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Instructions
0

o Instructions available at:
o http://dese.mo.gov/divimprove/nclb/highly qualified.htm

Highly Qualified Requirements
(e
0 Who?

o Core content teachers

o Federally paid staff

o Special education staff

o How?
o Bachelor’s degree
o Appropriate certification

o Content expertise é
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Highly Qualified Requirements

[ | —
o No Child Left Behind (NCLB) requires that 100% of the

core courses in a district be assigned to and taught by
teachers who are highly qualified

If the LEA has a teacher paid with Title I.A or Title [.A
funds, the teacher must meet HQT requirements. There are
no exceptions to this requirement.

If the LEA has a teacher in a Title [ school who does not
meet the HQT requirements, the LEA must provide each
parent “timely notice that the parent’s child has been
assigned, or has been taught for 4 or more consecutive
weeks by a teacher who is not highly qualified.” ()'3

HOUSSE
[
o HOUSSE is the form that allows a teacher to use

expertise obtained by college credit/degrees,
professional development, years of experience
teaching, and other activities.

March 7, 2012
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HOUSSE Eligible

0 Educators who are appropriately certificated,
but not highly qualified may be able to complete
a HOUSSE form to demonstrate content
expertise

o Staff Assignment Report
o AC=Y,HQ =N, and HQ MSG = No Expertise

HOUSSE Eligible /Not Eligible

(N | ——
o This educator would be HOUSSE Eligible

sswvare | DSt ¥rs Exp: 11 Degree: MAST
Senl Pos  FTE CTE  Asgn Course  MNoMame 3eq o Fr D3 3 Mn  Cnd Enr AC  AC M3G HZ HIMIG Lismt  Edy End
4190 €0 100 2 950000 PLAN TIME 0 0 25 000 o

Course Comment: ELEM PLAN

1 ELEM 0 01 03 0 1550 000 2 Y N NoExpenise

o This educator would not be HOUSSE Eligible
fs.umﬂe_ Oist Yrs Exp: 1 Degree: BACC

Pos FTE CTE Asgn Course HoMame Seq O Pr DS 5 Mn Ced Ene AC  ACMSG H3 HOMSC LiSet  Edy End

1 133800  EARTH SCI [ 2 20 050 M N makd Sty N Inapprop Cn
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HOUSSE Forms/Documentation

[ I —
o HOUSSE forms must be completed online

0 Supporting documentation must be maintained

at the district and may be uploaded into this
system

o Paper HOUSSE forms should not be returned to
DESE

HOUSSE Summary List

Educator Qualifications

CMissouri

W EPARTMENT OF ELEMENTARY & SECONDARY
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Search
P Educator Credentials -

b DESE Weh Application Menu
b Logan/Logoff

HOUSSE Summary List

¢ v Selection Criteria

- 001090 - ADARR CO. R
O District: . n o

Y HOUSSE @ Number Name

» HOUSSE Summary List :
e Year: 01142 school: ALL [*]
ide Educator: AL E ssN: - - Educator ID:

Email: Data System Management
Current User: KOLIGSCHLA
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District:

O
[}
O
[}
(]
[}
[}

010093 - COLUMBIA 93

® number Name

Year: [3041-12[~]
Educator: |5 |

HOUSSE Status: [ALL [=]

Year

School
Educator

SSN

Educator ID
HOUSSE Status
Search

HOUSSE Selections
e

~ Selection Criteria

=

School: [ALL

=] ssw:

=

Educator ID:

District:

Approved

O

HOUSSE Status: | Insufficient Points | »
ALL
HOUSSE Eligible

Update status for ¢ Sufficient Points

004110 - MEXICO 59

@ Number “IName

Year: [5011-12[~]

Educator: ALL

Insufficient Points

HOUSSE Status

¥ Selection Criteria

=

School: ALL

[*] ssm: _ -

Educator ID:

