anderson, Region
Development Julie Antill, Marcia 1,

Clark, Rita Fisher,  Region
Stephanie Kuper, ; o8
Melanie Needling, Region
Linda Null, Becky :
Rider, Tammy Region
Brotherton, Susan 1,
Hekmat, Debora Region
Lintner, Tom : 8
Okruch, Carol Region
Reiman 1
Region
1,
Region
1,
Region
1,
Region
1,
Region
1,
Region
1,
Region 1

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Preliminary Monthly Consultant report do?

Version 1.0
05/15/2014

This report allows you to see all open, unsubmitted consultant logs for a specific month/year and to
return the results according to a Specific Consultant, Specific Region or Statewide. Select the
Month/Year date and pick a Region equal to a specific Region or Statewide to display. If you pick a
particular consultant or region does not have any open, unsubmitted consultant logs, then the system
will not return any records. After selecting your Month/Year, and Region or Consultant, then click the
Display button. System will then search for the open logs that match the date selected, consultant
and/or region selected. If you selected state wide, the system will search for all open, unsubmitted
event logs for all regions. If system finds open, unsubmitted event logs that match the search criteria
selected, the system will refresh the page and display the results in report format within the SSRS report

viewer.

Preliminary Monthly Consultant Log
* Pre-submittal Date: [10:‘2103 'l

Regions: |SE|ECI ;

=l
=l

Consultant: |Se[ect._.
Preliminary Monthly Consultant Log
* Pre-submittal Date: | 12/2013 'l

Regions: | Region 7: Southwest RPDC

=l
=]

Consultant ISeIect

4 |1 af 2:2..»
Preliminary Monthly Consultant Log - December 2013

i« ] = I 100%

Region 7 - Andrea Rockney

=1 Find | Next

Date

0N e W N -

Type Of Day

No Work Day
Work Day
Work Day
Work Day
Work Day
Work Day
No Work Day
No Work Day

Plan,
Col,
Com

cw

Trainin State
9 wtg/Cont

Travel

Plan,
Col,
Com

RPDC-CS

Trainin State
9 Mtg/Cont

Travel

Plan,
Col,
Com

Trainin State
8IS ystg/Cont

Travel

Plan,
Col,
Com

Training ISlIl.

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Event Log Data by Date report do?

This report provides the user the ability to review all unsubmitted (open) event log data for a consultant
according to the date the user selected for the log on the event data page. It also ties in the event ID
number, the type of hour and hours logged to the type, and the Initiative Type selected including the
CW (Collaborative Work) Detail value associated if the User has an initiative type equal to Collaborative
Work (CW). For Regional Director and Consultants, this report will provide data to help assess if time
needs to be adjusted between initiatives prior to submitting to DESE.

Event Log Data By Date Report

Pre-submittal
Date: |1UI2103 -|
Region: | Select... -]
Consultant: | Select... ~|

| Display I Resetl

Event Log Data By Date Report J;%fg; gggzm‘”‘i‘

Date Of Event Title RPDC Staff Initiative Hours Logged
Log Entry Tvpe PCC |Training | Mtgs

05/01/2014 1 314- Test Evemt Dana TestAccount 0.00 3.00 0.00 1.00

05/17/2014 1414-9 setup clean event log for RD by Rose RPDC RD MELL-ELL 0.00 0.00 1.00 0.00
DESE SA

05/18/2014 14149 setup clean event log for RD by Rose RPDC RD MELL-ELL 0.00 1.00 0.00 0.00
DESE SA

05/29/2014 1-514-10 test delete for RD=no logs &  Rose RPDC RC ow ETLP 0.00 0.00 1.00 0.00
RC=with logs

05/23/2014 1-514-13 sa creating event=RD = DNA  Rose RPDC RD 0.00 0.00 0.00 0.00

05/05/2014 1-5144  test to validate roseRPDCrd can Rose RPDC RD ow ACL 6.00 0.00 000 0.00
create; assign to himself &
assign to roseRPDCrc an event -
no logs at creation point

