Missouri School Improvement Program
MSIP 5 Resource and Process Standards and Indicators

Resource Standards for Missouri Public School Districts

R-1—Elementary (typically self-contained)—Each elementary student receives
regular instruction in English language arts, mathematics, science, social studies,
comprehensive health, art, music, and physical education. In K-8 elementary schools,
students will have access to a total of four (4) exploratory classes.

1.

Each elementary student will receive regular instruction in English language arts,
mathematics, science, social studies, comprehensive health, and career awareness
education. Instruction in each of the core areas will reflect the current version of
Missouri’s academic standards.

Each elementary student will receive instruction in art, music, and physical
education for a minimum of fifty (50) minutes in each area each week (twenty-five
(25) minutes in each area for half-day kindergarten classes). These classes shall be
taught by teachers with appropriate certification.

If the district is a K-7 or K-8 elementary district, the following must also be
addressed:

a. Beginning no later than seventh grade, regular instruction in the United
States and Missouri Constitutions and American History and Institutions will
be provided (as required by section 170.011, RSMo).

b. Students in grades 7-8 will have access to a total of four (4) exploratory
classes (e.g., speech, agriculture, family and consumer sciences, industrial
technology, world languages, and computer literacy). Each class is taught for
a minimum of one thousand two hundred (1,200) minutes each year.

Elementary school students shall have a minimum of one (1) recess period of
twenty (20) minutes per day, which may be incorporated into the lunch period (as
required by section 167.720, RSMo).

The school district ensures that students in elementary schools participate in
moderate physical activity for the entire school year for an average of one hundred
fifty (150) minutes per week, or thirty (30) minutes per day. Students with
disabilities must participate to the extent appropriate (as required by section
167.720, RSMo).

School districts may offer virtual instruction (e.g., intranet and Internet methods)
that may take place outside of the regular school district facility (as described by
section 162.1250, RSMo).
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7.

School districts may offer department-approved gifted education services (as
described by sections 167.675, RSMo, 162.720, RSMo, and 163.031.4(7)(c), RSMo).

R-2—]Junior High/Middle School (typically departmentalized)—Each junior
high/middle school student will receive regular instruction in English language arts,
mathematics, science, social studies, career education, health, and physical
education and will have access to art and music plus four (4) exploratory classes.
Students in grades 7-8 will have regular instruction in United States and Missouri
Constitutions and American History and Institutions.

1.

English language arts, mathematics, science, and social studies are scheduled and
taught to all students for at least nine hundred (900) minutes each week in the
aggregate (or one thousand eight hundred (1,800) minutes every two (2) weeks).

Physical education is scheduled and taught to all students for a minimum of three
thousand (3,000) minutes each year and comprehensive health and safety education
is scheduled and taught to all students for a minimum of one thousand five hundred
(1,500) minutes each year.

Art and music are scheduled and taught so that all students have access to each for a
minimum of one thousand five hundred (1,500) minutes each year.

Students in grades 7-8 will have access to a total of four (4) exploratory classes (e.g.,
speech, agriculture, family and consumer sciences, industrial technology, world
languages, and computer literacy). Each class is taught for a minimum of one
thousand five hundred (1,500) minutes each year.

Beginning no later than seventh grade, regular instruction in the United States and
Missouri Constitutions and American History and Institutions will be provided (as
required by section 170.011, RSMo).

School districts may offer virtual instruction (e.g., intranet and Internet methods)
that may take place outside of the regular school district facility (as described by
section 162.1250, RSMo).

School districts may offer department-approved gifted education services (as
described by sections 167.675, RSMo, 162.720, RSMo, and 163.031.4(7)(c), RSMo).
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R-3—High School—Each high school provides all students in grades 9-12 sufficient
access to content required to meet the minimum graduation credit requirements
and meets the specific needs of students and communities. Content areas must
include: English language arts, mathematics, science, department-approved career
education (e.g., agriculture education), social studies, world languages, fine arts (art
and music), physical education, health, practical arts, and personal finance, as
appropriate for each high school.

1. School districts may offer virtual instruction (e.g., intranet and Internet methods) that may
take place outside of the regular school district facility (as described by section 162.1250,
RSMo).

