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INTRODUCTION

Welcome to the Department of Elementary and Secondary Education’s
(DESE) web application! With this system you will be able to; update your
workshop contact information, access your employee list,
hire/terminate/transfer/reinstate employees, submit your request for state aid,
access an employee list report, employee status report, and payment report.
Please take the time to read through this manual and keep it handy as it will
answer many questions you may have while using this application.

NOTE: WHEN ENTERING AN EMPLOYEE’S SSN ANYWHERE IN
THE SYSTEM, DO NOT USE DASHES OR SPACES.

In order to access the web system you must have a DESE issued user ID and
password. You can request a user ID and password by completing a User ID
Request Form, which can be found at https://k12apps.dese.mo.gov/
webapps/securityforms/MO500-2646.pdf.




Logging In

Once you have received your user ID and password you’re ready to log in. Go to
https://k12apps.dese.mo.gov/webapps/logon.asp and enter your user ID and password.

“’ i Department of Bamentary

1\ & Secondary Educafion
L

Web Applications

Check Here for User Info. v

Mew to the district, moving to a new district, or have staff who need to be removed?
Visit our access request form page

Malke sure pop-up blockers are dizabled in order to access our system help files, edit reports and other reports.

If you have trouble logging on, please try typing your password in all lower case,

Log In
User Mame:

Pazsword:

[ Log In J [ Lag Off ] [ Reset Password

Public Applications

For forgotten or unknown user ids/passwords: You can reset your password by clicking the reset passwi\rd button. If you are still having preblems legging in, send
your questions to webreplvafsit@dese.mo.gov - please provide your name, user id, school district name, phoye number and county-district code with your request.

To change security please fax a security form to Security Administrator, 573-326-4125. User Manag

functicns will be added at a later time.

uraged for security reasons), remember that when

*If you store your password information through the Internet Explorer autocomplete feature (which i dis
. You will need to select ™res,” or you will receive

vou log back in with your new password, you will receive a dialog box asking if you want to change your stored passwol
a "Password not found” error.

Mote: DESE only Supports Internet Explorer browser (Version 5.01 SP2 is minimum and 7.0 is maximum).

questions, please visit the Browser Technical Notes or Help page first before submitting tech

Missouri Department of Elementary and Secondary Educaticn Homepage

/o ;i varisian \

r Internet Explorer or other general technical
\cal questions.

Olntené\ g v Hi00% -

If you forget your user password you can reset it by clicking on the RESET PASSWORD
button.

You will need to know your user name and date of birth. The system will reset your
assword to your mother’s maiden name.

“ ‘ Department of Bementary

N ‘\ & Secondary Education

¥ web Applications

Check Here for User Info. |+

Reset Password

User Name:

Date of birth (MM/DD/YYYY):

[ Reset Password ][ Cancel ]

Missouri Department of Elementary and Secondary Education Homepage

Privacy Statement
REOUT SSLCERTIFICATES

Email: webreplyafsit@dese.mo.goyv




Applications Menu

Once logged in you will be taken to the APPLICATIONS MENU.
Here you will select SHELTERED WORKSHOPS APPLICATION under
SPECIAL EDUCATION

i TS )

Department of Bementary
& Secondary Education

\!\,‘, Web Applications
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v User Applications

¥ Administrative and Financial Service
b Annual Report of the County Clerk
b Schoal Finance Menu

¥ Cross-Divisional Systems
b ePeGS

¥ Special Education
b Sheltered Workshops Application

¥ Report
b Report Menu

¥ User Information
b Change Password

I Logon/Logoff

the State Board of Education

Email: webreplyafsit@dese.mo.qgov

Under User Information, you may change your password.



Menu Screen

This webpage will allow users access to various data entry sections of the
Sheltered Workshops application.

@ H Ll InPrivate PRI mo.gov, v (| B 4| %] D dysthemia Fel
Fle Edit ‘View Favorites Tools  Help
#. .. ClubEBing Mi=lns; a My Club Account v o My Games v My Prizes @' Options a3 Sign In @lv
i Favorites | 5 | DESE Wieb Login ‘ Missouri vendor Payments ... B Falcon Pride Press » @Y Inbox - Yahoo! Mail = wWindows Live Hotmail € Suggested Stes =
55|~ | 8 Quick Reference Guide (& workshop Payment Screen | & Meru | I’-}I - B Y mmy v Page - Safety - Tools - 9'

% . Sheltered Workshops - Contact

I District: 777-008 CAPITOL BROJECTS INC ,
Werksho ontact [Information
s
3 oyes
ir ee
Workshop Paymen! creen
ovee List Repo
oves Ststus Repo
Paswment Period Approved Repol
Note: Terminate and Reinstats Employes web screens are svailzble from the Employes List scre=n,

€D Internet fa - ®7sm -

Users will be able to view information related to their assigned workshop.