05/20/2014 1-5144  test to validate roseRPDCrd can Rose RPDC RD PBIS 0.00 0.00 1.00 0.00

create; assign to himself &
assign to roseRPDCrc an event -
no logs at creation point

05/07/2014 1-514-6 test event for RD with no logs & Rose RPDC RC PLC 1.00 0.00 0.00 0.00
RC with logs = delete button on
RD

05/05/2014 1-514-8  test rc has no logs; rd has log; Rose RPDC RD ow CWo 0.00 1.00 0.00 0.00
rc wants to remove event from
her view

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Initiative by Percent report do?
This report provides a summarization of submitted (closed) consultants log hours displayed in a
percentage by the initiative type. The data is collected from the Event ID related log, RPDC Staff, the

Initiative Type and hours logged. User may group the return by searching for All Consultants, All
Regions; or Statewide (all regions).

Initiative By Percent Report

Date: [4/2014 =~

Grouping: | All Consultants ~|

gy o Tuesday, May 20, 2014
Initiative By Percent Report i siioeite 4, by Region 1

RPDC Staff Yo % Yo % Yo % % Y% No Work
MELL-ELL PLC | PBIS | IC BSS |PLC-CS| PBIS-CS | RPDC-CS Days

1:Test To Add Staff by
DESEsa

1:Tom Anderson

1:Julie Antill

1:Tammy Brotherton

1:Marcia Clark

1:Jesse Deleon

1:Rita Fisher

1:Susan Hekmat

1:Stephanie Kuper

1:Debora Lintner

1:Melanie Needling

1:Linda Null

1:Tom Okruch

1:Carol Reiman

1:Becky Rider

1:Rose RPDC RC 100
1:Rose RPDC RD 3 2 38 38 19
1:Tiffiney Smith

1:Dana TestAccount

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Initiative Report do?

This report provides a summarization of submitted (closed) consultants log data tied to the Event ID;
RPDC Staff member; the Initiative Type and related Hours Logged / Type; and Mode of Contact. System
default search/return criteria are Event ID number equal to submitted (closed logs) and date (MM/YYYY
or YYYY). User may group the return by searching for a Consultant, Region; or All Regions.

Initiative Report

Submittal Date: |4r'2014 "l

Region: I Select... _:I

Consultant: | Select... ~|

| Display I Reset |

Initiative Report Tuesday, May 20, 2014
For 4/2014, by Region 1

| Initiative | Total | PCC | Training | Meetings | Travel

—mmmmmm

BSS

MELL-ELL 29.00 23.00 79 3.00 10 3.00 10

MELL-MIG 47.00 23.00 49 23.00 49 1.00 2
PLC 47.00 24.00 51 23.00 49
RPDC-CS 23.00 23.00 100

Sped CC

Sped IC

PBIS

PLC-CS

PBIS-CS

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Submitted Monthly Log History report do?

This report provides a history record of all submitted monthly logs. User may group the return by
searching for a specific Region; or a specific Consultant.

Submitted Monthly Log History Report
Submittal Date: [m

Region: I Select...

Consultant: | Select. .

| Display I Reset|

Tuesday, May 20, 2014

Submitted Monthly Log History

I |Event Type
4/2014 1-414-10 test for submitting no edit  Technical Other Location = 1:Rose RPDC RD 1
records by SA Assistance
4/2014 1-414-11 high edit Technical District/Building = 1:Rose RPDC RD 1
Assistance
4/2014 1-414-2 test to create and enter Professional Other Location = 1:Rose RPDC RC i §
event log data by rc Development
4/2014 1-414-5 high edit Technical District/Building 1:Rose RPDC RD 3|
Assistance
4/2014 1-414-6  test low edit missing location Professional District/Building 1:Rose RPDC RD 1
data Development
4/2014 1-414-7 test low edit Professional  District/Building 1:Rose RPDC RD 1
Development
4/2014 1-414-8 test RD create; no event Technical District/Building 1:Rose RPDC RD
count & no event log; Assistance
submit; then correct log;
submit through tab flow
4/2014 1-414-9  setup clean event log for RD Planning/Com Other Location = 1:Rose RPDC RD ;

by DESE SA munication/C

ollaboration

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Submitted Monthly Log Edit History report do?

