No Child Left Behind
(NCLB) Program Tiered
Monitoring

September
2014

éMissouri

" DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

* Welcome & Introductions



Tiered Monitoring Timeline

e —

2013-14 2014-15 2015-16
Desk Audit Cohorts 1, 2 & 3 Cohorts 1, 2 & 3 Cohorts 1, 2 & 3

Desk Monitoring
(Tiered Monitoring Cohort 3 Cohort 1 Cohort 2
System
On-Site/ Telephone
(Tiered Monitoring Cohort 2 Cohort 3 Cohort 1
System

Cohort list
http://dese.mo.gov/sites/detaultifles/as-cohort-lists-2014.pdf

* Timeline of the Tiered Monitoring Process
* All LEA’s receive a Desk audit each year.

* Desk audits consist of reviewing and approving required NCLB plans and budgets,
Core Data checks, highly qualified teacher checks, checks to make sure LEA’s are
spending their required Parent Involvement set-aside for LEA’s with allocations over
$500,000, etc.

* Desk Monitorings will be conducted on each LEA at least once every three years
through the cohort cycle.

* Cohort 1 is scheduled for a desk monitoring during 2014-15.

* Cohort 1 will complete the self-assessment or Self Monitoring Checklist in the new
Tiered Monitoring System and upload all required documents.

* We will review the self-assessment and uploaded documents.

* On-Site and telephone visits will be conducted to approximately 20 percent of
districts in Cohort 3.

* On-site visits are based on a list of high risk indicators and findings from the Desk
Monitorings of 2013-14.

* Clean-up — we will finish up any old issues and prepare for future monitorings.



Risk Indicators

Amount of Money Received

Reporting Requirements

Federal Programs Monitoring Findings
Released Federal Funds

Maintenance of Effort

Financially Stressed

Other Concerns

Amount of money received — Based on their Title I, Part A allocation.

Reporting Requirements — If in any of the last three years there was a late
submission of the application (after July 1), late self-monitoring reports (after
deadline), late 9/30 reports (after deadline), final expenditure reports submitted
late (after September 30), and comparability.

Federal Programs Monitoring Findings — in any of the last three years previous
monitoring findings, in any of the last three years Core Data was not in compliance
by March 31, and in any of the last three years any auditing issues.

Released Federal Funds (including REAP) - in any of the last three years funds were
released.

Maintenance of Effort —in any of the last three years LEA did not maintain effort.

Financially Stressed — As defined by School Finance anytime in the last three years

Other Concerns — unaccredited, key staff changes, federal or state investigation,
and other reasons determined by DESE.

Not all criteria need to apply to generate a site-visit.



Web Application Log-in

* First we'll show you how to log-in to the web application.

* Most of you should be familiar with this already.



Web Application Log-in

(Missouri

| EDUCATION.

DESE Secured Web Application Logen

IMPORTANT NOTICE;

Inactive Account - Received an email concerning your inactive account? If sa, please click HERE for mare ifarmatian.

1f you already have & User Name, enter it below. Click [Logtn]
User Name:

Passmord [

;|].ug 1o the generslpublc, Click | igw Pubic Appications. |

1f you do not have a user name and passward, Click
[Regiszer] Register

I you forgot vour Userame/Passwerd,or t reset YU [ oot UsamamaiFasswod? |
password, Chck [Forgot Usemame/Password?] Fosgor lsamanaPase

To hawe your account unlocked or to reset your password, please send your first and last name, user id (if known) and phone number to
webappsloginassistance @state,mo,us

i Web Applications? Yau may also send a message to webapphelp@dese.mo.qov providing your name, user id, school district name,
rict cade with your request or call 573-522-3207. Please speak slowly and dsctinctly, and spell your first and last name.

All users need a User ID & password.
Each LEA should have a user manager that can give you access to web applications.
User Manager must give access to the Tiered Monitoring System.

Use the Internet Explorer as your browser.



User Applications Menu

éMissouri

DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

»User Applications
¥ DESE Web Applications
b Annual Report of the County Clerk to the State Board of Education
b ARRA
b Compliance Plans (Federal and State)
b Data Collection
b Educator Certification System
b Educator Qualifications
b ePeGS
b Migrant Education COE
b Missouri Comprehensive Data System (MCDS)
b Nonpublic Registration Form
b School Finance
b Special Education: Early Childhood
b Tiered Monitoring
b User Manager
v Report
b Report Menu -- All data and/or reports are now available through the Missouri Comprehensive Data System (MCDS) Portal.
¥ User Information
b Change Password
b Edit User Profile
b Edit Security Question/Answer
b Logon/Logoff

After logging in:
*  You will see all programs you have permission to work with.

* You will choose Tiered Monitoring under Cross-Divisional Systems.



Tiered Monitoring — LEA Home
User Security

DESE View Only Thursday, September 11, 2014

Tiered Monitoring - LEA Hom ‘
‘001090 -

as JULIA COWELL Desk Monitorin
JCOWELL1

repository (uploads)

In
ons -hild "
kl .
G143 5015 (Chatige) Monitoring Checklist October Progress MiERIA visar SRty

* Calendar view
Global d it
No Child Left Behind Self- 10/15/2014 il =sscor Ko iord

No Child Left Behind Self- In 10/15/2014
Monitoring Checklist October Progress
(Migrant and ELL)

No Child Left Behind Self- In
Monitoring Checklist December Progress

No Child Left Behind Self- In 2/15/2015
Monitoring Checklist February Progress

SE Tiered Monitoring
- Web Application Menu
- Logon/Logoff

12/15/2014

Pending On-Site Monitorings

This is the Tiered Monitoring LEA Home screen

Under “Utilities” on the right hand screen, the link “Maintain User Security” is
where the Administrator can assign security levels to other users.

