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COURSE INTRODUCTION: 
 

Third grade students will be confident and fluent readers who make meaning of what they read. They will be able to problem solve 

in unfamiliar texts and read with expression. They will acquire and use grade-appropriate conversational, general academic, and 

domain-specific words. They will read and write on a range of topics and in a variety of genres. Students will engage in the writing 

process to produce finished pieces with emphasis on communicating a clear and concise message while integrating craft and 

conventions. They will participate in collaborative discussions, conduct basic research utilizing technology and present on topics 

supported by evidence.  

 
 
 
 
 
 

In this document, teaching structures such as interactive writing, reading workshop, Socratic Seminar, etc. are highlighted in blue 
and linked directly to the State Literacy Plan in order to provide a more in-depth explanation. 
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UNIT DESCRIPTION:   

During this unit, students will learn how to compose friendly letters to inform 

and persuade an audience. Mentor texts will be shared during writing 

workshop to illustrate a friendly letter.  Students will begin a Weekly Journal 

where they will write a letter home each week that provides details and 

insight into their week at school.  Families will be encouraged to write a 

letter in return for authentic writing practice. Students will be introduced to 

the power of persuasion through the letter writing format.   

Diverse Learners  

Strategies for meeting the needs of all learners including gifted students, 

English Language Learners (ELL) and students with disabilities can be found at 

http://www.dese.mo.gov/divimprove/curriculum/UD-Model-Curriculum-

Introduction-Sheet.pdf.  Resources based on the Universal Design for 

Learning principles are available at www.cast.org. 

Provide Feedback 

SUGGESTED UNIT TIMELINE:            2-3 Weeks                         

CLASS PERIOD (min.):   45-60 minutes 

Writing Block and/or Reading Block 

 

 

ESSENTIAL QUESTIONS: 

1. How do writers write a friendly letter? 
 

2. How do writers write a letter to inform and explain? 
 

3. How do writers persuade the audience? 

http://www.dese.mo.gov/divimprove/curriculum/UD-Model-Curriculum-Introduction-Sheet.pdf
http://www.dese.mo.gov/divimprove/curriculum/UD-Model-Curriculum-Introduction-Sheet.pdf
http://www.cast.org/
http://dese.mo.gov/ccr/modelcurriculum.html
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ESSENTIAL MEASURABLE LEARNING OBJECTIVES                           CROSSWALK TO STANDARDS 

CA GLE Performance 
Goals 

CCSS ELA 
Grade Level 

CCSS ELA 
Anchor 

DOK 

1. Write a friendly letter to a family 
member. 

 W.1.A.3.c 
W.1.A.3.d 
W.1.A.3.e 
W.2.A.3.a 
W.2.B.3.a 
 

1.8 
2.1 

  2.1 

W.3.2.a 
W.3.2.b 
W.3.2.c 
W.3.4 
W.3.10 

 3 

2. Write a persuasive letter to a character in a 
book and to the teacher. 

 W.1.A.3.b 
 

1.8 
2.1 

  2.2 

W.3.1.a 
W.3.1.b 
W.3.1.c 
W.3.1.d 
W.3.4 
W.3.5 
W.3.6  
W.3.7 
W.3.8 

 3 

3. Publish a piece of revised writing.  W.2.E.3.d 
 

2.2 L.3.1.a 
L.3.1.b 
L.3.1.c 
L.3.1.d 
L.3.1.e 
L.3.1.f 
L.3.1.g 
L.3.1.h 
L.3.1.i 
L.3.2.a 

 2 
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L.3.2.b 
L.3.2.c 
L.3.2.d 
L.3.2.e 
L.3.2.f 
L.3.2.g 

4. Decode and comprehend literary and  
information grade level text with purpose, 
accuracy, rate, fluency, expression and 
comprehension while using meaning to self-
correct word recognition.  

 R.1.G.3.d 
R.1.H.3.f 
R.2.C.3.a 
R.2.C.3.b 
R.2.C.3.c 
R.3.C.3.c 
R.1.D.3.b 
R.1.F.3.d 
R.1.D.3.a 
R.1.G.3.b 
R.1.C.3 

1.5 
1.6 

  3.5 

RL.3.1  
RI.3.1  
RL.3.10  
RI.3.10  
RF.3.3.a 
RF.3.3.b 
RF.3.3.c 
RF.3.3.d 
RF.3.4.a 
RF.3.4.b 
RF.3.4.c 
 

 1 

2 

3 

5. Participate in class discussions to further 
understanding of texts and/or edit writing. 

 L.1.B.3 
L.2.B.3 
 

1.5 
  2.1 

SL.3.1.a 

SL.3.1.b 

SL.3.1.c 

Sl.3.1.d 

 3 

ASSESSMENT DESCRIPTIONS*:  (Write a brief overview here. Identify Formative/Summative.  Actual assessments will be accessed by a link to PDF file or Word doc. )    

1. ASSESSMENT DESCRIPTIONS*: Formative 
Students participate in Writer’s Workshop.  Teacher-led conferences document progress/master towards CCSS (anecdotal notes, 
checklists, etc.) 