This report provides a history record of all submitted monthly logs that the system detected a high or
low edits associated to the log record. The Submitted Monthly Log Edit History report displays the
corrected High Edit with a status of corrected. If the User corrected the Low Edit, it also will display the
status as corrected. If the User submits a Low Edit log without correction, this report will display the
status as submitted.

Submitted Monthly Log Edit History Report
Submittal Date: [4/2014  ~]

Region: [Select... :]
Consultant: | Select... ~|
| Display I Reset |
Submitted Monthly Log Edit History Report Tuesday, May 20, 2014
Date Eventid JEmor —|ReDCSalt
4/2014 1-414-5 Log data not complete. Rose RPDC RD High Corrected
4/2014 1-414-6 Log data not complete. Rose RPDC RD High Corrected
4/2014 Log Report Incentive % does not match contract % for CW.  Rose RPDC RC Low Submitted
4/2014 Log Report Incentive % does not match contract % for MELL- Rose RPDC RD Low Submitted
MIG, PLC, RPDC-CS.
4/2014 FTE Hours for week of 4/6/2014 are too high. Rose RPDC RD Low Submitted
4/2014 1-414-6 Missing location data. Rose RPDC RD Low Submitted
4/2014 1-414-5 Missing location data. Rose RPDC RD Low Submitted
4/2014 1-414-8 Log data not complete. Rose RPDC RD High Corrected
4/2014 1-414-8 Missing location data. Rose RPDC RD Low Submitted
4/2014 1-414-11 Log data not complete. Rose RPDC RD High Corrected

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Quarterly Log by Initiative report do?
This report provides a summarization of submitted (closed) consultants log hours displayed in a
percentage by the initiative type based a quarterly time period. The data is collected from the Event ID

related log, RPDC Staff, the Initiative Type and hours logged. User may group the return by searching for
All Consultants, a specific Region; All Regions; or Statewide (all regions).

Quarterly Log By Initiative Report

Date: [4/2014 - 6/2014 <]

Grouping: | All Consultants ~|

T Tuesday, May 20, 2014
Quarterly Log By Initiative Report For4f1;2014:o S0 iy AR 4

RPDC Staff % | No Work
Ccw MELL~ELL MELL*MIG PLC PBIS IC CC BSS PLCCS PBISCS RPDCCS Days

1TestToAddS|2ﬁ’bv

1:Tom Andersm

1:Julie Antill

1:Tammy Brotherton

1:Marcia Clark

1:Jesse Deleon

1:Rita Fisher

1:Susan Hekmat

1:Stephanie Kuper

1:Debora Lintner

1:Melanie Needling

1:Linda Null

1:Tom Okruch

1:Carol Reiman

1:Becky Rider

1:Rose RPDC RC 100
1:Rose RPDC RD 3 2 38 38 19
1:Tiffiney Smith

1:Dana TestAccount

Ao ms T 2 20, 2014
Quarterly Log By Initiative Report b G “95“131 b":"’ystaw e
Month ‘ Yo ‘ Yo % % Yo %o %% %o %o No Work
| cw |MELL-ELL|MELL-MIG| PLC | PBIS | cC | BSS |PLC-CS|PBIS-CS |[RPDC-CS| Days
April 2 19 31 31 15

June
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e Tuesday, May 20, 2014
Quarterly Log B Initiative Report For 41201410 14, b AR Slaglins

Region ‘ % ‘ %% ‘ % % % ‘ %o I %o % ‘ % ‘ % % | No Work
CW |MELL-ELL MELL-MIG| PLC | PBIS | IC | CC | BSS |PLC-CS| PBIS-CS RPDC-CS| Days
Region 1 2 19 31 31 15
Region 2
Region 3
Region 4
Region 5
Region 6
Region 7
Region 8
Region 9

