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Verification
S

o Verification is confirmation of eligibility for
free and reduced price meals under the
National School Lunch Program and School
Breakfast Program.

o Verification must include either confirmation
of income eligibility or confirmation that the
child is included in a certified Food Stamp
household or Temporary Assistance unit.
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Verification
S

0 General Requirements

o Annually, each LEA must select and verify an exact sample of applications
approved for benefits.

o LEAs must use either a basic sample size method or an alternate sample
size method.

o The required sample size is based on:
m The total number of approved applications on file on October 1 and

m The non-response rate of the previous school year.

o The LEA must complete verification of the exact required sample size by
November 15.

o The LEA must complete a verification summary report on our web
application system by December 15.
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Verification
S

0 Determining which method to use:

o Basic (now called standard)
m LEAs that had a non-response rate of 20 percent or more for the
prior school year.

m The sample size is determined by selecting 3 percent or 3000
(whichever number is lower) of all approved applications.

m The verification sample size is drawn from error-prone
applications.

Error-prone applications are applications within $100 monthly or $1,200
annually of the maximum amount allowed for a household.
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Verification

-4
o Other Sample Size Methods

0 Alternate I (Random)

m sample size is determined by selecting 3 percent or 3000,
whichever is less, of all approved applications on file on October
1, selected at random.

Count the total number of approved applications on file October 1.
Multiply the total by .03 (3%)

Round decimals upward.

At least one application must be verified.

e.g., 310 applications x .03 = 9.3 applications, round to 10 applications.
The LEA must verify 10 applications.

m Randomly select the required number of applications.
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Verification

-4
o Other Sample Size Methods
o Alternate II (Focused)

m The sample size is determined by selecting 1 percent of all
approved applications or 1,000 (whichever is less) with sample
selected from error-prone applications; plus the lesser of .5
percent (half of 1 percent) or 500 applications approved on
categorical eligibility (Food Stamp or Temporary Assistance). If
there are not enough error-prone applications LEAs must select
the remainder to be verified at random from additional
applications (both income and case number applications) to
complete the required sample size.
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Confirming Official

When the applications are selected, a “confirming
official” should confirm the accuracy of the
original approval.

Confirming Official refers to an individual other
than the original determining official who must
review all applications selected for verification
for correct initial approval prior to conducting
any other verification activity.
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What if they are denied benefits?
S

o All households for whom benefits are to be reduced or terminated
MUST be given 10 calendar days advance notice of the change.

o The first day of the advance notice period is the day the notice is
sent.

o The notice MUST advise the household of the following:
o The change in benefits.
The reasons for the change.

That an appeal MUST be filed within the 10-day advance notice period to
ensure continued benefits while awaiting a hearing and decision.

The instructions on how to appeal.

That the household may reapply for benefits at any time during the school
year.

That Food Stamp/Temporary Assistance households may submit an
application containing household names and income information and
provide written evidence of household income and the social security 8 S
numbers of adult household members. -,-i,-




Follow-up Activities
S

The LEA must make at least one attempt to obtain the
necessary verification information from households that
fail to respond to the initial request for verification.

The attempt may be made through the mail, by telephone, by
e-mail, or through personal contact. The LEA must
document any attempts and the results.

If the LEA is unable to verify the household’s eligibility status
after the follow-up attempt(s), the household’s benefits
must be terminated through a written notice of adverse
action.
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Reporting Verification

OMB APPHC‘VED NO. 0584-0026

“'ALL SFAs must roport Soctlon 8 or cheek box 5-1 it applicable*
51 [] Check tho box If ALL sehools andlor RCCls ara exempt from
f 5-4 iis choched, no furthar Faporting In Section 5 is raquired.

fior st of

5.2 Was d 7

[[] ves, comgieted by November 158

{] Yos, compatad after Novambar 15th

L} Mo, veriBieaion was NOT performed of tha process

5-3: Type of Vorification process used:

1. [] Stamdacd {Lesser of 3% or 3,000 crror-prona)

2. [] Akernate eno {Lessor of 3% or 3,000 selected randomly)

