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Updating a Certified Trial 

Corrections cannot be made to a Certified Trial until it has been made into a Latest Trial.  
A Latest Trial copies the data from your Certified Trial and allows you to make any necessary 
changes. The original Certified Trial will continue to show on your screen until it is deleted or 
you certify the Latest Trial.  
 
1. When logged into MOSIS: Data Collection, click on the Certified Trial of the file that needs 
to be updated. Note: You can choose any file in any year to make changes. 

 
 
2. In the top left of the screen, click the orange New Trial button. 
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3. Select the Copy & Revalidate  option to make a copy of your Certified Trial. 
Note: In some cases a second box may appear after selecting this option. If so, click OK. 

 
 
4. Once your file is copied, the screen will display two files: the Certified Trial and the newly 
created Latest Trial. You can now make changes to your data in this Latest Trial.  

 
 
5. In the Latest Trial, select one of the links that takes you into the data: Errors/Warnings , 
Records  or Reports .  
 
6. Select the Records . 
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7. Click View next to the record you wish to update. 

 
 
8. Click the Edit button. 

 
 
9. Make the necessary changes to the record and then click Save & Revalidate , Save & Add 
Another or Save . Click the Cancel button to discard any changes and return to the list of 
records. 

 
 
10. Once you are finished making changes, click Revalidate  and then Certify if there are no 
errors. 

 
 
 