I Tuesday, May 20, 2014
Quarterly Log By Initiative Report o 14, by Al b

PLC | PBIS

RPDC Staff % ‘ % % ‘ %

CW |MELL-ELL|MELL-MIG IC | , | PBIS-CS | RPDC-CS |

1:Test To Add Staff by
DESEsa

1:Tom Anderson
1:Julie Antill

1:Tammy Brotherton
1:Marcia Clark
1:Jesse Deleon

1:Rita Fisher

1:Susan Hekmat
1:Stephanie Kuper
1:Debora Lintner
1:Melanie Needling
1:Linda Null

1:Tom Okruch

1:Carol Reiman
1:Becky Rider

1:Rose RPDC RC 100
1:Rose RPDC RD 3 2 38 38 19
1:Tiffiney Smith
1:Dana TestAccount
2:Michael Auer

2:Pat Bauer

2:Dana Consultant
2:Dawn Cook

2:Dana Director
2:Mark Doss
2:Amanda Holloway
2:Jennifer McKenzie
2:Vickie Robb

2:Jana Scott

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Yearly Log by Initiative report do?
This report provides a summarization of submitted (closed) consultants log hours displayed in a
percentage by the initiative type based a yearly time period. The data is collected from the Event ID

related log, RPDC Staff, the Initiative Type and hours logged. User may group the return by searching for
a specific Region; All Regions; or Statewide (all regions).

Yearly Log By Initiative Report

Date- | 2014 ~|

Grouping: | All Consultants ~|

e Tuesday, May 20, 2014
Yearly Log By Initiative Report For 1/1/2014 to 12/31/2014, by Region 1

RPDC Staff % % % % % %o %o % % % % No Work
CW |MELL-ELL MELL-MIG| PLC | PBIS Ic CcC BSS |PLC-CS| PBIS-CS | RPDC-CS Days

1:Test To Add Staff by
DESEsa

1:Tom Anderson

1:Julie Antill

1:Tammy Brotherton

1:Mardia Clark

1:)esse Deleon

1:Rita Fisher

1:Susan Hekmat

1:Stephanie Kuper

1:Debora Lintner

1:Melanie Needling

1:Linda Null

1:Tom Okruch

1:Carol Reiman

1:Becky Rider

1:Rose RPDC RC 100
1:Rose RPDC RD 3 2 38 38 19
1:Tiffiney Smith

1:Dana TestAccount

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Monthly Logs by Event report do?

This report provides a summarization of submitted (closed) consultants log data tied to the Event ID;
RPDC Staff member; the Initiative Type and related Hours Logged / Type; and Mode of Contact. System
default search/return criteria are Event ID number equal to submitted (closed logs). User may group the
return by searching for submitted monthly log date MM/YYYY; for a Region; or All Regions or Consultant.

Monthly Logs By Event Report
Submittal Date: m

Region: | Select... ~|

Consultant: | Select... ~|

| Display I Reset |

Monthly Logs By Event Report ;mh&‘lg%gbz&b:

Date Of | Event Event Title RPDC Staff Initiative Hours Logged Mode Of
tog Entry| 10 Type | PCC [Training] Migs [Travel| _Contact
0.00 0.00 1.00 0.00

04/30/2014 1-414-10 test for submitting no edit Rose RPDC RD MELL-ELL Email

records by SA
04/16/2014 1414-11 high edit Rose RPDC RD MELL-ELL 0.00 0.00 1.00 0.00 Email
04/08/2014 1414-2 test to create and enter event  Rose RPDC RC MELL-ELL 23.00 0.00 1.00 0.00 Other

log data by rc Technology
04/30/2014 1-414-2  test to create and enter event  Rose RPDC RC MELL-ELL 0.00 3.00 0.00 0.00 Other

log data by rc Technology
04/17/2014 1-414-5  high edit Rose RPDC RD PLC 0.00 0.00 1.00 0.00 Email
04/15/2014 1414-6 .ft low edit missing location  Rose RPDC RD cw 0.00 1.00 0.00 0.00 Email

