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Electronic Signature 
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 3 Signatures are required: 
Chief Academic Officer 
Dean/Unit Leader 
Division/ Program Chair 

 Make sure you have a scanned & saved 
signature for all 3 

 Example of scanned signature: 

  



Steps: 

 www.dese.mo.gov 
 Hover over Educators 

Click on Educator Preparation  
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http://www.dese.mo.gov/


Steps Continued 

 Click on “Transition Page for Educator 
Preparation Programs” 
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Steps Continued 
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Click on “Cover Page”  



Steps Continued  

 Click on “Fill and Sign” in the upper right 
hand corner of screen  

 Choose “Place Signature”  
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Steps Continued 

 Choose “Use image” 
 Will prompt you to save file to the “Desktop” - 

twice 
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Steps Continue  

 Save to Desktop  
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Steps Continued  
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 Close all documents 
 Open saved Cover Page from desktop  

 

 



Steps Continued  

 Click “Fill & Sign” in upper right hand corner 
Place Signature  
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Steps Continued 

 Browse for signature 
 
 

 Select saved signature 
 
  Accept   
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Steps Continued 

 Place signature with correct position 
 Save and upload with matrices  
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Gale “Hap” Hairston -- Gale.Hairston@dese.mo.gov 

Christina Hudson – Christina.Hudson@dese.mo.gov  

Helen Otekunrin -- Helen.Otekunrin@dese.mo.gov  

    573-751-1668 
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