NOTE

Users can view the following menu items from the dropdown bpx in the

upper right corner: Sheltered Workshops Menu, Applications Menu, Log
on/Log off.



WORKSHOP CONTACT SCREEN

The Workshop Contact page allows the individual Sheltered Workshops to update their
contact information. Please be sure to update your information on a regular basis AND
as changes occur. DESE utilizes this screen on a regular basis; incorrect information
may result in important information not being received.

% Sheltered Workshops - Contact

I [ District: 777001 - MADISON CO SHELTERED WORKSHOP I
Save and Continue

Board President:

First Mame BRAMNDY Last IName RHODES

Address Southview Assisted Living City WEST PLAINS

Zip 65775 Date became President:

W eork Phene 123 123 1231

Manager:
First Mame || TINA Last Mare COLANERI
Address HYELLO City HELLD
Zip 12345 Date became Manager.
Work Phone 123 | [123 | [1233 Manager's Annualized Salary Range
Fax Phone © §30,000 or less O $30,001-550,000 O $50,001-570,000 O =$70,001
Email
Designated State Aid Payment Staff:
First Tame TIMOTHY Last Marme STEVENS
iddress 416 No. Chamber Dr. Apt. C7 City FREDERICKTCWN
Zip 63645
Work Phone 123 | 123 | 1231
Fax Phone
Ernail
Ts this workshop C.A R F certified? O Yes ONo

Tndicate Workshops Fiscal Year fudit and Recertification Due

© Tanuary 1-December 31 April 30

© July 1-June 30 October 31

© May 1-April 30 August 31

© April 1-March 30 Tuly 31

© August 1-Tuly 31 ITovetmber 30

© October 1-September 30 Tanuary 31

Save and Continue

| === I

Description

The Workshop Contact page allows the individual Sheltered Workshop staff to update
their contact information. Certain information is required to be entered and maintained

for the Board President, Workshop Manager and Designated State Aid Payment Staff
Member.

Note

Any automatic e-mails from the system will go to the e-mail address listed under
workshop manager. IT IS VERY IMPORTANT THAT THIS INFORMATION BE
UPDATED AT LEAST ONCE A YEAR and/or ANY TIME THERE IS A CHANGE.



EMPLOYEE LIST

This webpage will allow Sheltered Workshops to view a list of their current, past, and
waiting-to-hire employees. It will also allow them a variety of functions to perform on an
employee if they so choose. Users will be able to sort columns by SSN (NO Dashes),
Last Name, or Status (Working, Terminated, and Waiting).

1» Sheltered Workshops - Employee List

I [ District: 777001 - MADISON CO SHELTERED WORKSHOP I
Start at 55N Sort By | Working [v

SSI¥ Name Date of Birth Status
123465874 Doe, John T, 21571280 [Terminated
258945632 Porter, Ificah T S5i16/1954 [Worling
456124567 Dravie, Linda L. 451877 [W orking

ooo

5 B0 Departmet. of Elemertary and. Secondary Eacation.
: Currer: ser [D: MFLAGSTA

Description

The list can be sorted by the following: all employees, working employees, terminated
employees, and employees waiting to be hired. The user will also have the ability to
terminate an employee (see pages 9-10) and to reinstate employees (see pages 11-12)
from this list. The user may also select an employee and work with their data in more
detail (see pages 7-8). An employee will remain on the employee list of every shop in
which he/she has worked under the appropriate status (working, terminated, or waiting).
An employee may not appear on more than one shop in the status of “Working”.

NOTE:

It is very important that this employee list be maintained and updated on a regular basis
(MONTHLY) as this list will be used by the DESE Technical Field Supervisors during
audits of State Aid requests/payments (failure to keep this list up to date may result in
state aid reporting/payment errors that may result in a reimbursement of funds to DESE).
The day you terminate/reinstate/hire an employee is system generated based on the
day you actually perform the action. Please be sure to terminate/reinstate/hire your
employees in the web system the day the event occurs so that the employee’s
employment dates will be correct in the system. If, for some reason you are not able to
terminate/reinstate an employee in the system on the day the event occurs, please contact
Lindsay Thomas with DESE at Lindsay.Thomas@dese.mo.gov or (573) 751-0622 in
order to get the dates changed.




