DESE Model Curriculum 

GRADE LEVEL/COURSE TITLE:   Third Grade/You’ve Got Mail! 
Friendly Letter Checklist
	Descriptors
	Yes, No, Sometimes
	Comments

	Contains all 5 parts (date, greeting, body, closing, signature)
	
	

	Student is indenting correctly.


	
	

	Student uses margins appropriately.


	
	

	Uses capitalization and punctuation correctly


	
	

	Letter is organized by topic


	
	

	Sentences are complete and make sense to the reader


	
	

	Sentences are varied and use descriptive word choices


	
	

	High Frequency Words are spelled correctly


	
	

	Does the letter show good effort?


	
	


