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Purpose

d MOSIS is a student-level record system that contains a
randomly generated state identification number for
every student receiving service in the public schools.

MOSIS IDs can be assigned for grades PK-12.
The MOSIS ID then follows the student throughout
their education.

It is NOT used to associate a student with any entity
and does not imply any type of ownership.




MOSIS ID Access

0 Request access through your District’'s User Manager.

Q If the District’s User Manager is unable to grant access,
submit the Web Systems User ID Request form to the
Department.
http://dese.mo.gov/sites/default/files/dac forms/MQO5
002377.pdf

O Security Pin Codes are required for granting access to
MOSIS.

= They were initially provided to Superintendents
when MOSIS began in 2005.

= [If needed, contact dsm@dese.mo.gov




Logging into MOSIS

d http://www.dese.mo.gov
d Log into Web Applications

/ (, Home Page |Missouri De, X
€ 2 C [ desemogov

Wekome to dese.mo,gov. We hope you enjoy the new and improved webste, and we welcome your feedback

MO.gov Govemor Jay Noon  Find an Agency  Online Services

( Missouri

== DEPARTMENT OF ELEMENTARY & SECONDARY

_ About Administrators Educators Parents & Students. Adults & Community School Data

N &  w@ | WrllowlUs f Lkeus

[*) DESE WebLogIn

< cCfn https://apps.dese.mo.gov/weblogin/login.aspx
pps (, CoreData/MOSIS [' Chrome ( Home Page |Misso.. ¢, Core Data/MOSISW... (, Website Edit Login

C}Missouri

= DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

New Listserv for Teachers
in Missouri Public Schools

* Administrative Educator S0 Web
~ Memos Certification Applications

url Recognized for Plan to Improve Access to
Excellent Teachers

B Six Finalists Selected for 2015-16 Missouri Teacher of
the Year

Topics ~ Services  Data  Department
A-Z Index MAP [ More Missouri Graduates Take the ACT Exam
See an alphabetical listing of education and Find Missouri Assessment Program news and

secondary education topics. updates, assessment calendar, resources and B Missouri Leadership for Excellence, Achievement and

Development Expands to Northeast Missouri

DESE Secured Web Application Logon

IMPORTANT NOTICE:
Food and Nutrition Services - USER MANAGERS - The Food and Nutrition Services apphca%a only allowed one Authorized Representative.

If you already have a User Name, enter it below. Click [LogIn]

User Name: usemame

Password : [reenene

Loglin

To view information available to the general public, Click
[View Public Applications] View Public Applications

If you do not have a user name and password, Click _
[Register] Register

If you forgot your Username/Password, or to reset your ’—‘7
paseword, Click [Forgot U i Fergot Usemame/Password?

To have your account unlocked or to reset your password, please send your first and last name, user id (if known) and phone number to
bappsloqi epdese.mo.gov. Staff will respond to your email between the hours of 7:30 - 4:00 p.m. M-F not including holidays.

Still have questions about logging in to Web Applications? You may also send a message to webapphelp@dese.mo.gov providing your name,
user id, school district name, phone number, and county-district code with your request ar call 573-522-3207. Flease speak slowly and distinctly,
and spell your first and last name.

Privacy Statement




Logging into MOSIS

d Choose MOSIS: ID Assignment

dMissouri

DEPARTMEMT OF ELEMENTARY & SECONDARY
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v User Applications
*DESE Web Applications
F Annual Report of the County Clerk to the State Board of Education
I ARRA
I Data Collection
I Educator Certification System
ep
gsive Data System (MCDS)

I School Financ

I User Manager
¥ Report

I Report Menu -- All data and/or reports are now available through the Missouri Comprehensive Data System (MCDS) Portal.
¥ User Information

I Change Password

I Edit User Profile

I Edit Security Question/Answer
b Logon/Logoff

Email: webapphelp@dese.mo.gov
Current User: Chudson3

“Missouri public schools: the best choice...the best results!™




User’'s Agreement

A Click: “I Agree to the Above User’s Agreement”

éMissouri

™ DEPARTMENTOF ELEMENTARY & SECONDARY
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Missouri Student Information System (MOSIS) — User's Agreement

MO Student Information System (MOSIS)
ID Assignment

Individual student information contained in the Missouri Department of Elementary and Secondary Education’s MOSIS is collected for the purpose of generating unigue student identification numbers, The data are

protected by state and federal laws and must be maintained in a confidential manner at all times.

