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COMMUNITY ELIGIBILITY PROVISION GENERAL GUIDANCE 
 

 
The Healthy, Hunger Free Kids Act of 2010 established the Community Eligibility Provision (CEP) to allow high 
poverty local educational agencies (LEAs) and schools to serve free meals to all enrolled students for a period 
of four consecutive school years. This option is available to LEAs and schools participating in both the National 
School Lunch Program (NSLP) and School Breakfast Program (SBP). The design of this provision eliminates 
the burden of collecting household meal applications while improving access to free school meals in eligible 
high-poverty areas.  
 
Instead of household applications, schools use claiming percentages based on the number of identified 
students for reimbursement. Identified students are those students certified for free meals without an 
application and not subject to verification. This includes students certified with direct certification, extended 
eligibility with direct certification, homeless lists, migrant lists, foster lists, runaway lists and Head Start lists. 
LEAs or schools must have an identified student percentage (ISP) of at least 40 percent to participate in CEP.  
 
The LEA must have approval from the Missouri Department of Elementary and Secondary Education, Food 
and Nutrition Services (DESE-FNS) prior to implementation. LEAs must provide the state agency with raw-data 
showing how the ISP was derived for each school that wishes to implement CEP. It is important for schools 
implementing CEP to consider if the provision is a viable choice for their entire LEA. This will include being 
prepared to pay the difference between federal reimbursement and the cost of providing all meals at no 
charge, from sources other than federal funds, such as the general fund.  
 
 
 
The LEA must comply with the following: 
 
• Notify DESE-FNS as to which school or group of schools is implementing CEP by June 30th, in order to 

begin CEP in the school year beginning July 1st. 
 

• Provide breakfast and lunch to all students at no charge by participating in the NSLP and SBP. 
 

• Notify the public as to the availability of breakfast and lunch meals at no charge. 
 

• Eliminate distribution & collection of free and reduced price meal applications to households enrolled at a 
participating CEP school(s). 

 
• Accurately determine ISP data as of April 1st of the previous year and calculate free and paid claiming 

percentages based on this data.   
 
• Count reimbursable meals at the point of service (or approved alternate) and claim those meals according 

to the free and paid claiming percentages based on the ISP. 
 
• Retain all records for the entire period that the school operates under CEP plus three years, or longer if 

there are audit findings and until resolution of the findings. 
 
• Agree to pay the difference between federal reimbursement and the cost of providing all meals at no 

charge, from sources other than federal funds. 
 

 
 
Schools participating in year four of the four-year CEP cycle will be allowed to continue CEP for a grace year 
(one year outside of the four-year cycle) if the ISP falls within 30-40 percent as of April 1. Those that do not 
meet this threshold would be required to return to regular program administration, including collecting 
household applications in the following school year. 
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The LEA must inform DESE-FNS of the intent to implement CEP by June 30th, in order to begin CEP in the 
school year beginning July 1st. This is completed by submitting the CEP Policy Statement Form, ISP 
Calculation Worksheet(s), and a completed FNS Web-Application Packet. LEAs may elect to operate CEP for 
all schools, a group of schools, or at an individual school. Each electing entity, as a whole, must meet the 
eligibility criteria listed on the previous page. Participating LEAs and schools can end CEP participation at any 
time, or can begin a new four-year cycle early if the ISP increases. If the LEA elects to begin a new four-year 
cycle for any reason, including take advantage of a higher ISP, then the LEA will need to follow the same 
guidelines. 
 
 
 
The LEA must complete the following steps to implement CEP: 
 

• Submit the April 1st Community Eligibility Provision (CEP) Site List report by April 15th.  
 

• Submit the ISP raw-data supporting documentation reflective of the April 1st CEP Site List Report to 
DESE-FNS by June 30th prior to the year of implementation. 
 

• Submit the CEP Policy Statement Form, ISP Calculation Worksheet(s) and a completed FNS Web-
Application Packet to DESE-FNS by June 30th prior to the year of implementation. 
 

• Notify households that the LEA is participating in CEP and that meals will be served at no charge to all 
students, upon approval from DESE-FNS.  
 

 
 
 

 
 

 
   
 
 
 
 
 
  



COMMUNITY ELIGIBILITY PROVISION (CEP) POLICY STATEMENT 
 
 

The Community Eligibility Provision (CEP) was established to provide free school meals in eligible high poverty 
local educational agencies (LEAs) and schools to all students at no charge while eliminating the burden of 
collecting household applications. To determine eligibility LEAs or schools must have an identified student 
percentage (ISP) of at least 40 percent to participate in this option. This ISP threshold is determined by the 
number of students being identified as free lunch eligible with direct certification, homeless lists, migrant lists, 
foster lists, runaway lists, and Head Start lists as of the April 1st preceding the school year.  
 