4| [ Approved
Disapproved

ALL

o HOUSSE Eligible
o Sufficient Points
o Insufficient Points

Records Per Page: 25 |7

o Approved
o Disapproved

o DESE Approved
o DESE Disapproved p
y

1
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HOUSSE Summary List

D select All | Educator lame

School

Content Areas

Override
Comment —

=

Delete

o Select All
o Educator Name
o School

o Content Areas
o HOUSSE Year

o Status

o Override Comment
o User ID
o Date

o Delete

¥ Selection Criteria

District:
@ Number

Year: [5011-12[¥]
Educator: ALL

HOUSSE Status: |ALL

012108 - POPLAR BLUFF R

L/ Name

=

=

School: |ALL

[=]

Educator ID:

Update status for selected record(s)

: | Approved E -

Records Per Page: |25 [¥]

Edugator Name Schoal ContentAreas  |HOUSSE|  giaqys Querride UseriD | Date | Delete
Year Comment
B ACEVEDO. MARIA | POPLAR BLUFF TECH. CAREER CTR. | Spanish 2012 |Woussemigiie || |Batew  [ozeermorz
B ALLEN, BRENDA POPLAR BLUFF JR. HIGH Music 2012 |HousstEigble|[  |BaTen  [ozeermorz
] ALLEN, THOMAS POPLAR BLUFF IR HIGH Wusic 2006 | Approved [ | tialLoad | 12202011
B BADGLEY, PEGGY | POPLAR BLUFF 5TH & 6TH CTR. Elementary 2008 | Approved [ | mtaLoas | 12202011
B BARRINER, SUE POPLAR BLUFF KINDERGARTEN CTR. | Elementary 2006 | Approved [ | mtialLoas | 12202011
] BATSON, ROSEMARE | POPLAR BLUFF HIGH Communication Arts 2006 | Approved [ | italLoad | 12202011
B BURKE, JOY OAK GROVE ELEM Elementary 2006 | Approved [ | mtialLoas | 12202011
] CAMPBELL, KAY POPLAR BLUFF HIGH Communication Arts 2008 | Approved [ | tialLoad | 12202011
] CANTUHEATHER | POPLAR BLUFF HIGH SocialStudies (C,E, G, H) | 2012 |Wousseeigie || |BATCH | o20enoi2
B CANTU_HEATHER | POPLAR BLUFF HIGH Wathematics 2012 |WousseEighie ||  |BaTew  [ozeerorz
B CANTU_HEATHER | POPLAR BLUFF HIGH Science 2012 |HousstEigble ||  |BATch  [ozoemor2
] CATES, ANTA POPLAR BLUFF HIGH Communication Arts 2009 | Approved [ | tialLoad | 12202011
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HOUSSE Eligible
I

~ Selection Criteria
001090 - ADARR CO. R =]
© number ~) Name

Year: 301112+

Educator: ALL

District:

school: [ALL ]

=] ssm: _ - -

HOUSSE Status: | HOUSSE Eligible [*]
\

o HOUSSE Status
o HOUSSE Eligible
o Search

o Current school year and previous school year
HOUSSE Eligible &

Educator ID:

HOUSSE Form
|

0 Click on Educator Name
o If there is an Or select subject
o HOUSSE Form is ready to complete

o Should be completed for the content area they
are teaching (see Subject Area on HOUSSE Form)

March 7, 2012
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= Educator ID:

| ast Name: BROWN First Name: SHAUNDA

Eubject Area: Elementary

[+ DIRECTIONS

e criteria must be met in order for = core content teacher to satisfy the Highly Qualified requirements of No Child Left Behind (NCLE). The criteria ars 2 baccalaursate
earee, appropriate certification and documentation of content expertise. Teachers may use the HOUSSE form to document content expartise if they have & minimum of 50 -
cints across the various areas of the form. For social studies, the minimum of 50 points can be made up of points from one or more of the four social studies areas of

Fivics/government, economics, history and geography. In order to document content expertise in an individual social studies area, a minimum of 12.5 points in that social studies
res is nesded.

