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Web Applications
S

School Nutrition Programs § qrissor- ,
|| & Saponsa Bt |

Applications | Claims | Compliance | Reports | Security | Sesarch | wear | Help | Log Out

Applications = Application Padket = School Year: 2013 - 2014

2013 - 2014 Application Packet

0&6-102

ELDON R-I

112 5 Pine

ELDOM, MO 63026

Shawndra Tayler

(572) 434-1614
shawndra_taylor@mail.eldon.k12.mo.us

Packet Assigned To: unassigned

Latest
Action Form Name Version Status
View | Modify | Admin LE& Application Rev. 1 Pending Validation
Details = Meal Pattern Compliance Dashboard Submitted
Details Checklist Summary Mo checklist items
Details Application Packet Notes
Return for Withdrawn/ Total
Building Applications Approved Pending Correction Denied Closed Error Applications
School Mutrition Program 0 5 0 0 0 0 5
Seamless Summer 0 0 0 0 0 0 0
< Back Approve Return | Deny | Withdraw Packet

Show Packet History
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Free and Reduced Applications
S

o The extension of free and reduced price meals to needy students is a
requirement for all Local Education Agencies (LEAs) that participate in
one or more of the Child Nutrition Programs.

o Students can be determined eligible for free meals through the Direct
Certification method and free or reduced price meals by submission of
an application.

o We provide a prototype of the Free and Reduced Price School Meals
Family Application. Our office must approve any changes made to
these forms before duplication and distribution.

o Handbooks are available under publications at
http://dese.mo.gov/divadm /food.

o Updated on a yearly basis
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Free and Reduced Applications
—

0 Letter to the parents
o Send in enrollment packet
o Attachment B
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LETTER TO PARENTS

NATIONAL SCHOOL LUNCH PROGRAM/SCHODL BREAKFAST PROGRAM

ATTACHMENT B

Dear Parent/Guardian: Household
Size Annually Monthly Weekly
Children need healthy meals to learn. [Name of School] offers 1 $21,257 $1,772 $409
healthy meals every school day. Breakfast costs [$]; lunch 2 28,694 2,392 552
costs [$]. Your child{(ren) may qualify for free or for reduced 3 36,131 3,011 695
price meals. Reduced price is [$] for breakfast and [$] for 4 43,568 3,631 838
lunch. 5 51,005 4,251 981 |
(s} 58,1442 4,871 1,124 |
1. DO I NEED TO FILL OUT AN APPLICATION FOR EACH CHILD? No. Use z 6_5'?79 5,490 sz:’?
one Free and Reduced Price School Meals Application for all Fm_?‘q = 73,316 6,110 1,410
Studc‘?nts‘in yvour {rousehold. We cannot approve an add’l |:;£n(':son $7.437 $620 $144
application that is not complete, so be sure to fill out all add

recquired information. Return the completed application to:
[name, address, phone number].

2. WHO CAN GET FREE MEALS? All children in households getting Food Stamps, Temporary Assistance, or the
Food Distribution Program on Indian Reservations can get free meals regardless of income. Also, your
child(ren) can get free meals if your household income is within the free limits on the Federal Income
Eligibility Guidelines.

3. CAN FOSTER CHILDREN GET FREE MEALS? Yes, foster children that are under the legal responsibility of a
foster care agency or court, are eligible for free meals. Any foster child in the household is eligible for
free meals regardless of income.

4. CAN HOMELESS, RUNAWAY AND MIGRANT CHILDREN GET FREE MEALS? Please call [school, homeless liaison or
migrant coordinator] to see if your child(ren) qualify, if yvou have not been informed that they will get
free meals.

5. WHO CAN GET REDUCED PRICE MEALS? Your child{ren) can get low cost meals if your household income is
within the reduced price limits.

6. SHOULD [ FILL OUT AN APPLICATION IF | GOT A LETTER THIS SCHOOL YEAR SAYING MY CHILD(REN) ARE APPROVED FOR
FREE OR REDUCED PRICE MEALS? Do not complete the attached application if yvou have recently received
notification from your school that your child(ren) has been certified to receive free meal benefits for
the 2013-2014 school year.

7. MY CHILD'S APPLICATION WAS APPROVED LAST YEAR. DO [ NEED TO FILL OUT ANOTHER ONE? Yes. Your child’s
application is only good for that school year and for the first few days of this school year. You must
send in a new application uniess the school told you that your child(ren) is eligible for the new school
year.