2

04/07/2014 1-414-7  test low edit Rose RPDC RD MELL-MIG 0.00 23.00 0.00 0.00 Email
04/08/2014 1-414-7 ‘test low edit Rose RPDC RD PLC 0.00 0.00 23.00 0.00 Email
04/09/2014 1-414-7  test low edit Rose RPDC RD RPDC-CS 23.00 0.00 0.00 0.00 Email
04/10/2014 1-414-7 test low edit Rose RPDC RD MELL-MIG ~ 23.00 0.00 0.00 0.00 Email
04/11/2014 1414-7  test low edit Rose RPDC RD PLC 0.00 0.00 0.00 23.00 Email
04/08/2014 1414-8  test RD create; no event count Rose RPDC RD MELL-MIG 0.00 0.00 0.00 1.00 Email

& no event log; submit; then
ggrrwect log; submit through tab

04/22/2014 14149  setup clean event log for RD by Rose RPDC RD ow 0.25 0.50 0.75 1.00 Email
DESE SA

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Monthly Logs by Initiative report do?

This report provides a summarization of submitted (closed) consultants log data tied to the Event ID;
RPDC Staff member; the Initiative Type and related Hours Logged / Type; and Mode of Contact as it
relates to the associated Initiative Type. System default search/return criteria are Event ID number
equal to submitted (closed logs). User may group the return by searching for submitted monthly log
date MM/YYYY; for a specific Consultant, a Region; or All Regions.

Monthly Logs By Initiative Report
Submittal Date: [4/2014 =]

Region: | Select... =]

Consultant: ISeIect... L]

| Display I Resetl

Monthly Logs By Initiative Report Jmﬁaﬂgg&ﬁ?

Date or RPOCStalt | Mode OF Event Tt
Log Entry| PGC [ Training | migs [Travel Contact
1.00 0.00 0.00

Initiative

4/15/2014 0.00 Rose RPDC RD Email 1-414-6 test low edit missing location
ow 4/22/2014 0.25 0.50 0.75 1.00 Rose RPDCRD Email 1-414-9 setup clean event log for RD
by DESE SA
MELL-ELL 4/8/2014 23.00 0.00 1.00 0.00 Rose RPDCRC Other 1-414-2 test to create and enter event
Technology log data by rc
MELL-ELL ~ 4/16/2014 0.00 0.00 1.00 0.00 Rose RPDCRD Email 1-414-11 high edit
MELL-ELL ~ 4/30/2014 0.00 0.00 1.00 0.00 Rose RPDCRD Email 1-414-10 test for submitting no edit
records by SA
MELL-ELL ~ 4/30/2014 0.00 3.00 0.00 0.00 Rose RPDCRC Other 1-414-2 test to create and enter event
Technology log data by rc
MELL-MIG 4/7/2014 0.00 23.00 0.00 0.00 RoseRPDCRD Email 1-414-7 test low edit
MELL-MIG 4/8/2014  0.00 0.00 0.00 1.00 Rose RPDCRD Email 1-414-8 test RD create; no event

count & no event log; submit;
then comrect log; submit

through tab flow
MELL-MIG  4/10/2014 23.00 0.00 0.00 0.00 Rose RPDCRD Email 14147 test low edit
ALC 4/8/2014  0.00 0.00 23.00 0.00 Rose RPDCRD Email 1-414-7 test low edit
PLC 4/11/2014 0.00 0.00 0.00 23.00 Rose RPDCRD Email 1-414-7 test low edit
PLC 4/17/2014  0.00 0.00 1.00 0.00 Rose RPDCRD Email 1-414-5 high edit
RPDC-CS 4/9/2014 23.00 0.00 0.00 0.00 Rose RPDCRD Email 14147 test low edit

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Monthly Consultant Log report do?

This report provides a summarization of all closed (submitted) event log data by Regional Consultant.
User may group the return by searching for a specific consultant, a specific Region or Statewide (displays
all regional staff in one report as separate page for each consultant).

