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Speaking and Listening Record Form 
Common Core Standards Assessed: SL1, SL4, SL5, SL6, L1, L2, L6 
Each time you have an opportunity to engage in class discussion or make a presentation to a group, complete a Speaking and Listening Record Form. Every 4 to 6 weeks, monitor your speaking progress by looking at information in your record. 
	Speaking and Listening Record Form


	Date: 
	Name/Description of Task:  
	Purpose for Speaking/Discussing: 


	Intended Audience: 
	Amount of Time Spent in Task: 
	People in Audience or Participating:  


	Circle the Steps You Used to Prepare for Your Speech or Discussion: 

 Researching,    Planning,     Reviewing,       Revising,       Editing,       Practicing,   Trying a New Approach 

	Rate your ability to effectively use standard English and its conventions and vocabulary when speaking. 

4 = Fantastic/Advanced      3 = Satisfactory/Proficient          2 = Getting There/Progressing         1 = Long way to go/Basic  

	USE OF STANDARD ENGLISH AND VOCABULARY 
	4
	3
	2
	1

	I used proper grammar.  
	
	
	
	

	I had proper usage.  
	
	
	
	

	 I accurately used grade-appropriate general vocabulary and domain-specific words.
	
	
	
	




	Rate your ability to engage effectively in a range of collaborative discussions (one-on-one, in groups, and teacher- led) with diverse partners on grade-level topics, texts, and issues, building on others' ideas and expressing their own clearly.

4 = Fantastic/Advanced      3 = Satisfactory/Proficient          2 = Getting There/Progressing         1 = Long way to go/Basic  
	DISCUSSION
	4
	3
	2
	1

	I came to the discussion prepared having read or studied the required material. 
	
	
	
	

	I explicitly drew on my preparation by referring to evidence on the topic under discussion.
	
	
	
	

	 I followed rules for collegial discussions. 
	
	
	
	

	I posed and responded to specific questions with elaboration and detail by making comments that contributed to the topic under discussion.
	
	
	
	

	I reviewed the key ideas expressed and demonstrated understanding of multiple perspectives through reflection and paraphrasing.
	
	
	
	                                

	I was a careful and courteous listener. 
	
	
	
	



Rate your ability to present orally to a large group. 

4 = Fantastic/Advanced      3 = Satisfactory/Proficient          2 = Getting There/Progressing         1 = Long way to go/Basic  
	PRESENTATION 
	4
	3
	2
	1

	I presented claims and arguments in a logical sequence. 
	
	
	
	

	I included pertinent descriptions, facts, and details to accentuate main ideas and get my point across. 
	
	
	
	

	I chose words, adjusted tone, pacing and gestures in order to better relate to the audience. 
	
	
	
	

	I used appropriate eye contact, adequate volume and clear pronunciation. 
	
	
	
	                              

	I used techniques appropriately to try to gain and hold the audience’s attention (e.g. humor, interaction, etc.) 
	
	
	
	

	I used graphics or other visual or auditory displays to help relay information. 
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