8. 1 GETWIC. CAN MY CHILD(REN) GET FREE MEALS? Children in households participating in WiC may be
eligible for free or reduced price meals. Please fill out an application.

9. WILL THE INFORMATION | GIVi: BE CHECKED? Yes, we may ask you to send written proof.




Free and Reduced Applications
4
o The application:
o Attachment C
o Updated yearly
o 5 sections (parts)
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ATTACHMENT C
2013-2014 FREE AND REDUCED PRICE SCHOOL MEALS FAMILY APPLICATION - COMPLETE ONE APPLICATION PER HOUSEHOLD
PART 1. FOOD STAMP/TEMPORARY ASSISTANCE BENEFITS

If any member of your household receives Food Stamps or Temporary Assistance, provide the name and case number for the person who receives the benefits below.
|Also complete Part 2, numbers 1, 2, and 3 for all students in the household. If no one receives benefits, fill out Part 2 completely.
Name: Case Number: 0 0
PART 2. HOUSEHOLD INFORMATION
‘;- Chec:]:_’;:; 5. Gross income and how often it was received (weekly, every 2 weeks, 2x per month, monthly, yearly)
oster chi - p
1. Name - list everyone in 2. Name of school building legal Earnings from work Welfare, child support, Pens! o]::s, re".ren;;?t’ All other |
thousehold Name of school building for responsibility of before deductions alimony Soai ffctnw'ﬁ g All other income
If Part 1 is complete list only leach child/student or indicate welfare agency and VA benefits 6. Check if
lstudents N/A if not in schoal 3. Grade| or court [ncome How often Income How often [ncome How often [ncome How often | no Income |
a Qa
a a
Q | a
] a
i 0 a
Q a
Q a

PART 3. HOMELESS, MIGRANT, OR RUNAWAY STUDENT
If any student you are applying for is homeless, migrant, or a runaway contact the school/district Homeless Liaison/Migrant Coordinator at [phone number of Homeless Liaison/Migrant

PART 4. SIGNATURE (ADULT MUST SIGN)
‘An adult household member must sign the application. If Part 2 is compieted, the adult signing the application must also list his or her last four digits of their social security number or mark the “1

do not have a social security number” box. (See Privacy Act Statement.}
1 certify {promise) that all information on this application is true and that all income is reported. ] understand that the school will get federal funds based on the information I give. I understand

that the school officials may verify (check) the information. [ understand that if [ purposely give false information, my children may lose meal benefits, and I may be prosecuted.

Sign here: Print name: Date:
Address: City: Zip code:
Phone number: Last 4 digits of social security number: ***.**-.____ _ 0 1do not have a social security number

d far free or reduced price meals. You must Include the last four digits of the soclal security number of the adult
witlon Assistance Program [SNAP), Temporary A:.slmna for Necdy Familics (TANF) Pr opTam e Food

securl mber. We will use your information to determine if you
m evaluate, fund, or determine benefits (or their programs, audiv

[The Richard 3. Russell National School Lunch Act regulres the lnformation on this application. You de nethave to give the lnformation, but n‘you do not, we cannot approve you
‘houschold member who signs the application, The last four digits of the soclal security numkter is not required when you 2pply oa behalf of a foster chlld or you list 2 Suppleme
Distribution Pregram on Indian Reservations (FOPIR] case number or other FDPIR [dentifler for yeur chilld or when you indleaze o e adulek 1d ber sipning the appll does not nave 1 50C)
E{r Ffroe or redused price meals, and for administration and enforcement of the lunch ang breakfast programs, We MAY share your eligibllity Information with educatlon, health, and nutnizion programs to hely
views, and law enforcement officlals = help them look inte violatlons of orocram rules.

