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My portfolio is your electronic career folder and it allows you to save items and organize your career research exploration and plan. My Portfolio saves information, stores your career assessment results, explorations, and notes about items you saved. It also stores your education and work history so you can create resumes and it stores your career checklist, career plan, and tracks your college applications.

CREATING MY PORTFOLIO

1. Log in as a User with your school’s site username (username is unique to each site and is used only to log in the first login to create a portfolio) and password (password for  first time log in is always 2wviewmoc)

2. Select Create My Portfolio

3. Select Create “My Portfolio” again

4. Follow these rules when determining username and password if not supplied by the site/school staff:

a. Passwords must at least 8 characters, and contain at least one uppercase letter, one lowercase letter and one number. (example: Tigers2013)

b. There should be no spaces in either the username or password

c. Usernames must be at least 6 characters and cannot contain a space, \, #, “, :, or ‘.

d. Usernames must be unique within the state. (If an error message occurs that indicates duplicate username, simply add a number or change the username slightly and try again.)

e. Select and answer the two security questions.

CREATING AND EXPLORING MY PORTFOLIO
1. You can change your avatar by selecting Edit Image and choosing from one of the provided images.

2. From Account Settings you can: 

· Update your name,

· Graduation year,

· Username,

· reset your password, and 

· Select new security questions

3. Share My Portfolio allows you to share portions of your portfolio with others.

Exploring My Portfolio
The My Portfolio menu varies slightly depending on where you created it. However, all portfolios contain these tools.

Favorites
This tool organizes the files you save. Once you save something, you can find it here. Click the folder title on the left and those files with your notes display in the middle of the page.

Sort and Assessment Results
Click the title of the sort or assessment you saved or Restore Answers to go to that file or your results. You can easily edit and delete your notes and the folder.

Stored Files and Links
Save and view saved documents and links to work samples. You have up to 5mb of storage.

Course Planner
Plan your school coursework for several years in advance.
Resume Creator & Saved & Uploaded Resumes
Enter and save your work and education history and with a few clicks of the mouse, you can select one of four different resume styles (or build your own).

Career Plan
Learn more about yourself, research and evaluate your options, set and update goals, and make plans.

Application Tracker
Record and track college applications (not in Junior version)

Tools for Counselors & Teachers
Go to Missouri Connections www.missouriconnections.org
Enter your site username and password or portfolio username and password

1. At the bottom of each page there is a link to Tools for Counselors and Teachers

2. News

a. What’s New

3. Quick Starts

a. Quick Starts for commonly used Site Administration tasks

4. Tutorials

a. Narrated tutorials with actual demonstration 

b. Narrated Curriculum Tutorial

5. Classroom Activities

a. Curriculum – includes online learning activities with common core standards

b. Pre activities

c. Other activities

6. Guides & Instructional Tools

a. Printable manuals with in-depth preparation information.

7. More Resources

a. Abstracts

b. Materials

PREPARING STUDENTS FOR SUCCESSFUL LIVES AFTER HIGH SCHOOL
Common Core State Standards in CIS Curriculum

Common Core State Standards (CCSS) provide a framework for providing nationally consistent, clear standards depicting with students need to learn. These robust standards offer relevance and reflect the knowledge and skills that students need for success in college and careers. Learn more about CCSS at www.corestandards.org
CIS Curriculum Sort Now Includes CCSS…

Sorting by CCSS is done at the highest level of the Career Anchor and Mathematical Practice Standards to help educators identify lessons that target these broad and practical life skills. You can sort the lessons using the CCSS in conjunction with other sorting factors or sort using one of these factors alone.

The CCSS sorters used in this curriculum include:

English Language Arts Career Anchor
· Reading literature
· Reading informational text
· Writing
· Speaking & listening
· Language
Mathematical Practice

· Make sense of problems
· Persevere in solving them
· Reason abstractly & quantitatively
· Construct viable arguments
· Critique the reasoning of others
· Model with mathematics
· Use appropriate tools strategically
· Attend to precision
· Look for & make use of structure
· Look for & express regularity in repeated reasoning