Employees of local school districts or the Missouri Department of Elementary and Secondary Education that have access to records in the MOSIS are required to maintain this information in a confidential manner. The
unauthorized access to, modrfication, deletion or disclosure of information from the MOSIS may compromise the integrity of the system, violate individual student rights of privacy, and/or constitute a eniminal act and

subject the employer to a loss of federal funds.

Unautharized viewing, reproduction/cepying, and/or distribution of any student record or information outside the intended and approved use of the MOSIS is strictly prohibited. Users violating the autherized use of the

MOSIS will lose access privileges to the system. llegal access or misuse of this information may also be punishable by fine and/or imprisonment.

I have received and read the Missouri Department of Elementary and Secondary Education's Data Access and Management Policy for the Missguef

| Agree to the Above User's Agreement




Menu Options

d Upload Batch File Q Extract & Download
d Enter Individual Batch

Student d Download By
L Student Search Location

[ Batch Search 3 Exit Application

¢
{1 MOSE-- Student D

7
state ID Home i J!») Current Login: CHUDSON3-300500 Location: 500500 - DEPARTMENT OF ELEM AND SEC ED

MENU Submission Type: A v Processing Stage: A v Sort: UpbadDsteDest v | Filter Resuls

Upload Batch File - —-
Enter Individual Student  FOM: 192015 | To: s |2

Student Search District: | DEPARTMENT OF ELEM AND SECED[S00S00] ¥ School
Batch Search

Extract & Download Batch
Download By Location  £314 Bateh:
Exit Application

Search




ID Layout/Template

File Layouts 2015-2016

Home # Data System Management » Core Data/MOSIS

There are six standard cycles in which districts submit

data to Core Data and MOSIS. MOSIS does collect data Quick Links

outside of these cycles for such things as Assessment .
« SRM Deployment Excel File (posted 8/05/2015) (&

+ MOSIS ID User Guide
s Core/Data MOSIS Reference Manual
+ Prior Year Layouts

Code Sets

Precade. Below you will find the file layout, business
rules, and Excel template for each data collection file
submitted in MOSIS. The file layout contains the fields
and format in which data must be submitted to the
Department. The business rules contain the rules that
are ran against the data submitted once uploaded
through the MOSIS Data Collection system. The Excel
templates are available to input data into for reporting to the Department if not necessary through a district’s local records
system. Here are the instructions [} for using the templates for MOSIS Data Collection.

< MOSIS ID Batch File Layout >

School Year File File Layout Template Sample File

2015-2016 MQSIS ID Batch PDF [} EXCEL [#




ID Layout

Field Name

Required

Notes/Format Details

Record Type

Yes

Always ‘ID’.

Code

Yes

School Code (4 digit DESE assigned code) where the student is
currently enrolled. School must be located in the district that
the submitting user has set as his/her current location. If not,
the System will consider that record invalid upon submission
and the user will have to repair the record in the “Fix Errors”
stage.

Resident District
Code

DESE 6 digit County District Code for the district of residence.
For example a K-8 Resident Il student attending high school in
a different district would have Resident District Code populated
with xxxxxx and the “Current District Code” (listed below)
populated with yyyyyy representing the district of enrollment.

Legal Last Name

Legal First Name

Legal Middle Name

Legal Name Suffix

Gender

Pre-defined Gender Code. — M = (Male) F = (Female)

Date of Birth

Must have a ‘mm/dd/yyyy’ format.

Current Grade Level

Pre-defined Grade Level Code. ( K, PK, 01, 02, 03, 04, 05, 06,
07,08, 09, 10, 11, 12)




ID Layout

Field Name

Required

Notes/Format Details

Local Student ID

Yes

ID used in the local Student Information System to uniquely
identify the student. The primary purpose of this field is to
provide a mechanism to import student data from the Unig-ID
System back into the local Student Information System. In
addition, this field is used in a limited capacity to match
student records within the Unig-ID System.