4 iz eliplble
3 for program

PART 5. S'I'UDENT S RACIAL AND ETHNIC IDENTITIES (OPTIONAL)

Mark one or more racial identities
10 Hispanic or Latino QAsian QBlack or African American QOMNative Hawaiian or Other Pacific [slander
D\ ot Hlspamc or Latino OWhite OAmerican Indian or Alaska Native
Bi=i % This explalns what te do If you belleve you have been treated unfalrly, *In aceordance with Federal Law and US. Department of Agriculture policy, this Insttution |s prohibited from discriminating on the basis of race, coler, natonal origln, sex, age, or disabilicy.

laing ofdlscr min:mor wrl =) JSDxDlrmr Ol‘ﬂcn. of Adjudlcation, 1400 Ind d .‘\ -\'J-F-hll"E’Gl’ D.C. 20250-9410 or call toll free (868) 632-6992 Volee), [ndividuals who are hearing [mpaired or pocch disabilitles may contact USDA through the Federal

. USDA Is an equal opportunity

DO NOT FILL OUT THIS SECTION THIS 1S FOR SCHOOL USE ONLY

ANNUAL INCOME CONVERSION: WEEKLY X 52, EVERY 2 WEEKS X 26, TWICE A MONTH X 24, MONTHLY X 12 (USE ONLY IF MULTIPLE FREQUENCY)

QFood Stamps/Temporary Assistance Household size: Total income: Per: OQWeek OEvery2 Weeks QTwicea Month OMonth QYear
Eligibility: OFree OReduced UDenied Reason: Date withdrawn:

Determining Official’s Signature: Date Approved/Denied:

Confirming Official’s Signature (For verification purposes only): _ Date:




Free and Reduced Applications
S

[t is important to remember:
o Parents have a right to not have their children receive free meals.

o Free and reduced price applications should be distributed because
although eligible, some families do not apply for Food Stamps or
Temporary Assistance.

o Every precaution must be taken by the LEA to protect the anonymity
of students receiving free and/or reduced price meals. The
distribution of the notices/letters to parents and Free and Reduced
Price School Meals Family Application to households at the beginning
of the year must be done in such a manner as to prevent overt
identification and to ensure that no child is excluded from
participation.
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Free and Reduced Applications
—

0 Processing Applications

o Bottom section of application need to be completed
by the school.

o Carryover of Previous Year’s Eligibility
m 30 school days




Free and Reduced Applications
- J]
0 Income Eligibility Guidelines
0 Free meals is based on 130% of poverty level
o Reduced meals is based on 185%
o Appendix 2
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INCOME ELIGIBILITY GUIDELINES
(EFFECTIVE JuLY 1, 2013 THROUGH JUNE 30, 2014)

APPENDIX 2

FREE MEALS - 130%

REDUCED PRICE MEALS - 185%

person, add

Every Twice a Every Twice a
Household Size | Annually | Monthly | Weekly Two Month Annually | Monthly | Weekly Two Month
Weeks Weeks
1 14,937 1,245 | 288 575 623 21,257 1,772 409 818 886
2 20,163 1,681 388 776 841 28,694 2,392 552 1,104 1,196
3 25,389 2,116 489 977 1,058 36,131 3,011 695 1,390 1,506
4 30,615 2,552 589 1,178 1,276 43,568 3,631 838 1,676 1,816
5 35,841 2,987 690 1,379 1,494 51,005 4,251 981 1,962 2,126
6 41,067 | 3,423 790 1,580 1,712 | 58442 | 4,871 1,124 2,248 2,436
7 46,293 3,858 801 1,781 1,929 65,379 5,490 1,267 2,534 2,745
8 51,519 4,294 991 1,982 2,147 73,316 6,110 1,410 2,820 3,055
Foreachaddl o596 436 101 201 218 7,437 620 144 287 310




Approving Applications
4
o Categorical Eligibility
o Food Stamps

o Temporary Assistance
o FDPIR

0 Extending Categorical Eligibility to other
Household Members g




Non-traditional situations
S 5

0 Foster Children ——
o Child Residing in an Institution £ 8
o Child Away at School _. 3
0 Temporary Approval (bye-bye) ;
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MO HealthNet

N
0 Missouri Senate Bill 583-2010
o Public and Charter LEAs

o Non-public LEAs are encouraged to participate, but
not required

o RCCIs are excluded from this requirement

—| TN



MO HealthNet — LEA Responsibilities
N

o0 Provide the Request for Information form

o If the Request for Information form is returned
and checked NO

o Send the family the MO HealthNet Application

o0 Keep all forms that are returned to LEA
o Separate the NO and the YES

— | N



MO HealthNet for Kids Data

Collection form
5 5

o Complete the MO HealthNet for Kids Data
Collection form
o Return Collection form to DESE, SFS
(usually the end of November)

o If information is updated after the initial due date,
submit a revised form to DESE, SFS

