
How to add and edit pictures on the MCDHH Staff and Commissioners page 
 

Note: Save your files to 200 x 300 pixels 

Add a picture and text in the right column 
 

Let’s say you wanted to add a picture across from Emily Fry..  

 

Select the Text tab. Do a control + F for Emily 

Each picture is wrapped in a span tag: <div class="span12"> 

Copy what’s inside the span tags to create photo information to edit:  

<img class="aligncenter  wp-image-3181" style="float: left; margin: 4px 8px;" src="/files/1940005_1109401095754532_3245539582597325007_n-200x300.jpg" 
alt="Emily Fry" width="122" height="170" /><strong>Emily Fry 

</strong>Information Program Specialist 

(573) 526-5206 

<a href="emilyfry@mcdhh.mo.gov">emily.fry@mcdhh.mo.gov</a> 

mailto:emily.fry@mcdhh.mo.gov%3c/a


Directly below, you will see this: 

<div class="span12"></div> 

You will copy all this before that </div> tag 

Replace the photo with new one and edit text to the right  
 
Go back to Visual mode and click the picture you want to replace and then click the pencil - edit 

 

 

 

Choose Replace under the photo, then select file, it will then upload the file, then select replace. 

Go back to edit and we are going to modify the size a bit.  

Select Size Custom Size – set size to 122 width and 183 height 



Under Alternative Text, add person’s name 

(in this example below, I just created a generic photo block image, this would be the actual person’s photo) 

 

Click Update 

Next, go in and edit the name and contact information to the right of the image.  

Update. 



 

How to add a new row of photos 
 

For example, let’s say we need to add a new row of staff under MCDHH staff.  

In this case, we find the last row in that section (in this case, we’ll pretend Crystal Anderson and Jessica Brown were the current last row) and highlight it, 
starting with <div class=”span12”>  and copy it down to the </div>  right before “Please click…” and copy.  Think of it as two pictures divided into two columns 
(the columns are wrapped in the span12 tags.  

 

 

Hit enter a couple of times and paste. From here you would repeat the steps like above under “Replace the photo with new one and edit text to the right”. If 
you have two photos to add, you would replace the two sets of photos.  



 

If you are only putting in one photo for now, you can remove that second photo in that second column that was pasted. In the example below, you can see what 
I have highlighted, You would delete what’s between the <div class=”span12”> and </div>.  
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