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Procedures for Enrolling Homeless Students

Each district is required to actively identify, immediately enroll and remove any barriers to education for students who are homeless.
Signs indicating a student may be homeless:
Clear indicators:
· Staying at a motel or hotel;
· Staying in a domestic violence shelter  (examples: Hope House, Rose Brooks);
· Staying in a homeless shelter (examples: Crossroads, City Union Mission);
· Staying in a transitional living program (examples: Hillcrest Transitional Living, Stepping Stone);
· Or answering YES to any of the four (4) questions on the second page of the ISD Enrollment Data Sheet under Other Required Information:  
1) Are you sharing the housing of other persons due to economic hardship or similar reasons?
2) Do you currently reside at a motel/hotel, in a car, or at a campsite because your home has been damaged or due to economic reasons?
3) Are you currently residing in an emergency or transitional shelter?
4) Are you currently living in a temporary housing situation due to economic hardship?

Other possible indicators (staff should ask additional questions in a private setting):
· Student may attempt to enroll without an accompanying guardian or other adult;
· Unable to provide information or paperwork about current address;
· Unable to provide medical and/or school records;
· Frequent school changes;
· Or unable to provide proof of residency and/or guardianship.
STEP 1	Homeless Determination:  
· If you suspect a family may be homeless, begin the enrollment process immediately.
· Promptly contact the District Homeless Coordinator (HC) or appointed designee.
STEP 2	Homelessness and School of Best Interest Determination:  
· After the Homeless Case Manager has determined the student is homeless and the “School of Best Interest”, complete the enrollment process.
STEP 3	Student Data Sheet:  Student Data Sheets are available at the school buildings or on the District web site.
STEP 4	Safe Schools Act:  Homeless students must complete a Safe Schools Act Statement. ***Safe Schools Act Statements cannot be required prior to enrollment and attendance unless there are credible safety concerns regarding the enrolling student.***
· If there are safety concerns, contact the HCM or the Homeless Coordinator IMMEDIATELY.
STEP 5	Immunizations:  A copy of a complete, official immunization record (prior school, health department or doctor’s office) is required within 30 days of enrollment for homeless students. ***Students must be enrolled and allowed to attend class in the interim.***
· Contact the HC immediately if immunization records are needed.
STEP 6	Determine Proof of Age:  ***Birth certificates, or other documentation, cannot be required for enrollment of students who are homeless.*** 
· The District provides services to families to assist in obtaining these important documents. 
STEP 7	Determine Proof of Residency: ***Proof of residency cannot be required for students who are homeless.***  Homeless status is a categorical exemption to residency requirements under federal law and Missouri statute.


 (
WHO TO CALL . . .
Family presents as homeless or you suspect may be homeless:
CONTACT:  
*****District specific*******
Unaccompanied youth/youth not with legal guardian:
CONTACT:  
  
*****District specific*******
Safe Schools Act/Safety concerns:
CONTACT:
  
*****District specific*******
Immunizations:
  (Do not delay enrollment)
CONTACT:
  
*****District specific*******
Birth Certificates:
 (Do not delay enrollment)
CONTACT:
  
 
*****District specific*******
Student with Homeless Designation in 
PowerSchool  presents
 to withdraw
:
 (or during withdrawal family states it is due to losing housing, eviction, economic hardship, etc.)
CONTACT:  
Call 
*****District specific*******
   
to determine if family is eligible for McKinney-Vento protections and services 
prior to withdrawing student
.
)
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School District
Homeless Services
Enrollment:
When you suspect a family may be homeless begin the enrollment process immediately and notify your Family School Liaison (FSL) or the District Homeless Case Manager (719-6255) as soon as possible.  They will be able to assist with enrollment and service needs for the family.

**Signs and situations that may indicate a family is homeless:
Living with a friend or relative because they could not afford their own home or lost their home.
		Family left a domestic violence or some other unsafe living situation.
		Staying at a hotel, motel, shelter, transitional living facility or campground.
		Student may attempt to enroll without an accompanying guardian or other adult.
		Unable to provide information or paperwork about current address.
		Unable to provide medical and/or school records.
	
· If you think a family MAY be homeless, assure them that their child can enroll even if the family doesn’t have a “regular” place to live right now.
· If you suspect an unaccompanied youth MAY be homeless, begin the enrollment process and notify the district homeless case manager immediately.


Ask students and family members about their housing situation if there is any doubt.  Assure them that the District’s agenda is to keep each student in one school for the year whenever possible.


In accordance with federal law, homeless students MUST be enrolled IMMEDIATELY and allowed to attend classes and fully participate in school activities even if they do not have:
		Immunizations or immunization records;
		Other medical records;
		School records;
		Proof of residency;
		A parent or legal guardian;
		Birth certificates;
		Social security numbers; and/or
		Other documents

· If previous school is known, the enrolling school shall contact immediately to request student’s records.  If the student needs to obtain immunizations or medical records, the enrolling school shall immediately refer the parent, guardian, or unaccompanied youth to the Family School Liaison or the district homeless case manager who will assist the family in securing needed services.

Be alert for signs that a family or student has become homeless after enrollment.  If you suspect a family or student has become homeless during the school year, please notify District Homeless Coordinator or designee as soon as possible.  

**Signs that may indicate a family may have become homeless:
		Sudden change of address.
		No longer riding the school bus; dropped off and picked up late.
		Unable to contact parents at previous working home numbers.
		Returned mail.

Note:
**Consideration of each individual case, along with the permanency and adequacy of the situation will be needed to determine if students in any of these situations meet homeless criteria.  
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Homeless Services



Services and Educational Rights


If a family is homeless, they have the right to choose to enroll their child(ren) in the school last attended, if feasible, or the school serving the area where they are staying now.  Notify your Family School Liaison or Homeless Case Manger as soon as possible to determine school of best interest for the family.

Homeless students are eligible for transportation to and from school if needed.  If the student’s temporary address is outside the school of origin’s regular attendance area, and if it is determined that continued attendance at that school is in the student’s best interest, transportation will be made available.  Contact the Family School Liaison to make arrangements as needed.  If it is feasible for the student to continue to attend your school once he or she becomes housed during the school year, transportation is the responsibility of the family or at the discretion of the school district.  




*****District specific*******

Grant-Funded services available for homeless students and their families include:
* Funds to purchase birth certificates
* Funds for activity and field trip fees
* Funds to replace textbooks, library books, and for the purchase of books for kids to own
* Scholarships for before- and after-school care & for participation in early childhood programs
* On-site mental health counseling
* Transportation for students who are not able to use our busses
* Transportation for families to attend conferences and school events
* Tutoring to help students catch up and stay current
* School supplies, backpacks, school clothes and other daily living and enrichment items
* Case management and support services







Homeless Services Contacts for 2012-2013:

*****District specific*******
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