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Educator Certification 



 
 The Educator Certification System is located on the 

Department’s website under the Web Applications Menu.   
 

 The same log-in site is used by all school districts, 
educators and colleges/universities.  
 

 Designated school officials must request secured access to 
the site by submitting a log-in request form to the 
Department. 
 
 
 
 

Educator Certification System 



Educator Certification System Log-in Site 
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District Work Log 
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District Work Log 
6 



Educator Profile Page 

Educa
tor 
Profile 
Page 
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Application Status 
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Application Status - Definitions 

• Pending District Verification 
• Application is still in district work log & has not 

been submitted to DESE. 
• Pending Institution Verification 

• Application is still in university work log & has 
not been submitted to DESE. 

• Pending DESE Verification 
• Application has been received by DESE. 

• Pending  Fee 
• Educator has not submitted processing fee. 
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Application Status - Definitions 
• Pending Transcripts 

• Educator has not submitted required transcripts 
• Pending Test Results 

• Educator has not submitted passing test results. 
• Pending Supporting Documentation 

• Additional information needed. (Verification of 
experience, plan of study, etc.) 

• Transcript Review Complete 
• A transcript review has been completed.  Evaluation is 

posted. A certificate  has not been issued due to 
deficiencies. 
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Test Results 
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Background Check Results 
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Certificate Status 

• Verify Certificates an Educator 
Holds 
 

• Educator May View & Print 
Their Own Certificate 
 
 

• Transcript Evaluations Posted 
for Educator to View/Print 
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District Reports 
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Assessment Updates 

 Praxis II discontinued as of 8/31/14. 
 

 New Missouri Content Assessments began on 
9/1/14. 
 

 Educators will register for the new assessments 
at the following website: 
http://www.mo.nesinc.com/ 
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Assessment Updates 

 
 Praxis II scores for students currently enrolled 

in an educator preparation program will be 
accepted through12/31/16. 
 

 Educators who have passed a Praxis test & wish 
to add an area of certification have until 
9/1/2015 to apply for the additional area of 
certification. 
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Assessment Updates 

 Cut-scores for the new assessments will be 
determined by the State Board at its December 
2014 meeting. 
 

 Educators will continue to be able to add 
certificates by passing the designated content 
assessment(s). 
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Background Checks 

A fingerprint background check is required for an 
individual who is 
 

 Applying for a certificate 
 

 Considered a new hire with a school district. 
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Background Check Clearances 

 
 
An acceptable background check clearance must  
not be over 1 year old at the time the individual  
applies for certification or is employed. 
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Registration Process 

 All individuals must pre-register online for 
fingerprinting through the State Highway Patrol’s 
Missouri Automated Criminal History Site 
(MACHS).  
 

 The registration site is located at 
www.machs.mo.gov 
 Individuals without access to the Internet may contact the 

fingerprint processing company, 3M/Cogent, directly at 1-877-862-
2425 to have a Fingerprint Services Representative conduct this 
registration on their behalf. 
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http://www.machs.mo.gov/


 
Registration Codes 

 A four-digit registration code is required to pre-
register.  

 The four-digit registration code ensures that the 
results of the background check are returned to 
the correct agency.  

 Each district has been issued 4-digit registration 
codes.  

 If you are not sure of your codes, please contact 
the Educator Certification office at 573/522-8761. 

  
 

23 



Registration Codes 

Each registration code designates a purpose for 
the fingerprinting – 
 

 Educators 
 Substitute teacher 
 Uncertified staff 
 Bus driver  
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Registration Process 

 
 

Registration must be completed for BOTH 
an FBI and Highway Patrol check.  
 
Total cost for fingerprinting is $44.80. 
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Registration Process 

 Fingerprint Information Checklist 
http://dese.mo.gov/sites/default/files/FingerprintI

nformationChecklist.pdf  
 

 Individuals should print out the checklist to use 
 during the registration & fingerprinting process.  

 
 Registration website: 

https://www.machs.mshp.dps.mo.gov/MACHSFP
/home.html 
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http://dese.mo.gov/sites/default/files/FingerprintInformationChecklist.pdf
http://dese.mo.gov/sites/default/files/FingerprintInformationChecklist.pdf
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Reminder from the Highway Patrol 

 Third parties/Contractors cannot have access to 
CHRI.  

 
 This applies to contracted food service,  
transportation, janitorial, etc.    
 
 Dissemination restriction includes all forms of  
disclosure, such as verbal, hard copy, electronic,  
fax and email.    
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Background Check Questions? 
29 

CJIS Noncriminal 
Justice 

 Audit & Training 
Unit 

 (573) 526-6153 



Obligated Reporters 

168.071.7, RSMo Cum. Supp. 2013:   
When a certificate holder pleads guilty or is found 

guilty of any offense that would authorize the 
state board of education to seek discipline against 
that holder's certificate of license to teach, the 
local board of education shall immediately 
provide written notice to the state board of 
education and the attorney general regarding the 
plea of guilty or finding of guilty. 
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Obligated Reporters 

And, 5 CSR 20-400.230 provides:   
 When a local board of education learns that a 

certificate holder has pled guilty or is found guilty 
of any felony or misdemeanor involving moral 
turpitude; whether or not sentence is imposed 
under the laws of this state, or any other state, of 
the United States or any other country, the local 
board of education shall immediately provide 
written notice to DESE and the Office of the 
Attorney General. 
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Obligated Reporters 

 Written notice shall contain the following 
information, if known: 

 
1. Certificate holder’s name; 
2. Social Security number; 
3. Date of birth; 
4. Last known address; and/or 
5. Information regarding the criminal record.  
  

 

32 



Written Notification 

 Mail information to 
 
EDUCATOR CERTIFICATION 
CONDUCT & INVESTIGATIONS 
P.O. BOX 480 
JEFFERSON CITY, MO 
65102 
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Notification 

 Upon receipt of the notification, the office of 
Educator Certification, in conjunction with the 
office of the Attorney General, will complete an 
investigation to determine if the educator needs 
to be referred to the State Board of Education for 
a disciplinary action against the educator’s 
certificate. 
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Background Checks 

 Over the past several years, the Missouri Highway 
Patrol (MHP) has been developing the Missouri 
Automated Criminal History Site (MACHS) project, 
(Phase II), with the goal of providing real-time 
feedback for mandated criminal background name 
checks.    

 DESE has been working with the MHP to link this 
system with the educator databases to provide 
school districts immediate notice should a school 
employee be charged with a crime.   
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Background Checks 
 

 In Spring of 2015, the Missouri Highway Patrol 
should be implementing Phase II of the MACHS 
project which will allow all school districts to 
monitor the fingerprinting process for their 
certified & non-certified staff.   

 It will also provide an automatic notification 
(email) to every district if any of their staff is 
arrested.   The notification should occur within 24 
hours of any arrest.   
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Background Checks 

 In conjunction with DESE, the MHP will be 
scheduling  webinars, as well as regional 
meetings to provide instruction on how school 
districts will utilize the new MACHS II system. 
 

 Please watch for notices through the DESE 
mailbag this spring. 
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Background Checks 

 Districts will be required to create an account to 
access the MACHS II system. 

 Once access is established, a district may then 
monitor the fingerprinting process for all 
certified and non-certified staff.  

 When an educator’s results are available, the 
district will  be able to download the results for 
period of 30 days. 
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Background Checks 

 Once MACHS II is open, all background check 
results will be obtained by each district through 
its MACHS account. 
 

 Individual clearance letters will no longer be 
mailed out by Educator Certification. 
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certification@dese.mo.gov 

Contact Us 41 
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