EMPLOYEE INFORMATION

Sheltered Workshops - Employee List

I [ District: 777001 - MADISON CO SHELTERED WORK SHOP I
Start at SEN SortBy | Working lvl
SSN Name Date of Birth Status
[ 123465874 Do, John . 2/15/1950 Termmnated
[] 258945632  [Porter, MicchT S/16/1994 Working
[ 456124567  Dags Linda L. 4151977 Worlang

n 30 Departmen of Elemetiry and Secondary Educerion
E Creve Tlear [D: MFLAGSTA

Access employee information by clicking on the employees’ name.



EMPLOYEE INFORMATION, continued

% Sheltered Workshops - Employee Information

City, State, Postal Code

I r District: 777001 - MADISON CO SHELTERED WORKSHOP Select Workshop I
Frint Screen

Employee

Social Security Number 453-82-67%0

Name (Last, First, Middle) AARESTAD, LISA K

Date of Rirth (MM/DD/YYYY} 11/28/1976

Gender Female

Address/Phone Information

Address 1 123 Bat Lane

Address 2 Apt. 2

Jefferson City, MO B5437

Certification Date
Date of Retirement
Date of Death

Employment Duration

Kingdom Projocts Inc

Kingdom Projects Inc

Workshop Assignment

MMonett Area EE Workshop
Inc

Begin Date

2/18/1992

F24/2000

9/3/2002

2/18/1998

Held Competitive Employment
End Date prior to Workshop Termination Information
Employment
2/18/1958 e Quit

7/2/2001 = No Placed to competitive
employment

V. :onal Rehabilitati

Disability
Classification

Iajor
Iinor

Miner

Miner

Iiner

Physical Examination Date (MM/DD/TTYY)
Diagnosis Date (MM/DDIY YY)

List all diagnosed handicaps (up to 5)

11/28/1976
11/29/1976

Disability

Select Category(ies)

530 Mental Retardation, mild
500 Psychotic Disorders

Sel
Sel
Sel
Sel
Sel
Sel

Factor(s) which deem per:

ect Disal
ect Disa
ect Disa
ect Disa
ect Disa
ect Disa

bility Category
bility
bility Category
bility
bility Category
bility

son unemployable in compettive jobs.

= B0 Departmer.
E Curment. User ID: MFLAGSTA

e I

Description

The Employee Information page allows the user to view detailed information about a past
or current employee. This page is only accessible via the Employee List web page or the
Hire Employee web page.

The only information you can change for an employee is Name, Date of Birth, Gender,
and address. For any other changes (SSN, Status, Status dates, etc) please contact
Lindsay Thomas with DESE at Lindsay.Thomas@dese.mo.gov or (573) 751-0622.

10



TERMINATE AN EMPLOYEE

1' Sheltered Workshops - Employee List

I ;' District: 777001 - MADISON CO SHELTERED WORESHOP Select Warkshop I
Start at 55N SortBy | Working v

Start at Last Narne

SSN Name Date of Birth Status
[ [123465874 Doe, John T 24151890 Terminated
[0 258945632 [Porter, Micah I. oi16/1994 [Working

456124567 Davis, Linda L. 4977 [Working

BAD Departmsnt. of Flemertary and Secondary Eancation
E Cument. User ID: MFLABSTA

From the Employee List, find the employee you wish to terminate and select the box next

to the SSN. Next, click the Terminate button. This will take you to the Terminate
Employee screen (see next page):

11



TERMINATE AN EMPLOYEE, continued

1’ Sheltered Workshops - Terminate Employee

I [ District: 777001 - MADISON CO SHELTERED WORESHOP I
Employee to be terminated: [Wayne, Bruce I
Employee 33N 456851456
From Worlcshop: Quality Industries, Inc.

Termination Date (MMDIDVY YT T): 4-158-2004

Deceased ~
Employee requested transfer
Reason for termination: Family movedsransferred

Health reasons

Improper behavior hd

Other tenmunation reason:

Terminate

5 A0 Depertment. of Elemertsry and Secondary Ednration
2 Crumment User ID: WFLAGSTA

Description

The Terminate Employee web page is used to terminate an employee that is no longer
working in the Sheltered Workshop and is only accessible from the Employee List screen
by selecting an employee (checking the box by a name) and pressing the ‘Terminate’
button. This webpage displays the social security number and name of the employee to be
terminated to verify this is the correct employee.