All users must log on to the Tiered Monitoring system before the User Manager
will be able to assign users access to the system.

Then User Manager can assign “View”, “Data Entry”, or “Authorized
Representative” security levels.



Navigating the Tiered
Monitoring System

* Next we will show you how to navigate through the Tiered Monitoring System.



Tiered Monitoring — LEA Home

DESE View Only

Tiered Monitoring - LEA Home

Kelly Kempker Desk Monitorin Utilities
MPKER2
o Calendar view
No Child Left Behind Self-Monitoring Checklist October In Progress 10/15/2014| | * ﬁﬁ';:;‘;fy“,’aﬁ:: o

ar 20142015 (Change) No Child Left Behind Self-Monitoring Checklist October (Migrant  In Progress 10/15/2014

No Child Left Behind Self-Monitoring Checklist December In Progress 12/15/2014
No Child Left Behind Self-Monitoring Checklist February In Progress 2/15/2015
No Child Left Behind Self-Monitoring Checklist April In Progress 4/15/2015

Pending On-Site Monitorings
Listed below are the on-site monitorings that are scheduled for your agency. Please be aware that the DESE wil be contacting your
ese monitorings via phone or an on-sit ey require and documentation from you, it will be listed
Montoring haz completed, if any Corr ction 5 necessary, & CAP will be generated snd sppear under
on above

Financial Audit

Fiscal year 2013-2014 audit document is now due by December 31. Please upload.

* Now back to the Tiered Monitoring LEA Home screen.

* On the Menu on left hand side:
* The default year is 2014-2015
* Navigate back to the Web Applications Menu
* Log-in & Logoff



Tiered Monitoring — LEA Home

CMissouri
| EDUCATION.

DESE View Only

Tiered Monitoring - LEA Home

ADAIR CO. R4
001090

as._Kelly Kempker Desk Monitorin:

KKEMPKER2

o Calendar view
No Child Left Behind Self-Monitoring Checklist October In Progress | | * Cobadocument
car 20142015 (Change) No Child Left Behind Self-Monitoring Checklist October (Migrant  In Progress 10/15/2014
and ELL)

No Child Left Behind Self-Monitoring Checkiist December In Progress 12/15/2014
No Child Left Behind Self-Monitoring Checklist February In Progress 2/15/2015
No Child Left Behind Self-Monitoring Checkiist April In Progress 4/15/2015

Pending On-Site Monitorings

Listed below are the on- monitorings that are scheduled for your agency. Please be aware that the DESE will be contacting your
agency to conduct the orings via phone or an on-si nsit. If the; and documentation from you, it will be listed
below. After the On-! oring has completed, if any Corrective Acts necessary, 3 CAP will be generated and appear under
the “Desk Monitoring above

Financial Audit
Fiscal year 2013-2014 audit document is now due by December 31. Please upload.

* Also on the Tiered Monitoring LEA Home screen on the right hand side under
“Utilities”, you can view the calendar for due dates.

e Let’s click on “Calendar view”



Calendar View

(= due on that date. Chck
October 2014

wed

* The calendar shows when each section is due.
* You should click on “LEA Home” to go back to home screen.

¢ The blue letters indicate links to another screen.
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Tiered Monitoring — LEA Home
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DESE View Only

Tiered Monitoring - LEA Home
ADAIR CO. R
001090

nas Kelly Kempker Desk Monitorin
KKEMPKER2

No Child Left Behind Self-Monitoring Checklist October In Progress

car 20142015 (Change) No Child Left Behind Self-Monitoring Checklist October (Migrant  In Progress
and ELL)

No Child Left Behind Self-Monitoring Checkiist December In Progress
No Child Left Behind Self-Monitoring Checkiist February In Progress
No Child Left Behind Self-Monitoring Checkiist April In Progress

10/15/2014
10/15/2014

12/15/2014
2/15/2015
4/15/2015

Pending On-Site Monitorings

Listed below are the on onitorings that are scheduled for your agency. Please be aware that the DESE will be contacting your
1 il be lis

agency to conduct th orings via phane or an on-site visit and documentation from you, it will
below. After the On- ring has completed, if any a cessary, a CAP will be generated and
the "Desk Monitoring bove.

Financial Audit
Fiscal year 2013-2014 audit document is now due by December 31. Please upload.

* Also on the Tiered Monitoring LEA Home screen under “Utilities”, you can view

the “Global Document Repository”.

* We will talk more about the Global Repository later.

ste:
ppear under

« Calendar view
* Global document
repository (uploads)
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Tiered Monitoring — LEA Home

DESE View Only
Tiered Monitoring - LEA Home

elly Kempker Desk Monitorin
0. KKEMPKER2

« Calendar view

« Global d¢ it
No Child Left Behind Self-Monitoring Checklist October In Progress 10/15/2014 PRI (oladty

r 20142015 (Change) No Child Left Behind Self-Monitoring Checklist October (Migrant  In Progress 10/15/2014 | |
and ELL)
No Child Left Behind Self-Monitoring Checklist December In Progress 12/15/2014
No Child Left Behind Self-Monitoring Checklist February In Progress 2/15/2015

No Child Left Behind Self-Monitoring Checklist April In Progress 4/15/2015

Pending On-Site Monitorings

Financial Audit

Fiscal year 2013-2014 audit document is now due by December 31. Please upload

There are now 6 different Checklists: October, October Migrant & ELL, December,
February, April, and April Curriculum.

