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Spring Assessment Window March 25, 2019 May 17, 2019

The Window Closes this Friday...Teachers, please make sure all data is accurate in Educator Portal and all
testing is completed. Students in grades 3-8 and 11 must complete 5 ELA and 5 math testlets. Students in grades
5, 8 and 11 must also complete 9 science testlets. These tests are required for accountability.

DTC Corner

e Please pull the DLM Test Monitoring report to MAKE SURE your students have completed their
required testing.

Directions: Login to Educator Portal. Click on the blue box called Reports. Select Data Extracts. Find
the extract called DLM Test Administration Monitoring. Click on the New File button. Select DLM
assessment program. Select the district (leave school as select). Leave the default dates. Click Ok. The
blue letters CSV will be replaced with “in queue.” When they return to CSV, click on them to open your
newly pulled extract spreadsheet. Scroll to the right to see Column T for the end of the year (Completed
Testlets). The numbers should be 5 for math, 5 for language and 9 for science. Column T numbers
indicate the number of testless given to each student and Column U indicates the number of testlets
required.

e Remember to exit students who have left the district.
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