Social Security
Number

XXX=-XX=-XXXX

Race / Ethnicity

Pre-defined Race / Ethnic code. -- A = (Asian) B = (Black)
H = (Hispanic) | = (Indian) W = (White)

State ID

Can be null if the student has not yet been assigned a State
ID via the Unig-ID System. Once a student has been given a
State ID, all subsequent submissions for that student should
include this value.

Current District Code

DESE 6 digit County District Code where the student is
currently enrolled. District must be the same as the district
that the submitting user has set as his/her current location. If
not, the System will consider that record invalid upon
submission and the user will have to repair the record in the
“Fix Errors” stage.

Current School Year

Must have a ‘yyyy’ format.




ID Template
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Home Insert

Page Layout Formulas Data Review View Developer Add-Ins Acrobat
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Student Search

d Simple Search
= First Name
= Middle Name
Last Name
Date of Birth

MOSIS -- Student ID

Search Individual Student *

Currant Legin: CHUDSON3-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED

Simple Search Advanced Search State |D Search Alternate 1D Search

* First Mame:
Dste OfBith: |mm_ ¥ [/ |dd ¥ |/ |yyyy ¥

Search Histary || “Required Fields | Search || Clear

I MO Department of Elementary and Secondary Education - Send guestions to: webreplyMOSIS@dese. mo.goy




Student Search

d Advanced Search Ethnicity/Race
= First Name Grade
= Middle Name School
Last Name District

Gender Res District
DOB Local ID

[
T MOSIS -- Student ID

20
Search Individual Student Y
Current Login: ACASTLEM-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED State ID Home

Simple Search Advanced Search State ID Search Alternate ID Search

Suffix:
Gender: v

Date OFf Birth: mm_ ¥ |/|[dd ¥ |/|yyyy A

Ethnicity/Race: v

S ey e it

I MO Department of Elementary and Secondary Education - Send guestions to: webreplyMOSIS @dese.mo.gov




Student Search

1 State ID Search
= State ID

ﬁ.
'[ MOSIS -- Student ID

Search Individual Student *

Current Login: CHUDSON3-500500 Location: 500500-DEPARTMENT OF ELEM AND SEC ED State 1D Home

Simple Search Advanced Search State |D Search Alternate 1D Search

* State |D; Search

“Required Fields

I MO Department of Elementary and Secondary Education - Send questions tor webreplyMOSIS@dese. mo.gov




Entering Students

d Enter Individual Student
= Entering a new student
= Changing a student’s information

L Batch File
= Upload a Batch
= Batch Search




Entering Students

d Enter Individual Student - enter one student at a time
or enter an existing student’s information to update
their record.

E.
'!' MOSIS -- Student ID

21
Enter Individual Student %
Current Login: ACASTLEM-500500 Location: 500500-DEPARTMENT OF ELEM AND SEC ED State |D Home
Student Data Entry

General Information Enrollment Information
Grade:®

v]

School:*

District:*
Res District: ™

School Year:* I:I

Local ID:*

* Required Fields | Assign State ID || Clear |

] MC Department of Elementary and Secondary Education - Send guestions to: webreplyMOSIS@dese.mo.gov




Entering Students

d Updating a record

#’;
¥ MOSIS -- Student ID

Search Individual Student *

Current Login: ACASTLEM-500500 Location: 500500-DEPARTMENT OF ELEM AND SEC ED

State |ID Home

Student Information: [State ID : 990-342-5589] Created: 08/01/2010

Add Note

General Information

Enrollment Information

First Name:
Middle Name:
Last Mame:
Suffisx:
Gender:

Date Of Birth:

SEN:

Ethnicity/Race:

Amber

Castleman

FEMALE

01012001

WHITE. NOT OF HISFANIC ORIGIN

Mot Present

Grade:
Schoal:
District:

Res District:
Sch Yr:

Local 1D:

PK

0000 DEPARTMENT OF ELEM AND SEC ED

500500 DEPARTMENT OF ELEM AND SEC ED

500500 DEPARTMENT OF ELEM AND SEC ED

2013

1234

Last Batch #:
Last Updated:

Updats Ref =:

Batch Information
413211

112002012

13812368

Date

02012010 castleman
o5112:2011 Castleman

amber
Amber

( Edit Student ﬁ Back To Search Results |

History Information
History | .<tName FirstName Middle Name Suffix Gender Date Of Birth

FEMALE 01/01/2001
FEMALE 01/01/2011

Race(s)

WHITE, NOT OF HISPANIC ORIGIN
WHITE, NOT OF HISPANIC ORIGIN

SSN District School

Mot Present 500500 0000
Not Present 500500 0000




Entering Students

d Upload Batch - use a downloaded file from your local

records system or the MOSIS ID Batch File Template to
upload one or multiple students

n’.
T MOSIS -- Student ID

2
Upload Batch File '
Current Login: ACASTLEM-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED

State ID Home
Basic

Template: |eScholar Unig-ID® v1.0 V| /
File to Upload: Browse...