There are different due dates for each section with the first deadline being
October 15, then December 15%, February 15t and April 15t.

The questions & documentation for each section should be submitted when the
LEA has completed those requirements for the current year.

For example, as Cohort 1 is uploading documentation for October, the requirement
should have already been completed, and that is the documentation you should
upload.

Each section must be submitted adhering to the due dates. If sections are not
submitted on time, NCLB payments could be held until completed.

Let’s choose the first section — NCLB October.



* October has 3 different program sections (General Provisions, Title I.A, & Title I.D).

NCLB Self-Monitoring Checklist - October

Tiered Manitoring - LEA Home

DESE View Only

LI No Child Left Behind Self-Monitoring Checklist October

. Kelly Kempker
0. KKEMPKER2

Year 20142015 (Change) Next Due Date:

PDF Generation History

Document Status:

DESE Reviewed Monitoring:

Closed Monitoring:

In Progress

: 10/15/2014
Last Action:

n/a

wa®
wal

: Click here

Name:
DESE Contact: Phone:
Email:

Please select the section you want to work on from these options (Note: you must click the Save button at the bottom of each page to
save your data for that section and retum to this page).

October Cycle - General Provisions
(12 unanswered questions)

Documents
(16
required)

October Cycle - Title I.A: Improving the Academic Achievement of the Documents

Disadvantaged
(4 unanswered questions)

October Cycle - Title 1.0: Neglected and Delinquent Institution
(1 unanswered questions)

(7 required)

Documents
(1 required)

10/15/2014

10/15/2014

10/15/2014

Generate Overall Draft__ |

Let’s choose “General Provisions”.

14



Answering Questions

DESE

oft Behind Seif-Monitoring Checkiist October

cle - General Provisions

o.
children and youth is disseminated in places where
families and youth are likely to be present.

* The first step in completing the October Cycle, is to answer all the October Cycle General
Provision questions

* For each question:
* Check the appropriate evidence sources in the dark blue boxes.

* Add any LEA comments in the white box if you feel you need to explain the way
you answered the question or need to explain the documentation uploaded.

¢ Read the entire stem statement.

* Answer each question by checking Y, N, N/A, or DR in the far right side column.
* Y (Yes)—LEA is compliant
* N (No)—LEA is not compliant
* N/A (not applicable) — does not apply to LEA
* DR (district resolving) — LEA is currently resolving the issue.

* If “DR” or “N” is checked, we expect to see a plan uploaded stating how and when your
district plans to meet the requirement

* Do not check an evidence source if you don’t have it. Only check the evidence source for
which you’ll be uploading documentation.

* Read the whole stem statement to make sure you are meeting all the requirements of the
qguestion being asked.

* Regarding policies: if using policies purchased from MSBA, MARE, or MCE, etc., the Board
should review the policies to determine whether they meet all requirements.

* Use the “Save” button at bottom of page.
* Then use the “Sections” link to go back to previous screen.

15



Answering Questions

DESE View Only

Tiered Monitoring - LEA Home

ADAIR CO. R No Child Left Behind Self-Monitoring Checklist October

00109
nes Kelly Kempker
0. KKEMPKER?

D t Status: In Progress
ocument Status: In Progy o

vear: 20142015 (Change) Next Due Date: 10/15/2014 DESE Contact: Phone:
Email:

Last Action: n/a
DESE Reviewed Monitoring: /3 T

Closed Monitoring: /3 T

PDF Generation History: Click here

Please select the section you want to work on from these options (Note: you must click the Save button at the bottom of each page to
save your data for that section and retum to this page).

October Cycle - General Provisions

(12 unanswered questions) 10/15/2014
required)

October Cycle - Title LA: Improving the Academic Achievement of the  Documents

Disadvantaged (7 required)  10/15/2014
(4 unanswered questions)
October Cycle - Title 1.0: Neglected and Delinquent Institution Documents

(1 unanswered questions) (1 required) 10/15/2014

[ Generate Overail Drat

* Once you finish with the October Cycle General Provision questions, then continue
to answer the questions in the October Cycle Title I.A and Title I.D sections.

» If Title .D does not apply to you, you must still answer the questions.



NCLB Self-Monitoring Checklist

Tiered Monitoring - LEA Home

DESE View Only

: EAUAR O R No Child Left Behind Self-Monitoring Checklist October

Kelly Kempker
ser 0. KKEMPKER2

20142015 (Change)

Document Status: In Progress

Next Due Date: 10/15/2014 DESE Contact: Phone:

Last Action: n/a
DESE Reviewed Monitoring: /3 T
Closed Monitoring: n/a T

PDF Generation History: Click here

Email:

Please select the section you want to work on from these options (Note: you must click the Save button at the bottom of each page to
save your data for that section and return to this page).

