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The purpose of this document is to assist secondary school administrators in starting a Youth Registered Apprenticeship to allow for the skilled training of employees for their area businesses. Registered apprenticeships have been used for decades to effectively train apprentices in the knowledge and skills they would need to be an asset for an industry sponsor. Until recently, Registered Apprenticeships had to be sponsored by a business or Union, but recently Department of Labor has allowed schools to be intermediaries and sponsor their own Registered Apprenticeships. 
STEP 1 – Determine what the needs are for employers in your area
A. Meet with potential employers to determine the skills needed for employees. 
B. What age of students are they looking to hire?
C. What wage are they willing to pay and applicable raises as the apprentice gains skills? 
STEP 2 – Plan what Registered Apprenticeship will meet the needs of the Employer.
A. Meet with employers and your Apprenticeship Training Representative to pick the career pathway for the apprenticeship.  
B. Meet with your Instructors and DOL to determine what knowledge and skills you can provide.
C. Determine what other partners you need to include either in education or workforce development in the Registered Apprenticeship. 
D. Meet with industry and teachers to align curriculum.
E. Set up when students will work, release time if needed or summer employment. 
[bookmark: _GoBack]STEP 3- Register the Apprenticeship and accept the first cohort of Students. 
A. Register the apprenticeship with DOL and have business sponsors sign an agreement to participate. 
B. Set up the screening process for potential applicants
C. Have business interview and select their apprentice. 
D. Enter and track apprenticeships in DOL portal. 

For more information go to the Missouri Depart of Registered Apprenticeships at:
https://apprenticeshipusa.workforcegps.org/resources/2017/02/02/10/56/Apprenticeship-Youth
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