TABE CLAS E (Test of Adult Basic Education Complete Language Assessment System – English)
The following outlines guidelines and training/certification requirements for the administration of the CLAS E test.

General Guidelines
All programs serving ELL students must be trained on the administration of CLAS E (see exception below). Upon completion of the initial formal training, programs are required to begin administering the CLAS E test to all new ELL students entering the program.  Only trained/certified staff members are allowed to administer the CLAS E.  In order to maintain consistency in scoring, we recommend that your program have a small “testing team” that specializes in CLAS E administration.  For the speaking and writing tests, teachers may NOT post-test students for whom they are providing instruction. 

As part of the intake process, all four subject areas of CLAS E must be administered to all ELL students, including literacy level students.  A different assessment for literacy level students may be allowed beginning July 1; that is yet to be determined.

Scores must be “In Range” to be considered valid; you are only required to retest in the subject area(s) that are “out of range”.  “In/Out of Range” grid is attached.  

[bookmark: _GoBack]The minimum number of hours of instruction required before post-testing is 40 for all NRS levels.  This will be reviewed and could possibly change at a later date. 

Training/Certification Requirements for Staff Administering CLAS E:
Only staff who have been trained and certified in the administration of the CLAS E may administer the CLAS E.

There are two pathways for certification:
1) Staff may receive certification by completing the 3 day formal training at Don Bosco on CLAS E administration. Those who complete the formal training will receive a certificate from MTI.
2) Staff may receive provisional certification by obtaining instruction from staff that have completed the 3 day formal training and by participating in the Staff Development DVD with workbook, prior to administering CLAS E. (Documentation required *). Provisionally trained staff must attend Day 1 of the formal training (MTI may be offering this in additional locations to Don Bosco in the future) within 6 months of completing the Staff Development DVD and Workbook. Those that attend formal training will receive certification. 
*Documentation of training for provisional certification must be kept with other PD documentation and should include: date(s) of training, name of trainer, type of training (local staff training, Staff Development DVD and Workbook).

DVD and Workbook
We are trying to get enough DVD’s and Workbooks for all ELL programs in the state to have at least one.  If not, we will create a library through MTI for checkout.  

Exception: For programs who serve less than 20 ELL students per year the following testing options are available:
1) Have staff receive certification by completing the 3 day formal training to administer CLAS E. 
2) Contract with a formally trained program in the area to have their staff provide testing for your ELL students.
3) Have staff from another program, who have been formally trained, provide provisional training to your staff. In this case, your staff must also complete the DVD and workbook.  Provisionally trained staff must complete the one day training within 6 months of completing the Staff DVD and workbook. 
