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Purpose 

 MOSIS is a student-level record system that contains a 
randomly generated state identification number for 
every student receiving service in the public schools. 

 

 MOSIS IDs can be assigned for grades PK-12. 

 The MOSIS ID then follows the student throughout 
their education. 

 It is NOT used to associate a student with any entity 
and does not imply any type of ownership. 

 



MOSIS ID Access 

 Request access through your District’s User Manager. 
 

 If the District’s User Manager is unable to grant access, 
submit the Web Systems User ID Request form to the 
Department. 

 http://dese.mo.gov/sites/default/files/dac_forms/MO5
002377.pdf      

 
 Security Pin Codes are required for granting access to 

MOSIS.     

 They were initially provided to Superintendents 
when MOSIS began in 2005. 

 If needed, contact dsm@dese.mo.gov  
 



Logging into MOSIS  

 http://www.dese.mo.gov  
 Log into Web Applications  

 



Logging into MOSIS  

 Choose MOSIS: ID Assignment  



User’s Agreement 

 Click: “I Agree to the Above User’s Agreement” 



Menu Options 

 Upload Batch File 
 Enter Individual 

Student 
 Student Search 
 Batch Search 

  Extract & Download 
Batch 

 Download By 
Location 

 Exit Application  



ID Layout/Template 



ID Layout 

 
Field Name Required Notes/Format Details 

Record Type Yes Always ‘ID’. 

Code Yes School Code (4 digit DESE assigned code) where the student is 

currently enrolled.  School must be located in the district that 

the submitting user has set as his/her current location.  If not, 

the System will consider that record invalid upon submission 

and the user will have to repair the record in the “Fix Errors” 

stage. 

Resident District 

Code 

Yes DESE 6 digit County District Code for the district of residence.  

For example a K-8 Resident II student attending high school in 

a different district would have Resident District Code populated 

with xxxxxx and the “Current District Code” (listed below) 

populated with yyyyyy representing the district of enrollment. 

Legal Last Name  Yes 

Legal First Name Yes   

Legal Middle Name No   

Legal Name Suffix No   

Gender Yes Pre-defined Gender Code. – M = (Male) F = (Female) 

Date of Birth Yes Must have a ‘mm/dd/yyyy’ format. 

Current Grade Level Yes Pre-defined Grade Level Code. ( K, PK, 01, 02, 03, 04, 05, 06, 

07, 08, 09, 10, 11, 12)  



ID Layout 

 

Field Name Required Notes/Format Details 

Local Student ID Yes ID used in the local Student Information System to uniquely 

identify the student.  The primary purpose of this field is to 

provide a mechanism to import student data from the Uniq-ID 

System back into the local Student Information System.  In 

addition, this field is used in a limited capacity to match 

student records within the Uniq-ID System.  

Social Security 

Number 

No xxx-xx-xxxx 

Race / Ethnicity Yes Pre-defined Race / Ethnic code. --  A = (Asian) B = (Black)  

H = (Hispanic) I = (Indian) W = (White) 

State ID No Can be null if the student has not yet been assigned a State 

ID via the Uniq-ID System.  Once a student has been given a 

State ID, all subsequent submissions for that student should 

include this value. 

Current District Code Yes DESE 6 digit County District Code where the student is 

currently enrolled.  District must be the same as the district 

that the submitting user has set as his/her current location.  If 

not, the System will consider that record invalid upon 

submission and the user will have to repair the record in the 

“Fix Errors” stage. 

Current School Year Yes Must have a ‘yyyy’ format. 



ID Template  
 



Student Search  

 Simple Search  

 First Name 

 Middle Name 

 Last Name 

 Date of Birth   



Student Search  

 Advanced Search  

 First Name 

 Middle Name 

 Last Name 

 Gender 

 DOB 

 

 Ethnicity/Race 

 Grade 

 School 

 District 

 Res District 

 Local ID 



Student Search  

 State ID Search 

 State ID 



Entering Students 

 Enter Individual Student 
 Entering a new student 
 Changing a student’s information 
  

 Batch File 
 Upload a Batch 
 Batch Search 

 
 



Entering Students 

 Enter Individual Student - enter one student at a time 
or enter an existing student’s information to update 
their record.  
 



Entering Students 

 Updating a record  
 



Entering Students 

 Upload Batch – use a downloaded file from your local 
records system or the MOSIS ID Batch File Template to 
upload one or multiple students 
 



Processing a Batch 

  Upload a batch file 

  Validate data 

  Assign IDs 

  Resolve Near Matches 

  Download IDs batch, or enter an individual 
student, if no exact match is found, this screen 
will appear, choose Resolve Near Matches. 
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Entering Students 

 Batch Search – same process as a batch upload except 
no ID assignment occurs, the system searches for 
students and returns any existing MOSIS IDs. 
 



What is a Near Match? 

 When attempting to upload a batch, or enter an individual 
student, if no exact match is found, you will receive a 
button labeled Resolve Near Matches. 

 

 The system is not able to determine an exact match and 
the ID Assignment process cannot proceed until the Near 
Match is resolved.  

 

 This process is crucial.  If near matches are not resolved 
correctly, duplicate MOSIS IDs can be created. 
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How to Resolve a Near Match 
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1. If one or more near matches are encountered, the Next 
Action column will display a “Resolve Near Matches” 
button. 

 



How to Resolve a Near Match 
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2. Review the Resolve Near Matches screen and choose 
“Review and Select.”  You may also choose the 
hyperlinked name to view additional details. 
 

 



How to Resolve a Near Match 
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3.  The top section displays the student’s information you 
submitted.  The bottom section displays the students 
found existing in the ID system that are potential 
matches.  
 

 



How to Resolve a Near Match 
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3.  The top section displays the student’s information you 
submitted.  The bottom section displays the students 
found existing in the ID system that are potential 
matches.  
 

 

 The purpose of the above screen is to decide if the student 
you submitted (top section) is the same as one of the 
matching students (bottom section) or if the student under 
review is a student without an existing State ID.   
Selecting each name in the bottom section will allow you to 
compare that individual record against the student’s record 
you submitted in the top section.   

 

 



How to Resolve a Near Match 

27 

4. The “Compare Student Information” page displays all 
the fields for each record and highlights any differences.  
 

 



How to Resolve a Near Match 

28 

 

5.  After reviewing each student record in the bottom 
section, you are now ready to make a decision.   Choose 
“Return to List of Near Matches” on the comparison 
screen.  

 

 
 



How to Resolve a Near Match 
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6. Decide how the near match will be resolved.  Please 
review each option carefully to determine if it is your 
student so you know how to appropriately resolve the 
near match.   
 
 If you discover a duplicate MOSIS ID or are unsure 

how to resolve, please notify the Department at 
coredata-mosis@dese.mo.gov before proceeding. 

 

 

 
 

mailto:coredata-mosis@dese.mo.gov
mailto:coredata-mosis@dese.mo.gov
mailto:coredata-mosis@dese.mo.gov
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Questions? 



Contact Us 
www.dese.mo.gov 
Email:  coredata-mosis@dese.mo.gov 
Phone:  573-522-3207 

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, national origin, age, or disability in its programs and activities. Inquiries 

related to Department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Office of the 

General Counsel, Coordinator – Civil Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 6th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-

526-4757 or TTY 800-735-2966; fax number 573-522-4883; email civilrights@dese.mo.gov. 


