
MOSIS State ID – Student Name Change 
If your district is the current district listed under ‘Local/Enrollment Information’, 
reference Example 1.  

If your district is NOT listed as the current district under ‘Local/Enrollment 
Information’, reference Example 2. 
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Example 1 – Current District 

If your district is the current district listed under ‘Local/Enrollment Information’ the 
‘Edit Student’ button will be active.  

Select the ‘Edit Student’ button and update the student’s name, then choose ‘Update 
Student Record’. 
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Example 2 – Not Current District  

If your district is not the current district listed under ‘Local/Enrollment 
Information’, the ‘Edit Student’ button will be inactive. 
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To activate the ‘Edit Student’ button, select the ‘Enter Online’ option from the Menu 
drop down. 

 
 
 
 
Enter the student’s information including the current name that is shown in the 
MOSIS record.  
Enter your districts information in the ‘Local/Enrollment Information’ section and 
select ‘Assign State ID’. By doing this, you are activating the ‘Edit Student’ button.  
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Search for the student using the existing MOSIS State ID.  

Select ‘ID Search’, enter the students MOSIS ID, and select search.  
Select either the Last Name or First Name of the student.  

 

 
 
The ‘Edit Student’ button will now be active. Edit the students name and select 
‘Update student Record’ as shown in Example 1 above. 
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