Upon submission of a completed CEP Policy Statement Form to the Missouri Department of Elementary and 
Secondary Education, Food and Nutrition Services (DESE-FNS) the LEA is choosing to implement this 
provision and accepts responsibility to comply with the operating requirements listed below. The federal 
regulation establishing CEP can be reviewed in the National School Lunch Program and School Breakfast Program: 
Eliminating Applications through Community Eligibility as required by the Healthy, Hunger-Free Kids Act of 2010. The 
LEA may implement the provision by district, group of schools, or for an individual school.  
 
 
 
Requirements:  
 

• The LEA agrees to complete a direct certification file as of April 1st prior to the school year and to 
submit accurate ISP data via the Community Eligibility Provision Site List by April 15th of that same year 
to DESE-FNS. 
 

• The LEA acknowledges that schools implementing CEP will be reimbursed through claiming 
percentages based on the ISP.  

 
• The LEA acknowledges that the LEA and/or schools participating in CEP must have at least a 40 

percent ISP as of April 1st of the year prior to implementation.  
 

• The LEA agrees to notify DESE-FNS as to which school or group of schools is implementing CEP by 
June 30th, in order to begin CEP in the school year beginning July 1st. This is completed by submitting 
the CEP Policy Statement Form, ISP Calculation Worksheet(s), ISP Supporting Documentation, and 
the FNS Web-Application Packet in its entirety.  
 

• The LEA will count reimbursable meals at the point of service (or approved alternate) and claim those 
meals according to the free and paid claiming percentages based on the ISP. The claiming percentage 
is valid for up to four consecutive school years unless a new ISP is recalculated and reported to the 
state agency. 
 
The opening of a new school or any change to the grade structure of an existing school could cause the 
LEA to be required to reestablish an ISP. Notification of any change to the structure will require the LEA 
to notify the state agency before the start of the school year.  

 
• The LEA agrees to provide breakfast and lunch to all students at no charge by participating in the 

National School Lunch Program (NSLP) and School Breakfast Program (SBP). 
 
• The LEA will eliminate distribution & collection of free and reduced price meal applications to all 

affected households.  
 

• The LEA will notify the public as to the availability of breakfast and lunch meals at no charge.  
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• The LEA agrees to retain all records for the entire period that the school operates under CEP plus three 
years after the final claim submission, or longer if there are audit findings and until resolution of the 
findings. This includes retaining required records that support the calculation of the base year ISP.  

 
• The LEA agrees to pay the difference between federal reimbursement and the cost of providing all 

meals at no charge, from sources other than federal funds. 
 

• The LEA acknowledges that other educational funding could be affected by participating in CEP.  
 

• The LEA agrees to update its policy statement to reflect participation in the CEP.  
 

• Although the LEA is not required to conduct verification efforts on school buildings participating in CEP, 
the LEA agrees to complete the Verification Collection Report (VCR) as instructed every year.  

 
 
 

Renewal or Extension: 
 
At the end of the four-year cycle, the state agency will contact the LEA and participating schools may opt to 
revert to standard meal counting and claiming procedures or begin a new four-year cycle. Regardless of the 
option chosen, the LEA must inform DESE-FNS in writing of the planned activity at the end of the CEP cycle 
and no later than June 30th prior to the school year. 
 
Schools participating in year four of the four-year cycle will be allowed to continue CEP for a grace year (one 
year outside of the four-year cycle) if their ISP falls within 30-40 percent as of April 1st. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 
DIVISION OF FINANCIAL AND ADMINISTRATIVE SERVICES – FOOD AND NUTRITION SERVICES 
 

COMMUNITY ELIGIBILITY PROVISION (CEP) POLICY STATEMENT  
 
 

Local Education Agency Name (LEA) Agreement Number 

DIRECTIONS: 
Email the completed form to:  Food and Nutrition Services Section at  foodandnutritionservices@dese.mo.gov  
 

All LEAs electing to participate in CEP must amend its Free and Reduced Price Policy Statement, specified in 245.10, for all schools 
listed as participating in the provision. The signature of the Authorized Representative shall certify that the school(s) meet the 
criteria for participating in CEP and acknowledges the risks associated.   
 