In order for the termination to be completed, the reason for termination must be selected.
The termination date and reason will also be displayed on the Employee Information
webpage for historical purposes.

If another shop transfers an employee to a new shop, when the “Transfer” button is
pressed in the new shop, a termination date at the previous shop will be system generated
and an email sent to the previous shop notifying them of the transfer of the employee.

Reasons for Termination: Student-school, deceased, employee requested a transfer,
family moved/transferred, health reasons, improper behavior, placed to competitive
employment, quit, referred to day program, secured another job, retired, unknown reason,
and other termination reason. If “Other Termination Reason” is selected, a comment
must be made in the text field.

12



REINSTATE AN EMPLOYEE

% Sheltered Workshops - Employee List

I [ Distriet: 777001 - MADISON CO SHELTERED WORKSHOP I
Start at SEN SortBy | Waorking [v
SSN Name Date of Birth Status
[0 123463874  Doc,Johul. 2115/1950 Terminated
O 258945632  Porter, Micah] 51671994 Working
456124567  Davis, LindaL. 4i51977 Working
I 5 Wi Departmer of Elementiry and Secondary Bucarion I
: Cvrreve Tewr D MFLAGSTA

From the Employee List, find the employee you wish to reinstate and select the box next
to the SSN. Next, click the Reinstate button. This will take you to the Reinstate Employee
screen (See next page):

13



REINSTATE AN EMPLOYEE, continued

1’ Sheltered Workshops - Reinstate Employee

I [ Workshop: 43163033400 - Madison County Sheltered Workshop

Employee to be reinstated: Wayne, Bruce I

Employee SN 350460073

For Workshop Sheltered Industries of Meramec Valley
Eeinstatement Date

Did employee work in competitive job after
termination and prior to being reinstated?

OYes ONo

MO Department of Elementary and Secondary Education - Send questions to: webrephyspefm@dese. mo.gow
Current Usar: MFLAGSTA

Description

The Reinstate Employee Page is used to reinstate a terminated employee and is only
accessible from the Employee List screen. Pressing the “Reinstate Employee” button

will change the status of the selected employee to “working”. Only Workshop Managers

and DESE Agents are authorized to reinstate an employee. The employee will be
reinstated to the workshop they were terminated from.

Note

You can only reinstate an employee that is terminated from your own shop. If an

employee was terminated from your shop but then went to work for another shop then

you will need to do a Transfer (see page 13), you will not be able to reinstate an

employee that is currently in Working status at another workshop (even if the employee

previously terminated from your shop). If you try to terminate an employee and receive

an error, try transferring that employee (next page).

14



TRANSFER EMPLOYEE

This webpage will allow users to transfer a Sheltered Workshop employee from one
Workshop to another.

@ = EEETM & hips Mo, gov, v Q|| B4 X | dysthymia »
File Edit Wiew Favorites Tools  Help
% . ClubBing - blﬁg‘ "_ My Qlub Account = & My Games v My Prizes v @' Options  ag Sign In @.-
5le Favorites | 5l @ | DESE Web Login ‘ Missouri Yendar Payments ... B Falcon Pride Press = @1 Inboy - Yahoo! Mal [ windows Live Hotmal € Suggested Sites +
25 - | @8 Cuick Reference Guide (€ Transfer Employee -8 Y e - Pagev Safety v Took - @~

? Sheltered Workshops - Transfer Employee

Submit SSN
Transfer
Missouri Department of Elementary and Secondary Education - Send questions to: webreplys se.mo.gov
Current User: LTHOMAS4

€D Irternet fa - R0 -

Description

The Transfer Employee Page is used to transfer an employee from one Workshop to
another. The employee will be transferred from their current assignment to the requested
Workshop by the requesting shop or by DESE.

The requesting Workshop or DESE will enter an individuals’ SSN (NO DASHES OR
SPACES) into the search field and press Submit SSN to locate the individual to transfer.