—| TN



Application Questions?
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DIRECT CERTIFICATION

I



Direct Certification
5

o A new Direct Certification process will be implemented beginning in
the 2013-14 school year for all public LEAs and in the 2014-15 school

year for all non-public schools and Residential Child Care Institutions
(RCCIs).

o The new process will provide LEAs with Direct Certification eligibility
utilizing the Missouri Student Information System (MOSIS).

o All non-public schools and RCCIs will continue with the current
process for the 2013-14 school year.
o Download available in July, October and January.

o Run report using zip codes




Direct Certification — New Process
5

o DESE, SFS, entered into an agreement with the Missouri DSS to obtain a
computerized listing of all the children in Missouri between the ages of zero
(0) and twenty-one (21).

o Direct Certification updates will be provided monthly.

o All LEAs are required to download at a least 3 times a year, but schools are
strongly encouraged to download Direct Certification on a monthly basis.

o This process was designed to simplify the application procedure for families,
increase participation by eligible children, and reduce paperwork at the LEA
level.

o Students directly certified are considered eligible for the entire school year
and are excluded from Verification.
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Direct Certification
—

0 New Public Direct Certification Process
presentation. -
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Direct Certification Questions?
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VERIFICATION

I



Verification
S

o Verification is confirmation of eligibility for
free and reduced price meals under the
National School Lunch Program and School
Breakfast Program.

o Verification must include either confirmation
of income eligibility or confirmation that the
child is included in a certified Food Stamp
household or Temporary Assistance unit.

—| TN



Verification
S

0 General Requirements

o Annually, each LEA must select and verify an exact sample of applications
approved for benefits.

o LEAs must use either a basic sample size method or an alternate sample
size method.

o The required sample size is based on:
m The total number of approved applications on file on October 1 and

m The non-response rate of the previous school year.

o The LEA must complete verification of the exact required sample size by
November 15.

o The LEA must complete a verification summary report on our web
application system by December 15.

— | N



Verification
S

0 Determining which method to use:

o Basic (now called standard)
m LEAs that had a non-response rate of 20 percent or more for the
prior school year.

m The sample size is determined by selecting 3 percent or 3000
(whichever number is lower) of all approved applications.

m The verification sample size is drawn from error-prone
applications.

Error-prone applications are applications within $100 monthly or $1,200
annually of the maximum amount allowed for a household.

{
|



Verification

-4
o Other Sample Size Methods

0 Alternate I (Random)

m sample size is determined by selecting 3 percent or 3000,
whichever is less, of all approved applications on file on October
1, selected at random.

Count the total number of approved applications on file October 1.
Multiply the total by .03 (3%)

Round decimals upward.

At least one application must be verified.

e.g., 310 applications x .03 = 9.3 applications, round to 10 applications.
The LEA must verify 10 applications.

m Randomly select the required number of applications.

{
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Verification

-4
o Other Sample Size Methods
o Alternate II (Focused)

m The sample size is determined by selecting 1 percent of all
approved applications or 1,000 (whichever is less) with sample
selected from error-prone applications; plus the lesser of .5
percent (half of 1 percent) or 500 applications approved on
categorical eligibility (Food Stamp or Temporary Assistance). If
there are not enough error-prone applications LEAs must select
the remainder to be verified at random from additional
applications (both income and case number applications) to
complete the required sample size.
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Confirming Official

When the applications are selected, a “confirming
official” should confirm the accuracy of the
original approval.

Confirming Official refers to an individual other
than the original determining official who must
review all applications selected for verification
for correct initial approval prior to conducting
any other verification activity.

m—|



What if they are denied benefits?
S

o All households for whom benefits are to be reduced or terminated
MUST be given 10 calendar days advance notice of the change.

o The first day of the advance notice period is the day the notice is
sent.

o The notice MUST advise the household of the following:
o The change in benefits.
The reasons for the change.

That an appeal MUST be filed within the 10-day advance notice period to
ensure continued benefits while awaiting a hearing and decision.

The instructions on how to appeal.

That the household may reapply for benefits at any time during the school
year.