3. [] anernate twe (Lesser of 1% or 1,000 eror prone applicotions PLUS lossor of

was nol completed one-hall of one parcant or 500 applicatians with SNARTANFIFOPIR case
numbers)
If 1 ar 3 Is checked in 5-3, S-4: Total ERROR PRONE applications: 5-5: Numbaer of lnDIIc-Ilom
report 54 Report ol appifcations as of Oclober 15t ctad for
1 & s chackad in 5-3, anter consklured gror e uwlhcall.on sample;
THIAT In 54
*ALL SFAs musl report §-7 or check box 568 if applicable® L of B. Numbo
56: [] Chock the box If direct varlfication was not conducted In tha SFA, (Le. not ane of the i of Sttenn

schocls andlor RCCIa h the SFA parformed direct verification). If 5- 18 checked, ekip 5-7.

w
= HEWI L] I-H.I:l-_andh REDUCELD PRICE of is confinmed Ihruugh 5-7: Confirmod through
[=] diract AID o of diroct verification:
=
o
% 5-8: Resuits of Verificatlon by Original Banefit Type
For sach onging) bonolil typa (A, B, & C). raport th b and students as of 151h or eaeh resull calogory (1, 2,3, & 4).
[0 KOT Incluets studonts and applications slready reported in 577 of 578,
A. FREE-Categorically Ellgible B. FREC-Income €. REDUCED PRICE-Income
Cenlled os FREE based on SNW)\M'fDPW Cortiied as FREE Wuﬂ Corfifiod as REDUCED FRICE basad on
fon 0.9 casen bes) o agp sizer A i sive app.
N.llﬂl b Rosull . b Rosull a b
Catagory Napllownns Studaals Gategory Applications | Students Calegory applieations | Students
1. Responded, 1. Responded, 1. Respondod,
NO CHANGE: NO CHANGE: NO CHANGE:
2. Responded, 2. Respondad, 2. Respondad,
Changed to Changed to Changad to
REDUCED PRICE: REDUCED PRICE: FREE:
3. Responded, 3. Respondad, 3. Respondad,
Changed Lo Changed to Changed fo
PAID: PAID: PAID:
4, HOT i, HNOT &, NOT
Respondad, Respondad, Respondad,
Changed ta Changed to Changed to
PAID: PAID: PAID:

VC-1: Total questionable applications verified for cause {Entor “NA” if not apglizable):
Raport the numbaor of applcations as of Novembar 15th verifiod for eause inaddlion fo the vonilication requirement,

raon Date;
Depariment of Agriculture, Food and Nutrition Service
School Food Authority (SFA) Verification Collection Report
State agancies must report the information on this form ANNUALLY for each SFA with schools operating the Nafional School Lunch
Program (NSLP} andfor Ihe School Breakfast Program (SBP).
All SFAs, including SFAs with all schools exempt from verification requirements, must complete applicable sections.

Ay o the Actaf 1995, ara raquied 1o reapond to A eollaction of Informiation undnas it contains a valid OMB contrel
numbar. The vald OMB number for 1his callection s 0584-0026. The time: requiced o ihis i I 45 minules par Msponse,
including the Sme to review instructions, search existing data resources, gather the data neaded and complate and raview the information collection

