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Revenue Codes – Accounting Manual 

Revenue Codes 
 Revenue Code Alphabetical Listing 
 Alphabetical listing of all revenue codes by title 
 Provides a quick reference for locating revenue codes 
 This section begins on page E.1 in the Accounting 

Manual 
 
 



Revenue Codes – Accounting Manual 

 Revenue Codes 
 Revenue code descriptions and placement 
 Provides revenue code and revenue title 
 Provides a description of the revenue 
 Provides fund placement options for each revenue 
 This section begins on page E.7 in the Accounting 

Manual 
 



Revenue Codes – Accounting Manual 

Below are examples of revenue code detail information 



Revenue Codes - ASBR 

Revenue Codes are reported in Part II of the ASBR 



Revenue Codes - ASBR 

 Revenues are broken down into five sections  
 Local Revenues (revenue codes 5111-5199) 
 County Revenues (revenue codes 5211-5299) 
 State Revenues (revenue codes 5311-5399) 
 Federal Revenues (revenue codes 5411-5499) 
 Other Revenues (revenue codes 5611-5898) 



Function Codes – Accounting Manual 

 Expenditure Codes 
 Function Code Alphabetical Listing 
 Alphabetical Listing of all function codes by title 
 Provides a quick reference for locating function codes 
 This section begins on page F.1 in the Accounting 

Manual 



Function Codes – Accounting Manual 

 Expenditure Codes 
 Function Code Descriptions and Posting Options 
 Provides function code and function code titles 
 Provides a description of the function code 
 Provides description of the funds that are open for 

posting of the expenditure transactions 
 This section begins on page F.7 in the Accounting 

Manual 



Function Codes – Accounting Manual 

 Function Codes 
 Function Codes includes the activities or actions 

that are performed to accomplish the objectives of a 
school district 

 The activities of a school district are classified into 
five broad areas or functions: 
 Instruction 
 Support Services 
 Operation of Non-Instructional Services 
 Facilities Acquisition/Construction Services 
 Debt Service 



Function Codes – Accounting Manual 

 Function Codes 
 Class codes (codes ending in zero) are for 

subtotaling purposes only and are not used for 
posting transactions 

 Subclass codes (codes ending in zero) are for 
subtotaling purposes only and are not used for 
posting transactions 

 Detail codes are used for posting transactions 
 No revenue code has their own corresponding, 

separate, specific function/program code 



Function Code – Accounting Manual 

Not used for 
posting 
transactions 

Used for posting 
transactions 

•Transactions in Function Code 1311 can be posted to the General 
  (Incidental) Fund, Special Revenue (Teachers) Fund or the Capital 
  Projects Fund 



Function Code – ASBR 

Function Codes are reported in Part III-A Expenditures Program by Fund and 
Part III-B Expenditures Program by Object  



Function Code - ASBR 

 Part III-A Expenditures Program by Fund is 
broken down into three sections 
 Instruction (Function Codes 1110-1400, 1900-1999) 
 Support Service (Function Codes 2110-2999) 
 Non-Instruction/Support (Function Codes 1610-

1660, 3000-5300) 
 Part III-A shows each Function Code by Fund 



Function Code – ASBR 

Part III-A Expenditures Program by Fund 



Function Code - ASBR 

 Part III-B Expenditures Program by Object is 
broken down into three sections 
 Instruction (Function Codes 1110-1400, 1900-1999) 
 Support Service (Function Codes 2110-2999) 
 Non-Instruction/Support (Function Codes 1610-

1660, 3000-5300) 
 Part III-B shows each Function Code by Object 

Code range 
 



Function Code - ASBR 

Part III-B Expenditures Program by Object 



Object Codes – Accounting Manual 

 Expenditure Codes 
 Object Code Alphabetical Listing 
 Alphabetical listing of all Object Codes by title 
 Provides a quick reference for locating Object Codes 
 This section begins on page G.1 in the Accounting 

Manual 



Object Codes – Accounting Manual 

 Expenditure Codes 
 Object Code Descriptions and Posting Options 
 Provides Object Code and Object Code titles 
 Provides a description of the Object Codes 
 Provides description of the funds that are open to post 

the expenditure transactions to 
 This section begins on page G.5 in the Accounting 

Manual 

 



Object Codes – Accounting Manual 

 Expenditure Object means the service or 
commodity obtained as a result of a specific 
expenditure 

 Class codes (codes ending in zero) are for 
subtotaling purposes and are not used for posting 
transactions 

 Subclass codes (codes ending in zero) are for 
subtotaling purposes and are not used for posting 
transactions 

 Detail codes are used for posting transactions 
 



Object Codes – Accounting Manual 

Below is an example of Object Code detail information 



Object Codes - ASBR 

Object Codes are reported in Part III-C Expenditures 
Object by Fund 



Object Codes - ASBR 

 Part III-C Expenditures Object by Fund is broken down into 
three sections 
 Salary and Employee Benefits (Object Codes 6100-6299) 
 Purchased Services and Supplies (Object Codes 6311-6499) 
 Capital Outlay and Other (Object Codes 6510-6699) 