The Identified Student Percentage* (ISP) will be validated during the enrollment period.  All supporting documentation MUST be 
kept on-site.  In addition to this form, the LEA will need to complete the application packet and submit the ISP raw-data to DESE-
FNS no later than June 30 prior to the school year beginning July 1. Completion and approval of ALL documents is a requirement 
to implement CEP. 
 

Questions regarding this form contact (573) 751-3526 or foodandnutritionservices@dese.mo.gov  
 

School  
Building Name 

Initial Year 
(Month/Year) 

Number of 
Identified 
Students 

(as of April 1) 

Number of 
Students 
Enrolled 

 (as of April 1) 

Number of Years 
Cycle Is Expected 

to Remain In 
Effect 

Year Provision 
Must Be 

Reconsidered 
(school year) 

Data Year Used 
to Support 

Reconsideration 

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 

ISP (AS OF APRIL 1,____) DISTRICT-WIDE IMPLEMENTATION 
        YES                       NO 

AUTHORIZED REPRESENTATIVE SIGNATURE DATE  

 

*The ISP is established using the number of identified students and total students enrolled as of the April 1 of the school year prior to 
implementing CEP.  The identified students are the number of students who are directly certified for free school meals without an 
application and are not subject to verification. This includes students who are directly certified through SNAP (Supplemental Nutrition 
Assistance Program), TANF (Temporary Assistance for Needy Families), FDPIR (Food Distribution Program on Indian Reservations), as well 
as, homeless students on the liaison list, Head Start, pre-K Even Start, migrant youth, runaways, foster children certified through means 
other than an application.  
 

Continue CEP for a grace year (1 year outside of the 4 year cycle) if ISP falls within 30-40 percent.  
 
 

mailto:foodandnutritionservices@dese.mo.gov
mailto:foodandnutritionservices@dese.mo.gov
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INSTRUCTIONS TO SUBMITTING THE COMMUNITY ELIGIBLITY SITE LIST 
DUE APRIL 15th of EVERY YEAR 

 
 

Per federal regulation it is required that all local educational agencies (LEAs) that are currently participating, 
eligible, or potentially eligible for the Community Eligibility Provision (CEP) must submit their school level data 
by April 15th of every year. The data report must reflect the number of identified students as of April 1st. It is 
important that the data be collected from the direct certification downloads as of April 1st to develop the 
identified student percentage (ISP).   
 
The identified students are the number of students who are directly certified for free school meals without 
an application and are not subject to verification. This includes students who are directly certified through 
SNAP (food stamps), TANF (temporary assistance), FDPIR (Food Distribution Program on Indian 
Reservations), as well as, homeless students on the liaison list, Head Start, migrant youth, runaways, 
and foster children certified through means other than an application.  
 
Submitting school level data does not commit you to implementing CEP nor does it re-establish a new four-
year cycle. The actual enrollment for CEP is conducted when submitting the Web-Application packet for the 
upcoming school year. LEAs must notify the state agency if they plan to implement or of any changes to 
implementing CEP in some or all of their schools by June 30th, prior to the school year. Provided below is more 
information on the process to complete the school level data via a form in the School Nutrition Program Web- 
Application system.   
 
If you have any questions please contact Lisa Percival at 573-751-6341, Lisa.Percival@dese.mo.gov, Jill 
Rehagen at 573-751-4402, Jill.Rehagen@dese.mo.gov, or Karen Wooton at 573-751-2954, 
Karen.Wooton@dese.mo.gov.  

 
 
 

1. Log – in to Web-Application system, click Food and Nutrition Services. The following screen will 
appear then click Applications in the top dark blue bar. 
  

 
 

mailto:Lisa.Percival@dese.mo.gov
mailto:Jill.Rehagen@dese.mo.gov
mailto:Karen.Wooton@dese.mo.gov
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2. Click on Community Eligibility Provision. 
 

 
 
 
 
 

3. Click Add next to the current school year. 

 

 
 
 
 
 

####-#### ####-#### ####-#### 

####-#### 

####-#### ####-#### 

####-#### 

####-#### ####-#### 

####-#### 

####-#### 

####-#### 

####-#### 

####-#### 

####-####  

 

 

 



 
4. Enter the data in the Number of Identified Students and Enrollment fields as appropriate for each 

building. The number of identified students should NOT include those certified by application alone. The 
“SNAP” column should include students listed to be participating in SNAP through the direct 
certification file, near-match file or those students who qualify as extended-eligible SNAP students. The 
“other” column will include all other students that are officially documented as TANF, foster children, 
homeless students, runaway students, migrant students, or Head – Start students.  