2. Students will have access to postsecondary preparation (e.g., Advanced Courses, Advanced
Placement, International Baccalaureate, Technical Skills Attainment, Dual Enrollment, and
Dual Credit).

3. School districts may offer department-approved gifted education services (as described by
sections 167.675, RSMo, 162.720, RSMo, and 163.031.4(7)(c), RSMo).

R-4—~Class Size and Assigned Enrollments—Enrollments will be consistent with both
class-size and program standards and total enrollment requirements.

1. Student enrollment in individual classes will be consistent with the following

guidelines:

DESIRABLE
GRADES STANDARD STANDARD
K-2 25 17
3-4 27 20
5-6 30 22
7-12 33 25

2. Full-time elementary art, music, and physical education shall serve no more than
seven hundred fifty (750) students per week.

Options:

1. Student enrollment in a classroom may increase by as many as ten (10) students for
any period that a paraprofessional assists the classroom teacher full time, or by as
many as five (5) students when a paraprofessional assists the teacher half time.
(Paraprofessionals paid for with Title I and special education funds cannot be used
to increase class size. See the Consolidated Federal Programs Administrative Manual
for guidelines on compliance and the use of paraprofessionals for Title | purposes).

2. Elementary school classes may enroll students from two (2) consecutive grade
levels. Total enrollment in such classes shall not exceed the class-size standards
listed above for the lowest grade included in the combination.
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3. High schools can combine sections of a same subject in beginning and advanced
levels (e.g., Spanish I and Spanish II or Spanish III and Spanish IV). Total combined
enrollment in such classes shall not exceed twenty-five (25) students.

4. Enrollment in performing arts classes may exceed regular class-size limits if
adequate supervision and facilities are provided.

5. High school physical education classes may enroll up to forty-five (45) students if
appropriate supervision and facilities are provided.

R-5—Library Media Staff—Certificated librarians and/or library media specialists
are assigned consistent with the following ratios, based on the student enrollment at
each building.

DESIRABLE

STANDARD STANDARD
Students FTE Students FTE
1-200 .20 1-150 .20
201-400 40 151-300 40
401-600 .60 301-450 .60
601-800 .80 451-600 .80
801-1000 1.00 601-750 1.00
1001-1200 1.20 751-900 1.20
1201-1400 1.40 901-1050 1.40
1401-1600 1.60 1051-1200 1.60
1601-1800 1.80 1201-1350 1.80

1801-2000 2.00, etc. 1351-1500 2.00, etc.

R-6—Guidance and Counseling Staff—Certificated counselors are assigned
consistent with the following ratios, based on the student enrollment at each
building.

DESIRABLE

STANDARD STANDARD
Students FTE Students FTE
1-100 20 1-50 20
101-200 40 51-100 40
201-300 .60 101-150 .60
301-400 .80 151-200 .80
401-500 1.00 201-250 1.00
501-600 1.20 251-300 1.20
601-700 1.40 301-350 1.40
701-800 1.60 351-400 1.60
801-900 1.80 401-450 1.80

901-1000 2.00, etc. 451-500 2.00, etc.
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R-7—Superintendent—A certificated superintendent is assigned to serve full-time as
the district’s chief administrative officer.
Options:

1. Foraperiod of one (1) year, any two (2) adjacent districts, that are classified
“accredited,” may upon prior approval from the Department of Elementary and
Secondary Education (department) share a superintendent who possesses a valid
Missouri superintendent’s certificate. Any two (2) such districts which wish to share
a superintendent for more than one (1) year shall obtain prior approval from the
State Board of Education (board).

2. Asuperintendent of schools in a district which employs twenty-five (25) certificated
Full Time Equivalent (FTE) or fewer must hold a valid Missouri superintendent’s
certificate and may serve as the elementary or secondary principal, regardless of
principal certification type.

3. Elementary districts (K-8) with over twenty-five (25) certificated FTE must employ
a certificated superintendent as chief administrative officer. Elementary districts
with twenty-five (25) certificated FTE or fewer may employ either a certificated
superintendent or certificated elementary principal as chief administrative officer.

R-8—Associates/Assistants to the Superintendent—Associates/assistants to the
superintendent in the areas of curriculum and instruction must have, as a minimum,
a master’s degree and a valid Missouri teaching certificate. All other
associates/assistants to the superintendent should have appropriate training in
their field.