October Cycle - General Provisions
(12 unanswered questions)

Documents
10/15/2014

October Cycle - Title L.A: Improving the Academic Achievement of the ~ Documents

Disadvantaged
(4 unanswered questions)

(7 required)  10/15/2014

October Cycle - Title 1.D: Neglected and Delinquent Institution Documents

(1 unanswered questions)

(1 required) 10/15/2014

After all questions are answered, a draft of each section may be created by clicking

on “Generate Overall Draft”.

enerate Overall Dralt |

17



NCLB Self-Monitoring Checklist

o files to PDF.
No Child Left Behind Self-Monitoring Checklist October
2014-2016

_(,\ Missouri District: KANSAS CITY 33

| EDUCATION -

October Cycle - General Provisions Evidence LEA Comments

1.) NCLB Complaint Procedures for

Federal Programs (Administrative

Manual)

a. The LEA has NCLB Complaint NCLB Complaint Procedures are

Procedures in a uniform format that parents
can understand

b. The LEA disseminates the NCLB Newsletters. Standard Complaint Resolution

Complaint Procedures yearly to all parents. Procedures are handed out as a flyer at
Student Handbook each school in August and September
Newspaper or website (not only
source)

<. The LEA documents complaints and the Copies of complaints and

resolution in a timely manner. resolutions

No complaints on file

2.) Nonpublic (NCLB, 1120)

a. The LEA conducts timel c De:
(before the LEA offcials make any decision for Educational Service (required)
that affects the opportunity for private sc

children to participate) with nonpublic school Comesea Nonpubie

officials in the project planning stage for Participation Forms for Thie |.A.
Tites | A LA, and 1l ILA & 11l (do not need to upload)

Documentation of meetings with
nonpublic school officials

Generated G/11/2014 9:00:14 AM Phone 573-751-4212 « http.//dese.mo.gov/contactus.html Page 10f 6

Here is an example of page 1 of the October Section.
The document will show how you answered each question.

We recommend printing this out before your start uploading documentation so
that you know what evidence sources you checked.

18



Uploading Documents

DESE View Only

Tiered Monttoring - LEA Home

: A No Child Left Behind Self-Monitoring Checklist October
L Kelly Kempker
ser 0. KKEMPKER2

Document Status: In Progress
Year. 2014-2015 (Change) Next Due Date: 10/15/2014 DESE Contact: Phon
Last Action: n/a
DESE Reviewed Monitoring: n/a
Closed Monitoring: n/a T

PDF Generation History: Click here

Please select the section you want to work on from these options (Note: you must dlick the Save button at the bottom of each page to
save your data for that section and retum to this page).

October Cycle - General Provisions Documents

(12 unanswered questions) (16 10/15/2014
required)

October Cycle - Title LA: Improving the Academic Achievement of the  Documents

Disadvantaged (7 required) 10/15/2014

(4 unanswered questions)

October Cycle - Title 1.0: Neglected and Definquent Institution Documents 1165014
(1 unanswered questions) (1 required)

(L Generate Overall Draft

* Next, we will show you how to upload a document.

* First, click “Documents”



Uploading Documents

E viaw Only

Tizred Manitring - LEA Home

Upload Files for Section

Document: Ne Child Left Behind Self-Monitoring Checklist October
Saction: Octobar Cycla - Ganaral Provisions

For School Year: 2014-2015

Section Status: In Progress

Documents:
NCLB Complaint Procedures

& eiosa e

yearly to all parents. (i.e.
Newsletters, Student
Handbook, N or
Wabsite - if using this

rce, upload one mora
source of evidence) [Oct. 6P
- 1.b]

F riosd e

Evidence that demonsirates
the LEA documents:
complaints and the resolution
in a timely manner. (i.e.
Copies of complaints and
resolutions, no complaints on
file) [Oct. GP ~ 1.c]

F veiosd e
LEA conducts timely

consultations with nonpublic
school officials in the project

Next, click “Upload File” button.

20



Uploading Documents

DAIR CO. R

0950

s Kelly Kempker
KEMPKER2

You will have the option to:
* Paste alink to an external web link (not a link to your server) or;
* Browse for a file to upload

You do not have the option to change the document name here, so before you
start uploading documentation, we ask that you give your Word or PDF documents
very specific names such as naming the document exactly what it is and/or adding
the question number to the file name.

Also, if you’re uploading a big document such as a student handbook and we need
to see just the NCLB Complaint Procedures, it is helpful for you to highlight the
section we need to look at or use the comment box to tell us what page the NCLB
Complaint Procedures are on.

If you’ve uploaded a document once and need it again for another section, you
don’t need to upload again. Please make a comment in the LEA comment box to
tell us where we can find it.

You can also add a file description on this screen.
Click on “Close” to go back to close pop-up box.

If you need to upload additional documents for a question, you can click on the
“Upload” button again.

21



Uploading Documents

DESE View Only

toring - LEA Mome - Sectich

ad Files for Section

ket
© KKEMPKERZ

Document: Ne Child Left Behind Self-Monitoring Checklist October

n: Octobar Cycla - Ganaral Provisions

Documents:

NCLB Con
[Oct. GP-

Newsletters, Student
Handbook, Newspaper or
sing this

that demenstrates ¥

enrolled upload MOSTS.
Report) [Oct. GP - 3.b]

J upload file

file) [Oct. Gf

LEA condud® Other documents:

consultatio
school offi

J veioad fie

You also have the option to upload additional documentation by using the “Other
Documents” button at the bottom of the screen.

However, you cannot link the document to a question.

We prefer that you do not upload here and that you upload in the section or global
repository, which we’ll talk about next.

Use “Sections” link to go back to previous screen

22



Tiered Monitoring — LEA Home

ADAIR CO. R1
001090
as_Kelly Kempker
KKEMPKER2

car: 20142015 (Change)

Now, let’s go back to the LEA Home page to the “Global Repository” which we

mentioned earlier.