15



TRANSFER EMPLOYEE, continued

? Sheltered Workshops - Transfer Employee

I [ District: 777001 - MADISON CO SHELTERED WORK SHOP I
Social Security Mumber: 123-26-4567
Employee to be transferred: John H. Dee
From Workshop: Boonville Sheltered Workshop, Inc. Ending Date:  [5/22/2006
To Wotkshop: Madisan County Waorkshop | v Begin Date: 5/22/2006
I [ MO Deprse of Bemeiey s Secondy Tavtion I
E Cumree Tear ID: MFLAGSTA

After confirming by name that this is the correct individual, pressing the “Transfer”
button will move this person to the new shop, terminate the person at the previous shop
and send an email to the previous shop manager notifying him of the transfer.

There are no provisions for the shop in which an employee is currently assigned (on
the employee list) to directly transfer an employee to another Workshop.

The new Workshop must initiate the transfer process and therefore must have the
employee’s SSN.

Note:

If, upon pressing the Transfer button, you receive any kind of error message please
contact Lindsay Thomas with DESE at Lindsay.Thomas@dese.mo.gov or (573) 751-
0622 in order to verify that the employee is certified and is in the system, and that
their information is correct in the system.

16



HIRE EMPLOYEE

This webpage will allow users to select employees to hire for the workshop they have
been referred to (employees are placed in Wait to Hire status upon certification).

1' \ Sheltered Workshops - Hire Employee

I [ District: 777001 - MADISON CO SHELTERED WORKSHOP Select ¥orkshop I
SSN Name Date of Birth Referral Date
[0 123465874 Dioe, John J. 21151590 5/22/2006
[ 258345632 Porter, Micah T 51671994 6/25/2001
[] 456124567 Diavis, Linda L. Ai501877 6/20/1998

AN

5 B0 Deprctrnsre: of Klamanasry and Secondiry Bincition
B Cumreet User ID; MFLAGSTA

Description

ho have been certified
of the listed referrals
ill show in “Waiting”

The Hire Employee page displays a list of certified applicant
and referred to a workshop for employment by VR or DESE.
may be selected to hire in a specifi¢ workshop. These employe
status on your employee list until yqu hire them in the system.
To hire an employee, click on the box next to the SSN and click Hire.

You can view the employee’s information by clicking on the employee’s name.

17



WORKSHOP PAYMENT SCREEN

@\z) - mg, https Mmooy V| g | || 4| X ‘b dysthymia ‘ 2

File Edit wiew Favorites Tools  Help

x Bl CIubBlng| ‘_"Dlﬂg aMyCIubAccount = &My Games v ?i My Prizes = @Optmns D Sign In @'v

{3 Favorites i.:‘a € | DESE Web Login ‘ Missouri Vendor Payments ... B Falcon Pride Press = €Y Inbox - Yahoo! Mal () Windows Live Hotmail @ Suggested Sites ~

55 - | @ quick Reference Guide (@& Workshop Payment Screen (@& workshop Payment Scresn f -~ B [ @ v Page~ Safety v Toos v (@~

% Sheltered Workshops - Payment Window HB352

I J’ District: 777-008 CAPITOL PROJECTS INC  Year |£0-3-4070

Current Month Prior Month To Date
Approved Employzas: p o 204
Total Workshop Wages Paid: 50.00 $0.00 5254,138.22
Total Hours Worked up to and including 30 (Man-Fri): .00 0.00 532200
Total Hours Werked over 20 [Man-Fri): p.00 0.00 Rers.5
Total Hours Werked up to 2nd including & (Sat/Sun): .00 0.00 10.50
Total Hours Worked over 6 (Sat/Sun): .00 0.00 0.00
Total Hours Warked: poo 0.00 2531500
Average Hourly Wage: 50.00 50.00 sz
Meon-Fri Requestad Funds: 30.00 $0.00 3282 552 00
Sat/Sun Requested Funds: 50.00 $0.00 531.50
Total State Aid Requestad: 50.00 $0.00 5286,030.50
Approved State Aid Amount: 30.00 $0.00 5286,030.50

By electronically transferring thizs document, I verify that these figures are truz and correct according to attendance records and payrell for the listed month.

I—

Done & Internet Gy v E TSR

Description

The purpose of the Workshop Payment Screen is to allow Sheltered Workshops to enter
data that will be used to calculate its State Aid Request. Once the Workshop has saved
and agreed to the Assurances, they may submit a payment request to DESE.

Note

All state aid requests must be submitted on this web application system by 2:00 pm
on the THIRD WORKING DAY OF EACH MONTH in order to be approved for
payment. Any requests submitted any other way or late (unless prior arrangements
have been made with DESE) will not be approved for payment until the request is
submitted on the web application which may delay your payment by at least a
month.

