
Focus on Issues in Special Education—Paraprofessionals , October  2014 

Q u a l i f i c a t i o n s  o f  a  p a r a p r o f e s s i o n a l
 Educational qualifications for paraprofessionals vary based upon the type of school building to 

which they are assigned as well as by the specific duties that the paraprofessional will carry out.  It is 

important to note that these qualifications do not apply to special education paraprofessionals solely 

assigned to act as personal assistants to a student for completing activities of daily living (e.g. feed-

ing, toileting, mobility, etc.). 

More detailed information can be found in the Title I 

Guidance on Paraprofessionals at 

http://dese.mo.gov/quality-schools/federal-programs/
highly-qualified-teachers. 

Below is a summary of the requirements related to the 

qualifications of a paraprofessional: 

ALL Buildings (including those using Title I funds to

serve only at-risk students through targeted assis-

tance programs) 

Any paraprofessional must have a high school diploma or its recognized equivalent (GED).  

Please note that some school districts have higher standards based on school board policy.  It 

is important to know your district’s requirements for paraprofessional qualifications. 

Buildings with Title I schoolwide programs  (use Title I funds to serve all students)

Any paraprofessional working in a Title 1, Part A program must have a high school diploma or its 

recognized equivalent (GED) and meet one of the following requirements: 

Completed at least two years of study at an institution of higher education;
Obtained an associate’s (or higher) degree; or
Met a rigorous standard of quality and can demonstrate, through a formal state or local

academic assessment (the Paraprofessional Assessment in Missouri), knowledge of and 
the ability to assist in instructing, reading, writing and mathematics; or knowledge of and 
the ability to assist in instructing, reading readiness, writing readiness and mathematics 
readiness, as appropriate. 
Exception: These qualifications do not apply to a paraprofessional whose primary re-
sponsibility is to serve as a translator or whose duties consist solely of conducting paren-
tal involvement activities under Title 1, Part A.   

Specialized Assignments and Duties

Please note that paraprofessionals who are assigned to specialized areas such as Orientation 

and Mobility or Braille have additional qualification requirements.  Please refer to the 

Missouri State Plan, Regulation VI starting on page 104 for specifics                                  
http://dese.mo.gov/sites/default/files/PartBRegVIDepartmentResponsibilitiesfinal2014.pdf.  
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I s s u e s  i n  S p e c i a l  E d u c a t i o n

The Office of Special 

EducaƟon has developed 
this technical assistance 
bulletin to clarify some of 
the common issues 
surrounding 
paraprofessionals and their 
use in supporting students 
with disabilities. 
Paraprofessionals are 
employed by a school 
district to provide support 
to school staff and 
students.  They do not 
provide direct instruction or 
introduce students to new 
skills, concepts, or 
academic content.  
Paraprofessionals are 
sometimes called aides, 
para-educators, 
instructional assistants, 
teacher assistants, teacher 
aides, shadows, etc.  The 
information contained in 
this technical assistance 
bulletin pertains to staff 
working as                          
paraprofessionals 
regardless of the job title. 

P U R P O S E  O F  T H I S
B U L L E T I N  
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D o c u m e n t i n g  p a r a p r o f e s s i o n a l  s e r v i c e s  o n  t h e  I E P  
 When a paraprofessional is determined to be necessary for a student to receive a free appropriate public education 
(FAPE), that paraprofessional is considered to be supplementary aids and services.  The Missouri State Plan for Special Educa-
tion defines this as follows: 
 

Supplementary aids and services means aids, services and other supports that are provided in regular education classes, 
other education-related settings, and in extracurricular and nonacademic settings, to enable children with disabilities to 
be educated with nondisabled children. 

 
       The IEP must list the amount of time including frequency, location and duration 
that the IEP team determined that paraprofessional support is needed for the child as 
a supplementary aid and service.  That would include services with a one-on-one 
paraprofessional the team has determined necessary.  That would also include time 
with a paraprofessional who also works with other students in the class if the IEP 
team determined that dedicated time was needed for that paraprofessional to work 
with this child (individually or in a group) for a particular amount of time daily, weekly, 
etc. to address the annual goals.   
 
       If a paraprofessional is working in a classroom and a child with an IEP gains inci-
dental benefit from this, it would not be reflected on the IEP.  The key factor is wheth-
er the team determined that paraprofessional services were necessary and for what 
period of time in order to implement the IEP. 

 Paraprofessionals assist with the implementation of IEPs under the direction of the 
teacher.  Paraprofessionals provide instructional support; they should not be providing 
direct instruction or introducing students to new skills, concepts, or academic content. 
 
       Additional responsibilities may include meeting the physical needs of the student, 
assisting with classroom management such as preparation of materials, grading papers, 
data collection and record keeping, and providing other supports that may be necessary 
based on the student’s needs and disability.  
 