 
The “enrollment” column will include every student enrolled in the school building who has access to at 
least one school meal a day as of April 1st. It is important to use the April 1st enrollment.  
 
 

 
 
 

Once the LEA enters the data in the appropriate fields for each building the ISP will be calculated 
automatically. This will also populate an “X” in “Eligible” or “Potentially Eligible” columns.  
 
 
 
 

5. Once completed, click Save. A pop-up message will appear. Click Finish. The CEP Site List Status will 
indicate submitted.  
 

 
 
 

  

BUILDING A 

BUILDING B 

BUILDING C 
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INSTRUCTIONS TO SUBMITTING ISP SUPPORTING DOCUMENTATION 

DUE JUNE 30th 
 
 
Local Education Agencies (LEAs) that are electing to participate in the Community Eligibility Provision (CEP) 
for the first time or those re-starting a new four-year cycle must upload their identified student percentage (ISP) 
supporting documentation under Tiered Monitoring in the Web-Application system. Please follow the steps 
below to complete this task:  
 
If you have any questions please contact Lisa Percival at 573-751-6341, Lisa.Percival@dese.mo.gov, Jill 
Rehagen at 573-751-4402, Jill.Rehagen@dese.mo.gov, or Karen Wooton at 573-751-2954, 
Karen.Wooton@dese.mo.gov.  

 
 

 
 
 
 
 

1. Log – in to Web-Application System. Click on Tiered Monitoring.  
 

 
 
 
 
 
 

2. Select your Educational Institution. 
 

 
 
 

REMINDER: The backup documentation MUST be retained for the entire period the school operates 
under CEP plus three years after the final claim submission under this claiming percentage. This includes 
retaining required records that support the calculation of the base year ISP.  
 

mailto:Lisa.Percival@dese.mo.gov
mailto:Jill.Rehagen@dese.mo.gov
mailto:Karen.Wooton@dese.mo.gov
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3. Next, click Global Document Repository (Uploads) under the “Utilities” box on the right side of 
the screen.  

 

 
 
 
 
 

4. On the next screen click Upload a File.  
 

 
 
 
 
 
 
 
 
 
 



 
 

5. The following box will appear on the screen to upload the ISP supporting documentation for each 
building participating in CEP. The supporting documentation to be uploaded will include the direct 
certification list(s) or other list(s) used to certify students categorically eligible for free meals and the 
enrollment list used to complete each building’s ISP.  

 

         
 
 
 
 
 
 
 

6. A yellow box will appear confirming that your file has been uploaded. Complete steps 4 & 5 for each 
document to be uploaded into Tiered Monitoring. 

 

 
 
 
 

 
 
 

  

a. Click on Document Type 
drop down box and select 
Food and Nutrition Services. 
  
b. Click Browse, Select your 
document. 
 
c. State a file description. 
 
d. Click Upload. 
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INSTRUCTIONS TO COMPLETING AND SUBMITTING  

THE SCHOOL NUTRITION PROGRAMS (SNP) WEB-APPLICATION PACKET 
DUE JUNE 30th 

 
 

LEAs that plan to elect the Community Eligibility Provision (CEP) must complete the application process via the 
School Nutrition Programs (SNP) Web-Application Packet by June 30th prior to the school year. The application 
packet must be completed to its entirety and include the CEP information. Following the submission of the 
packet, the Missouri Department of Elementary and Secondary Education, Food and Nutrition Services 
(DESE-FNS) will review the information along with the ISP supporting documentation and determine for 
approval.  
 
 
 

1. Log–in to Web-Application system, click Food and Nutrition Services. The following screen will 
appear, click Applications in the top dark blue bar.  
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2. Click Application Packet. Click on the upcoming school year.  

 

 
 
 
 
 

3. Click Modify next to LEA Application.  
 

 



4. Complete the LEA application in its entirety and include the CEP information. Once all fields are 
updated, click Save, then click Finish.  
 

a. LEA application – Question 36 – Check “other” and indicate “CEP” as the description. If you 
implementing CEP partially, check all other boxes that indicate how students qualify for free or 
reduced meals at your LEA.  
 

 
 

b. LEA application – Question 37 – Click “Yes” to participate in CEP.  
 