2. ASSESSMENT DESCRIPTIONS*: Formative 
Students write a weekly letter to a family member.  The teacher revise/edits weekly with student and documents areas of strengths and 
areas needing improvement. 

3. ASSESSMENT DESCRIPTIONS*:  Formative 
Students will read texts daily. The teacher will assess using a running records/scoring guides for accuracy, rate, fluency, expression and 
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comprehension. 
 

4. ASSESSMENT DESCRIPTIONS*: Summative 
Student selects a letter from Weekly Journal that the teacher assess’ using a checklist. 

5. ASSESSMENT DESCRIPTIONS*: Summative 
Student completes a persuasive writing prompt.  Prompt is scored using scoring guide. 
 

*Attach Unit Summative Assessment, including Scoring Guides/Scoring Keys/Alignment Codes and DOK Levels for all items.  Label each 
assessment according to the unit descriptions above ( i.e., Grade Level/Course Title/Course Code, Unit #.) 

Obj. # 
1 
3 
4 
5 

INSTRUCTIONAL STRATEGIES (research-based): (Teacher Methods)  

Write a friendly letter to a family member 

Multiple fiction books should have been read and discussed with the whole class during writing workshop prior to beginning instruction 
on letter writing.  Lessons taught may include, but are not limited to the following:  main idea and supporting details, narrowing a 
focus, using descriptive details and sensory imagery, and point of view. Students will be assessed using a running record on accuracy, 
rate, expression, fluency and comprehension on an appropriate text.  

 1. Activate students’ prior knowledge with questioning.  Discuss the purpose of letter writing. Read and discuss various texts that 
involve letter writing before introducing the friendly letter format.. Then, introduce friendly letter format and provide models. 

 2. Through interactive writing, the teacher and students will compose an example, friendly letter. 

 3. During writing workshop, students will write a friendly letter to a parent about his/her week at school. 

 4. The teacher will conference with individual students to provide support as needed. 

 5. The teacher should plan and teach mini-lessons that address struggles (based on writing conferences with students). Model how to 
use editing checklists and provide time for students to revise and edit letter. 

Obj. # 
1 
4 
5 

INSTRUCTIONAL ACTIVITIES: (What Students Do) 

Write a friendly letter to a family member 
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 1. Students will examine letters to look for and identify the different parts (date, greeting, body, closing, and signature).  

 2. Students write a letter that includes all five parts, an opening sentence, and a closing sentence 

 3. Students choose a family member to write a letter to and brainstorm ideas to include in the letter. Students write letters weekly to a 
family member on a continual basis. 

 4. Students work with partners or the teacher to revise and edit their writing. 

 5. Students work towards proficient writing standards as determined by the CCSS (i.e. punctuation, capitalization, and spelling) as grade 
appropriate. 

Obj.# 
2 
3 
4 
5 

INSTRUCTIONAL STRATEGIES (research-based): (Teacher Methods)  

Write a persuasive letter to a character in a book. 

During reading workshop, the teacher reads and discusses texts where authors use problem solving and/or conflict as a literary device. 
The teacher will also read and discuss a text (such as Dear Mrs. LaRue: Letter from Obedience School) to explore the writing genre of 
persuasion. . The teacher will share other mentor texts (I Wanna Iguana , My Brother Dan’s Delicious, Earrings, etc…). 

 1. The teacher will model a graphic organizer (such as a T-chart) to model the persuasive argument of a character (stating opinion and 
reasons). 

 2. Through interactive writing, the teacher and students will write a persuasive letter from the main character’s point of view trying to 
persuade/convince another character to change his/her mind. 

 3. The teacher will allow time for students to write a persuasive letter from the main character’s point of view trying to 
persuade/convince another character to change his/her mind.   

 4. The teacher will allow time for students to create drafts of their letters.  During writing workshop, the teacher conferences with 
individual students to help as needed. 

Obj. # 
2 
3 
4 

INSTRUCTIONAL ACTIVITIES: (What Students Do) 

Write a persuasive letter to a character in a book 
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5 

 1. Students will complete a graphic organizer (such as a T-chart) to model the persuasive argument of a character (stating opinion and 
reasons). 

 2. Students will participate in the interactive writing session.  Through interactive writing, the teacher and students will write a 
persuasive letter from the main character’s point of view trying to persuade/convince another character to change his/her mind. 

 3. Students choose a main character from a mentor text and write a letter (draft) from the character’s point of view stating the opinion 
and reasons. 

 4. Students write a letter including all five parts with an opening and closing sentence.  Students work with the teacher to revise and 
edit their writing and complete a final copy of their writing. 

