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INTRODUCTION 
The Department has a web-based electronic Planning and electronic Grants System (ePeGS) for 
applications and reporting requirements of Elementary and Secondary Education Act (ESEA) 
Federal Funds.  This document is intended to provide guidance and be an overview of this system 
that includes step-by-step instructions for completing the ESEA Consolidated Final Expenditure 
Report (FER).   

TECHNICAL ASSISTANCE CONTACTS 
Additional assistance is available by contacting ESEA Finance: 
  

Pat Kaiser, Coordinator  
 Pat.kaiser@dese.mo.gov 

Phone: (573) 751-8643 
Fax: (573) 522-3477 
 
Kim Oligschlaeger, Assistant Director  
kim.oligschlaeger@dese.mo.gov 
Phone: (573) 751-2641 
Fax: (573) 522-3477 
 
 

 
 

mailto:Pat.kaiser@dese.mo.gov
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The ESEA Final Expenditure Report (FER) is the method used for districts/LEAs to report 
federal expenditures and compliance with fiscal requirements.  

 
IMPORTANT THINGS TO NOTE REGARDING THE FER 
 

• The FER must be submitted at the end of each school year by the indicated due 
date. The due date for the ESEA FER is September 30th.   

• If the FER is not submitted by the due date, the district/LEA cannot access their 
current year funds until it is submitted.   

• In order to submit an FER, the district/LEA must have an approved ESEA budget 
application for that fiscal year.  

• There will be no FER revisions unless there is a documented audit or DESE 
finding. Other reasons (self-monitoring) may be considered at the discretion of the 
Federal Programs or ESEA Finance staff.  If a district/LEA needs to revise the 
FER, the district/LEA must submit in writing to the ESEA Finance Section an 
explanation of why the FER revision is necessary along with documentation to 
support the revision. 

• The FER can be used to request final payment if 100% of ESEA funds have not 
been requested/received by the district/LEA. 

• The district/LEA will be paid any amount due (if applicable) in the next monthly 
school payment after approval of the FER. 

 
 
STEPS OF THE FER 

 
STEP 1: Select Year and click “Create FER” 
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STEP 2: Select a Grant 

 
  
STEP 3: Completing the FER Grid 
 

• The Final Expenditure Grid consists of Function Codes (vertical down left side of 
page) and Object Codes (horizontal across top of page) from the Missouri 
Financial Accounting Manual.  

 
• Enter ESEA expenditures in the appropriate cells on the final expenditure grid. The 

last approved budget amounts will appear in the upper portion of each cell. Enter 
the actual amount of funds expended in the lower portion of each cell.   

 
• Expenditures in approved object codes may not exceed 10% of the total amount 

budgeted within each of the approved programs. 
 

• Enter any Indirect and Administrative Costs at the bottom of the grid. The total 
amount entered in the final expenditure grid, including Indirect and Administrative 
Costs, may not exceed the total funds budgeted or current funds available, 
whichever is less. 

 

https://dese.mo.gov/financial-admin-services/school-finance/accounting-manual
https://dese.mo.gov/financial-admin-services/school-finance/accounting-manual
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Enter any applicable comments in the District/LEA comments field. 
Click  to save all data entered in the FER grid. 

Click  button (if applicable) to see if changes are necessary. Remember you cannot submit 
if any hard errors (E) exist. 
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10% Variance Example 
 

• Expenditures in approved object codes (6100, 6150, etc) may not exceed 10% of the total amount 
budgeted within each of the approved programs (Program Costs Subtotal). 
 

• 10% of total amount budgeted under Title II.A = $804,676 x 10% = $80,467 
 

• Expenditures in approved object code of 6100 will allow Program Costs Subtotal of $598,494 
($518,027 budgeted + $80,467 (10% variance) 
 

• The variance applies to each category with a subtotal greater than $0. 
 

• The variance applies to cells with values greater than $0. 
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STEP 4: Use the Navigation Column to Select Another 
Grant  
 

 
 
Title IV.A FER 
If the Title IV.A FER grid has a Grand Total Amount greater than zero ($0), districts/LEAs are required to 
complete the supporting data page on how funds were spent under the content areas of well-rounded, safe 
and healthy students, and effective use of technology.  
 
LEAs that receive at least $30,000 in funds must use at least 20% of funds for activities to support well-
rounded education, at least 20% of funds for activities to support safe and healthy students, and a portion of 
funds to support effective use of technology. 
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Schoolwide Pool FER 
 
Districts who are participating the the Schoolwide Pool (SWP) must also complete the FER.  The process is 
completed in the same way as the other programs.   
 

 
 
Once the district has completed the grid click  to save all data entered in the FER grid.  The district 
can view the breakdown of payment by clicking on the “View Schoolwide Pool Details” link.   
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• Districts participating in SWP must complete the State and Local Expenditures page before the FER  
can be submitted to DESE.  

• This page is accessible by either clicking on the  button on the FER grid 
or using the navigation column. 

 

  
 
The purpose of the State and Local page is for districts to report state and local expenditures per building 

level.  Once the district clicks  the data will populate and the district must click 

the button.  The district will then be asked to re-save the SWP FER grid.  Once the SWP FER grid 
is saved the district can submit.     
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STEP 5: Submitting the FER 
Once all data is saved and errors are corrected then click on the Submittal and Approval link. 
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The  button is located in the center of the Funding Application page.  If the 

 button is still visible, view the Edits by clicking the button.  Hard Errors (E) must 
be fixed before the district/LEA is allowed to submit. District/LEA comments can be 
entered on this page.  
 

