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New Process for School Districts 
 

School Year 
2013-14 



Agenda 
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 Current Direct Certification Process 
 

 New Process Overview (Purpose & Goals) 
 

 How to use the New Process 
 

 Accessing the new Direct Certification Process 



Why is the process being changed? 

Missouri’s current system is  inefficient. 
 
Missouri’s current rate is 72%. 
 
A new system will help ensure all eligible students have access to free school 
meals. 
 
Nutrition is very important for academic achievement, as well as good health. 
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Current Direct Certification Process 
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 List of eligible children based on their zip code is 
created and made available to Local Education Agencies 
(LEAs) 
 

 Current process is not efficient—it is a 43-step process 
 

 Updated list of eligible children made available to LEAs 
only 3 times per year   

  



New Process Overview 
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 Federal Grant was awarded to assist with meeting the 
new requirement of a 95% direct certification rate 
 

 Goal is to improve the direct certification percentage by 
making the process less burdensome 
 

 Eligibility has been incorporated into MOSIS 
 

 Allows more targeted delivery of eligibility since districts 
request eligibility status versus referencing a list 
 

 Students without a match must still complete the  
school meals application form if they or their family 
believe they are eligible for free meals 
 



New Process 
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LEAs: 
 Create a list of pre-school and school students currently 

enrolled in the National School Lunch Program. 
 

 Upload list to the New MOSIS Direct Certification Lookup 
 

 Retrieve Excel report listing eligible students in MOSIS 
 

 Use list to directly certify the appropriate students and 
manually enroll the others 

 

 New Direct Certification Lookup will be updated 
monthly!  LEAs must run the report July, October and 
January each school year.  However, recommend 
running report monthly. New Lookup file available the 
10th of each month. 
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File Layout 
Item Name Required  Definition 

Collection Version Required Collection version should contain this value 'ALL1.0DirectCert’ 
 

State ID Required State assigned student identifier.   

Local Student ID Optional Local student id maintained by the district.  Allows for data to be 
associated to local systems from DESE source systems. 

Last Name Required Legal last name. 

First Name Required Legal first name. 

Middle Name Optional Legal middle name. 

Suffix Optional Legal name suffix. E.g.  Jr, Sr 

Date of Birth Required Date of birth. 

SSN Optional Social Security Number.  Formats allowed (999999999) or (999-99-
9999) 

Student Grade Level Optional Grade level as of the time data is being submitted unless otherwise 
specified. 

Gender Optional Gender 

Race Optional Pre-defined Race / Ethnic code. 



Accessing the New Direct 
Certification Process 
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DESE Web Applications 
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MOSIS 
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User’s Agreement 
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MOSIS Data Collection 
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Current Submissions – Direct Certification  
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Run a Trial 
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Browse & Import 
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Import 
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Latest Trial 
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Report 
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Report 
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Report 



Contact Us 
www.dese.mo.gov 
Email: Amber.Castleman@dese.mo.gov 
Phone: 573-526-2572 
 
Email: Joanna.Hosier@dese.mo.gov  
Phone: 573-751-7664 

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, national origin, age, or disability in its programs and activities. Inquiries 
related to Department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Office of the 
General Counsel, Coordinator – Civil Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 6th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-
526-4757 or TTY 800-735-2966; fax number 573-522-4883; email civilrights@dese.mo.gov. 

mailto:Joanna.Hosier@dese.mo.gov�
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