Obj.# 
2 
3 
4 
5 

INSTRUCTIONAL STRATEGIES (research-based): (Teacher Methods) 

Write a persuasive letter to the teacher  

During writing workshop, the teacher will read and discuss fiction and nonfiction texts about animals. 

 1.  Teacher will model how to complete a graphic organizer (table) to keep track of various animals and whether that animal would 
make a good class pet.  

 2.  The teacher will provide time for students to research possible class pets using the internet and other print resources. 

 3. Teacher allows time for students to create drafts of their persuasive letters.  During writing, workshop, conference with individual 
students to help them as needed. 

 4.  When drafts are competed, teacher models how to work with a partner to peer-revise (if desired) or how to revise one’s own work. 

 5. Teacher provides time for students to rewrite/revise edited letters and prepare a final copy. 

 6.  Teacher structures share time of persuasion letters. 

Obj. # 
2 

INSTRUCTIONAL ACTIVITIES: (What Students Do) 
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3 
4 
5 

Write a persuasive letter to the teacher 

 1. Students use a graphic organizer to chart possible class pets with positive and negative reasons. 

 2. Students use facts gathered from research to add to the graphic organizer. 

 3. Students use the friendly letter format (including the five parts of a friendly letter) to write a persuasive letter to the teacher about 
which animal would make the best class pet. 

 4.  Students revise and edit letter paying close attention to the five parts of a letter, their opinion and supporting reasons, correct 
spelling, punctuation, and capitalization by means of small group, peer or self.  

 5. Students complete a final copy of a persuasive letter. 

 6. Students share letter with the class. 

UNIT RESOURCES: (include internet addresses for linking) 

Letter Writing Stories: 

Dear Annie  by Judith Caseley 

Dear Mermaids by Alan Durant 

Dear Mr. Blueberry by Simon James 

Dear Mr. Henshaw  by Beverly Cleary 

Dear Peter Rabbit by Alma Flor Ada 

First Year Letters by Julie Danneberg 

Giggle, Giggle, Quack by Doreen Cronin 

Kids Letters to President Obama by Bill Adler 
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Of Thee I Sing: A Letter to My Daughters by Barack Obama 

Please Write Back by Jennifer Morris 

The Jolly Postman by Janet & Allan Ahlberg 

The Long, Long Letter by Elizabeth Spurr 

With Love, Little Red Hen by Alma Flor Ada 

Yours Truly, Goldilocks by Alma Flor Ada 

 

Stories for Persuasive Letter Writing: 

Alexander, Who’s Not (Do You Hear Me? I Mean It!) Going to Move by Judith Viorst 

Animals Nobody Loves by Seymour Simon 

Click, Clack, Moo: Cows That Type by Doreen Cronin 

Earrings by Judith Viorst 

“Good Pet, Bad Pet”  Ranger Rick June 2002 by Elizabeth Schleichert  (E) 

I Wanna Iguana by Karen Orloff 

I Wanna New Room by Karen Orloff 

Love the Baby by Steven Layne 

My Brother Dan’s Delicious by Chuck Galey 

The Perfect Pet by Margie Palatini 

Professional Literature: 
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Teaching for Deep Comprehension: A Reading Workshop Approach. by Linda Dorn and Carla Soffos (Stenhouse Publishing) 
Units of Study for Teaching Reading:  A Curriculum for the Reading Workshop, Grades 3-5. by Lucy Calkins (Portsmouth, NH:  Heinemann) 
A Curriculum Plan for the Reading Workshop, Grade 3, 2011-12. Lucy Calkins 
A Curriculum Plan for the Writing Workshop, Grade 3, 2011-12. Lucy Calkins 
When Kids Can’t Read by Kylene Beers 
 
Technology: 

www.scholastic.com Directions on how to assess using a running record. 

www.readwritethink.org (letter generator) 

www.humanesociety.org/parents_educators/classroom_pet.html 

http://www.pawnation.com 

How to Write a Report and Personal Letter (Discovery Education) http://player.discoveryeducation.com/index.cfm?guidAssetId=712BD3EB-
1060-4CAB-B606-5163B62FFA7F&blnFromSearch=1&productcode=US 

http://www.readingrockets.org/content/pdfs/persuasiveletter_camping.pdf 

 

Print Resources: 

Friendly Letter Template 

Friendly Letter Checklist 

Persuasive Letter Checklist 

Persuasive Prompt 

Persuasive Letter Scoring Guide 

 

http://www.scholastic.com/
http://www.readwritethink.org/
http://www.humanesociety.org/parents_educators/classroom_pet.html
http://www.pawnation.com/
http://player.discoveryeducation.com/index.cfm?guidAssetId=712BD3EB-1060-4CAB-B606-5163B62FFA7F&blnFromSearch=1&productcode=US
http://player.discoveryeducation.com/index.cfm?guidAssetId=712BD3EB-1060-4CAB-B606-5163B62FFA7F&blnFromSearch=1&productcode=US
http://www.readingrockets.org/content/pdfs/persuasiveletter_camping.pdf

