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WELCOME to the World of Marketing and Internship!
You will be studying marketing in the classroom while earning practical and real-world training in the workplace.  You will also have the opportunity to participate in DECA, an association for marketing students.  DECA offers you a chance to show off what you learn and earn recognition for your hard work.  We will fill your senior year with learning, travel, and exciting activities.  If you follow the policies for this program you will have many opportunities for learning, success, recognition, and fun!  I am pleased to have you as part of this program and look forward to our journey together. 

VISION   
The marketing education internship program is dedicated to developing competent workers, to assisting in the improvement of workplace practices, and to the preparation of students in assuming roles as responsible and productive members of society.  
COURSE DESCRIPTION 

The marketing education internship is a unique program that combines classroom instruction, cooperative work experience, and student activities in DECA.  The program is structured to include all three integral components to teach the core curriculum in the context of real life experiences, and to provide the opportunity for students to grow both professionally and personally.  Students are placed in employment that directly contributes to the development of the competencies necessary for successful employment in the field of marketing.  The student must be concurrently enrolled in a marketing course to be accepted into the program.
  

ESSENTIAL OBJECTIVES
1. Plan for, develop, seek, and apply for employment opportunities. 

2. Apply an understanding of economic principles to workplace situations. 

3. Work well both as an individual and on a team and with people who have diverse backgrounds. 

4. Apply an understanding of social, organizational, and technological systems to improve workplace situations. 

5. Demonstrate individual responsibility, integrity, and ethical behavior. 

6. Assess the risks and rewards associated with entrepreneurship. 

7. Recognize the importance of life-long learning. 

8. Demonstrate occupational competence.  
MATERIALS/BOOKS 

We will use a variety of materials in this course, including the ___[title]___ text.  This will be checked out to you at the beginning of the year.  You will need to bring your text to class, along with paper and a writing instrument each day, unless otherwise instructed.  We will use the book as an instructional resource, so it is important to be ready for any instruction or activity.  Your test should be returned in good condition at the end of the school year.
TEACHER EXPECTATIONS: 

1.  Do the right thing. 

2.  Do your best. 

3.  Treat others as you want to be treated. 

4.  Believe in yourself. 

5.  Care about other people, and show it. 

6.  If you make a mistake, learn from it and move on. 

7.  Value individuals and their differences. 

8.  Be positive, good attitudes are contagious! 

9.  Be polite and respectful. 

10.  Contribute, communicate, and ask questions. 

11.  Be honest, always.  
12.  Have fun!  
  

GENERAL INTERNSHIP GUIDELINES  
1. It is not your right to be in this program; it is your privilege.  Please be respectful of your position in this program. 

2. Please remember to behave with integrity both at school and on the job.  You are a representative of our program. 

3. Being enrolled in internship will not excuse you from any other classes or responsibilities to other teachers, including tutorial. 

4. When you are dismissed from the building, please leave the building.  Do not loiter in the halls, or use your position to bring lunch back for friends, disrupt other classes or teachers, etc.  
5. It is your responsibility to drive appropriately and obey traffic laws while on both school and work property. 

6. It is your responsibility to be at all required internship meetings.  
7. If you are unsure about your responsibilities or the proper procedures, ask the instructor.  
8. Understand that the instructor has a responsibility to the employer as well as the student.  Do not put the instructor or other students in a compromising position. 

9. Falsifying documents will result in failure of the internship program. 

10. Being terminated or quitting employment FOR ANY REASON without discussing it with the instructor will result in failure of internship.  
MARKETING INTERNSHIP EMPLOYMENT POLICY 

All internship students must have approved marketing employment prior to the school year.  If you do not have approved marketing employment within one week from the first day of school, you will be dropped from the program.  Employment must be related to the core competencies of the program.  You must earn wages, and pay taxes on your earned wages.  Your employment must be with a business that conforms to federal, state, and local laws and regulations.  You are required to work at least an average of 10 hours per week, document your work hours with official employment records and a copy of your pay check stubs.  
ATTENDANCE POLICY 

Attendance is an essential part of our success as a marketing education internship program.  You owe it to yourself and your employer to be in attendance every day, as you have committed to the program.  However, sometimes absence is unavoidable.  It is your responsibility to request time off work and inform the instructor if you know you will be absent.  If you become ill or have another unexpected absence, it is your responsibility to inform the instructor and your employer (within 2 hours of the work shift) immediately.  Since work and school are one in the same in this program, you cannot attend work on days you do not attend school, otherwise you are considered truant.  If you miss more than 8 unexcused days during the semester, you will not be eligible for a marketing vocational certificate for the course.  Attendance will also affect your grade, as you cannot make up participation points, or hours worked.  If an extenuating circumstance arises, such as the need for hospitalization, please discuss this with the instructor.        
HOMEWORK POLICY 

We will have homework on a regular basis.  Homework is an essential part of practicing what we learn, so it is always important to complete all homework neatly and on time.  Homework will be evaluated and returned to you in a timely manner.  You should keep all of your homework and internship records.  Homework assigned will be due at the beginning of the period.  I do not accept late homework, however, I will always give you adequate time and resources to complete it.  If you know you are going to be on a fieldtrip or activity for another class, it is your responsibility to make arrangements for your homework before your activity.  If you are excused absent for illness or another reason, it is your responsibility to get your homework upon your return, and complete it within the assigned timeframe.  
ASSESSMENT AND GRADING 

The marketing education internship provides many opportunities to assess students' abilities. In the classroom these include the traditional testing methods, individual and team projects, research and written papers, simulation and demonstration, and innovative methods based upon technology such as videotaping, computer based projects, and distance learning.  The opportunities to assess student knowledge and skills on the job can present themselves through the normal assigned duties of the student, and through planned activities conducted on the job at the direction of the teacher with the cooperation of the student's supervisor. These assessments may be conducted by the teacher, by the supervisor, by the student, or by a combined effort of all three. 

Everyone in the program starts with a 100%; congratulations you have an A, but what you do with it is up to you!  A variety of learning samples and scores will be included in your final grade, including homework, quizzes, tests, projects, participation points, internship documents, and employer evaluations.  All samples will be assigned points, where tests and project points are worth substantially more than homework points.  You will earn 5 points per day if you are present and you participate.  You will not earn points for sleeping, behaving inappropriately, or being disrespectful to anyone in the class, including guests.  The number of points earned divided by the total number of points possible will present a percentage for your final grade.  Mastery of unit objectives (80%) will only be assessed by tests and projects.    
Grades will be issued for the classroom component, and the internship component.  You cannot receive credit for marketing internship without providing the proper employment documentation and records.  You can not receive internship credit if you fail the classroom component of the program.  Your internship grade will also be reduced if you have a write up, a supervisor complaint from your employer, or a no-call no-show at work.   
     
GRADING SCALE 

A   = 
95-100%                                   
C+ = 
77-79% 

A- = 
90-94%                                     
C   = 
73-76% 

B+ = 
87-89%                                     
C- = 
70-72% 

B   = 
83-86%                                     
D+ = 
67-69% 

B- =
80-82%                                      
D   = 
63-66% 

                                                    

D- = 
60-62% 

                                                    

F   = 
59% and below 