OMissouri_
| EDUCATION.
DESE View Only
Tiered Monitoring - LEA Home

Desk Monitorin

No Child Left Behind Self-Monitoring Checklist October In Progress

No Child Left Behind Self-Monitoring Checklist October (Migrant  In Progress
and ELL)

No Child Left Behind Self-Monitoring Checkiist December In Progress
No Child Left Behind Self-Monitoring Checkiist February In Progress
No Child Left Behind Self-Monitoring Checkiist April In Progress

10/15/2014
10/15/2014

12/15/2014
2/15/2015
4/15/2015

Pending On-Site Monitorings

Uisted below are the on-site monitorings that are scheduled for your agency. Please be aware that the DESE will be contacting your
sit. 1f the;

agency to conduct th orings via phone or an on-s
below. After the On-
the "Desk Monitoring above.

Financial Audit
Fiscal year 2013-2014 audit document is now due by December 31. Please upload.

Let’s click on “Global Document Repository”.

ite visi and documentation from you, it will be
oring has completed, if any Corrective Action is necessary, a CAP will be generated and appear under

listed

« Calendar view
* Global document
repository (uploads)

23



Global Document Repositor

DESE View Only
Tierad Monitoring - LEA Home
QAR CO. R4 Global Document Repository

. ly Kempker
KKEMPKER? & 1+ upload a fie]

Missing Required Uploads:
2015 (Change) Hida thax
+ Audit Documents
* No Child Laft Behind Self-Monitoring Checklist Decembar
o December Cyct sion:

= Nonpublic student scademic efgibity criceris and ranking ksts [Dec. GP - 1]
= Nonpublic parental involvement activities, trainings, materials [Dec. GP - 1]
* Compacts [Dec. G2 -
ctivities and financial records showing equitable services (Dec. GP - 1]
= Nonpublic Titke 1 tescher HQT [Dec. 1
Professional development for Nonpublic Title I teachers (if provided, mxumm:smn required) [Dec. GP - 1]
> December Cycle - Title LA:
= Title 1A LEA Plan meeting agendas, sign-in sheets, and minutes of mnrmgs [Dec. Title 1.A - 1]
= Schoohwide Pian annusl i ey oo i agenda, sign-in sheets, and recommendations [Dec. Title LA - 2]
« Evidence th and s avadable for both pubkc and nanpubhr schools
snd oEchas the data on " Step 1 of the BOA on the NCLE Co

rty, 3]
o o ints thet damanséraces e LEN nae & plorfor Meguoriad funds that destrives the program to be implemented. (ie. Tie
1A Neglected School Child Form, Title I.A LEA Plan) [Dec. Title LA - 4]
o Cooy oF lethar{s) notkying Docents in & wlorsn Treriat Shat perants can Understand, Enat theic ChIS has been assioned o be
Caught, or has been taught for four or more consecutive weeks, by 3 teacher who is not highly qualiied [Dec. Titke LA - 5]
« Parent Involvement School Plan(s) niform format that parents can understand [Dec. Title LA - 6]
+ Correspondence to parents, flyers, etc regarding the parent involvement pian [Dec. Ticke LA - 6]
+ School duiing Plan meeting sgenda, signin sheats, and minutes of meetings [Dec. Title LA ~ 6]
+ One signed schoal Paren( - Compact from each Tie | served buiding | te LA - 7)
o Shgred aidt Gotnd bestacent cortay g el Caachers taec g core Slfects mnd Instructi piprefesichale 5% Highly
Guatried wich 8 Mot of exceptions, 1 sppHCable [Dec. Tie L4 - o)
* Ticle I Targeced paraprofessionais have 3 min. of 60 cemester hours of college credit Wit a certifed transcript on fie, or
have taken and passed the Parafro or copy of transcript, copy of ParaPro
rosults, copy o List of Tithe 1 Funded Paraprofessionais) [06c. Titk 1A - 10,2
ettty corpljing o bl by oo riesirgpny el s e T o MO
file, or have taken and passed the ParaPro Fie. copy of transcript, copy of
Parabro Assessmant resuls, copy of Faraprofessional ASvassmene. List of Titke 1 Funded Parsprofessionais) [Dec. Ttk 1A -

o Dacani Cycle - Title ILA: Tascher and Principal Training end Recruiting
= Evidence that a needs has been conducted within the last three
yoars with input from pabkc and nmonpubic Steff, rnrludmg Titlo 1 - funded teachers. (i.e. PD Needs Assessment, Educator
surveys that indicate needs based on student indicating barriers to student success, teacher
char performance) [Dec.
a Seit-sonitork g Chiackiat Fabruary
bruary Cycle - General Provision:

* There is an option to upload documentation here.

* Click on “Upload afile.



Global Document Repository

Kempker
oD KKEMPKER2
ear. 20142015 (Change)

UM No Child Left Behind Self-Monitoring Checkist October

Documant Section: October Cycle - General Provisions

Required Document:  NC| B Complaint Procedures [Oct. GP-1.3]

Do you want to paste a 7]
link to an external file?

File: | Browse.

File Description:

You have the same options as before to:
* Paste alink to an external web link (not a link to your server), or;
* Browse for a file to upload

However, when uploading in the “Global Repository”, you must match the
document you are uploading to the:

* Document type (i.e. NCLB October, NCLB December)

* Document Section (i.e October Cycle-General Provisions, October Cycle-

Title I.A)

* Required Document (i.e. NCLB Complaint Procedures)
Once you upload a required document, it is removed from the list of “Missing
Required Uploads”.
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Submitting each section

No Child Left Behind (NCLB) Self-Monitoring Checklist

Document Status: Submitted to DESE
Name: Lisa Latall
Next Due Date: 12/16/2013 DESE Contact:
Last Action: 12/19/2013

DESE Reviewed Monitoring: /5 T8

Closed Monitoring: nya T |

PDF Generation History: Click here

Please select the section you want to work on from these options (Note: you must click the Save button at the bottom of each page to
save your data for that section and retum to this page).

