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MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION  
DIVISION OF LEARNING SERVICES – OFFICE OF SPECIAL EDUCATION 

COLLABORATIVE WORK GRANT OPTION 2 INVOICE – 2015-2016 SCHOOL YEAR 

District Name County/District Code Due Date 
July 30, 2016 

Building Name Building Code 

Contact Person Phone Fax E-mail 

Instructions 
Complete the information below and submit to: 

Email: collaborativework@dese.mo.gov 

Definitions 
Building Size: to be used to calculate allowable amount. 

• Small: enrollment of 50-350 students
• Medium: enrollment of 351-700 students
• Large: enrollment of > 700 students

Maximum allowable per building size 
• Small: $6,000
• Medium: $9,000
• Large: $12,000

Invoice Request 
Building Enrollment: 

Completed Criteria 
Allowable 

(based on 
enrollment) 

Invoiced 

1. All teachers evaluated on 2 of the 5 CW elements one of which must
be an effective teaching/learning practice

Small -$1,000 
Medium - $1,500 

Large - $2,000

 

2. 85% of all teachers administer a minimum of 5 formative
assessments in the content areas of Math and/or ELA, and re-test
as needed

Small -$1,250 
Medium - $1,875 

Large - $2,500

 

3. 85% of teachers participate in at least 6 collaborative data teams
meetings to which they are assigned

Small -$1,000 
Medium - $1,500 

Large - $2,000

 

4. Evaluate all teachers on 3 of the 5 elements one of which must be a
teaching/learning practice

Small - $750 
Medium - $1,125 

Large - $1,500

 

5. Evaluate all teachers on 4 of the 5 elements one of which must be a
teaching/learning practice

Small -$1,000 
Medium - $1,500 

Large - $2,000

 

6. 85% of teachers administer a minimum of 5 formative assessments
in any other content area other than Math and ELA, and re-test as
needed

Small -$1,000 
Medium - $1,500 

Large - $2,000

 

Total Invoiced  

Certifications 
I avow that the amount requested above is accurate, the Common Formative Assessment (CFA) data has been 
submitted to the Department, and documents are available at the building to substantiate required evaluations 
have been completed.   
Superintendent Signature Date 

Principal Signature Date 

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, national origin, age, or disability in its programs and activities. Inquiries related to Department 
programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Office of the General Counsel, Coordinator – Civil 
Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 6th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-526-4757 or TTY 800-735-2966; email civilrights@dese.mo.gov  

mailto:collaborativework@dese.mo.gov
initiator:dana.desmond@dese.mo.gov;wfState:distributed;wfType:email;workflowId:a0b2e3abfc73f14194d07468cc6d360a
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Activity 

Small 
50-350 

students 

Medium 
351-700 
students 

Large 
> 700 

students 

Required Documentation 
(Obtained through CFA data 

submission) 
1. All teachers evaluated on 2 of 

the 5 CW elements one of 

which must be an effective 

teaching/learning practice 

$1,000 $1,500 $2,000 

CFA submissions must include # of 

teachers participating and the learning 

practice used. 

2. 85% of all teachers administer 

a minimum of 5 formative 

assessments in the content 

areas of Math and/or ELA, 

and re-test as needed 

$1,250 $1,875 $2,500 

CFA submissions must include # of 

students assessed for all students and 

SWD, content area assessed, and 

student performance summary results.  

3. 85% of teachers participate in 

at least 6 collaborative data 

teams meetings to which they 

are assigned 

$1,000 $1,500 $2,000 

By signing the CW invoice, building 

Principal affirms data team meetings 

have occurred as required. 

4. Evaluate all teachers on 3 of 

the 5 elements one of which 

must be a teaching/learning 

practice 

$750 

additional 

$1,125 

additional 

$1,500 

additional 

Teachers are evaluated using an 

approved MO Teaching Evaluation 

Tool. By signing the invoice, the 

building Principal affirms the required 

evaluations have been completed. 

5. Evaluate all teachers on 4 of 

the 5 elements one of which 

must be a teaching/learning 

practice 

$1,000 

additional 

$1,500 

additional 

$2,000 

additional 

Teachers are evaluated using an 

approved MO Teaching Evaluation 

Tool. By signing the invoice, the 

building Principal affirms the required 

evaluations have been completed. 

6. 85% of teachers administer a 

minimum of 5 formative 

assessments  in any other 

content area other than Math 

and ELA, and re-test as 

needed 

$1,000 

additional 

$1,500 

additional 

$2,000 

additional 

CFA submissions must include # of 

students assessed for all students and 

SWD, content area assessed, and 

student performance summary results. 

Total Available $6,000 $9,000 $12,000  
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Collaborative Work 
Expense Categories 2015-2016 

 
REIMBERSABLE EXPENSES 
 

• Professional Development   
o The following will be reimbursed as professional development costs: 

 Resource books to support implementation of an area in which staff have received PD.  (ex. 
Hattie’s Visible Learning for Teachers, Common Formative Assessment, Data-based Decision-
making).  Note:  Not more than 5% of your grant may be expended for resource 
materials.  
 

 Mileage and fees for CW training at a RPDC or other location that is being provided by an 
RPDC staff person. 

• Staff Time 
o Substitute Costs – Payment, including salary and benefits, for a substitute teacher to allow a 

classroom teacher (including special subject teachers) to be released to participate in professional 
development activities related to the collaborative work. 
 

o Extended Teacher Contracts – Payment, including salary and benefits, to extend the contract of a 
professional staff member to attend PD &/or work on a collaborative project activity, formative 
assessment development, data team work, data organization, preparation for data team meetings. 
 

o Stipends for Out of Contract Work – Payment, including salary and benefits, to reimburse a 
professional staff member for work out of contract time on activities related to the collaborative 
work (development of formative assessments, data team participation, etc). 

• Other  
o  Costs other than those described above for which the district seeks reimbursement must be 

submitted to the Office of Special Education program contact for approval PRIOR to the expense 
being obligated.  Failure to seek and obtain prior approval will result in denial for reimbursement 
of the cost 
 

NON-REIMBERSABLE EXPENSES 
 

• The following will NOT be reimbursed as professional development costs: 
o Attendance at State/National Conferences 
o Fees/dues for professional organizations 
o SW-PBS/PLC/RTI program costs/fees 
o Student/staff incentives/awards 
o Food 
o Technology (laptops, tablet computers, eReaders, Smart Boards, projectors, etc.) 
o Curriculum work or training (i.e., ELA/Writing/Math, Common Core, SLO training, Digital Library 

training). 
o Books/materials/resources that do not meet the above guidelines 
o PD providers from anywhere other than the RPDC. 
o Teacher and/or student materials/supplies, incentives, etc 
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