 
 
 
 
 

5. If a red arrow is seen next to the Checklist Summary, click on Details next to Checklist Summary.  
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6. Click on the LEA name. Click the image of a paperclip to upload required documents listed (i.e. Civil 

Rights Training Documentation). Check the “Document Submitted to State Agency” box. Click Save, 
then click Finish. 

 

 
 
 
 

 
7. Click on School Nutrition Program.  

 

 
 
 
 
 
 

 
 



8. Click Modify next to the school building name. The LEA will need to complete a building application for 
each building listed.  
 

 
 
 
 
 

9. Complete the building application(s). Include CEP information for each building participating in the 
provision. Once all fields are updated, click Save, then click Finish. Once all building applications are 
completed, click Save on the Building Application Summary. 
 

a. For buildings participating in CEP, select Non-Pricing CEP for each individual CEP building.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SCHOOL A 

SCHOOL B 
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10. Next, click Add to begin the Community Eligibility Provision (CEP) Schedule.  
 

 
 

This will allow the LEA to complete grouping information for CEP. This section must be completed and 
will become added to the application if the LEA answers “yes” to  
Question 37 in the LEA Application. All sites identified on the Building Application as participating in 
CEP, via Pricing Information, will be displayed in the “GROUPING” section of the CEP Schedule. The 
data is pulled from the CEP Site-List completed in April.  
 
If the LEA has participated in CEP in the year prior and no changes have occurred then the data will 
automatically populate. However, if there has been a change, the ISP has increased over the year, or if 
a new building has been added, then a group must be selected.  
 

 
 
Once completed, click Save. Click Finish.  
 
 
 

 

For each building, 
under the Group 
column, select 
whether the building 
will stand on its own 
based on its own site 
data by selecting 
“Individual” or if the 
building will be 
grouped with other 
sites by selecting a 
“Group Number”.  If 
the LEA qualifies 
district-wide, all 
buildings must be 
assigned to “Group 1”. 
Initially all buildings 
will be unassigned. 
 

  
 



11. Upload the ISP Calculation Worksheet(s) for each building if the LEA is implementing CEP for the first 
time or starting a new four-year cycle.  
 
A worksheet needs to be uploaded for each building participating in CEP. This is required for validation 
of the data entered in the CEP site list. The supporting documentation MUST be maintained at the LEA 
and uploaded to the Tiered Monitoring system.   
 
a. Click Details under the Action Column, next to Attachment List.  

 

 
 

b. Click Add Attachment. 
 

 
 

c. Click Browse to locate the worksheet on your computer.  
 

d. Click Save, then click Finish.  
 
 
 
 

12. If packet is completed and updated to its entirety, click Submit for Approval.  
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  MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 
 DIVISION OF FINANCIAL AND ADMINISTRATIVE SERVICES – FOOD AND NUTRITION SERVICES   

IDENTIFIED STUDENT PERCENTAGE (ISP) CALCULATION WORKSHEET FOR COMMUNITY 
ELIGIBILITY PROVISION PARTICIPATION   
 
  

LOCAL EDUCATION AGENCY NAME:  AGREEMENT NUMBER: 
 

MAILING ADDRESS:  
 

CITY: 
 

ZIP: 
 

CONTACT PERSON: 
 

CONTACT TITLE: 

CONTACT EMAIL ADDRESS: 
 

CONTACT PHONE NUMBER: 
  

 FAX NUMBER: 
 

INSTRUCTIONS: 
Complete one form for each building participating in the Community Eligibility Provision.  
 

Authorized Representative must upload this form under “Details-Attachment List” in the “Application Packet” on the Food 
and Nutrition Services, Web Application System.   
 

All supporting documentation MUST be kept on-site.  The ISP will be validated during the enrollment period.  
 

Contact Food and Nutrition Services, 573-751-3526, foodandnutritionservices@dese.mo.gov. 
CALCULATE THE NUMBER OF IDENTIFIED STUDENTS: 
BUILDING NAME:  BUILDING NUMBER: 

IDENTIFIED STUDENT 
STATUS 

Documentation reflective of April 1, ______.   
(Indicate year used to establish current ISP.) 

