After logging into the DESE WebApps system, select “DESE Migrant Education.” The first screen you will
see will look like this:
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Click on “Re-Certification”. That will take you to a page that look like this (your district will be listed in
the “County District” field): You will also see dropdown list under the Student field. The grey areas you
cannot change. If there is a change needed to a grey box contact Diane Herx @ 573-526-6989 or email
Diane.Herx@dese.mo.gov.
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The fields labeled “Grade Level,” “Home Schooled,” and “Never Enrolled” must be completed.
“Exit Status” is used if the child is no longer in your district. Select the exit status that best fits the
child and enter a date. When “Never Enrolled” is selected and you are not sure of the date the
child moved, you may use the first day of school as your exit date. Click SAVE. Each child in the
Student drop down must be completed. If the child has moved to another state, please put that
information into the comments’ box.
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