That Food Stamp/Temporary Assistance households may submit an
application containing household names and income information and
provide written evidence of household income and the social security 8 S
numbers of adult household members. -,-i,-




Follow-up Activities
S

The LEA must make at least one attempt to obtain the
necessary verification information from households that
fail to respond to the initial request for verification.

The attempt may be made through the mail, by telephone, by
e-mail, or through personal contact. The LEA must
document any attempts and the results.

If the LEA is unable to verify the household’s eligibility status
after the follow-up attempt(s), the household’s benefits
must be terminated through a written notice of adverse
action.

—| TN




Reporting Verification

OMB APPHC‘VED NO. 0584-0026

“'ALL SFAs must roport Soctlon 8 or cheek box 5-1 it applicable*

5-1: [ Check the box i ALL echooks andfor RCCle aro axempt from

fior st of

I 5-1 is checked, no furlhor reporting in Section § is Nl‘lllikﬂ

5.2: Was d

[[] ves, comgieted by November 158
{] Yos, compatad after Novambar 15th

L} Mo, veriBieaion was NOT performed of tha process

) 5-3: Type of Vorification process used:

1. [] Stamdacd {Lesser of 3% or 3,000 crror-prona)
2. [] Akernate eno {Lessor of 3% or 3,000 selected randomly)

3. [] anernate twe (Lesser of 1% or 1,000 eror prone applicotions PLUS lossor of

was nol completed one-hall of one parcant or 500 applicatians with SNARTANFIFOPIR case
numbers)
If 1 ar 3 Is checked in 5-3, S-4: Total ERROR PRONE applications: 5-5: Numbaer of lnDIIc-Ilom
report 54 Report ol appifcations as of Oclober 15t ctad for
1 & s chackad in 5-3, anter consklured gror e uwlhcall.on sample;
THIAT In 54
*ALL SFAs musl report §-7 or check box 568 if applicable® L of B. Numbo
56: [] Chock the box If direct varlfication was not conducted In tha SFA, (Le. not ane of the i of Sttenn

schocls andlor RCCIa h the SFA parformed direct verification). If 5- 18 checked, ekip 5-7.

w
= HEWI L] I-H.I:l-_andh REDUCELD PRICE of is confinmed Ihruugh 5-7: Confirmod through
[=] diract AID o of diroct verification:
=
o
% 5-8: Resuits of Verificatlon by Original Banefit Type
For sach onging) bonolil typa (A, B, & C). raport th b and students as of 151h or eaeh resull calogory (1, 2,3, & 4).
[0 KOT Incluets studonts and applications slready reported in 577 of 578,
A. FREE-Categorically Ellgible B. FREC-Income €. REDUCED PRICE-Income
Cenlled os FREE based on SNW)\M'fDPW Cortiied as FREE Wuﬂ Corfifiod as REDUCED FRICE basad on
fon 0.9 casen bes) o agp sizer A i sive app.
N.llﬂl b Rosull . b Rosull a b
Catagory Napllownns Studaals Gategory Applications | Students Calegory applieations | Students
1. Responded, 1. Responded, 1. Respondod,
NO CHANGE: NO CHANGE: NO CHANGE:
2. Responded, 2. Respondad, 2. Respondad,
Changed to Changed to Changad to
REDUCED PRICE: REDUCED PRICE: FREE:
3. Responded, 3. Respondad, 3. Respondad,
Changed Lo Changed to Changed fo
PAID: PAID: PAID:
4, HOT i, HNOT &, NOT
Respondad, Respondad, Respondad,
Changed ta Changed to Changed to
PAID: PAID: PAID:

Raport the numbaor of applcations as of Novembar 15th verifiod for eause inaddlion fo the vonilication requirement,

VC-1: Total questionable applications verified for causa (Entor *MNA" il not applizable): |

New form and reporting
guidance (SP 38 -2013)

raon Date;
Depariment of Agriculture, Food and Nutrition Service
School Food Authority (SFA) Verification Collection Report
State agancies must report the information on this form ANNUALLY for each SFA with schools operating the Nafional School Lunch
Program (NSLP} andfor Ihe School Breakfast Program (SBP).
All SFAs, including SFAs with all schools exempt from verification requirements, must complete applicable sections.