STANDARD
Certificated Staff Assistants to
Members (FTE) Superintendent (FTE)
1-100 0
101-200
201-300
301-400
401-500
501-600
601-700
701-800, etc.

NO UL A W -

, etc.

Assistant superintendents must have a master’s degree and a valid Missouri teaching
certificate if their primary responsibilities involve curriculum and instruction. Other
assistant superintendents should have training in their field (e.g., Masters in Business
Administration might be appropriate for an assistant superintendent of finance). Please
note that there is no reference to title in this requirement. Districts may elect to call these
positions associate superintendents, deputy superintendents, assistant superintendents,
assistants to the superintendent, coordinators, or directors.
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R-9—Principals/Building Administrators—Certificated principals, career education
directors, and assistant administrators are employed and assigned consistent with
the MSIP-5 staff ratios.

DESIRABLE

STANDARD STANDARD
Students FTE Students FTE
1-400 1.00 1-300 1.00
401-600 1.50 301-450 1.50
601-800 2.00 451-600 2.00
801-1000 2.50 601-750 2.50
1001-1200 3.00 751-900 3.00
1201-1400 3.50 901-1050 3.50
1401-1600 4.00 1051-1200 4.00
1601-1800 4.50 1201-1350 4.50
1801-2000 5.00 1351-1500 5.00
2001-2200 5.50 1501-1650 5.50
2201-2400 6.00 1651-1800 6.00

R-10—Certification and Licensure—All personnel must hold a valid certificate or
license appropriate for each assignment.

R-11—Planning Time—Each full-time classroom teacher, including kindergarten
teachers, shall have a minimum of two hundred fifty (250) minutes of scheduled
planning time each school week. It is desirable to have fifty (50) minutes of planning
time each day. Planning time is calculated between the official start and close of the
school day and does not include travel time, lunch time, or time before or after
school. (Planning time is not required for administrators, counselors, or librarians.)
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Process Standards for Missouri Public School Districts

Teacher/Leader

TL-1—The district develops and implements teacher/leader standards designed to
ensure effective instructional staff for all students.

The district adopts and implements an educator evaluation system that is aligned to
the essential principles of effective evaluation, adopted by the state board of
education, designed to ensure effective teachers and leaders.

The district develops and implements professional teacher standards as required by
section 160.045, RSMo.

The district develops and implements professional leader standards.

Teachers and leaders apply professional judgment and use the teacher/leader
standards developed by the district to inform and improve practice.

TL-2—Professional learning drives and supports instructional practices in the
district and leads to improved student learning.

1.

All staff participate in regularly scheduled, ongoing professional learning focused on

student performance goals as outlined in the Comprehensive School Improvement
Plan (CSIP).

Professional learning is an ongoing process that occurs in the context of all
instructional staff positions and promotes the use of evidence-based instructional
practices.

District leaders monitor teachers for consistent implementation of effective
practices, as designed by routinely observing, monitoring, and supervising
classroom instruction.

Effective practices are monitored for fidelity of implementation through observation
and supervision of classroom practices.

The district regularly monitors instructional employees to determine whether
professional learning is implemented in classroom instruction and demonstrates
positive impact on student learning.

School-based collaborative teams are in place and focus on data informed decision-
making, reflective practices, collaborative lesson design, examination of student
work and student assessment, curriculum development, positive classroom learning
environments, utilization of case studies, and action research.
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7. The district has a written procedural plan for professional learning that includes the
required components.

8. The district provides time and resources for the professional learning of each staff
member.

Instruction

I-1—Instructional staff routinely provide effective instruction designed to meet the
needs of all learners.

1. Instructional staff routinely collaborate and use student data to provide appropriate
interventions to address a range of student instructional and behavioral needs.

2. Instruction is routinely differentiated to address the needs of all students.

3. Instructional staff use evidence-based instructional practices to meet the learning
needs of all students.

4. Comprehensive K-12 literacy instruction is provided. When Prekindergarten (PK) is
offered by the district, comprehensive literacy instruction is provided.

5. All staff are an integral part of the instructional practices in every building.
6. All staff demonstrate effective use of available instructional time.

7. Instructional staff design and use appropriate, meaningful, and rigorous learning
tasks for all students.

8. Building leaders demonstrate that supervision of instruction is a priority.

9. The district requires instructional staff to consistently utilize evidenced-based
instructional practices as they were designed to be implemented and routinely
monitors instructional staff for implementation of these practices.