Delimiter:

Qualifier:
Source System:
Ignore First Row: '@' Yes 'C'

Multiple agency file: D

——> [ sons

I MO Department of Elementary and Secondary Education - Send questions to: webreplyMOSIS@Edese.mao.qgov




Processing a Batch

d Upload a batch file

d Validate data

O Assign IDs

d Resolve Near Matches

0 Download IDs




Entering Students

O Batch Search - same process as a batch upload except
no ID assignment occurs, the system searches for
students and returns any existing MOSIS IDs.

‘.
T MOSIS -- Student ID

Batch Search "

Current Login: CHUDSON2-300500 Lecation: S00500-DEPARTMENT OF ELEM AND SEC ED

| Upload Batch File | | Extract & Download Batch |

From: E_ To: ﬂ_ Processing Stage: | Al

Date Batch Info Status Number Of Records Next Action
091012015 h57630 Download Search results |

09/02/2015 565810 Download Search results |

Download |

Download |

Displaying 1 to 2 of 2

| First || Prev || Next || Last |

MO Department of Elemantary and Secondary Education - Send questions to: webreplyMOSIS @dese.mo.gov




What is a Near Match?

d When attempting to upload a batch, or enter an individual
student, if no exact match is found, you will receive a
button labeled Resolve Near Matches.

d The system is not able to determine an exact match and
the ID Assignment process cannot proceed until the Near
Match is resolved.

This process is crucial. If near matches are not resolved
correctly, duplicate MOSIS IDs can be created.




How to Resolve a Near Match

1. If one or more near matches are encountered, the Next
Action column will display a "Resolve Near Matches”
button.

Assign ID
Current Login: ACASTLEM-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED | State ID Home |

Upload Date Batch Info Status Number of Records Next Action

Mear Matches / Duplicates Found —
08/26/2015 Click here 16 downlaad records. [CResolve Near Matches 3}




How to Resolve a Near Match

2. Review the Resolve Near Matches screen and choose
“"Review and Select.” You may also choose the
hyperlinked name to view additional details.

2l

Resolve Near Matches / Duplicates '

Current Login: ACASTLEM-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED | State ID Home |

[] select all On Page | Cancel All Checked Records || Cancel All Mear Match Records For This Batch |

Last Name: ‘ || Filter Results |
Last Mame  First Mame Middle Mame Suffix Date Of Bith Gender District School Res District Local D

[] Castleman  Amber 01/09/2008 FEMALE 500500 0000 500500 1234 q: Review and Select P

Displaying 1 to 1 of 1 First || Prev || Mext || Last




How to Resolve a Near Match

3. The top section displays the student’s information you
submitted. The bottom section displays the students
found existing in the ID system that are potential

matches.

1)

Resolve Near Matches / Duplicates '

Current Login: ACASTLEM-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED

State ID Home |

Student Record to Review and Select.
Last Mame First Name Middle Name Suffix Date Of Birth Gender District
n Amber 01/09/2008 EEMALE E0NAN] 17
| Assign Selected H Create New ID || Cancel Record H Select Another Record ‘

Mear mﬂﬂies ! mﬂla&ﬁ I uunﬂ. ‘

Last Name First Name Middle Name Suffix Date Of Birth Gender District  School  Local D Match Probability
() Castleman Amber 01/10/2008 FEMALE 001090 0000 123456 92 [NEAR MATCH]

(1 Castleman Amber 04/04/2008 FEMAL E 500500 0000 1234 92 (MEAR MATCHI




How to Resolve a Near Match

3. The top section displays the student’s information you
submitted. The bottom section displays the students

found existing in the ID system that are potential
matches

1)

Resolve Near Matches / Duplicates '