Ay o the Actaf 1995, ara raquied 1o reapond to A eollaction of Informiation undnas it contains a valid OMB contrel
numbar. The vald OMB number for 1his callection s 0584-0026. The time: requiced o ihis i I 45 minules par Msponse,
including the Sme to review instructions, search existing data resources, gather the data neaded and complate and raview the information collection

State Agency Name: SFA ID#: Type of SFA: School Year:
[ Public [ NonprofitPrivate | From: 20 To: 20
SFA Name: SFA City: SFA Zip |_|_|_|—]_]
code:
» - A. Numher of Schools B. Humber
Total All SFAs must report Section 1 OR of Students
- Schools,
£ Residential : Tatal echools (Do not inefuds nrx‘m
8 Child Care -
g Institutions | 1-2: Total RCCls (Do not Mcmdh scﬁnnl’s cor.rmud' In1-1):
(RCCIs) and
(5] Enrolled 1-2a: RCCIs with day students {Rupwl Mfm.ﬂun‘tha in 1-2aB):
Studants 126 RGCls with NGO day atudents:
" ™ A, Humbor of Schools B. Numbar
ONLY SFAs with fmrmlnpmvlsi‘nns must report Section 2 AND Institutions of Students
2-1; Operaling Provislon 2!3 In a BASE yoar for NSLP and SBP:
N graswith | 2 UPBM""! Provision 2!3 in a HON BASE your for NSLP and SBP:
= -
o schools 2-2a Provision 243 sludants repored as FREE in a NON BASE year:
E=] n i
g alternate 2-2u: Pravision 243 students reported as REDUCED FRIGE In a NON BASE year:
W P
2-3: Op Oplion:
2-4: Operating clhurl emn[hras for NSLP and SBP:
2.5: O g an for only SBP or only NSLP:
*“*ALL SFAs must report Sectlon 3 or check box 3-1 If applicable** B. Number of
3+1: [C] Chesk the box only if 8 schools andior ROCHs in the SFA wera not required to perfom direct FREE Studanta
cenificalion with SHAP (i.e. NON BASE yoar Provision 243 for ol schools)
o Students 3-2: Studonts directly certified through Program (SNAP): Do not
£ approved as | includo s!udun!s corfiffad with SNAP !hmv.gh he faftar mathod.
:g ’;‘R‘-)ETE OIL?LI::‘B 3 tudents directly certified through Dlhvr programs: Include fose direclly corifiad through
[=] :: i Tomparary Assistance for Neady Femiflee (TANF), .r-oad .[Nslrnlnunm Frograim on indian Reservalions
@ vorification | (FDFIR). or Madicaid (f uppi migeant, rumaway, foster, Head Stai,
atlo Fra-K Evon Stert. or non-applicant bm squmwdwmy o, DO NOT Inciude SNAP students
afready reporied In 3-2.
ed categarically FREE oligible through SNAP letter method: fnchida sludents
for free meals Hvaugh the famity providing a fetlar from e SNAP agency.
Studenls s, . A. Humber of B. Numbor
<« avad =3 "ALL SFAs eollecling applications must report Sectlon 4* Applications of Students
e  FREEor 4-1: Approved as categorically FREE Eligible: Based on those provieing
o Ri'::['g:“ documentation fe.g. & case number for SNAP, TANF, FOPIR un an applicalion)
° eligible 4.2: Approved as FREE uligible: Based on household sizo and Incamo
3 through a | Mmfosmalion
4-3: Apy a5 ) PRIGE eligible: Based on housatiold stze and
income
| T-1: Tatal FREE Eligible Studsnls Reporled: | | | | T-2: Total REDUCED PRICE Ellgible Studants Reported: | |

SBU

Form FNS-742 (10/12) Previous Edilions ao Obsolele

Fleatronle Form Version Designed in Adobo 10.0 verslan




VERIFICATION REPORT
1

o Stay tuned for a future webinar from us

o Form will be on the web applications

|
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Reporting Verification
S

The Verification Report is available in the School Food Services Web
Application system. Click on the Applications Tab.

School Nutrition Programs S

Plissonrs

Welcome to the School Nutrition Programs

o s <
Or=(or—=liox=

Last Updated: 3/9/2010
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GETTING THERE
e

Select Verification Report.