NUMBER OF 
IDENTIFIED 
STUDENTS 

SUPPLEMENTAL 
NUTRITION ASSISTANCE 
PROGRAM (SNAP) 

• Directly Certified SNAP students  

• Directly Certified Near Match SNAP students (MOSIS file)  

• Extended eligible SNAP Students  

TEMPORARY ASSISTANCE 
FOR NEEDY FAMILIES 
(TANF) 

• Directly Certified TANF students  

• Directly Certified Near Match SNAP students (MOSIS file)  

• Extended eligible TANF students  

HEAD START OR EARLY 
HEAD START 

• Students enrolled in Head Start or Early Head Start  

MIGRANT STUDENT • Students with effective dates and signatures of the Migrant Education 
Program (MEP) official local education liaison 

 

HOMELESS/RUNAWAY 
STUDENT 

• Students with effective dates and signature of homeless liaison or other 
designated official 

 

FOSTER CHILD CERTIFIED 
THROUGH MEANS OTHER 
THAN AN APPLICATION 

• Directly Certified foster children  

• Documentation from state and local foster agencies confirming foster 
care status 

 

NON-APPLICANT 
CHILDREN CERTIFIED 
THROUGH MEANS OTHER 
THAN AN APPLICATION 

• Non-applicant children. 
   When exercising this option, the school official must complete an  

        application on behalf of the child based on the best household size and 
        income information or Other Source Categorical Eligibility status known 
        to the official. 

 

TOTAL NUMBER (BY BUILDING) OF IDENTIFIED STUDENTS 
                                                                                              

 

TOTAL NUMBER (BY BUILDING) OF ENROLLED STUDENTS   
ISP (calculated field)  

 

mailto:foodandnutritionservices@dese.mo.gov
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[Insert School District Letterhead] 

LETTER TO HOUSEHOLDS 
SY ####-####  

Community Eligibility Provision 
 
 
Dear Parent/Guardian: 
 
 
(Name of School) is participating in a Universal Lunch and School Breakfast Program for the current school year (School 
Year). If your children attend (Name of School), breakfast and lunch will be available to them at no charge. All students 
enrolled at this school may participate in the breakfast and lunch program at no charge to them. 
 
Studies have shown that children who are not hungry perform better in school. By providing lunch to all children at no 
charge, we are hoping to create a better learning environment for our students.  
 
The school breakfasts and lunches that we serve follow U.S. Department of Agriculture guidelines for healthy school 
meals. The School Breakfast and Lunch Programs cannot succeed without your support; please encourage your children to 
participate in the school meal programs. 
 
Meals will be served to all students at no charge regardless of the eligibility status. 
 
If you have any questions about the program please feel free to contact us at (phone #).  
 
 
Sincerely, 
 
 
 
 
(Name and Title) 
 
 
 
 
 
 
 
 
 
Non-discrimination Statement:  
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, 
the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are 
prohibited from discriminating based on race, color, national origin, sex, religious creed, disability, age, political beliefs, or 
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. Persons with 
disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, 
American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.  Individuals who 
are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-
8339.  Additionally, program information may be made available in languages other than English. To file a program 
complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and 
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992.  Submit your completed form or letter to USDA by:(1) mail: U.S. Department of Agriculture,  Office of the Assistant 
Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410;(2) fax: (202) 690-7442; or (3) 
email: program.intake@usda.gov. This institution is an equal opportunity provider.  

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer
mailto:program.intake@usda.gov
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[Insert School District Letterhead] 

PUBLIC RELEASE 
SY ####-#### 

 
Community Eligibility Provision 

 
 
(Name of School/Schools) is participating in a Free Breakfast and Lunch Program for the current school year 
(School Year). This alternative is referred to as the Community Eligibility Provision. All students enrolled at 
this school may participate in the breakfast/lunch program at no charge. Household applications for free and 
reduced price meals will not be collected.  
 
Studies have shown that children who are not hungry perform better in school. By providing breakfast/lunch to 
all children at no charge, we can create a better learning environment for our students.  
 
The school breakfast and lunch that we serve follows U.S. Department of Agriculture guidelines for healthy 
school meals. The Free Breakfast and Lunch Program cannot succeed without your support. Please encourage 
your children to participate in the school meal programs. 
 
All meals will be served to all students at no charge. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Non-discrimination Statement:  
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, 
the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are 
prohibited from discriminating based on race, color, national origin, sex, religious creed, disability, age, political beliefs, or 
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. Persons with 
disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, 
American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.  Individuals who 
are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-
8339.  Additionally, program information may be made available in languages other than English. To file a program 
complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and 
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992.  Submit your completed form or letter to USDA by:(1) mail: U.S. Department of Agriculture,  Office of the Assistant 
Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410;(2) fax: (202) 690-7442; or (3) 
email: program.intake@usda.gov. This institution is an equal opportunity provider

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer
mailto:program.intake@usda.gov
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