18



INSTRUCTIONS FOR COMPLETING AND SUBMITTING STATE AID
REQUEST

1) Select the month and year for which you are applying for state aid.
REMEMBER: the month you select should be the actual month you will receive the
payment, not the month for which you’re entering data (example: if you’re entering
data for April 2008 then you would select May for the month, as you will actually
submit and be paid in May, and 2007-2008 for the year, if you’re submitting data for
August 2008 then you would select September for the month and 2008-2009 for the

year).

2) Enter appropriate data into the first six white boxes, you cannot enter data into
grayed boxes (these boxes will calculate automatically when you press Save).

3) Once all data is entered you must click SAVE, then AGREE TO ASSURANCES,
and then SUBMIT. You must click all three to submit. Grayed boxes will calculate
automatically once you click Save.

4) Upon clicking SUBMIT, a box will pop up that says ‘Payment has been
successfully submitted to DESE’.

NOTE:

State aid requests are always due no later than 2:00 pm on the third working day of
each month (unless otherwise specified by DESE).

19



REPORTS

EMPLOYEE LIST REPORT

The employee list report gives you a list of all your employees past, present or waiting-
to-be hired. You can choose to run the report show all statuses, only those in working
status, only those in waiting status, or only those in terminated status. The report will give
you the employees’ name; SSN, hire date, status, and termination date (if there is one).
You can also search for individual employees by name or SSN (you WILL need to use
dashes for the SSN).

[ tnPrivate  FESITE ma.gav E =]
Fil: Edit Wiew Favorites  Tools  Help

w L - ClubBing - Oimg & MydubAccount @ My Games - ff MyPrizes ~ G Options & SignIn @~

~
Close browser when finished
P S e I /15  [Main Report e # [100% a
Missouri Department of Elementary and Secondary Education Page 1 of 15
Divisien of Special Education / Funds Management
Sheltered Workshops Employee List Report
Report Number: SWROO01
Report Generated: 5/S/2010 11:21:15AM
Workshop: 777-008 CAPITOL PROJECTS INC
Employee Status: WORKING
Employee Name SSN Hire Date Employee Status Termination Date
ADKINS, WILLLAM J 347-54-8383 6/13/1990 WORKING
ALBERT, CHRISTOPHER 496-95-1794 9/21/2006 WORKING
ANDERSEN, ALEX 493-06-6144 10/ 172008 WORKING
EABE [DRAFFEN), MARK P 495-94-0369 7/13/1995 WORKING
BAILY, WILLARD MICHAEL 296-64-2727 5/ 1/2008 WORKING
BARNES, GORDON 488-60-4293 3/4/196% WORKING
BARRY, DORIS A, 357-60-3112 10/16/2006 WORKING
BAUER, EVIE M 493-92-0098 8/ 8/2008 WORKING
BECK, SUSAN L 499-95-0491 5/18/1998 WORKING
BERNSKOETTER, BEATRICE 498-50-2110 9/17/1968 WORKING
BISGES, BERNIECE 499-58-4574 8/ 9/2005 WORKING
ELUETT, LILLIE 495-80-0404 8/13/1998 WORKING
EROWN, BILLIE JEAN 499-48-7439 3/8/1972 WORKING
ERUNE, TRUDI J 490-80-4574 6/ 8/1988 WORKING
BUERSMEYER, JEAN 499-94-2134 6/ 2/2003 WORKING
CARDWELL, MELINDA D 490-85-3655 9/16/2002 WORKING
CARMACK, RACHAEL L 531-15-4496 12/ 1/2005 WORKING
CARVER, JOSH 488-02-5663 9/16/2008 WORKING
CATRON, TRACY 498-86-6478 10/ 1/2009 WORKING )
Done & Internet iR v EmTER v

20



REPORTS, continued

EMPLOYEE STATUS REPORT

The employee status report gives you a list of certain data for all workshops. This report
will show you workshop name, how many employees have been hired, how many have
been hired who had competitive employment experience, how many are on the wait-to-
hire list, and how many have been terminated.