October Cycle - General Provisions Documents
(0 unanswered questions) (26 required)

October Cycle - Title LA: Improving the Acad ct

(0 unanswered questions)

October Cycle - Title 1.D: Neglected and Delinquent Institution

(0 unanswered questions)

Dacember Cycle - General Provisions
(0 unanswered questions)

December Cycle - Title LA: Improving the Academic Achievement of the Disadvantaged

(0 unanswered questions)

December Cycle - Title Il.A: Teacher and Principal Training and Recruiting

(0 unanswered questions)

February Cycle - General Provisions

D«
(5 required)

Documents
(1 required)

Documents
(8 required)

Documents
(14 required)

Documents
(0 required)

Documents

(0 unanswered questions) (irequreay 2/17/2014

Next, each section will need to be submitted after all questions and
documentation are uploaded.

You'll click on the “Submit” button to the right of the screen.
Then, you’ll see what sections have been submitted or not submitted.

We cannot view the answers to your questions until the sections have been
submitted.

If we find the questions are not complete or documentation is not uploaded or
documentation uploaded is not what is required, we will return the section to the
LEA with a Corrective Action Plan (CAP).



Corrective Action Plan

* After we have reviewed all questions and documentation, we will send out a
Corrective Action Plan (CAP) if needed.

If no CAP is needed, then we’ll send notification of completion of our review to the
LEA.

27



Corrective Action Plan

No Child Left Behind (NCLB) Self-Monitoring Checklist
O Missouri

—_ District: MIDWAY R
DEPARTMENT OF & £ SECONDARY

I E D U CAT I O N Finalized:

205 Jefferzon Street, R.O. Box 480 - Jefferso:

1 O

#Cedures for Federal Programs (Administrativs

Corrective Aclfo 1-20-14: The complaint procedures uploaded are

: |2
Not NCLB Complaint Resolution Procedures. 2/26/2014

Closed:
LEA Response: CA Not Required —

School Official
Comments:

1. Compliant Pi Ures for Federal Programs (Administr
Corrective Acti 1-20-14: The NCLB Complaint Procedures must

2/26/2014
be distributed to parents CA Due:

Qale:
Closed:
LEA Response: CA Not Required: —

schoul Omual
nts.

This is an example of a CAP.
The CAP relates exactly what needs to be done and provides a due date.
If you need additional time to complete the CAP, you may contact your Supervisor.

After you have uploaded the correct documentation, you will need to resubmit the
section again.
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nes of Questions

* Next, we will show you some different types of questions on the Self-Monitoring
Checklist.
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Types of Questions

December Cycle - General Provisions Evidence LEA Comments Y N NA DR

1. Nonpublic (NCLB, 1120)

- Nonpublic students, teachers, and parents are
provided the opportunity to participate equitably in
activities. For the Title I program, only private school
teachers of Title I participants receive professional
development activities paid with Title I funds.

elopment

* Here is a question from the December -- General Provisions Cycle.

* In this particular question, you’ll see evidence sources marked with “required” after
them.

* This means that you cannot be compliant with this requirement unless you have
the evidence source listed.

* If you find that you are not compliant for this question, or any question marked as
“not compliant”, you will have to upload a word document telling us you are not
compliant and how you are planning to resolve the requirement.
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Types of Questions

. LEA Parent Involvement Policy (NCLB, 1118 (a))

- The LEA has a parent involvement policy, which is
reviewed annually with input from parents and
distributed to parents and provides for full
opportunities for the participation of parents with
Limited English Proficiency, parents with disabilities and
parents of migratory children. Parent Involvement
activities are conducted consistent with the policy.

* In this question for October — Title I.A Cycle, you'll see the evidence source “List
distribution methods”.

* This is where it would be appropriate to list how you distributed the LEA Parent
Involvement Policy in the comment box.

* Even though you’ve distributed the item, you'll still need to upload the document
for us to view.

* Again, read the whole stem statement to make sure you are meeting all the
requirements of the question being asked.

* In this case, we need the Parent Involvement Policy, but the policy has certain
requirements as well.
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Types of Questions

. Breakdown of Allocations (BOA) (NCLB, 1112)

- Low-income and membership documentation is
available for both public and nonpublic schools and
matches the data on Step 1 of the BOA on the NCLB
Consolidated Application. The LEA uses the same
measurement of poverty and enroliment for all
attendance areas taken at the same point in time,

In this question from the December — Title I.A Cycle, you'll see the evidence source
with “do not need to upload” after them.

For this question, you do not need to upload documentation as we are able to pull
the information from Core Data.
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Types of Questions

7. School Parent Compact (NCLB, 1118 (d))

- The school parent compact describes the school,
parent and student responsibility to help ensure
student success. Please see example at
http://dese.mo.gov/quality-schools/federal-
programs/parental-involvement

* Here is another question from the December — Title I.A Cycle.

* On this question we are only asking for one signed school parent compact from
each Title I-served building.
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Top Findings

Now let’s look at the requirements that we often find LEA’s out of compliance.
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Top Findings

NCLB Complaint Procedures for Federal Programs (Administrative Manual)

a. The LEA has NCLB Complaint Procedures NCLB Complaint Procedures
are in a uniform format that

parents can understand.

b. The LEA disseminates the NCLB Complaint
Procedures yearly to all parents.