I-2—Instructional staff use effective assessment practices to monitor student
learning and adjust instruction.

1. Instructional staff use both formative and summative assessments to monitor
student learning and adjust instruction.

2. Instructional staff regularly and systematically uses assessment results and other
student work to make adjustments to curriculum, instruction, and intervention
strategies to assist students in meeting state achievement standards.
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Classroom assessments include the use of higher order thinking and problem-
solving skills, as well as complex reasoning skills.

Timely, descriptive, and constructive feedback from assessments is provided to
students and parents.

I-3—The district identifies and provides effective differentiated learning and
behavioral support systems for all students.

1.

A written process is in place for the early identification and implementation of
differentiated learning and behavioral supports for all students.

Learning and behavioral supports are identified and coordinated at the classroom,
building, and district level.

The district uses a variety of student and program data to monitor, evaluate, and
inform decision-making to identify and implement successful learning and
behavioral supports.

The district collaborates with community partners to provide information and
resources to students and parents to address barriers impacting student success,
including but not limited to academic, physical, and mental health needs.

The district requires instructional staff to consistently implement learning and
behavior supports as they were designed. District leaders routinely monitor the
implementation of these practices by instructional staff through observation and
supervision of classroom instruction.

I-4—The district administers state-required tests and other assessments and uses
disaggregated and longitudinal data to inform and adjust systems, curriculum, and
instructional practices.

1. The district has a written assessment plan that includes the required components.

2. The district uses a variety of data (e.g., longitudinal, demographic, diagnostic, and
perceptual) to support and inform district-wide decisions.

3. Thelocal board of education annually reviews performance data disaggregated for
any subgroup of five (5) or more students per assessment in order to effectively
monitor student academic achievement and persistence to graduation rates.

4. The district uses disaggregated data to adjust instruction for subgroups and has
criteria for evaluating the effectiveness of these adjustments.
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I-5—The local board of education adopts and district staff implement, review, and
revise a rigorous, guaranteed, and viable curriculum for all instructional courses and
programs.

1.

The district has a rigorous, written curriculum that includes the required
components and is aligned to the most recent version of Missouri’s academic
standards and the English language development standards.

Essential content and skills that all students should know and be able to do have
been identified.

Adequate instructional time is available to implement the written curriculum.
The written, taught, and assessed curriculum are the same.

Written procedures are in place and administrators ensure that the written
curriculum is implemented and is a part of the district’s program evaluation plan.

The district’s written curriculum development and revision processes include K-12
vertical teams of instructional staff and administrators (including teachers of all
student populations) who meet regularly to ensure articulation and vertical
alignment. When Prekindergarten (PK) is offered by the district, instructional staff
shall be included in the curriculum and development revision processes.

I-6—Guidance and counseling is an essential and fully integrated part of the
instructional program.

1.

A district-wide guidance and counseling program has been developed and is fully
implemented in every building consistent with the Missouri Comprehensive
Guidance and Counseling Program framework.

The K-12 guidance curriculum is in place, integrated into the regular curriculum
where appropriate, and is regularly reviewed and revised as part of the district’s
evaluation plan.

All students, beginning no later than seventh grade, participate in an individual
planning process designed to assist in a successful transition to college, technical
school, the military, or the workforce.

All students have access to responsive services that assist them in addressing issues
and concerns that may affect their academic, career, and personal/social needs.

System support and management activities are in place to ensure full
implementation, evaluation, and continued improvement of the district’s
comprehensive guidance program.
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I-7—The district establishes a culture focused on learning, characterized by high
academic and behavioral expectations for all students.

1. A systemic process for establishing and maintaining a positive learning climate is
evident in each building.

2. Responsibility for the success of all students is evident in the shared mission and
vision of the district.

3. Staff, administrators, and students all share in the accountability for academic
achievement by being actively engaged in learning and demonstrating appropriate
standards of behavior.

4. Curricular choices and course offerings reflect an increasing and ongoing dedication
toward future success of all students.

5. A well-balanced, comprehensive co-curricular and extracurricular activities
program is in place and aligned to the mission and vision of the district.