 Part III-C shows each Object Code by Fund 



Object Codes - ASBR 

Part III-C Expenditures Object by Fund 



Project Codes – Accounting Manual 

 Project Codes may be used to detail the source 
of funds, project, or even responsibility 
depending upon the LEA informational needs 

 If the district’s vendor program allows for a 
three digit Project Code the district may want to 
use a 3 in front of all state Project Codes and a 4 
in front of all federal Project Codes 

 The project code will allow the district to track 
various projects across Funds and Codes 



Project Codes – Accounting Manual 

 School Finance is unable to see what Project Codes a 
district uses 

 Project Codes are for district use 
 Example: 

 A district may choose to use Object Code 51 for Title I – ESEA 
 The use of this Project Code would allow for the summation of all 

expenditures associated with the Project Code regardless of the 
Fund, Function or Object Code used. 

 



Project Codes – Accounting Manual 

 Project Codes should be used in lieu of the 
district creating Function Codes that aren’t 
outlined in the Accounting Manual 

 Concerns associated with districts creating 
specifically labeled Function Codes 
 The code that was created may need to be used by 

the department at some point as a specific code for 
district use and this could cause problems for the 
district 

 The code may not roll into the correct code in the 
ASBR report 



Accounting Manual 

 Expenditure coding examples 
 Provides examples of commonly asked coding 

questions 
 Provides what Fund, Function Code and Object Code 

should be used for various examples 
 Begins on page H.1 in the Accounting Manual 



Accounting Manual 

 Updates to the Accounting Manual are provided in July of each year 
 The Accounting Manual and Accounting Manual updates are available 

at http://dese.mo.gov/divadm/finance/acct_manual/ 
 The Accounting Manual is also available as a link in the ASBR  
 School Finance Topics and Procedures are available at 

http://dese.mo.gov/divadm/finance/topicsandprocedures/index.html 
and are also available as a link in the ASBR 
 The Topics and Procedures includes such items as: 

 Equipment vs. Supply 
 General Obligation Bonds 
 Guaranteed Energy Savings Performance Contracts 
 Lease Purchase 
 Loans 
 Refunds and reimbursements 
 Transfers 
 And more…… 

 

http://dese.mo.gov/divadm/finance/acct_manual/
http://dese.mo.gov/divadm/finance/topicsandprocedures/index.html


Refunds and Reimbursements 

 Refunds and Reimbursements – Incoming to the District 
Refunds and reimbursement that were charged to an: 
 Expenditure Account in the current year should be credited to 

the appropriate Expenditure Xccount (reduces apparent 
expenditures). 

 Expenditure account of previous year should be credited to a 
Revenue Account (account 5195, Prior Period Adjustment). 
 Reimbursement or receipts for a salary expenditure should 

always be recorded as a Revenue (Account 5198, 
Miscellaneous Local Revenue, Account 5397, Other State 
Revenue, or Account 5497, Other Federal Revenue) and then 
expensed in the appropriate salary expenditure category. 



Refunds and Reimbursements 

 Refunds and Reimbursement – Outgoing from District 
Payments made by an LEA correcting or adjusting previous 
revenues that were recorded in: 
 Revenue Accounts in the current year should be debited to the same 

Revenue Account (reduces apparent revenue). 
 Revenue Account of a previous year should be debited to current year 

expense (Function Code 2329, Executive Administration or Function 
Code 2529, Business/Central Services, Object Code 6398, Other 
Expenses). 



Equipment Versus Supply Items 

 General guideline: 
 Unit cost is $1,000 or more 
 Useful life estimated at more than one year 
 Purchase would be considered capital outlay 
 District may establish a policy to use a unit cost of 

less than $1,000 to determine capital outlay 
expenditures 

 Districts may also differentiate an equipment item 
from a supply item via the repair or replacement 
criterion 



Equipment Versus Supply Items 

CRITERIA FOR DISTINGUISHING EQUIPMENT FROM SUPPLY ITEMS 
   (Listed in Priority Order)  
YES  Lasts more than one year    NO AT FIRST “NO” 
       THE ITEM IS 
YES  Repair rather than replace    NO CONSIDERED A 
       SUPPLY ITEM 
YES  Independent unit rather than     NO 
  being incorporated into another item 
 
YES  Cost of tagging and inventory a    NO 
  small percent of item cost 
 
YES  Exceeds minimum dollar value     NO 
  established by State or other governmental 
  unit.  Current minimum is $1,000.00, however, 
  the district may establish a lower limit. 

ITEM IS CONSIDERED EQUIPMENT   



Interfund Transfers 

 Section 165.011, RSMo, and administrative 
interpretations provide for several interfund 
transfers that a school district may make. 

 The following slides list all allowable interfund 
transfers and provide detailed information 
regarding some of the most frequently used 
transfers. 



