Civil Rights Compliance Review
Documentation Checklist for on-site Review

Standard I

· Document(s) which designate the Title IX and Section 504 Coordinator(s) that includes name (or position), business address, and phone number

· The job description for the Title IX and Section 504 Coordinator(s) which outlines the duties and responsibilities of the position(s)

· A copy of the last notification of faculty, staff, students, and the public of the name (or position), business address, and phone number of the Title IX and Section 504 Coordinator(s) Student Handbook

· Employee Handbook

Standard II

· A copy of the signed Title VI, Title IX, Section 504 or a combined assurance document 
· A copy of the governing body minutes authorizing the assurances

Standard III

· Copy of the policy of nondiscrimination which contains grievance procedures 
· Copy of nondiscrimination policy dissemination plan

· Copy of annual notice to faculty, staff, and students

Standard IV

· Copy of board-approved harassment policy

· Plan for dissemination of policy to students, staff, and the public 
· Documentation of notice

Standard V

· Career Education enrollment demographics (form provided)

· Written selection criteria for textbooks and other materials 
· Copy of promotional activities and materials

· Copy of ESOL policy

· Copy of vocational recruitment, selection and admission procedures

Standard VI

· Copy of written agreements with organized labor entities that provide apprenticeship programs 
· Copy of training agreements with employers

· Copy of placement procedures that ensure nondiscrimination

· Copy of nondiscrimination policy given to employers

Standard VII

· Copy of certified and non-certified job applications 
· Copy of job descriptions for all positions

Standard VIII

· Copy of the plan for the delivery of guidance services 
· Copy of the district/institution assessment plan

· Copy of the procedures for the development of IEP’s for the students with disabilities

Standard IX

· Copy of the ADA self-study

· Copy of the ADA transition plan

· Notice of activities and facilities accessibility




