Save Add Attachment(s)

CONTENT EXPERTISE POINTS
k.. National Board for Professional Teaching Certification (S0 Points)

. Passing score on Praxis II or NTE examinatien (50 Points)
L. Master’s degree in the content field (S0 Points)

. Major or 30 semester hours in the content field (50 Points)

[ERERE ]

. Minor or 20 semester hours in the content field (35 Paints)

. Satisfactory experience in teaching in an accredited school: 5 0

points per year up through 5 years of full time experience (Maximum 25 Points) (Number of Years)

. Professionsl development approved by the local district’s board of sducation or indicatsd in the district’s 0
brofessional development plan. 1 Point for every three clock hours (maximum 25 points) (Clack Hours)

H. College course work in the content area: 5 paints per semester hour (maximum 25 points) 0 0

(Semester Hours)

. Awards, publications, presentations while teaching in the content area: (maximum 25 points)

ocal - 5 paints
egional within state - 10 paints

Btats - 20 points

OE @O

ational - 25 points.

SUB TOTAL POINTS [0

Or Example

O FOSTER, KMBERLY | CROSSKEYSHIOOLE | Communication Arts Or Elementary | 2012 | HOUSSE Elgile BATCH (22472012

QMissouri

™ DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

HOUSSE Form

tgﬁl]ﬂg FERGUSON-FLORISSANT R-IT

SN - Educator ID: -
Last Name: FOSTER First Name: KIMBERLY

Kelect Subject: CommumcatmnAnsE Select

Communication Arts

mail: Data System Managemen
urrent User; KOLIGSCHLA
Missouri public schoo

he best result

March 7, 2012
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HOUSSE Form — Social Studies

Last Name: JOHNSON First Name: HEATHER

i~ DIRECTIONS

Three criteria must be met in order for a core content teacher to satisfy the Highly Qualified requirements of No Child Left Behind (NCLB). The criteria are a baccalaureate
degree, appropriate certification and documentation of content expertise. Teachers may use the HOUSSE form to document content expertise if they have a minimum of 50
points across the various areas of the form. For social studies, the minimum of 50 points can be made up of points from one or mare of the four social studies areas of
civics/government, economics, history and geography. In erder to document content expertise in an individual social studies area, a minimum of 12.5 points in that social stuc
area is needed.

Add Altachmentls)
» CIVICS & GOVERNMENT (Requires a minimum of 12.5 points) 0
» ECONOMICS (Requires a minimum of 12.5 points) 0
» HISTORY (Requires a minimum of 12.5 points) 0
» GEOGRAPHY (Requires a minimum of 12.5 points) 0
TOTAL POINTS: 0
Add Attachment(s)

HOUSSE Eligible
Email: Data Systern Management

roerant llcawm VAl TREAH A

HOUSSE Form — Social Studies
|

= EDWARDS, ANGELA | BARRINGTON ELEM. | Social Studies (C, E, G, H) | 2011 ?I?giujf ‘ BATCH | 12/17/2011
HAZELWOOD X HOUSSE —
‘ O CENTRAL HIGH Social Studies (H) 2011 Eigii ‘ BATCH 120182011

o Social Studies HOUSSE
o Social Studies (C, E, G, H)
o Social Studies (H) example

March 7, 2012
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HOUSSE Documentation
|

[ Save ][ Add Attachment(s) ][ Approve ][ Disapprove ][ Print ]

Sufficient Points \

’.éj Upload File -- Webpage Dialog

|@ https://apptest.dese mo.gov/webapps/HQT/HOUSSE/popUp.htm

=
3

Select a file to upload:

(Bowse.] <—

| ]

HOUSSE Form

’ Save ” Add Attachment(s) ][ Approve ” Disapprove ” Print ]

Sufficient Points

o Click Save when HOUSSE Form is completed

o0 Approve

o Disapprove

o Sufficient Points

0 Insufficient Points (’3

March 7, 2012
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User Manager
e

o Submit a Web Systems User ID Request Form
(http://dese.mo.gov/dsm/websystemuserid.htm)
to your school district’s User Manager or follow
the directions on the form.

0 On the form, under Cross-Divisional Systems, on
the Educator Qualifications line, indicate the
access level needed (1-View Only, 2-Data Entry
or 3-Authorized Representative).

¢
1

Questions?
s |
o Thanks for your time!
o Contact information:

o Federal Programs Data
m 573-751-2643

13