I-8—The district provides a safe and orderly environment for all students and staff.
1. Students and staff indicate that they feel safe at school.

2. The district provides staff, teachers, parents, and students access to the district’s
written code of conduct, which specifies unacceptable student behavior and
consequences for that behavior. The code of conduct is enforced during school, on
school property, on district-provided transportation, and during school-sponsored
events, regardless of whether the events occur on or off of school property.

3. Standards of conduct are consistently and equitably enforced by all staff.

4. Violence-prevention instruction, including information on preventing and
responding to illegal harassment and bullying, has been provided for all students
and staff.

5. Data are gathered on student violence, substance abuse, and bullying and are used
to modify programs and strategies to ensure safe and orderly schools.

6. Written procedures are in place to proactively identify and prevent potential
disruptions to a safe and orderly school climate.
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I-9—High quality, fully integrated career education is available to all secondary
students.

1. The district has implemented programs of study for each department-approved
career education program offered which sequences academics and career education
content, leading students to attain a postsecondary degree, an industry-recognized
certificate or credential, or entry into the workplace with a skill set conducive
toward career advancement.

2. The career education program has a written curriculum for each course with a
balance among classroom/laboratory instruction, leadership, and personal learning.

3. Written curriculum drives classroom instruction and assessment of technical skill
attainment.

4. The appropriate Career and Technical Student Organization (CTSO) is affiliated with
the state and national organization and is an intra-curricular element of the
program.

5. Asystem of data collection and evaluation provides the information necessary for
program review and development so that students are prepared for postsecondary
success leading to quality employment opportunities.

I-10—Library Media Centers (LMC) are an essential and fully integrated part of the
instructional program.

1. The library media center and its resources support, enhance, and enrich the
curriculum.

2. The library media staff collaborate with instructional staff to integrate LMC
resources and services into the instructional program.

3. Students have access to a full range of information, digital access, and reading
resources and services in the LMC.

4. The LMC program is evaluated annually.

I-11—The district advances excellence in teaching and learning through innovative
and effective uses of technology.

1. The district has a systemic plan aligned with a shared vision for school effectiveness
and student learning through the infusion of information and communication
technology (ICT) and digital learning resources.

2. The district provides consistent, adequate, and ongoing support of technology
infrastructure, personnel, and digital resources.
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3. The district provides equitable and reliable access to current and emerging
technologies and digital resources, with connectivity for all students, teachers, staff,
and school leaders.

4. The district provides access to ongoing professional learning in technology and
opportunities for dedicated time to practice and share ideas.

5. The district evaluates the impact of information and communication technology on
teaching and learning.

6. The district maintains technology that supports current assessment practices.

Governance

G-1—The local board of education, district leadership, and staff contribute to the
success of every student by being ethical and acting with fairness and integrity.

1.

The local board of education has adopted and the district leadership enforces a
professional code of ethics for all employees.

The local board of education has adopted and adheres to its own code of ethics.

District policies, procedures, and practices demonstrate respect for students,
employees, and others.

G-2—The local board of education adopts and district leadership implements a
Comprehensive School Improvement Plan (CSIP) to ensure the achievement and
success of all students.

1. Thelocal board of education and district leadership, in collaboration with the
community, use qualitative data, quantitative data, and evaluation results to create a
written, board-approved CSIP which drives improvement in student learning and
guides the overall improvement of its educational programs and services.

2. The school district maintains a current CSIP that includes all of the required
components.

3. There is a written evaluation process for the CSIP and the CSIP is regularly
evaluated and updated.

4. The local board of education utilizes the CSIP to monitor progress and continuous
improvement of programs and services.

April 1,2013

Vol. 38, No. 7 Missouri Register



G-3—The local board of education and district leadership collect qualitative and/or
quantitative data to guide and monitor the development and implementation of a
shared mission and vision with systemic goals that ensure high expectations for
every student.

1. The local board of education and district leadership, with input from all
stakeholders, guide the development of a district-wide, learning-focused mission
and vision that are reviewed annually and revised as needed.

2. Thelocal board of education and district leadership hold all staff accountable for
continuous school improvement and increased student learning.

G-4—The local board of education and district leadership promote the achievement
and success of all students by monitoring and continuously improving all programs
and services that support the mission and vision of the district.