State Agency Name: SFA ID#: Type of SFA: School Year:
[ Public [ NonprofitPrivate | From: 20 To: 20
SFA Name: SFA City: SFA Zip |_|_|_|—]_]
code:
» - A. Numher of Schools B. Humber
Total All SFAs must report Section 1 OR of Students
- Schools,
£ Residential : Tatal echools (Do not inefuds nrx‘m
8 Child Care -
g Institutions | 1-2: Total RCCls (Do not Mcmdh scﬁnnl’s cor.rmud' In1-1):
(RCCIs) and
(5] Enrolled 1-2a: RCCIs with day students {Rupwl Mfm.ﬂun‘tha in 1-2aB):
Studants 126 RGCls with NGO day atudents:
" ™ A, Humbor of Schools B. Numbar
ONLY SFAs with fmrmlnpmvlsi‘nns must report Section 2 AND Institutions of Students
2-1; Operaling Provislon 2!3 In a BASE yoar for NSLP and SBP:
N graswith | 2 UPBM""! Provision 2!3 in a HON BASE your for NSLP and SBP:
= -
o schools 2-2a Provision 243 sludants repored as FREE in a NON BASE year:
E=] n i
g alternate 2-2u: Pravision 243 students reported as REDUCED FRIGE In a NON BASE year:
W P
2-3: Op Oplion:
2-4: Operating clhurl emn[hras for NSLP and SBP:
2.5: O g an for only SBP or only NSLP:
*“*ALL SFAs must report Sectlon 3 or check box 3-1 If applicable** B. Number of
3+1: [C] Chesk the box only if 8 schools andior ROCHs in the SFA wera not required to perfom direct FREE Studanta
cenificalion with SHAP (i.e. NON BASE yoar Provision 243 for ol schools)
o Students 3-2: Studonts directly certified through Program (SNAP): Do not
£ approved as | includo s!udun!s corfiffad with SNAP !hmv.gh he faftar mathod.
:g ’;‘R‘-)ETE OIL?LI::‘B 3 tudents directly certified through Dlhvr programs: Include fose direclly corifiad through
[=] :: i Tomparary Assistance for Neady Femiflee (TANF), .r-oad .[Nslrnlnunm Frograim on indian Reservalions
@ vorification | (FDFIR). or Madicaid (f uppi migeant, rumaway, foster, Head Stai,
atlo Fra-K Evon Stert. or non-applicant bm squmwdwmy o, DO NOT Inciude SNAP students
afready reporied In 3-2.
ed categarically FREE oligible through SNAP letter method: fnchida sludents
for free meals Hvaugh the famity providing a fetlar from e SNAP agency.
Studenls s, . A. Humber of B. Numbor
<« avad =3 "ALL SFAs eollecling applications must report Sectlon 4* Applications of Students
e  FREEor 4-1: Approved as categorically FREE Eligible: Based on those provieing
o Ri'::['g:“ documentation fe.g. & case number for SNAP, TANF, FOPIR un an applicalion)
° eligible 4.2: Approved as FREE uligible: Based on household sizo and Incamo
3 through a | Mmfosmalion
4-3: Apy a5 ) PRIGE eligible: Based on housatiold stze and
income
| T-1: Tatal FREE Eligible Studsnls Reporled: | | | | T-2: Total REDUCED PRICE Ellgible Studants Reported: | |

SBU

Form FNS-742 (10/12) Previous Edilions ao Obsolele

Fleatronle Form Version Designed in Adobo 10.0 verslan

New form and reporting
guidance (SP 38 -2013)




VERIFICATION REPORT
1

o Stay tuned for a future webinar from us

o Form will be on the web applications
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Reporting Verification
S

The Verification Report is available in the School Food Services Web
Application system. Click on the Applications Tab.
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GETTING THERE
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REPORTING VERIFICATION
I

What is the same?

o Still report applications on October 1
o Students eligible count from October 31

o Must separate and report in the same categories:
m Free Eligible-Not Subject to Verification
m Free Eligible-Categorically Eligible
m Free Eligible-Income Eligible Free

m Reduced Price Eligible - Income Eligible Reduced Price
What is different?

o The food stamp eligible students will be separated
from temp /foster etc...
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WHERE DO FOSTER CHILDREN GO?¢

1
On list from Department of Social Services, Children’s
Division:
o Free Eligible - Not Subject to Verification

On application but has letter from Department of Social
Services, Children’s Division:

o Free Eligible - Categorically Eligible

On application with no documentation:
o Free Eligible - Categorically Eligible
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EXTENDED CATEGORICAL ELIGIBILITY TO ADDITIONAL

CHILDREN IN THE HOUSEHOLD
e

Children eligible for free meals based on categorical eligibility
are classified under the same category as the person who
extended the eligibility. -

o If the person who extended eligibility was
directly certified, all children in the household
are directly certified.

m Report as Free Eligible - Not Subject to Verification

o If a child is listed on an application with a
person having a Food Stamp/Temporary
Assistance or FDPIR case number, then all _
children in the household would be eligible for _d I &
free meals. e

m Report as Free Eligible - Categorically Eligible
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Verification Date Summary
S

o0 October 1 - Select Sample Size of Applications
(Students as of October 31)

o November 15 - Verification Completed

0 December 15 - Verification Report Due
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VERIFICATION GUIDANCE

o Verification Guidance will be updated. Located under Publications on
the School Food Services website - www.dese.mo.gov/divadm /food

o USDA’s Eligibility Manual for School Meals is also located under
Publications and provides guidance for verification.

0 Stay tuned for our webinar on the new verification reporting process
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http://www.dese.mo.gov/divadm/food

Verification Questions?
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