School Nutrition Programs & pissore: \

Department of Bementony

.!. & Secondary Education

Applications Claims | Security | Search EE Programs | Year | Help | Log Out
Applications = School Year: 2010 - 2011
Item Description
Application Packet Applications and Agreement Formes (Sponsor and Site)
— Verification Report Mandatory Annual Verification Report
Food Safety Inspections Mumber of Food Safety Inspections by Site
Financial Report School Food Annual Revenues and Expenditures Report

m— | TN



REPORTING VERIFICATION
I

What is the same?

o Still report applications on October 1
o Students eligible count from October 31

o Must separate and report in the same categories:
m Free Eligible-Not Subject to Verification
m Free Eligible-Categorically Eligible
m Free Eligible-Income Eligible Free

m Reduced Price Eligible - Income Eligible Reduced Price
What is different?

o The food stamp eligible students will be separated
from temp /foster etc...

{
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WHERE DO FOSTER CHILDREN GO?¢
e

On list from Department of Social Services, Children’s
Division:
o Free Eligible - Not Subject to Verification

On application but has letter from Department of Social
Services, Children’s Division:

o Free Eligible - Categorically Eligible

On application with no documentation:
o Free Eligible - Categorically Eligible

— | N



EXTENDED CATEGORICAL ELIGIBILITY TO

ADDITIONAL CHILDREN IN THE HOUSEHOLD
-q

Children eligible for free meals based on categorical eligibility
are classified under the same category as the person.u ho
extended the eligibility. |
o If the person who extended eligibility
was directly certified, all children in the
household are directly certified.

m Report as Free Eligible — Not Subject to
Verification

o If a child is listed on an application with.4 / %
a person having a Food
Stamp/Temporary Assistance or FDPIR
case number, then all children in the
household would be eligible for free
meals.

m Report as Free Eligible — Categorically
Eligible

—| TN



Verification Date Summary
S

o0 October 1 - Select Sample Size of Applications
(Students as of October 31)

o November 15 - Verification Completed

0 December 15 - Verification Report Due

—| TN



VERIFICATION GUIDANCE

o Verification Guidance will be updated. Located under Publications on
the School Food Services website - www.dese.mo.gov/divadm /food

o USDA’s Eligibility Manual for School Meals is also located under
Publications and provides guidance for verification.

0 Stay tuned for our webinar on the new verification reporting process

m— | TN


http://www.dese.mo.gov/divadm/food

Verification Questions?
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HAVE A GOOD SUMMER!

SCHOOL FOOD SERVICES
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Topics to discuss
—

o Paid Lunch Equity Tool
o How often
o How to complete
o Where can the money come from

0 Non Program Foods

o What are they 9" f?‘
o USDA tool \//
o Files to keep

o What is needed |
4
|



PAID LUNCH EQUITY
TOOL

I



Paid Lunch Equity Tool
—

o0 To ensure that sufficient funds are provided to
the food service account for paid lunches

o Paid Lunch Equity (PLE) is an annual

calculation S~

\f; _\5

_-/Lj 910

=
)
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Paid Lunch Equity Tool
-4
o Compare the average price for paid lunches to the
difference between free and paid lunches.

o Federal reimbursement for free ($2.86) and paid

($.27) meals
m For SY 2012-2013 the difference was $2.59

m— | TN




Paid Lunch Equity Tool
-1

0 2013-14 lunch increase is calculated using 2%
(inflation) plus 2.93% (consumer price index),
for a total of 4.93%. 0

o (last years total was 3.

Il
|0




Paid Lunch Equity Tool
-7

0 Use the USDA Paid Lunch Equity Tool
(Fill in the “peach” colored areas)

o Will never be required to increase more than 10
cents per year

o Tool always rounds down to 5 or 10 cents
m Any extra amount will be carried forward each year

— | N



Paid Lunch Equity Tool
-4
0 In Simpler terms, if your school charges less
than $2.59 for paid lunches -
o must adjust weighted average lunch price

o0 add non-federal funds to the non-profit school food
service account.

m— | TN




Weighted Average Lunch Price

0 Data needed to calculate
weighted average price for

2013-14

o Unrounded price requirement for
SY 2012-13 or SY 2010-11
weighted average price

o All paid lunches for October 2012

o Number of paid lunches served
associated with each paid lunch
price in October 2012

11 mﬂmﬁ

—
—
—
—
—
-
—
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Paid Lunch Equity Tool
-7

Open Tool

. \|



Paid Lunch Equity Tool
-7

0 Data needed to calculate non-federal sources

o SY 2012-13 weighted average price

o All paid lunches served in SY 2012-13

o The total dollar amount of SY 2012-13 non-Federal
contribution (if any)

—| TN




Non-Federal Sources

What is allowed?

