RECERTIFICATION OF MIGRANT STUDENT ELIGIBILITY
2013-2014 SCHOOL YEAR

In order to determine the continued eligibility of Migrant students in your school district please

complete the following items on the DESE WEB Apps system. Please call if you have any
questions or need assistance.

1. Each school district has a DESE Web App User Manager. Please contact that person to
set up your login information. You will need to go out and register a user name and
password and the User Manager will assign access to the Migrant Recertification.

2. Once logged in select Migrant Education COE under Office of Quality Schools:
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3. Choose Re-Certification from the menu on the left side of your screen:
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4. This is where you enter all your Re-Certification information:
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5. Choose your County/District code and your Student drop down list will auto generate.

6. Once you select a student, information will be drawn from the database. Please verify
ALL information and make any necessary changes. Make sure to verify Building Code,

Grade Level, Re-Certification School Year and MOSIS ID.

If nothing has changed with

the building code or grade level or a child has been retained please make a comment in
the comments section. Once you have made changes, or verified all information, click
the Save button on the lower right of your screen. You must click the Save button for
every student. Please note that the default school year is 2012-2013 since that is where
the information is coming from. Change this to 2013-2014 if the child is still in your

district of they moved during this school year.
7. PLEASE COMPLETE BY December 20, 2013

If you have any questions please call our office at 573-751-8280.
Thank you for your prompt attention to this matter.

Shawn Cockrum
Director, Migrant Education and English Language Learning



