
 

Procedures to Commit to Participation in Community Eligibility Provision (CEP) 

 

Local Education Agencies (LEAs) that plan to participate in the CEP MUST complete the application 
process.  Your commitment to participate is part of the Application Packet and is available via the School 
Nutrition Programs (SNP) Web Application.  Your application packet must be completed in its entirety 
and must include CEP information.  Provided below are screen shots of the CEP required information. 
 
1. SNP LEA Application 

 

       Question 36 – Check “Other” and indicate “CEP” as the description. 
 

 
 
 

     Question 37 - Click “Yes” to participate in CEP. 

 

2.   SNP Building Application   
 

      Select “Non-Pricing – CEP” for each individual CEP building.  
 

 

 
 
 
 
 
 



3.  Community Eligibility Provision (CEP) Schedule   
 

     If participating in CEP, the Community Eligibility Provision Schedule must be 
     completed.  This item is automatically added to the Application Packet screen when “Yes” is 
     answered to question 37 on the SNP LEA Application.  
 

 

 

4.   Community Eligibility Provision (CEP) Schedule  
 

All sites identified on the Building Application as participating in CEP, via the Pricing Information section, will be 
displayed in the “Grouping” section of CEP schedule.  The “Number of Identified Students” and “Enrollment” 
displayed are retrieved from the April Data previously reported by the LEA in the CEP Site List.    

 

 

 
 
 
If currently participating in CEP and there are no changes, data will automatically populate.  
If currently participating in CEP and a new building has been added, a Group must be selected.  
 

 
 
 

On the Application Packet 

page click “Add” to access 

the Community Eligibility 

Provision (CEP) Schedule. 

For each building, under the Group 

column, select whether the building will 

qualify based on its own site data by 

selecting “Individual” or if the building 

will qualify by being grouped with other 

sites by selecting a “Group Number”.  If 

the LEA qualifies district-wide, all 

buildings must be assigned to “Group 1”. 

Initially all buildings will be unassigned. 

Upload the ISP 

Calculation Worksheet 

(see #5 below) 

ABC         
School xxxx xxxx 



5. Attachment List
Participation in CEP requires DESE staff to validate the data entered in the CEP Site List. In order to do that, the ISP 
Calculation Worksheet must be uploaded to the Attachment List in the Application Packet.  The backup 
documentation MUST be maintained at the Local Education Agency (LEA) and made available upon request. 

1) Click Details under Action

2) Click Add Attachment

3) Click Browse to locate the worksheet that is saved on your computer.
4) Click Save then click Finish.

If you have any questions please contact Food and Nutrition Services at (573) 751-3526 or 
Karen Wooton - Karen.Wooton@dese.mo.gov  (573) 751-2954 or 
Jill Rehagen - Jill.Rehagen@dese.mo.gov  (573) 751-4402 
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