1. The board of education regularly reviews, no less than once every two (2) years, the
goals, objectives, and effectiveness of all programs and services that support the
mission and vision of the district based on data provided by district leadership.

2. Thelocal board of education adopts and the district implements an evaluation plan
that analyzes the effectiveness of all programs and services.

3. The district collects perceptual data from students and uses that information to
make informed decisions about its programs and services.

4. Patrons, parents, staff, and students have opportunities to serve on committees,
including those required by state or federal regulations, to study specific issues and
provide feedback on district programs and services.

5. The district reviews and analyzes postsecondary success rates to make informed
decisions.

G-5—The district complies with all provisions, regulations, and administrative rules
applicable to each state and/or federal program implemented.

G-6—The local board of education and district leadership facilitate collaboration
with state and local agencies, non-profit organizations, and other community groups
that promote the success, health, safety, and welfare of students.

1. The district identifies programs that promote equitable learning opportunities and
success for all students, regardless of socio-economic background, ethnicity, gender,
disability, or other individual characteristics.

2. The district collaborates with community leaders to collect, describe, and analyze
data on economic, social, and other emerging issues that impact district and school
planning, programs, and organization.
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3.

The district collects and accurately communicates data about educational
performance in a clear and timely way to improve policies and inform community
decisions.

District leadership implements processes to facilitate regular collaboration with
other agencies/organizations to respond to student needs in a timely manner.

G-7—The local board of education understands the role and responsibilities of the
local board and acts accordingly.

1.

Policymaking functions are carried out by the local board of education, while
administrative functions are carried out by the superintendent and the staff. All
formal contact between the local board of education and the staff is channeled
through the superintendent.

The local board of education has established policies and written procedures are in
place to guide district decision-making and to meet federal and/or state
requirements. Policies and procedures are reviewed on a regular basis and reflect
current legal requirements.

The local board of education meets regularly in accordance with applicable statutes,
keeps accurate and complete records of its decisions, and makes the records
available as required by law.

Members of the local board of education receive training as required by law.

Local board of education members participate in continued training and
professional learning.

G-8—The local board of education and district leadership manage organizational
systems and resources for a safe, high-performing learning environment.

1.

The local board of education and the district leadership regularly communicate with
district employees and the community regarding the district’s vision and mission.

2. District staff use documented evidence (e.g., observations, walkthroughs,
collaborative teams, and mentoring) to develop professional growth plans.

3. The community, through the local board of education, provides sufficient financial
resources to ensure an educational program of quality.

4. The local board of education has adopted and enforces policies requiring effective
fiscal management and accountability and the district leadership implements
procedures to support the board’s policies.
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5. Thelocal board of education and district leadership employ appropriate procedures
to ensure the accurate and timely reporting of required data to state and federal
agencies.

6. Thelocal board of education and district leadership provide facilities that are
healthful, adequate in size, clean, well-maintained, and appropriate to house the
educational programs of the district.

7. The local board of education and district leadership ensure all facilities are safe.

8. The district leadership has developed and implemented a coordinated approach to
school health services.

9. The district ensures a school nutrition program is available which provides at least
one (1) nutritionally balanced meal available to all students each day in accordance
with Federal and State Child Nutrition Program regulations and guidelines.

10. The district ensures safe and efficient transportation to and from school is provided
in compliance with Missouri statutes, regulations, and local board of education

policy.

G-9—The local board of education, district leadership, and staff collaborate with
families and community members who represent diverse interests and needs to
mobilize community resources that improve teaching and learning.

1. The local board of education, district leadership, and staff systematically and
frequently provide information to the public about school programs.

2. The district has procedures to involve family and community members in
educational activities.

3. District leadership identifies preschool opportunities available to children and
informs family and community members about the importance of early childhood
education.

G-10—The district’s birth through prekindergarten population will have access to
high-quality early learning experiences that will prepare them to succeed in school.
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G-11—The district provides opportunities for parents/guardians to learn about the
intellectual and developmental needs of their children at all ages and to participate
constructively in their children’s education.

1. Parent education activities are provided as required by the Early Childhood
Development Act (ECDA).

2. The district actively cooperates with other agencies and parent and community
groups (e.g., parent teacher organizations and Title I) to provide information related
to child development and/or parenting skills.

3. Formal strategies are in place to include parents/guardians in the educational
process.
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