Interfund Transfers 

Transfer Type Transfer From Transfer To 

Teachers Fund General (Incidental) Fund Special Revenue (Teachers) Fund 

Debt Service Balance Debt Service Fund Capital Projects Fund 

Transportation Calc Cost General (Incidental) Fund 
 

Capital Projects Fund 

Area Career Center General (Incidental) Fund Capital Projects Fund 
 

Grant Match General (Incidental) Fund Capital Projects Fund 

DNR Energy Conservation 
Loans 

General (Incidental) Fund 
 

Capital Projects Fund 

Food Services General (Incidental) Fund Capital Projects Fund 
 



Interfund Transfers 

Transfer Type Transfer From Transfer To 

Student Activities General (Incidental) Fund 
 

Capital Projects Fund 
 

$162,326 or 7% x SAT x 
WADA 

General (Incidental) Fund 
 

Capital Projects Fund 

Capital Projects Fund Interest Capital Projects Fund General (Incidental) Fund 

Unspent Bond Proceeds Capital Projects Fund  Debt Service Fund 

Capital Projects Unrestricted 
Funds 

Capital Projects Fund General (Incidental) Fund 
 

FY06 Designated Levy or 5% 
x SAT x WADA 

General (Incidental) Fund 
 

Debt Service Fund 

FY06 Designated Levy or 5% 
x SAT x WADA 
 

General (Incidental) Fund 
 

Capital Projects Fund 



Interfund Transfers 

Transfer Type Transfer From Transfer To 

Lease Purchase Prior to 
01/01/1997 

General (Incidental) Fund 
 

Capital Projects Fund 

Guaranteed Energy 
Performance Contract 

General (Incidental) Fund 
 

Capital Projects Fund 

Excess Incidental Fund Balance General (Incidental) Fund 
 

Special Revenue (Teachers) Fund 
 



Interfund Transfers 

 Teachers Fund Transfer  
 A district may transfer revenue, on a regular basis 

(monthly, quarterly, etc.), from the General 
(Incidental) Fund to the Special Revenue (Teachers) 
Fund to cover checks being written against the fund. 
Section 165.021.4, RSMo, states, “No check shall be 
drawn … unless there is sufficient money in the 
treasury and in the proper fund for the payment of 
the indebtedness.” District must transfer an amount 
sufficient to cover all expenditures that are not 
covered by another source of revenue. Section 
165.011, RSMo.  



Interfund Transfers 

 Transportation Calculated Cost Transfer  
 A district in compliance with Section 163.031.6, RSMo 

may transfer from the General (Incidental) Fund to the 
Capital Projects Fund an amount based on prior year 
allowable transportation capital outlay expenditures, 
including school bus and facility depreciation. This 
amount is calculated by the Department of Elementary 
and Secondary Education and is indicated monthly on 
the Calculation of State Transportation Aid Report. The 
transferred amount may be used for any capital outlay 
expense, or it may be used to build a balance in the 
Capital Projects Fund. Section 165.011, RSMo.  



Interfund Transfers 

 $162,326 or 7% x SAT x WADA Transfer  
 Per Section 165.011, RSMo, a district in compliance with Section 

163.031.6, RSMo may transfer from the General (Incidental) Fund to the 
Capital Projects Fund amounts necessary for capital outlay 
expenditures. If the transfer is in excess of adjusted expenditures, the 
board must pass a resolution identifying the specific projects and the 
estimated expenditure date (or dates).  

 The maximum $162,326 or 7% x SAT x WADA transfer amounts are 
calculated annually by School Finance based upon the first preceding 
year weighted average daily attendance and the current year state 
adequacy target and are not finalized until June 30 of that year. The 
maximum transfer amount is calculated by determining the greater of:  

 • $162,326 or  
 • 7% of the current year’s state adequacy target multiplied by the 
  district’s first preceding year weighted average daily attendance.  

 



Interfund Transfers 

 Preliminary and Final maximum transfer 
amounts are available at 
http://dese.mo.gov/divadm/finance/transfers/i
ndex.html for the following transfers: 
 Transportation Calculated Cost Transfer 
 $162,326 or 7% x SAT x WADA Transfer 
 FY06 Designated Levy or 5% x SAT x WADA 

Transfer 
 

 

http://dese.mo.gov/divadm/finance/transfers/index.html
http://dese.mo.gov/divadm/finance/transfers/index.html


Bookkeeper Contact Information 

 Please ensure that the district has the 
appropriate district personnel listed as the 
bookkeeper contact on Core Data Screen 3. 

 This contact information is used when 
bookkeeper specific information is being shared 
or contact needs to be made with the 
bookkeeper specifically. 



Contact Information 

School Finance 573.751.0357 
 
Jennifer Jordan  - Districts in counties 001-009, 048-050 and Kansas City Charter Schools 
 Jennifer.Jordan@dese.mo.gov 
Tammy Lehmen - Districts in counties 022-047 and 051-079 
 Tammy.Lehmen@dese.mo.gov 
Debra Clink - Districts in counties 010-021, 080-115 and St. Louis Charter Schools 
 Debra.Clink@dese.mo.gov 

 

mailto:Jennifer.Jordan@dese.mo.gov
mailto:Tammy.Lehmen@dese.mo.gov
mailto:Debra.Clink@dese.mo.gov
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