Newsletters
Student Handbook

Newspaper or website (not
only source)

c. The LEA documents complaints and the resolution in @ Copies of complaints and
a timely manner. resolutions

No complaints on file

NCLB Complaint Procedures (October Cycle — General Provisions)

* We often find that LEA’s are distributing district complaint procedures only.

* Another problem we find is that the LEA only places the Complaint Procedures on
their website or in their local newspaper. This cannot be the only source of
dissemination.

* We cannot assume that all parents have access to a computer or receive the local
newspaper, so the procedures should be distributed in another way.

* You can find a link to the 2001 NCLB Complaint Procedures on our website.

* LEA’s should make sure procedures include all requirement components.
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Top Findings

e. The_ local homeless coor_dlnator is f_amullar with the T e
definition of a homeless child and duties related to the the duties of the homelass
homeless federal statute and other school personnel coordinator (required)
have been notified that the local homeless coordinator

is responsible for these duties. Mesting agendas, sign-in

sheets, and minutes of
meetings that include staff
trainings and attendance,
P.D., or other forms of
communication notifying
sonnel of the

(required).

Local Homeless Coordinator (October Cycle — General Provisions)

* We typically find that LEA’s do have a job description which is required but
cannot usually show that the Homeless Coordinator is aware of their
responsibilities.

* If an LEA can show evidence of a meeting with an agenda, sign-in sheet and the
minutes of a meeting of where the Homeless Coordinator is informing the school
personnel of what it means to be homeless and the LEA’s process for identifying
homeless students, we would consider the Homeless coordinator being aware of
their responsibilities.

* OR if the Homeless Coordinator sends an email message to all staff relating the
definition of homelessness and the process for identifying homeless students, we
would consider this as professional development for the staff.
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Top Findings

Annual Meeting (NCLB, 1118 (c))

- At the beginning of the school year an annual
meeting is convened to inform parents of their school’s
participation in Title I and to explain Title I

requirements and the right of parents to be involved. h
er
(including
aper, and

Annual Meeting (October Cycle — Title I.A)

The Annual Meeting at the beginning of the year is often overlooked.

It is a requirement to have the annual meeting at the beginning of the year to
inform parents of the schools’ participation in Title | and to explain the
requirements of Title | and the rights of the parents to be involved.

Meeting agendas, sign-in sheets, and meeting minutes are often not kept.
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Top Findings

School Parent Compact (NCLB, 1118 (d))

- The school parent compact describes the school,
parent and student responsibility to help ensure
student success. Please see example at
http://dese.mo.gov/quality-schools/federal-
programs/parental-involvement

School Parent Compact (December Cycle — Title I.A)

We often tell LEA’s to read the whole stem statement to make sure you have all of
the requirements.

While many LEA’s can produce a School Parent Compact, many of the
requirements are not included in the compact.

If you read through this stem statement there are more things we are looking for,
not just that it is signed.
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Top Findings

Highly Qualified (NCLB, 1119)

a. The LEA (whether Title I-funded or not) provides Staft sooginent report (do
documentation that all teachers teaching core not need to upload)
subjects are Highly Qualified for the content area and

grade level.

courses taught by teachers who are highly qualified?
If yes, the LEA has set aside 5% of Title I funds to
help teachers become highly qualified. If no, not
applicable. In the comments, explain why a total of
5% is not needed to meet the highly qualified
requirement.

c. All federally funded Title I teacher's (including after T e e
school tutoring) are highly qualified at the time of hire not need to upload)
for the length of the teachers contract.

Highly Qualified (December Cycle — Title I.A)

* We still find many LEA’s out of compliance with the Highly Qualified Teacher
requirement.

1. Have a 4 year degree;

2. Have full state certification in the content area and grade level that he or
she is teaching; and,

3. Be able to document content expertise in the content area that he or she
is teaching. This is typically done with a passing score on the appropriate
Praxis Il exam, or if appropriately certified could possibly be documented
by using a High Objective Uniform State Standard of Evaluation (HOUSSE)
or HOUSSE form.

*  When evaluating for highly qualified teacher statues we look at all core content
teachers and teachers funded with Federal funds.

* Core Content subjects are; English, reading or language arts, mathematics,
science, foreign languages, civics and government, economics, art, music, history
and geography.

39



Top Findings

- Paraprofessionals (NCLB, 1119 (<))

a. Title I Targeted Program, paraprofessionals have a
minimum of 60 semester hours of college credit with a
certified transcript on file, or have taken and passed
the ParaPro Assessment or Paraprofessional
Assessment.

b. Title I Schoolwide Program, all instructional
paraprofessionals have a minimum of 60 semester
hours of college credit with a certified transcript on
file, or have taken and passed the ParaPro
Assessment or Paraprofessional Assessment.

c. The LEA ensures instructional paraprofessionals are
under the direct supervision of a highly qualified
teacher.

Paraprofessionals (December Cycle — Title I.A)

* Title | Paraprofessionals and all Instructional Paraprofessionals in a Schoolwide

setting are required to have 60 college hours or have passed the ParaPro Assessment.

* When you have Title | paraprofessionals in your buildings, they must be under the
direct supervision of a highly qualified teacher.

