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Instructions

Instructions available at:
htt //d /di i / lb/hi hl lifi d hthttp://dese.mo.gov/divimprove/nclb/highly_qualified.htm

Highly Qualified Requirements

Who?
C hCore content teachers
Federally paid staff
Special education staff

How?
Bachelor’s degree
Appropriate certification
Content expertise
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Highly Qualified Requirements

No Child Left Behind (NCLB) requires that 100% of the 
core courses in a district be assigned to and taught bycore courses in a district be assigned to and taught by 
teachers who are highly qualified
If the LEA has a teacher paid with Title I.A or Title II.A 
funds, the teacher must meet HQT requirements. There are 
no exceptions to this requirement. 
If the LEA has a teacher in a Title I school who does not 
meet the HQT requirements the LEA must provide eachmeet the HQT requirements, the LEA must provide each 
parent “timely notice that the parent’s child has been 
assigned, or has been taught for 4 or more consecutive 
weeks by a teacher who is not highly qualified.” 

HOUSSE

HOUSSE is the form that allows a teacher to use 
expertise obtained by college credit/degreesexpertise obtained by college credit/degrees, 
professional development, years of experience 
teaching, and other activities.  
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HOUSSE Eligible

Educators who are appropriately certificated, 
but not highly qualified may be able to complete 
a HOUSSE form to demonstrate content 
expertise
Staff Assignment Report
AC = Y, HQ = N, and HQ MSG = No Expertise

HOUSSE Eligible/Not Eligible

This educator would be HOUSSE Eligible

This educator would not be HOUSSE Eligible
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HOUSSE Forms/Documentation

HOUSSE forms must be completed online
S d b i i dSupporting documentation must be maintained 
at the district and may be uploaded into this 
system
Paper HOUSSE forms should not be returned to 
DESE

HOUSSE Summary List



Missouri Department of Elementary
and Secondary Education

March 7, 2012

7

HOUSSE Selections

Year
School
Educator
SSN
Educator ID
HOUSSE Status
Search

HOUSSE Status

ALL
HOUSSE Eligible

Approved 
DisapprovedHOUSSE Eligible

Sufficient Points
Insufficient Points

Disapproved
DESE Approved
DESE Disapproved
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HOUSSE Summary List

Select All
Educator Name
School
Content Areas

Status
Override Comment
User ID
Date

HOUSSE Year
Date
Delete
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HOUSSE Eligible

HOUSSE Status
HOUSSE Eligible

Search
Current school year and previous school year 
HOUSSE Eligible

HOUSSE Form

Click on Educator Name
f h O l bIf there is an Or select subject
HOUSSE Form is ready to complete
Should be completed for the content area they 
are teaching (see Subject Area on HOUSSE Form)
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Or Example
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HOUSSE Form – Social Studies

HOUSSE Form – Social Studies

Social Studies HOUSSE
Social Studies (C, E, G, H)
Social Studies (H) example
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HOUSSE Documentation 

HOUSSE Form

Click Save when HOUSSE Form is completed
Approve 
DisapproveDisapprove
Sufficient Points
Insufficient Points
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User Manager

Submit a Web Systems User ID Request Form 
(http://dese mo gov/dsm/websystemuserid htm)(http://dese.mo.gov/dsm/websystemuserid.htm) 
to your school district’s User Manager or follow 
the directions on the form. 
On the form, under Cross‐Divisional Systems, on 
the Educator Qualifications line, indicate the 
access level needed (1 View Only 2 Data Entryaccess level needed (1‐View Only, 2‐Data Entry 
or 3‐Authorized Representative). 

Questions?

Thanks for your time!
C fContact information:
Federal Programs Data
573‐751‐2643


