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DATE

Meagan Karvonen, Director
Accessible Teaching, Learning, and Assessment Systems
University of Kansas
401 Joseph R. Pearson Hall
1122 West Campus Rd.
Lawrence, KS 66045


Dr. Karvonen:

Name of district is pleased to support the Navigator grant proposal, submitted to the Institute of Education Sciences (IES) of the U.S. Department of Education to design and pilot an online system to support teachers in using data-based instructional cycles in writing instruction for students with significant cognitive disabilities. 

I understand that teachers in our district will be asked to participate in a phase of the project by participating in the intervention, including professional development and coaching, evaluation of the program’s effectiveness. Depending on the research phase, our participation may include trying out a limited version of the system and giving feedback on usability and feasibility, or full use of the system with more extensive data collection. 

Upon this project’s award, I commit to recruiting our district’s teachers who provide writing instruction in grades 3-8 to our students with the most significant cognitive disabilities.  We have approximately [ESTIMATE THE NUMBER OF TEACHERS, ROUND TO THE NEAREST 5] teachers who may be eligible to participate. I understand that teachers may be assigned to treatment or control groups, but that all teachers will eventually have access to the online system. 

[SCHOOL DISTRICT NAME] shares your commitment to promoting the best possible outcomes for all students, and we are very excited about these opportunities to partner with ATLAS and the University of Kansas to develop a system that can build educators’ capacity for providing effective writing instruction for students with significant cognitive disabilities. [Insert a sentence about some aspect of Navigator that fits well with your district and makes you want to participate. Proposal reviewers are looking for signs that districts didn’t just copy a template letter of support without reading it. A few example reasons are provided below. Please write your own sentence on any of these ideas or another reason:
· Writing instruction is a current priority in the district
· Students with significant cognitive disabilities do not do as well in writing as in reading, and you are looking for ways to improve writing performance
· You want to hold students with significant cognitive disabilities to higher academic expectations
· Your teachers for this population need more professional development on effective writing instruction (or data literacy, or data-based decision making)
· You support teachers in having access to an online system that helps them think about how to collect and evaluate data and make instructional decisions
· States that use instructionally embedded assessments for DLM: this approach to data-based instructional cycles takes the work teachers do with DLM to the next level

We look forward to collaborating with you on this important project.

Sincerely,

Name and title of school/ district administrator
