O Missouri

" DEPARTMENT OF ELEMENTARY & SECONDARY

I E D U CAT I O N Dennis Cooper, Ed.D. « Assistant Commissioner

205 Jefferson Street, P.O. Box 480 « Jefferson City, MO 65102-0480 « dese.mo.gov

Office of Quality Schools
TO: Superintendents of 1003(g) SIG, Priority Buildings, Focus Buildings and MoLEAD Participants
FROM: Jocelyn Strand, Coordinator, School Improvement
SUBJECT: Administration of the Advance Questionnaire
DATE: October 28,2013

The Missouri Department of Elementary and Secondary Education (DESE) and the Office of Social and
Economic Data Analysis (OSEDA) at the University of Missouri are collaborating to assist you in administering
the online Advance Questionnaire (AQ) in your school as a part of the data collection effort relative to MOSIG,
Priority Schools and Focus Schools (including non-Focus Schools participating in the MoLEAD program).

Cadre One MoSIG schools have collected this data each year they have participated in the 1003(g) School
Improvement Grant (SIG) and will be surveyed in this administration following completion of their three year
grant period. Cadre Two MoSIG schools, Priority schools, and Focus (including non-Focus schools
participating in the MoLEAD program) will participate in the collection of baseline perceptual data.

The Advance Questionnaire previously used in connection with MSIP reviews will be a part of the data
collection for measuring perceived changes in educational processes over time. Online administration is a
required element of data collection for all three previously identified groups. The Advance Questionnaire will
be administered to students in third - twelfth grade and certificated staff. (We will not administer the paper
version of the MSIP Parent Survey as a part of this process.)

Please email the answer to the following questions to OSEDA to Melissa Haile at
osedasurvey@umsystem.edu or fax 573.884.4635 by the end of the day Thursday, October 31, 2013.

1. Please identify the person in your LEA who will be the primary contact person for this survey. This is the
person who OSEDA will be contacting regarding the administration of the AQ.

Name:

Email Address:

Telephone (including area code):

2. Please identify the person in who will be listed on the survey website as a local “technical resource” person.
The AQ will display the message "If you have any problems, questions or comments about this survey,
please contact...." Typically, these questions involve incorrectly entered access codes or using the wrong
website address, and are fairly easy to answer. This person may forward more difficult questions to OSEDA.
You may choose to use your name or alternatively designate someone in your Local Education Agency
(LEA) to help with this.
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Same as question 1 above
Or

Name:

Email Address:

Telephone: (including area code)

In a follow-up email, you will receive additional instructions for downloading and printing documents that
will contain letters for each student (grade 3 and above) and faculty member in your identified school(s). This
letter will include the access code to be used by that individual to access the survey. Previous administrations
of the questionnaire were confidential. Beginning this year, the survey will be completely anonymous, both for
students and faculty.

To take the online questionnaire, an individual will need an:
1) Internet address
2) Access code

The unique access code contained in each letter is a security measure to prevent the AQ website from being
used inappropriately, and is for a one time use. Once used, the individual access code cannot be used again.
The access code will not be considered "used" until the respondent clicks "Submit" at the end of the
questionnaire. OSEDA will include extra access code letters in case they are needed and will provide more
detailed information regarding those access codes and addresses in a subsequent email.

Thank you for your assistance in collecting this information.

c: Area Supervisor
Building Principal
Keith Jamtgaard
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