 
The Distribution of Expenditures by Funding Source details the total expenditures for each 
ESEA program. Additionally, it describes the funding sources from which the expenditures 
reported under an ESEA program were made. The characteristics of transferability and the 
Schoolwide Pool result in funds being expended under one program but paid from another 
program’s funding sources. 
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TERMINOLOGY SECTION 
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• Buttons (commands or links to other pages) 

o  - calculates the maximum amount district/LEA may charge to 
Indirect Costs category. This is an optional reimbursement for expenditures not otherwise 
included in the budget. It is calculated by multiplying total direct costs for salaries, employee 
benefits, purchased services, materials, and supplies by the LEAs restricted indirect cost rate. 

o   - displays errors and/or warnings (see detailed description in alpha list below). 

o  -displays a report, in a separate window, that shows a summary of all 
expenditures for all ESEA grants.   

o  - saves changes without moving to a different page. Changes will be saved even if there 
is an error in the data that will not let the final version be submitted.  One exception would be if 
a non-numeric value or negative amount is put in a numeric field. 

o  —submits Final Expenditure Report. 

o  - displays a report, in a separate window, that shows all the payments 
previously received through payment request.   

o  - displays the funding source of expenditures 
submitted in the FER 

• Cash Management and Improvement Act (CMIA) requires that funds be on reimbursement or 
interest on funds must be repaid to the federal government. 

• District/LEA Comment—allows district/LEA to enter comments up to 1,000 characters.   This can 
be done any time prior to submission of the Budget Applications/Payment Requests/Final 
Expenditure Reports.  DESE will be able to view, but not change, these comments. 

• DESE Comment—allows DESE staff to enter comments. District/LEA should check both the 
approved or disapproved Budget Applications/Payment Requests/Final Expenditure Reports for 
DESE Comments. 

• Distribution of Expenditures by Funding Source - Each column of the grid represents a funding 
source from which funds were expended for one of the ESEA Consolidated programs.  All ESEA 
funding sources will display by default.  There will also be an Other Schoolwide column that 
represents all other funding sources from which expenditures were made as a result of non-ESEA 
grants contributing to the Schoolwide Pool.  

• District Contact—populated from Core Data Screen 3. 
• Edits—the errors and warnings will be displayed via a red EDITS button on the page.  When the 

EDITS button is clicked, a separate page will pop up showing a description of the errors and 
warnings. If Hard Errors exist (messages coded “E”), if Warning Errors appear (messages coded 
“W”)  

• Final Expenditure Report (FER)—used to indicate the amount of funds actually expended in 
various categories. The FER is also used as the final payment request for the grant. 

• Function Codes— A function code designates an action or purpose for which expenditure is made.  
Function codes are described in the School Finance “Missouri Financial Accounting Manual”.  Each 
program will specify which codes are valid in their grant. 

• Funds Available—maximum amount available for the grant including carryover funds (if 
applicable) from prior year. 
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• Grant Summary page—this page displays summary information concerning the Budget 
Applications, Payment Requests, and Final Expenditure Reports, including each version and its 
status, for a specific grant. This page also displays the Department’s Fiscal and Program contact 
information as well as the district/LEA contact information for the chosen grant.  

• Grant Version—title indicates the phase of a Budget Application, Payment Request or Final 
Expenditure Report.  
o Initial—indicates the original version.  
o Revision—will have the word Revision with a number behind it indicating which revision. 

• Grid Comparison Report displays both the current and the last approved Budget or FER for a 
selected grant. This report is necessary to provide a way for the district/LEA to compare the grids for 
both the Budget Application and the Final Expenditure Report.  The most recent two sets of Budget 
or FER figures will always be displayed. 

• Indirect Cost Rate—a rate that may be used for costs incurred for common or joint purposes.  A 
district/LEA is not required to budget money toward Indirect Costs. The district/LEA may use an 
amount less than or equal to the maximum calculated amount. However, the FER Grand Total 
cannot exceed the maximum Funds Available. Only a district/LEA who have a Department certified 
Indirect Cost Rate may claim Indirect Costs. 

• Object Codes— An object code describes the service or commodity obtained as a result of a 
specific expenditure. Object codes are described in the Department’s School Finance “Missouri 
Financial Accounting Manual”. All programs use the same Object Codes in ePeGS. 

• Show/Hide hyperlinks: 
o Show—displays list of Budget Applications, Payment Requests, 9/30 Report or Final 

Expenditure Reports. 
o Hide—hides the list of Budget Applications, Payment Requests, 9/30 Report or Final 

Expenditure Reports. 
• Sidebar Menu: 

o ePeGS utilizes a navigation system which is located on the left side of the screen.  
o This menu can be collapsed by: 
 clicking top arrow  
 This menu can be partially collapsed by clicking on section arrows  

• Submittal and Approval—this page is used to submit the Budget Application, Payment Request or 
Final Expenditure Report.  

• Web Log in—DESE internet page where users enter User ID and Password in order to gain access 
to the Funding Application. Unauthorized Users may view the application by logging in as a Public 
User. 
 

 