* We look for the documentation to support this in your MOSIS/Core Data files in the
comment field for the Para telling who the teacher is he or she is working with, and
we should be able to then go to the teacher’s page in the MOSIS/Core Data files and
see the Para tied to the teacher in the teacher’s comment box.
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Top Findings

Building Principal’s Verification of Compliance with Highly Qualified Teachers (NC

- The b.mldlr!g. principal of each Title I s;hpol annually S g
attests in writing, whether such school is in certifying all teachers
compliance with meeting the highly qualified teacher teaching core subjects and

and instructional paraprofessional requirements. instructional
paraprofessionals are highly
qualified with a list of
exceptions, if applicable.

Building Principal’s Verification of Compliance with Highly Qualified Teachers and
Paraprofessionals (December Cycle —Title 1.A)

* The building principal’s attestation is often a finding as well.

* Each Title | school building principal must annually attest that all of his or her
teachers are highly qualified with the exception of... and then list the teachers that do
not meet the HQT requirements.

* Often this is not done at all and other times it just states that all teachers are highly
qualified.

* In the Educator Qualification system in our DESE Web Apps it is easy for LEA’s to see
which teachers and Paras are or are not highly qualified.

* We would encourage you to check this system when completing the attestation.

. If your list pulls teachers that are not highly qualified and you do not have a
coding issue, those teachers should be listed on your attestation as not meeting the
highly qualified teacher requirements.
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Top Findings

Coordination and Integration (NCLB, 1112)

- The LEA provides documentation services are
coordinated and integrated with other educational
services such as: regular classroom instruction,
services for students with Limited English Proficiency,
students with disabilities, migratory, neglected or
delinquent students, homeless students and Head
Start students, etc.

Joint planning time

Shared instructional
objectives

Data team meetings
Individual students plans

School-wide Plan (do not
need to upload)

Shared lesson plans
Quarterly objective sheets

CSIP (do not need to
upload)

Meeting agendas, sign-in
sheets, and minutes of
meetings

Coordination and Integration (February Cycle — Title I.A)

* Often times LEA’s can talk about how they meet this task, but often there is not
documentation to support it.

* We may be told it is done informally in the halls, at the lunch table or before or
after school.

* You must be able to document that this coordination and integration between
programs/services is happening, so as you are having these informal meetings,
someone needs to come back and document what was discussed and with whom.



Top Findings

1. Annual Evaluation Process (NCLB, 1116)

= 'I_’h_e.IEA conducts an annual review of Title I Moeting agendas (required)

activities.
Sign in sheet which shows
appropriate representation
of school personnel and
parents (required)

evaluations,
program

comp , Documentation of
recommendations and
revisions (required)

Annual Evaluation Process (April Cycle — Title I.A)

This is probably our number 1 finding across the state.

If you look at the evidence sources, all sources are required for the LEA to be in
compliance with this requirement.

Often times pieces are missing from the required components.
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Top Findings

Meeting agendas, sign-in
sheets, and minutes of
meetings (required)

* October Cycle General Provisions * February Cycle Title |
>#5.a & e McKinney Vento »>#1 Coordination and Integration
* October Cycle Title | * February Cycle Title I.D
»#2 School Parent Compact »#1 Coordination
»>#3 LEA Parent Involvement
Policy * April Cycle General Provisions
»#4 Annual Meeting »>#1 Nonpublic Evaluation
* April Cycle Title |
» December Cycle Title | »>#1 Annual Evaluation Process
>#1 LEA Plan
»>#2 Schoolwide Program
>#6 School Plan

Our second biggest is probably when we ask for meeting agendas, sign in sheets,
and minutes of meetings.

Often these pieces are missing, so we have listed every question in the Self
Assessment that requires agendas, sign in sheets and minutes of meetings.

As you are having meetings, make sure you collect these as you go through the
year.
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Reminders

Use Internet Explorer as your browser.

Only upload documents marked as an evidence source.

Use the comment boxes to explain how you answered a question and if
necessary explain where document is located.

Read the whole stem statement to make sure you are meeting all the
requirements of the question being asked.

Give documents a specific name relevant to the question and/or add the
question number to the document name.

Only upload document once if several questions need the same document.
If documents are large, highlight section needed or tell us what page to find
the section on.

If you marked “not compliant” or “district resolving”, upload a plan stating
how and when your district plans to meet the requirement.

Make sure your policies are up-to-date and include all required items.
Submit Self-Monitoring Sections on time.
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Federal Programs
573-751-3468

T R S R

Region A
Marsha Rueftgers e 573-751-9124

Region B
Cheryl Kosmatka HEl= 573-522-6182

Janet McLelland Region C 573-751-6762

Theresa Villmer Region D 573-751-4888

Region E
Kyle Heislen e 573-526-2582

Region F

Kelly Kempker 573-751-5386

Region G
Rebecca Taylor HEE 573-751-4192

Region H

De Frink-Hedglin

573-522-5811

Region |
Lora Boesser e 573.522.6268

Donna Cash Shopteibohock 573.522.8763

* These are the supervisors who will be conducting your desk audits, reviewing your
self assessments (desk monitoring) and coming on-site for the on-site reviews.

* If you have questions about a particular question in the self assessment this is the
best person to go to because they can tell you exactly what they are looking for
while reviewing the documentation.
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Gieneral Counsel. Coordinator - Civil Rights Compliance (Tile VI Tile IX 504 ADA Age Acth. 6th Floor, 205 JefTerson Stre, P.O. Bo 480. Jefferson City. MO 65102-0480; elephoné umber 573-
526-4757 or TTY 800-735-2966: fax number 573-522-4883: cmail civilrights@ dese.mo.gov.
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