
Drupal Advanced - How to add a page to a menu: 
 

By default, when you create a new page, it does not assign it to a menu or a program. This is something you have to set.  
As a result, it does not have a sidebar navigation and does not have a breadcrumb navigation 

Example with no menu: Will only show the three general links to Admin Memos Webinars and Web Applications. Only 
contain a link to “Home” in breadcrumb navigation 

 

 

Here’s an example of when you do have the page assigned to a menu:  The page will include a sidebar navigation menu 
with the page highlighted in the menu. The breadcrumb navigation will indicate what page or pages it is associated with. 



 

 

To assign a menu to a page: 
In Edit mode, locate Menu settings and click Provide a menu link. Type in a Menu link title. Many times this will the same 
as the title you put at the top, but if you have a long Title at top, consider shortening it to fit nicely in the menu area. 
Then under Parent item, locate the menu you want to assign it to (in this case, I’m using our Web Communications and 
Training page, but as you’ll see when you scroll down the list, you’ll see various office and program areas. Locate the 
appropriate one and hit save. It will now be assigned.  

 

SPECIAL NOTE: Do NOT assign a page to the menu <Main menu> - this will assign it to the main top blue menu. This 
menu is already established with the current menu links. 



Reorder your sidebar menu items 
Typically, we order our menu items A-Z, so when a page is added, it may 

not add it in the proper order. 

To fix: 

From top menu, select structure Menus Main Menu Edit Menu (this is where we manage sidebar menus 

Locate the office or program you associated your page with. Sometimes it’s easier to Ctrl + F to locate it.  

Expand show children to see menu links. Click and drag the links up or down in the list to set correct order. When you 
change/move one, you’ll notice a star after it.  Go to bottom and click Save configuration. 

How to add a page an office or program area but NOT have it show up in the sidebar menu. 
 

Many times you may have a page that you want associated with a program (for example, Special Education First Steps 
has a page called Assistive Technology that is part of their program pages, but is not in their menu) A page like this is 
usually linked into one of the sidebar pages, etc. Pages are also disabled from sidebar menus because of our rule of 
having a max of 12 menu items per office or program area for optimal navigation usability. 

Once you have done the above steps to add a page to a sidebar menu, you will do the following steps to disable it from 
showing up in the sidebar menu but remain part of that program’s information. 

Structure  Menus Main Menu Edit Menu 

Locate the office and/or Office and then program you associated the page with. Expand via Show Children and locate the 
page name.  

There is an “Enabled” checkbox column. Uncheck this box. This will remove it from the menu, but retain it as part of the 
program pages.  



 

Click save configuration. 
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