[ inPrivate JHEE oo

File Edit Wiew Favorites Tools  Help

# .k Club Bing

5.7 Favorites

9% | DESE Web Login ‘ Missouri VYendor Payments ... B Falcon Pride Press = @/ Inbox - Yahoo! Mail

- Dlﬂg i My Club Account = i My Games =

v 4B

&5

x b

My Prizes - @Optiuns 3 Sign In '@'v

' windows Live Hotmail @ Suggested Sites -

»

»

@Vlewer f’u’h - B || mn v Page = Safety v Tools » -Zgiv
~
Cloge browser when finished.
@ S Te L} /s M, Forl A ¥ | 100w
Missouri Department of Elementary and Secondary Education Page 1 of 6
Division of Special Education / Funds Management
Sheltered Workshops Employee Status Report
Report Number: SWRO04
Report Generated: 5/5/2010 11:22:584M
Warkshop TR EEraER s Terminatians
ALPHAPOINTE 52 2 1} 82
BATES COUNTY INDUSTRIES 3z & -2 se
BIG SPRINGS SHELTERED WORKSHOP 26 8 & L
BLUE VALLEY INDUSTRIES s 4 1} 224
BOONE CENTER INC 21e 20 42 519
BOONSLICK INDUSTRIES INC 42 7 1 189
CANTERBURY ENTERPRISES 86 5 23 106
7 CAPE GIRARDEAU COMM SHELTERED 172 ilg 42 849
CAPITOL PROJECTS INC 127 9 22 99
CASCO AREA WORKSHOR 144 24 13 467
CENTRAL MISSOURI SHELTERED ENT 119 14 1 265
CHARITON COUNTY EE SHELTERED 36 9 1} 40
CHRISTIAN COUNTY ENTERPRISES 24 2z 11 2326
CLINCO SHELTERED INDUSTRIES 78 k] B 143
. o _ N N . v
Done @ Internet fa v HIEH v
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REPORTS, continued

PAYMENT PERIOD REPORT

The payment period report will give you monthly, Quarterly or Fiscal Year (DESE, July-
June) state aid information for your workshop only. Tlo run this report, select the year and
month in which you wish to view un i i

F =
G - e v

File Edit wiew Favorites Tools  Help

# .~ ClubEing US4 E_ My Club Account = o My Games = i ] i 3 Sign In .@;.v

7.7 Favorites 3.‘:‘5 € | DESE Web Login ‘ Missouri Verdor Payments ... B Falcon Pride Press = €8! Inbox - Yahoo! Mail (= Windaws Live Hatmdl € Suggested Sites ~

. . . »
55 = | 8 Quick Reference Guide (& woyfbhop Payment Screen (& sheltered Workshop Pay...

? Sheltered Workshops - Paymer.¢ Period Report
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This report will give you the following information for your workshop: number of
approved employees, total workshop wages paid, total hours worked up to and including
30 (M-F), total hours worked over 30 (M-F), total hours worked up to and including 6
(Sat/Sun), total hours worked over 6 (Sat/Sun), total hours worked, average hourly wage,
Mon-Fri. requested funds, Sat/Sun requested funds, total state aid requested, and
approved state aid amount.

Note: If you would like a monthly, quarterly, or yearly report for all workshops
(workshop names will be omitted) please contact Lindsay Thomas with DESE at
Lindsay.Thomas@dese.mo.gov or (573) 751-0622.
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CONTACT INFORMATION

The sheltered workshops directory, located on the DESE Sheltered Workshops web page
at http://dese.mo.gov/divspeced/shelteredworkshops/ will give you DESE and Workshop
contact information. You can view the directory alphabetically by workshop name or by
city.

DESE contact information is as follows:

Department of Elementary and Secondary Education

Special Education Sheltered Workshops

PO Box 480 Fax #1: (573) 526-4404
205 Jefferson Street 4™ Floor Fax #2: (573) 526-5946
Jefferson City, Missouri 65102-0480

Fulvio Franzi, Director (573) 751-3547
Fulvio.Franzi@dese.mo.gov
Lindsay Thomas, Administrative Assistant Il (573) 751-0622

Lindsay.Thomas@dese.mo.gov

Fax #: (573) 526-5946

William (Bill) Kaltenborn, Technical Field Supervisor (636) 458-0979
William.Kaltenborn@dese.mo.gov

17186 Lafayette Trails Drive Fax #: (636) 273-5123
Glencoe, Missouri 63038

Gary E. Schneider, Technical Field Supervisor (573) 348-4050
Gary.Schneider@dese.mo.gov
PO Box 1205 Fax #: (573) 348-6869

Osage Beach, Missouri 65065
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