* Submittal Date: |412014 -I

Regions: ISeIecl ;I
Consultant: |Select... LI

Monthly Consultant Log - April 2014
Region 1 - Becky Rider

Date Type Of Day cw BSS RPDC-CS

Mig/Conf
Travel
Pian, Co!
Com
Training
State
Mig/Conf
Travel
Plan, Col,
Training
State
Mig/Cont
Travel
Plan, Col
(v
Training
State
Mig/Conf
Travel

Pian, Co!
Com
Training
State

Work Day
Work Day
Work Day
Woark Day
Mo Work Day
No Work Day
Work Day
Work Day

0 ® NSOk W N -

Work Day
Work Day
Work Day
No Work Day
No Work Day
Work Day
Work Day
Work Day
Work Day
Work Day
No Work Day
No Work Day
Work Day
Work Day
Work Day
Work Day
Work Day
No Work Day
No Work Day
Work Day
Work Day
Work Day

TOTALHRS 0 1] o o 4] o o o o 1] o o o o o [+] +]
Total Hours by Category (1] [+] [+] (1]
Total % by Category 0% 0% 0% 0%

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Monthly Participant Count report do?

This report provides a summarization of all closed (submitted) event log data by Regional Consultant.
This specific focus of this report is to display all District/Agency, Building and related Participant Counts.
User may group the return by searching for a specific consultant, a specific Region or Statewide (displays
all regional staff in one report as separate page for each consultant).

Monthly Participant Count
* Submittal Date |4f2014 '|

Regions: [Select... ~]

Consultant: | Select ~|

Monthly Participant Count - April 2014

Region 1 - Rose RPDC RC
Day Districts and Buildings Totals
8 (048914) ACADAMIE LAFAYETTE (A=0, T=1, 0=0)
6940 ACADEMIE LAFAYETTE
Participants: A=0, T=1, 0=0 Districts=1, Buildings=1
30 (048914) ACADAMIE LAFAYETTE (A=0, T=1, 0=0)
6940 ACADEMIE LAFAYETTE
Participants: A=0, T=1, 0=0 Districts=1, Buildings=1

Consultant Total - Participants: A=0, T=2, 0=0 Districts=2, Buildings=2

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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What does the Collaborative Work Data report do?
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This report provides the user the ability to review submitted (closed) event log data that is specific to
the Initiative Type equal to Collaborative Work. Certain Regional Professional Development Centers
require the tracking of this specific initiative type. The report also displays the Event ID the log is tied,
staff, type of hours and hours logged to type, mode of contact, the event type and participant count.
The submittal date field is required. You may select either a specific Region or All Regions or a specific
Consultant, this is also required.

Collaborative Work Data Report
Submittal Date: m

Region: |Se|ect

Consultant: |Se|ect

| Display | Reset |

Pre-submittal Date: 4/2014
Region: 1

Event RPDC Consultant
L Region Mame
14148 1 1Rose RPOC RD

14149 1 1:Aose RPOC RD

Missouri Department of El y and § y
Regional Professional D it Centers
Collaborative Work Data Report

Event Titie Begin Learning Type Of Bours Mode Of

Date Package Topic PCC Training Migs Travel Total Hours Contact
Test 0w 8d mssing oation dats AN0204 coT 000 100 000 000 100 Emai

setup clean event iog for RD by DESE 54 4212014 cwo 0% 085 078 100 250 Emai

= Salect a Submittal Date and select either a specific Region or All Regions from the Region option menu OR select a
specific Consultant from the Consultant option menu. You must choose either a Region option OR a Consultant opticn

= not both

« Select the Display bution to generate the report
= Saelect the Rese! button to clear all search critena from page

Event Tatal Participant Count
Type Teacher Admin Other

Professionsl Development ] 0 ]

Panning/Communicaton/Colaboraton 123 12

Reagort as of 5232014

Page Tof1

If you would like export your report, click the export (floppy disk) icon within the SSRS Toolbar. This will
display the exporting options provided within the SSRS toolbar, as explained under the Brief Description
section of this manual. After exporting, you may use excel or PDF print options for printing the report.
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