Current Login: ACASTLEM-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED

State ID Home |

Student Record to Review and Select.
Last Name First Name Middle Name Suffix Date Of Birth Gender District
n Amber 01/09/2N08 EEMALE A5 1%
| Assign Selected H Create New ID || Cancel Record H

Tlear Matches / Uuplicates Found.
Last Name First Mame Middle Mame Suffix  Date Of Birth Gender

(3 Castleman Amber 011072008
(" (Castlaman Amber

Select Another Record ‘

FEMALE 001090  DOOO 123456 92 [NEAR MATCH]
04/04/2008 FEMAL E 500500 0000 1234 92 (MEAR MATCHI

= The purpose of the above screen is to decide if the student
you submitted (top section) is the same as one of the
matching students (bottom section) or if the student under
review is a student without an existing State ID.

= Selecting each name in the bottom section will allow you to

compare that |nd|V|duaI record against the student’s record
26

District  School  Local ID Match Probability ‘




How to Resolve a Near Match

4. The "Compare Student Information” page displays all
the fields for each record and highlights any differences.

Current Login: ACASTLEM-300500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED

First Name:
Last Name:
Middle Name:
Suffix:

Date of Birth:
Gender:

S5N:

Ethnicity/Race:

District:
School:

Res District:
Grade:
School Year:
Local 1D:
State ID
Serial #
Created:
Last Updated
Comments
Match Notes

Compare Student Information

Student Record being reviewed.
Amber
Castleman

01/09/2008

FEMALE

Mot Present

WHITE, MOT OF HISPANIC ORIGIMN
500500-DEPARTMENT OF ELEM AMD SEC ED
0000-DEPARTMEMNT OF ELEM AND SEC ED
500500

02

2016

1234

4626841

08/26/2015

08/26/2015

1127029967; 6143804796;

| State ID Home

Master Student Record [ State ID: 614-380-4796 - 92.0]  Add note
Amber
Castleman

01/01/2008

FEMALE

Mot Present

WHITE., MOT OF HISPANIC QORIGIN
500500-DEPARTMENT OF ELEM AND SEC ED
0000-DEPARTMENT OF ELEM AND SEC ED
500500

PK

2014

1234

6143804796

4626830

04/14/2011

037212014

Assign Selected || Create New D || Cancel Record H

Return to List of Near Matches




How to Resolve a Near Match

5. After reviewing each student record in the bottom
section, you are now ready to make a decision. Choose

“Return to List of Near Matches” on the comparison
screen.

1)

Resolve Near Matches / Duplicates '

Current Login: ACASTLEM-500500 Location: S00500-DEPARTMENT OF ELEM AND SEC ED

State ID Home

Student Record to Review and Select.
Last Mame First Name Middle Name Suffix Date Of Birth Gender District School
Castleman Ambgs f4/08/2008 EEMAL E ENNENN 0000

I AssiﬁnSelected " Create New D I Cancel Record Select Another Record

Mear Matches / Duplicates Found.
Last Name First Mame Middle Mame Suffix  Date Of Birth Gender

() Castleman Amber 011072008
() Castleman Amber 01/01/2008

District Local ID Match Probability

FEMALE 001090 123456 92 [NEAR MATCH]
FEMALE 500500 1234 92 [NEAR MATCH]




How to Resolve a Near Match

6.

Decide how the near match will be resolved. Please
review each option carefully to determine if it is your
student so you know how to appropriately resolve the
near match.

= If you discover a duplicate MOSIS ID or are unsure

how to resolve, please notify the Department at
coredata-mosis@dese.mo.gov before proceeding.



mailto:coredata-mosis@dese.mo.gov
mailto:coredata-mosis@dese.mo.gov
mailto:coredata-mosis@dese.mo.gov

Questions?




Contact Us

www.dese.mo.gov
Email: coredata-mosis@dese.mo.gov
Phone: 573-522-3207

AMISSOUI‘I

- DEPARTMENT OF ELEMENTARY & SECONDARY

JLray | EDUCATION.

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, national origin, age, or disability in its programs and activities. Inquiries
related to Department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Office of the
General Counsel, Coordinator — Civil Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 6th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-
526-4757 or TTY 800-735-2966; fax number 573-522-4883; email civilrights@dese.mo.gov.