       Districts may choose to only allow paraprofessionals with at least 60 college hours of 
education to supervise, not instruct, students without a certified teacher in the class-
room. 

D u t i e s  o f  a  p a r a p r o f e s s i o n a l   

T r a i n i n g  a n d  p r o f e s s i o n a l  d e v e l o p m e n t  r e q u i r e m e n t s  
f o r  p a r a p r o f e s s i o n a l s  
 Paraprofessionals who do not hold a teaching certificate shall receive a minimum of fifteen (15) hours of training during 
their initial year of employment and a minimum of ten (10) hours of training in subsequent years. 
 
 Responsible public agencies must provide paraprofessionals with the orientation and training necessary for the individual 
to perform the duties associated with the work assignment.  At a minimum, such training shall include information and experi-
ences related to: 

The type of disabilities displayed by the students with whom they will work; 

Basic principles of behavior modification; 

Basic instructional techniques expected to be used (demonstration, modeling, cueing, reinforcement, correction, etc); 
and  

Other areas as necessary (positioning, lifting, and transferring techniques, feeding procedures, etc.) 
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 No, paraprofessional support is considered a supplementary aid and service and therefore, would be 
listed on the services summary page of the IEP showing  the amount of time including frequency, location and 
duration that the IEP team determined paraprofessional support is needed for the child.   

1 .  I s  i t  o k a y  t o  l i s t  p a r a p r o f e s s i o n a l  s u p p o r t  o n  t h e  
a c c o m m o d a t i o n s  a n d  m o d i f i c a t i o n s  p a g e  o f  t h e  I E P  o r  i n  t h e  
P r e s e n t  L e v e l  o f  A c a d e m i c  a n d  F u n c t i o n a l  P e r f o r m a n c e  ?    
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F R E Q U E N T L Y  A S K E D  Q U E S T I O N S  

 No, the co-teaching or CWC model requires that a certificated 
general education teacher and a certificated special education 
teacher provide the instruction, not a special education 
paraprofessional.  However, there is nothing that prohibits the 
IEP team from determining that a student requires the support of 
a paraprofessional in the general education classroom in addi-
tion to the student receiving specialized instruction through the 
co-teaching model.  In that case, the paraprofessional support 
would be listed under supplementary aids and services.  Remember, as previously stated, the paraprofession-
al cannot replace the certificated special education teacher in the co-teaching or CWC model.   

2 .  I f  a  c h i l d  i s  i n  a  c o - t e a c h i n g  o r  c l a s s  w i t h i n  a  c l a s s  ( C W C  
s e t t i n g ,   i s  i t  s u f f i c i e n t  o r  c o m p l i a n t  t o  h a v e  a  c e r t i f i c a t e d  
g e n e r a l  e d u c a t i o n  t e a c h e r  a n d  a  
s p e c i a l  e d u c a t i o n  p a r a p r o f e s s i o n a l ,  
n o t  a  s p e c i a l  e d u c a t i o n  t e a c h e r ,  

3 .  C a n  a  p a r a p r o f e s s i o n a l  i m p l e m e n t  s p e c i a l  e d u c a t i o n  
i n s t r u c t i o n  i n  a  g e n e r a l  e d u c a t i o n  s e t t i n g ?   

 No, this will not count as special education. The paraprofessional can implement services but not those, 
such as instruction, that must be implemented by a certificated teacher. 

4 .  I f  m o r e  t h a n  o n e  s p e c i a l  e d u c a t i o n  s t u d e n t  i n  a  c l a s s r o o m  
h a s  p e r i o d i c  c o n t a c t  w i t h  a  p a r a p r o f e s s i o n a l  a n d  r e c e i v e s  
a s s i s t a n c e  f r o m  t h a t  p a r a p r o f e s s i o n a l  d o e s  t h e  c h i l d ’ s        
I E P  h a v e  t o  r e f l e c t  t h e s e  s e r v i c e s ?     

 No, frequently classrooms are staffed with a classroom paraprofessional who provides supports or occa-
sional assistance to the general education and/or special educa-
tion students but whose main function is to support the class-
room teacher.  In this case, the key question to answer by the IEP 
team is “does the student with an IEP require the paraprofession-
al support in that general education classroom?”  If the answer is 
“yes”, then those minutes would be documented on the IEP as 
supplementary aids and services; if the answer is “no”, then 
those paraprofessional minutes are not documented on the ser-
vices summary page of the IEP. 
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Missouri Department of Elementary & Secondary Education 
Office of Special Education 

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, 

national origin, age, or disability in its programs and activities.  Inquiries related to Department programs and to the location of 

services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office 

Building, Office of the General Counsel, Coordinator – Civil Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 6th Floor, 

205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-526-4757 or TTY 800-735-2966; 

fax number 573-522-4883; email civilrights@dese.mo.gov. 
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