SP 34-2013 (April 2013)

o0 Any per-meal non-Federal reimbursement for any paid
meal
o Missouri once a year state payment is for ALL meals

(will not work )

o Any proportion attributable to paid meals from direct
payments made from school district funds to support
lunch service

o If program is already being subsidized from the general funds

m Ear mark monies to cover the raised amount { \
—
ll

o Three-month excess balance

o Schools can ask for a waiver from the PLE tool



Non-Federal Sources - Unallowable
N
o Money from non program foods
o A la Carte items
o Catering
o Adult meals
o Vending, school store, etc...

0 In-kind contributions

o Charging for janitorial services, café
monitors, office supplies, utilities that

were provided without cost prior to
July 1, 2011

m— | TN



Non-Federal Funds
S

o0 How do we report
nonprogram funds?

o School Food Services,
Financial Report

m Part 1- Revenues and
Expenditures

m 4. "Adjustment to
Balance”




Paid Lunch Equity Tool
4

o Each year print a copy of the PLE Tool and keep
in your records

0 The State agency is required to provide yearly to
USDA the most frequently charged meal price by
elementary, middle/junior high and high school
levels.

o USDA will post on website

-



Paid Lunch Equity Questions?
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REVENUE FROM NON-
PROGRAM FOODS

I



Revenue from Nonprogram Foods
S

o SP 39-2011

o Tool available
o Question and Answers

0 To ensure that revenue from the sale of
nonprogram food is at least equal to the cost of
the food

é
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What is Nonprogram Foods?
B

0 Food sold outside of program meals, but
purchased with funds from the school food
service account

o A la carte items
o Adult meals

0 Items purchased for fund raisers, vending, school
stores, etc...

o Catering

—| TN



Nonprogram Food Revenue Tool
S

0 Cost

of program food

o reimbursable meals

0 Cost

of nonprogram food

o a la carte, vending...

o Tota.
o Tota.

| nonprogram food revenue
| revenue

o fed
for

eral and state reimbursement, student payments
reimbursable meals, a l1a carte, income from

catering, adult meals, vending, etc... &



Nonprogram Revenue Calculator

Enter the cost for reimbursable meal, cost of nenprogram food and total revenue

Cost for Reimbursahle Meal Food A50,000
Cost of Nonprogram Food 50,000
Total Food Costs 500,000
Total Nonarogram Food Revenue 90,000
Total Revenue 1,000,000
Minimum portion of revenue from nonprogram funds 10%
Minimum Revenue Required from the Sale of Nonprogram Foods 100,000
Additional Revenue Needed to Comply 10,000

* Click on the hvoerlink to view a definition of the term.




Nonprogram Foods Revenue Tool
—

o0 Must keep at the school
o Will be looked at on 3 year review

m— | TN



Nonprogram Foods Questions?
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DOCUMENTS TO KEEP

I



Documents to Keep
-1

o Approved/Denied Meal Benefit
Forms
o Correspondence or notes

0 Direct Certification Documents

o Printed copy of lists

o Do not need to keep an application if
family is on the Direct Certification list too

0 All Verification Documents

o Method of Selection Form
o Notices of Selection

o Documents Submitted by Household
o Notification of Change in Benefit Level

{
|

o Verification Summary Form



Documents to Keep
-1

0 Daily Participation Records
o Supporting Documents

o Paid Lunch Equity Tool
0 Nonprogram Tool

0 Civil Rights Training

—| TN



Documents to Keep

Kitchen Records:

o Menus
o Production Records, Recipes ® .
0 Labels

0 CN (Child Nutrition)
o Nutrition Facts

o Invoices
o Repairs and Services Purchased

0 Inventories of Food and Equipment

m— | TN

0 Bid Documents



How will | be updated?
—

0 USDA memos on School Food Services website

0 Notifications emailed to Authorized
Representative of the NSLP

0 Administrative memos to Superi@qdents in
public schools 7 :

0 Future trainings and webinars (\A}A} a



HAVE A GOOD SUMMER!

SCHOOL FOOD SERVICES

HTTP:/ /DESE.MO.GOV /DIVADM /FOOD/
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